
 
Letter of Intent (LOI)

 
Superset ID: 2917873
 
Date: September 30, 2022
 
Dear BHUMANNAGARI AKHIL KUMAR REDDY,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin




 





 

 

APPOINTMENT LETTER 

 

Dear Mr. BHUMANNAGARI AKHIL KUMAR REDDY 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. BHUMANNAGARI AKHIL KUMAR REDDY            [HR Manager] 

Signature:               Name: KARTHIK.M 

Date:                Signature:   

                 Date: 17-04-2023  

 

 

 

 

 

 

 

 

 

 



 

 

Confidential 

 

 

 

Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

APPOINTMENT LETTER 

 

Dear Mr. YERAMALA ANAND  

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. YERAMALA ANAND                                            [HR Manager] 

Signature:                       Name: KARTHIK.M 

Date:                                                                                                                 Signature:  

                        Date: 17-04-2023 

 

 

 

 

 

 

 

 

 

 



 

 

Confidential 

 

 

 

Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

                                                                          Confidential 





 

 

 



 



 

 

APPOINTMENT LETTER 

 

Dear Ms. S. CHANDRIKA KUMARI 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Ms. S.CHANDRIKA KUMARI                                    [HR Manager] 

Signature:                Name: KARTHIK.M 

Date:                 Signature:   

                 Date: 17-04-2023 

 

 

 

 

 

 

 

 

 

 



 

 

Confidential 

 

 

 

Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

Date: 26-01-2022 

EMP Id: 202305182 

FIXED TERM EMPLOYMEMT CONTRACT 

Dear K.DHANUNJAYA. 

We are pleased to offer you, the position of Trainee Engineer with SURYA TECH SOLUTIONS              

on the following terms and conditions: 

1. Commencement of employment 

Your employment will be effective, as of  08-05-2023 

2. Job title 

You are appointed as a TRAINEE ENGINEER, and you will report to Mrs. N. Divya, Hr-Manager. 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

4. Place of posting 

You will be posted at Andhra Pradesh &Telangana. You may however be required to work at 

any place of business which the Company has, or may later acquire. 

5. Hours of Work 

The normal working days are Monday through Sunday. Rotational week off is applicable. You 

will be required to work for such hours as necessary for the proper discharge of your duties to 

the company. The normal working hours are from 9:30 am to 6:30 pm and you are expected to 

work not less than 48 hours each week, and if necessary for additional hours depending on your 

responsibilities. 

6. Leave/Holidays 

6.1 You are entitled to Sick Leave working days of paid sick leave. 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

6.2 The Company shall notify a list of declared holidays in the beginning of each year. 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your post and such 

additional duties as the company may call upon you to perform, from time to time.  

8. Company property 

You will always maintain in good condition Company property, which may be entrusted to you 

for official use during the course of your employment and shall return all suchproperty to the 

Company prior to relinquishment of your charge, failing which the cost of the same will be 

recovered from you by the Company. 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gifts, reward or compensation for your personal 

gains from or otherwise place yourself under pecuniary obligation to any person/client 

with whom you may be having official dealings. 

10. Termination 

10.1 Your appointment can be terminated by the Company, without any reason, by giving 

you not less than One-month prior notice in writing or salary in lieu thereof. For the 

purpose of this clause, salary shall mean basic salary. 

10.2 You may terminate your employment with the Company, without any cause, by giving 

no less than One-month prior notice or salary for unsaved period, left after adjustment of 

pending leaves, as on date. 

11. Confidential Information 

11. 1 During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, directly or 

indirectly, engage or associate yourself with, be connected with, concerned, employed or 

engaged in any other business or activities or any other post or work part time or pursue 

any course of study whatsoever, without the prior permission of the Company. 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

11. 2 You must complete trainee engineer position based on performance you will be 

promote As An Engineer and you will be get a consolidated salary as per company Norms. 

12. Notices 

Notices may be given by you to the Company at its registered office address. Notices may be 

given by the Company to you at the address intimated by you in the official Record. 

13. Acceptance of our offer 

Please confirm your acceptance of this Contract of Employment by signing and returning the 

duplicate copy. 

We welcome you, and look forward to receiving your acceptance and to working with you. 

Compensation Details 

 

 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your remuneration package 

subject to, and after, deduction of tax at source in accordance with applicable law. 

Yours Sincerely, 

 

Divya 
Hr-Manager Signature of the Employee 

BASIC SALARY 12000 

TRAVEL ALLOWANCES 4000(based on vehicle)  

ACCOMMODATION 3000 

PROVIDENT  & ESI FUND 1950 

INSURANCE  458 

GROSS SALARY 21408 



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. LINGARAJU YOGA HARAGOPAL RAO 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. LINGARAJU YOGA HARAGOPAL RAO [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 



 

 

Confidential 

 

 

 

 

 
Appendix - 1 

 

EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 



 

 

APPOINTMENT LETTER 

 

Dear Mr. AALA HARSHITH REDDY 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. AALA HARSHITH REDDY                          [HR Manager] 

Signature:                Name: KARTHIK.M 

Date:                 Signature:   

                 Date: 17-04-2023 
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

APPOINTMENT LETTER 

 

Dear Ms. EDIGA JYOTHI 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Ms. EDIGA JYOTHI                                                [HR Manager] 

Signature:               Name: KARTHIK.M 

Date:                Signature:   

                Date: 17-04-2022 
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

 



 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

Date: 26-01-2022 

EMP Id: 202305175 

FIXED TERM EMPLOYMEMT CONTRACT 

Dear CH.MUVVACHENNA SAINATH. 

We are pleased to offer you, the position of Trainee Engineer with SURYA TECH SOLUTIONS              

on the following terms and conditions: 

1. Commencement of employment 

Your employment will be effective, as of  08-05-2023 

2. Job title 

You are appointed as a TRAINEE ENGINEER, and you will report to Mrs. N. Divya, Hr-Manager. 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

4. Place of posting 

You will be posted at Andhra Pradesh &Telangana. You may however be required to work at 

any place of business which the Company has, or may later acquire. 

5. Hours of Work 

The normal working days are Monday through Sunday. Rotational week off is applicable. You 

will be required to work for such hours as necessary for the proper discharge of your duties to 

the company. The normal working hours are from 9:30 am to 6:30 pm and you are expected to 

work not less than 48 hours each week, and if necessary for additional hours depending on your 

responsibilities. 

6. Leave/Holidays 

6.1 You are entitled to Sick Leave working days of paid sick leave. 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

6.2 The Company shall notify a list of declared holidays in the beginning of each year. 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your post and such 

additional duties as the company may call upon you to perform, from time to time.  

8. Company property 

You will always maintain in good condition Company property, which may be entrusted to you 

for official use during the course of your employment and shall return all suchproperty to the 

Company prior to relinquishment of your charge, failing which the cost of the same will be 

recovered from you by the Company. 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gifts, reward or compensation for your personal 

gains from or otherwise place yourself under pecuniary obligation to any person/client 

with whom you may be having official dealings. 

10. Termination 

10.1 Your appointment can be terminated by the Company, without any reason, by giving 

you not less than One-month prior notice in writing or salary in lieu thereof. For the 

purpose of this clause, salary shall mean basic salary. 

10.2 You may terminate your employment with the Company, without any cause, by giving 

no less than One-month prior notice or salary for unsaved period, left after adjustment of 

pending leaves, as on date. 

11. Confidential Information 

11. 1 During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, directly or 

indirectly, engage or associate yourself with, be connected with, concerned, employed or 

engaged in any other business or activities or any other post or work part time or pursue 

any course of study whatsoever, without the prior permission of the Company. 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

11. 2 You must complete trainee engineer position based on performance you will be 

promote As An Engineer and you will be get a consolidated salary as per company Norms. 

12. Notices 

Notices may be given by you to the Company at its registered office address. Notices may be 

given by the Company to you at the address intimated by you in the official Record. 

13. Acceptance of our offer 

Please confirm your acceptance of this Contract of Employment by signing and returning the 

duplicate copy. 

We welcome you, and look forward to receiving your acceptance and to working with you. 

Compensation Details 

 

 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your remuneration package 

subject to, and after, deduction of tax at source in accordance with applicable law. 

Yours Sincerely, 

 

Divya 
Hr-Manager Signature of the Employee 

BASIC SALARY 12000 

TRAVEL ALLOWANCES 4000(based on vehicle)  

ACCOMMODATION 3000 

PROVIDENT  & ESI FUND 1950 

INSURANCE  458 

GROSS SALARY 21408 





 

 

APPOINTMENT LETTER 
 

 

Dear Mr. GANUMALA RAGHAVA 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee  Detailer " in our organization and date of joining is 16th JANUARY 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.180,000/- (One Lakh and Eighty Thousand Rupees 

only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three Months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three Months Notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 

Name: Mr. GANUMALA RAGHAVA                                                          [HR Manager] 

Signature:       Name: Karthik .M 

Date: 16-01-2023       Signature: 

      Date: 12-01-2023 
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                                                                             Appendix - 1 
 

             EARNINGS Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA         3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.00 20,244.00 

MEDICAL ALLOWANCE 1,687.00 20,244.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

            DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

 LOSS OF PAY 0 0.00 

  OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax&I.Tax 
Deduction) 

 

 



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. VADDE RAJESH 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. VADDE RAJESH [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 
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EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 



 

 

 



 

 

APPOINTMENT LETTER 

 

Dear Mr. PINJARI RIYAZ 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. PINJARI RIYAZ                                                  [HR Manager] 

Signature:                Name: KARTHIK.M 

Date:                 Signature:   

                 Date: 17-04-2023  
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

APPOINTMENT LETTER 

 

Dear Mr. SHAIK SHUAIB AHMED 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

Apr 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 

User
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DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. SHAIK SHUAIB AHMED                                    [HR Manager] 

Signature:                Name: KARTHIK.M 

Date:                 Signature:   

                 Date: 17-04-2023 
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. .MUGOLLA SRIKANTH 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. MUGOLLA SRIKANTH [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 



 

 

Confidential 

 

 

 

 

 
Appendix - 1 

 

EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. YEKKALURI SRIMAN 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. YEKKALURI SRIMAN [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 



 

 

Confidential 

 

 

 

 

 
Appendix - 1 

 

EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 





 

 

APPOINTMENT LETTER 
 

 

Dear Mr. G.TRISHUL NATH 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee  Detailer " in our organization and date of joining is 16th JANUARY 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.180,000/- (One Lakh and Eighty Thousand Rupees 

only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three Months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three Months Notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 

Name: Mr. G.TRISHUL NATH                                                                     [HR Manager] 

Signature:       Name: Karthik .M 

Date: 16-01-2023       Signature: 

      Date: 12-01-2023 

 

 

 

 

 

 

 

 

 



 

 

 

                         

               

                         Confidential 

 

 

 
                                                                             Appendix - 1 
 

             EARNINGS Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA         3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.00 20,244.00 

MEDICAL ALLOWANCE 1,687.00 20,244.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

            DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

 LOSS OF PAY 0 0.00 

  OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax&I.Tax 
Deduction) 

 

 



Offer Letter
1 message

<hr@suryatechsolutions.in> Thu, 26 Jan, 2023 at 5:58 pm
To: pulaumesh@gmail.com
Cc: kusuma.sts@gmail.com

Dear P.UMESH CHANDRA,

Congratulations on your offer from Surya Tech Solutions!!!

We are delighted to offer you the position of Trainee Engineer with an anticipated reporting date of 08th May 2023
at 10:00Am with duly signed copy of your offer letter.

In the meantime, please don't hesitate to reach me, either through mail or by calling me directly at my number
mentioned below if you have any queries or concerns.

We are looking forward to having you on our team. All The Best!!!!!

Note: At the time of reporting, you need to bring your Driving license or LLR

_Thanks & Regards_

Uma

Asst Hr

8688832442



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. PERUGU VENU 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. PERUGU VENU [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 



 

 

Confidential 

 

 

 

 

 
Appendix - 1 

 

EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. G.VIJAY KUMAR 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee  Detailer " in our organization and date of joining is 16th JANUARY 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.180,000/- (One Lakh and Eighty Thousand Rupees 

only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three Months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three Months Notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 

Name: Mr. G.VIJAY KUMAR                                                                       [HR Manager] 

Signature:       Name: Karthik .M 

Date: 16-01-2023       Signature: 

      Date: 12-01-2023 

 

 

 

 

 

 

 

 

 



 

 

 

                         

               

                         Confidential 

 

 

 
                                                                             Appendix - 1 
 

             EARNINGS Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA         3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.00 20,244.00 

MEDICAL ALLOWANCE 1,687.00 20,244.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

            DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

 LOSS OF PAY 0 0.00 

  OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax&I.Tax 
Deduction) 

 

 







 

 

 





 
Letter of Intent (LOI)

 
Superset ID: 2917873
 
Date: September 30, 2022
 
Dear BHUMANNAGARI AKHIL KUMAR REDDY,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin




 





 

 

APPOINTMENT LETTER 

 

Dear Mr. BHUMANNAGARI AKHIL KUMAR REDDY 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. BHUMANNAGARI AKHIL KUMAR REDDY            [HR Manager] 

Signature:               Name: KARTHIK.M 

Date:                Signature:   

                 Date: 17-04-2023  
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

APPOINTMENT LETTER 

 

Dear Mr. YERAMALA ANAND  

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. YERAMALA ANAND                                            [HR Manager] 

Signature:                       Name: KARTHIK.M 

Date:                                                                                                                 Signature:  

                        Date: 17-04-2023 
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

                                                                          Confidential 





 

 

 



 



 

 

APPOINTMENT LETTER 

 

Dear Ms. S. CHANDRIKA KUMARI 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Ms. S.CHANDRIKA KUMARI                                    [HR Manager] 

Signature:                Name: KARTHIK.M 

Date:                 Signature:   

                 Date: 17-04-2023 
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

Date: 26-01-2022 

EMP Id: 202305182 

FIXED TERM EMPLOYMEMT CONTRACT 

Dear K.DHANUNJAYA. 

We are pleased to offer you, the position of Trainee Engineer with SURYA TECH SOLUTIONS              

on the following terms and conditions: 

1. Commencement of employment 

Your employment will be effective, as of  08-05-2023 

2. Job title 

You are appointed as a TRAINEE ENGINEER, and you will report to Mrs. N. Divya, Hr-Manager. 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

4. Place of posting 

You will be posted at Andhra Pradesh &Telangana. You may however be required to work at 

any place of business which the Company has, or may later acquire. 

5. Hours of Work 

The normal working days are Monday through Sunday. Rotational week off is applicable. You 

will be required to work for such hours as necessary for the proper discharge of your duties to 

the company. The normal working hours are from 9:30 am to 6:30 pm and you are expected to 

work not less than 48 hours each week, and if necessary for additional hours depending on your 

responsibilities. 

6. Leave/Holidays 

6.1 You are entitled to Sick Leave working days of paid sick leave. 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

6.2 The Company shall notify a list of declared holidays in the beginning of each year. 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your post and such 

additional duties as the company may call upon you to perform, from time to time.  

8. Company property 

You will always maintain in good condition Company property, which may be entrusted to you 

for official use during the course of your employment and shall return all suchproperty to the 

Company prior to relinquishment of your charge, failing which the cost of the same will be 

recovered from you by the Company. 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gifts, reward or compensation for your personal 

gains from or otherwise place yourself under pecuniary obligation to any person/client 

with whom you may be having official dealings. 

10. Termination 

10.1 Your appointment can be terminated by the Company, without any reason, by giving 

you not less than One-month prior notice in writing or salary in lieu thereof. For the 

purpose of this clause, salary shall mean basic salary. 

10.2 You may terminate your employment with the Company, without any cause, by giving 

no less than One-month prior notice or salary for unsaved period, left after adjustment of 

pending leaves, as on date. 

11. Confidential Information 

11. 1 During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, directly or 

indirectly, engage or associate yourself with, be connected with, concerned, employed or 

engaged in any other business or activities or any other post or work part time or pursue 

any course of study whatsoever, without the prior permission of the Company. 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

11. 2 You must complete trainee engineer position based on performance you will be 

promote As An Engineer and you will be get a consolidated salary as per company Norms. 

12. Notices 

Notices may be given by you to the Company at its registered office address. Notices may be 

given by the Company to you at the address intimated by you in the official Record. 

13. Acceptance of our offer 

Please confirm your acceptance of this Contract of Employment by signing and returning the 

duplicate copy. 

We welcome you, and look forward to receiving your acceptance and to working with you. 

Compensation Details 

 

 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your remuneration package 

subject to, and after, deduction of tax at source in accordance with applicable law. 

Yours Sincerely, 

 

Divya 
Hr-Manager Signature of the Employee 

BASIC SALARY 12000 

TRAVEL ALLOWANCES 4000(based on vehicle)  

ACCOMMODATION 3000 

PROVIDENT  & ESI FUND 1950 

INSURANCE  458 

GROSS SALARY 21408 



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. LINGARAJU YOGA HARAGOPAL RAO 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. LINGARAJU YOGA HARAGOPAL RAO [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 
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Appendix - 1 

 

EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 



 

 

APPOINTMENT LETTER 

 

Dear Mr. AALA HARSHITH REDDY 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. AALA HARSHITH REDDY                          [HR Manager] 

Signature:                Name: KARTHIK.M 

Date:                 Signature:   

                 Date: 17-04-2023 
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

APPOINTMENT LETTER 

 

Dear Ms. EDIGA JYOTHI 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

APR 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 

 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Ms. EDIGA JYOTHI                                                [HR Manager] 

Signature:               Name: KARTHIK.M 

Date:                Signature:   

                Date: 17-04-2022 

 

 

 

 

 

 

 

 

 

 



 

 

Confidential 

 

 

 

Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

 



 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

Date: 26-01-2022 

EMP Id: 202305175 

FIXED TERM EMPLOYMEMT CONTRACT 

Dear CH.MUVVACHENNA SAINATH. 

We are pleased to offer you, the position of Trainee Engineer with SURYA TECH SOLUTIONS              

on the following terms and conditions: 

1. Commencement of employment 

Your employment will be effective, as of  08-05-2023 

2. Job title 

You are appointed as a TRAINEE ENGINEER, and you will report to Mrs. N. Divya, Hr-Manager. 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

4. Place of posting 

You will be posted at Andhra Pradesh &Telangana. You may however be required to work at 

any place of business which the Company has, or may later acquire. 

5. Hours of Work 

The normal working days are Monday through Sunday. Rotational week off is applicable. You 

will be required to work for such hours as necessary for the proper discharge of your duties to 

the company. The normal working hours are from 9:30 am to 6:30 pm and you are expected to 

work not less than 48 hours each week, and if necessary for additional hours depending on your 

responsibilities. 

6. Leave/Holidays 

6.1 You are entitled to Sick Leave working days of paid sick leave. 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

6.2 The Company shall notify a list of declared holidays in the beginning of each year. 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your post and such 

additional duties as the company may call upon you to perform, from time to time.  

8. Company property 

You will always maintain in good condition Company property, which may be entrusted to you 

for official use during the course of your employment and shall return all suchproperty to the 

Company prior to relinquishment of your charge, failing which the cost of the same will be 

recovered from you by the Company. 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gifts, reward or compensation for your personal 

gains from or otherwise place yourself under pecuniary obligation to any person/client 

with whom you may be having official dealings. 

10. Termination 

10.1 Your appointment can be terminated by the Company, without any reason, by giving 

you not less than One-month prior notice in writing or salary in lieu thereof. For the 

purpose of this clause, salary shall mean basic salary. 

10.2 You may terminate your employment with the Company, without any cause, by giving 

no less than One-month prior notice or salary for unsaved period, left after adjustment of 

pending leaves, as on date. 

11. Confidential Information 

11. 1 During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, directly or 

indirectly, engage or associate yourself with, be connected with, concerned, employed or 

engaged in any other business or activities or any other post or work part time or pursue 

any course of study whatsoever, without the prior permission of the Company. 



SURYA TECH SOLUTIONS 
 LEADING VENDOR TO TELECOM SECTORS 

 

 

Address: Ecil ‘x’ roads, Hyderabad-500062, Website: www.suryatechsolutions.in 

11. 2 You must complete trainee engineer position based on performance you will be 

promote As An Engineer and you will be get a consolidated salary as per company Norms. 

12. Notices 

Notices may be given by you to the Company at its registered office address. Notices may be 

given by the Company to you at the address intimated by you in the official Record. 

13. Acceptance of our offer 

Please confirm your acceptance of this Contract of Employment by signing and returning the 

duplicate copy. 

We welcome you, and look forward to receiving your acceptance and to working with you. 

Compensation Details 

 

 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your remuneration package 

subject to, and after, deduction of tax at source in accordance with applicable law. 

Yours Sincerely, 

 

Divya 
Hr-Manager Signature of the Employee 

BASIC SALARY 12000 

TRAVEL ALLOWANCES 4000(based on vehicle)  

ACCOMMODATION 3000 

PROVIDENT  & ESI FUND 1950 

INSURANCE  458 

GROSS SALARY 21408 





 

 

APPOINTMENT LETTER 
 

 

Dear Mr. GANUMALA RAGHAVA 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee  Detailer " in our organization and date of joining is 16th JANUARY 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.180,000/- (One Lakh and Eighty Thousand Rupees 

only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three Months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three Months Notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 

Name: Mr. GANUMALA RAGHAVA                                                          [HR Manager] 

Signature:       Name: Karthik .M 

Date: 16-01-2023       Signature: 

      Date: 12-01-2023 

 

 

 

 

 

 

 

 

 



 

 

 

                         

               

                         Confidential 

 

 

 
                                                                             Appendix - 1 
 

             EARNINGS Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA         3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.00 20,244.00 

MEDICAL ALLOWANCE 1,687.00 20,244.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

            DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

 LOSS OF PAY 0 0.00 

  OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax&I.Tax 
Deduction) 

 

 



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. VADDE RAJESH 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. VADDE RAJESH [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 
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EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 



 

 

APPOINTMENT LETTER 

 

Dear Mr. SHAIK SHUAIB AHMED 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17
th 

Apr 2023.  

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

 If the employee who resigns for his/her position should serve Three month’s notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 
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DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

      

Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

Wishing you all the best. 

 

Name: Mr. SHAIK SHUAIB AHMED                                    [HR Manager] 

Signature:                Name: KARTHIK.M 

Date:                 Signature:   

                 Date: 17-04-2023 
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Appendix - 1 

EARNINGS Amount Per Month Amount Per Annum 

BASIC 6,750.00               81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

      

DEDUCTIONS Amount Per Month Amount Per Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

 TOTAL DEDUCTIONS (B) 0.00 0.00 

      

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax Deduction) 

 

 

 

 

 

 

 



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. YEKKALURI SRIMAN 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. YEKKALURI SRIMAN [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 
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EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 





 

 

APPOINTMENT LETTER 
 

 

Dear Mr. G.TRISHUL NATH 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee  Detailer " in our organization and date of joining is 16th JANUARY 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.180,000/- (One Lakh and Eighty Thousand Rupees 

only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three Months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered 

therein at any time. In that eventually, the management can recover the payment made to you towards your 

remuneration during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/replaced by 

the Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three Months Notice period after the 

submission of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas 

during that period candidate should not join other organization without any written permission of the 

Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will 

amount to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 

Name: Mr. G.TRISHUL NATH                                                                     [HR Manager] 

Signature:       Name: Karthik .M 

Date: 16-01-2023       Signature: 

      Date: 12-01-2023 

 

 

 

 

 

 

 

 

 



 

 

 

                         

               

                         Confidential 
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             EARNINGS Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA         3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.00 20,244.00 

MEDICAL ALLOWANCE 1,687.00 20,244.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

            DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

 LOSS OF PAY 0 0.00 

  OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax&I.Tax 
Deduction) 

 

 



Offer Letter
1 message

<hr@suryatechsolutions.in> Thu, 26 Jan, 2023 at 5:58 pm
To: pulaumesh@gmail.com
Cc: kusuma.sts@gmail.com

Dear P.UMESH CHANDRA,

Congratulations on your offer from Surya Tech Solutions!!!

We are delighted to offer you the position of Trainee Engineer with an anticipated reporting date of 08th May 2023
at 10:00Am with duly signed copy of your offer letter.

In the meantime, please don't hesitate to reach me, either through mail or by calling me directly at my number
mentioned below if you have any queries or concerns.

We are looking forward to having you on our team. All The Best!!!!!

Note: At the time of reporting, you need to bring your Driving license or LLR

_Thanks & Regards_

Uma

Asst Hr

8688832442



 

 

APPOINTMENT LETTER 
 

 

Dear Mr. PERUGU VENU 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Remuneration: 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Probation: 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Increments/Promotion 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Punctuality 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 

case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 

such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 



 

 

General Conditions 

This appointment is based on the information given by you to us in your employment/personal data form and 

otherwise, and shall be considered null and void if a material error/suppression or false detail is discovered therein 

at any time. In that eventually, the management can recover the payment made to you towards your remuneration 

during employment. 

Besides above conditions, you will abide by the service Rules/Regulations or standing as in operation besides 

office orders which are issued from time to time. The service Rules/Regulations can be modified/ replaced by the 

Certified Standing Orders which will be binding upon you. 

Resignation 

In general, the employment can be terminated by employer if wanted at any time by giving one month of notice 

prior to the termination. 

If the employee who resigns for his/her position should serve Three month’s notice period after the submission 

of resignation letter to get relieved from his responsibilities. 

That in case of resignation, the Management reserves the right to accept it with immediate effect. Whereas during 

that period candidate should not join other organization without any written permission of the Management. 

Termination 

If you fail/refuse/neglect to carry out and perform your duties assigned to you by the company. 

For loss of confidence in you by the company for any of the act committed by you. 

If you found to be guilty of fraud, insubordination or misconduct whether in course of performance of duties 

entrusted to you or otherwise. 

If your performance is below expected you will be terminated with one month notice period. 

During the course of your employment, you will not apply or seek employment elsewhere without written 

permission from the Management and in case it is so detected about your seeking of employment, it will amount 

to breach of trust on your part. 



 

 

DECLARATION 

 

I have read and understood the above mentioned terms & conditions and accept the terms and conditions of 

employment agreement of Enlight Cad Engineering. 

 
Please signify your acceptance of the above terms and conditions of this offer by signing the duplicate copy of 

this letter. 

 

 
Wishing you all the best. 

 

 
Name: Mr. PERUGU VENU [HR Manager] 

Signature: Name: KARTHIK.M 

Date:16-01-2023 Signature:  

Date: 31-12-2022 



 

 

Confidential 

 

 

 

 

 
Appendix - 1 

 

EARNIN
GS 

Amount Per 
Month 

Amount Per 
Annum 

BASIC 6,750.00 81,000.00 

HRA 3,375.00 40,500.00 

CONVEYANCE ALLOWANCE 1,687.50 20,250.00 

MEDICAL ALLOWANCE 1,687.50 20,250.00 

SPECIAL ALLOWANCE 1,500.00 18,000.00 

TOTAL EARNINGS (A) 15,000.00 1,80,000.00 

   

DEDUCTIONS Amount Per 
Month 

Amount Per 
Annum 

LOSS OF PAY 0 0.00 

OTHER DEDUCTIONS 0 0.00 

TOTAL DEDUCTIONS (B) 0.00 0.00 

   

NET SALARY (A) - (B) 15,000.00 1,80,000.00 

Note: Take Home Salary Per Month = Gross Salary(Excluding P.Tax& I.Tax 
Deduction) 

 



ENLIGHT CAD ENGINEERING 

ENGINEERING 

Dear Mr. MIRZA RAHMATHULLAH BAIG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17"Apr 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

APPOINTMENT LETTER 

Probation: 

9+91-9666000104 
9 +91 -8746066699 

sales@enlightcad.com 
Owww.enlightcad.com 

You will be paid a total remuneration (Gross salary) of Rs. 1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - Ifor salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 
upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

abject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 
initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad - 500038. 



ENLIGHT CAD ENGINEERING 

ENONEERNO 

Dear Mr. BHUMANNAGARI AKHIL KUMAR REDDY 

Remuneration: 

With reference to your application and subscquent intervicw we held with you, we are plcascd to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17"APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleascd with 

this opportunity. 

APPOINTMENT LETTER 

Probation: 

9+91 -9666000104 

O +91- 8746066699 
sales@enlightcad.com 
www.enlightcad.com 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendi - lfor salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engincering will 

monitor your daily activities. After the successful completion of probation period you will be considcred as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 
upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good bchavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as abscnt. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deductcd for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 
initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 
Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. MIDDE JAHEER BASHA 

ENDNERINO 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of" Trainee Detailer" in our organization and date of joining is 17 APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleascd with 

this opportunity. 

Probation: 

9+91-9666000104 

O +91- 8746066699 
O sales@enlightcad.com 

www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix- lfor salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observ� punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 
every such three days on which you will come late as aforcesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 
initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 
Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. AALA HARSHITH REDDY 

ENGINEERING 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to apponing 

you the position of" Trainee Detailer" in our organization and date of joining is 17"APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9+91- 9666000104 

Note: See Appendix - 1for salary breakup 

+91- 8746066699 
O sales@enlightcad.com 

www. enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

0ncrements/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engincering will 

monitor your daily activities. After the successful completion of probation pcriod you will be considercd as a 

Regular employec of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the managcment depcnding 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deductcd for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 
initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Ms. EDIGA JYOTHI 

EMNEFPING 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 
you the position of " Trainee Detailer" in our organization and date of joining is 17" APR 2023. 

We are very pleased to have you join with Enlight Cad Engincering and hope that you are equally pleased with 
this opportunity. 

Probation: 

9+91-9666000104 
+91-8746066699 

O sales@enlightcad.com 
www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 
Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the sucessful completion of probation period you will be considered as a 
Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 
upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 
subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad-500038. 



ENLIGHT CAD ENGINEERING 

ENGINEERING 

Dear Mr, SHAIK SHUAIB AHMED 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of" Trainee Detailer" in our organization and date ofjoining is 17" Apr 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9 +91- 9666000104 
O +91 -8746066699 

Note: See Appendix - lfor salary breakup 

sales@enlightcad.com 
www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the successful completion of probation period you will be considered as a 
Regular employee of nlight Cad Engineering 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 
upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad - 500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. PINJARI RIYAZ 

ENGINEERNG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17" APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9 +91- 9666000104 
+91- 8746066699 

sales@enlightcad.com 
O www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

ibject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can lso be 
initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp-Sainath Hospital, Madhura Nagar, Hyderabad- 500038. 



ENLIGHT CAD ENGINEERING 

ENLIGHT CAD 
FNNEEHNG 

Dear Mr. LINGARAJU YOGA HARAGOPAL RAo 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9+91- 9666000104 
9 +91- 8746066699 

APPOINTMENTLETTER 

Note: See Appendix - 1for salary breakup 

sales@enlightcad.com 
www,enlightcad.com 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the successfut comptetion of probation period you wit be considered as a 
Regular employee of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 
your efficiency, intethigence, reguBar attendance, sense of disciptie, loyaty and good behavior and atso subject 
to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explamed by you, the management shalt atlow a grace period up to to minutes at the start of your duty period but 
you shall not be allowed to join duties later than one bours of the starting time and will be marked as absent. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 
Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 
Opp- Sainath Hospital, Madhura Nagar, Hyderabad-500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. PERUGU VENU 

ENGNEEHNG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of" Trainee Detailer" in our organization and date of joining is 16th January 2023 

Probation: 

9+91 - 9666000104 

9 +91- 8746066699 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Note: See Appendix - 1for salary breakup 

O sales@enlightcad.com 

O www.enlightcad.com 

APPOINTMENTLETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum incuding all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the successful completion of probation period you will be considered as a 
Regular employee of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 
your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 
to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 
you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. YEKKALURI SRIMAN 

FNGNEPNG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of" Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9+91 - 9666000104 
O +91- 8746066699 

Note: See Appendix - 1for salary breakup 

sales@enlightcad.com 
O www.enlightcad.com 

APPOINTMENTLETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHARARCADE NO: B-1; 4th floor, Beside, MORE Supermarket, 
Opp-Sainath Hospital, Madhura Nagar, Hyderabad 500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. VADDE RAJESH 

SNDNSNO 

Remuneration: 

With reference to your application and subsequcnt intervicw we held with you, we are pleascd to appointing 

you the position of" Trainee Detailer"" in our organization and date ofjoining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are cqually plcascd with 

this opportunity. 

Probation: 

9+91- 9666000104 
+91 - 8746066699 
sales@enlightcad.com 
www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - Ifor salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole diseretion of the management depending upon 
your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 
to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to I0 minutes at the start of your duty period but 
you shall not be allowed to join duties later than one hours of the starting time and will be marked as abscnt. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 
Besides deduction as started hercinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 
Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. �MUGOLLA SRIKANTH 

SNGINSERNG 

Remuneration: 

Probation: 

9+91- 9666000104 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date ofjoining is 16th January 2023 

Note: See Appendix - 1for salary breakup 

9 +91 -8746066699 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

O sales@enlightcad.com 

Increments/Promotion 

O www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 
Rupees only) per Annum including all allowance. 

Punctuality 

You will be under probation period of Three months from the date of joining. Enliht Cad Engincering will 
monitor your daily activities. After the successful completion of probation period you will be considered as a 
Regular employee of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 
your efñciency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subjcct 
to the prosperity of the organization. 

Enlight Cad Engincering will strictly observe punctuality, however., in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to l0 minutes at the start of your duty period but 
you shall not be allowed to join duties later than one hours of the starting time and will be marked as abscnt. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such thrce days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 
Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad- 500038, 



ENLIGHT CAD ENGINEERING 

Dear Mr. YERAMALA ANAND 

ENLIGHT CAD 
EANEERIVG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date ofjoining is 17"APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9+91- 9666000104 
O +91- 8746066699 

Note: See Appendix - Ifor satary breakup 

O sales@enlightcad. com 
O www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Reguiar emptoyee of Entight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shatB not be allowed t¡ join duties later thar one hours of the startig tine and wilt be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 

Opp- Sainath Hospital, Madhura Nagar, Hyderabad - 500038. 



ENLIGHT CAD ENGINEERING 

ENGINEERING 

Dear Mr. MIRZA RAHMATHULLAH BAIG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17"Apr 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

APPOINTMENT LETTER 

Probation: 

9+91-9666000104 
9 +91 -8746066699 

sales@enlightcad.com 
Owww.enlightcad.com 

You will be paid a total remuneration (Gross salary) of Rs. 1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - Ifor salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 
upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

abject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 
initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad - 500038. 



ENLIGHT CAD ENGINEERING 

ENONEERNO 

Dear Mr. BHUMANNAGARI AKHIL KUMAR REDDY 

Remuneration: 

With reference to your application and subscquent intervicw we held with you, we are plcascd to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17"APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleascd with 

this opportunity. 

APPOINTMENT LETTER 

Probation: 

9+91 -9666000104 

O +91- 8746066699 
sales@enlightcad.com 
www.enlightcad.com 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendi - lfor salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engincering will 

monitor your daily activities. After the successful completion of probation period you will be considcred as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 
upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good bchavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as abscnt. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deductcd for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 
initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 
Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. MIDDE JAHEER BASHA 

ENDNERINO 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of" Trainee Detailer" in our organization and date of joining is 17 APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleascd with 

this opportunity. 

Probation: 

9+91-9666000104 

O +91- 8746066699 
O sales@enlightcad.com 

www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix- lfor salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observ� punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 
every such three days on which you will come late as aforcesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 
initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 
Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. AALA HARSHITH REDDY 

ENGINEERING 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to apponing 

you the position of" Trainee Detailer" in our organization and date of joining is 17"APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9+91- 9666000104 

Note: See Appendix - 1for salary breakup 

+91- 8746066699 
O sales@enlightcad.com 

www. enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

0ncrements/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engincering will 

monitor your daily activities. After the successful completion of probation pcriod you will be considercd as a 

Regular employec of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the managcment depcnding 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deductcd for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 
initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Ms. EDIGA JYOTHI 

EMNEFPING 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 
you the position of " Trainee Detailer" in our organization and date of joining is 17" APR 2023. 

We are very pleased to have you join with Enlight Cad Engincering and hope that you are equally pleased with 
this opportunity. 

Probation: 

9+91-9666000104 
+91-8746066699 

O sales@enlightcad.com 
www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 
Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the sucessful completion of probation period you will be considered as a 
Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 
upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 
subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad-500038. 



ENLIGHT CAD ENGINEERING 

ENGINEERING 

Dear Mr, SHAIK SHUAIB AHMED 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of" Trainee Detailer" in our organization and date ofjoining is 17" Apr 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9 +91- 9666000104 
O +91 -8746066699 

Note: See Appendix - lfor salary breakup 

sales@enlightcad.com 
www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the successful completion of probation period you will be considered as a 
Regular employee of nlight Cad Engineering 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 
upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad - 500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. PINJARI RIYAZ 

ENGINEERNG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 17" APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9 +91- 9666000104 
+91- 8746066699 

sales@enlightcad.com 
O www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - 1for salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

ibject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 
but you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. 
In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 
every such three days on which you will come late as aforesaid. The privilege of the grace period is not 
accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can lso be 
initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp-Sainath Hospital, Madhura Nagar, Hyderabad- 500038. 



ENLIGHT CAD ENGINEERING 

ENLIGHT CAD 
FNNEEHNG 

Dear Mr. LINGARAJU YOGA HARAGOPAL RAo 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9+91- 9666000104 
9 +91- 8746066699 

APPOINTMENTLETTER 

Note: See Appendix - 1for salary breakup 

sales@enlightcad.com 
www,enlightcad.com 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the successfut comptetion of probation period you wit be considered as a 
Regular employee of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 
your efficiency, intethigence, reguBar attendance, sense of disciptie, loyaty and good behavior and atso subject 
to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explamed by you, the management shalt atlow a grace period up to to minutes at the start of your duty period but 
you shall not be allowed to join duties later than one bours of the starting time and will be marked as absent. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 
Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 
Opp- Sainath Hospital, Madhura Nagar, Hyderabad-500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. PERUGU VENU 

ENGNEEHNG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of" Trainee Detailer" in our organization and date of joining is 16th January 2023 

Probation: 

9+91 - 9666000104 

9 +91- 8746066699 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Note: See Appendix - 1for salary breakup 

O sales@enlightcad.com 

O www.enlightcad.com 

APPOINTMENTLETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum incuding all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the successful completion of probation period you will be considered as a 
Regular employee of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 
your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 
to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 
you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. YEKKALURI SRIMAN 

FNGNEPNG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of" Trainee Detailer" in our organization and date of joining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9+91 - 9666000104 
O +91- 8746066699 

Note: See Appendix - 1for salary breakup 

sales@enlightcad.com 
O www.enlightcad.com 

APPOINTMENTLETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 

your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 

to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period but 

you shall not be allowed to join duties later than one hours of the starting time and will be marked as absent. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 

Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHARARCADE NO: B-1; 4th floor, Beside, MORE Supermarket, 
Opp-Sainath Hospital, Madhura Nagar, Hyderabad 500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. VADDE RAJESH 

SNDNSNO 

Remuneration: 

With reference to your application and subsequcnt intervicw we held with you, we are pleascd to appointing 

you the position of" Trainee Detailer"" in our organization and date ofjoining is 16th January 2023 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are cqually plcascd with 

this opportunity. 

Probation: 

9+91- 9666000104 
+91 - 8746066699 
sales@enlightcad.com 
www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Note: See Appendix - Ifor salary breakup 

Increments/Promotion 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 
monitor your daily activities. After the successful completion of probation period you will be considered as a 

Regular employee of Enlight Cad Engineering. 

Punctuality 

Your increments/promotion and demotions will depend at the sole diseretion of the management depending upon 
your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subject 
to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to I0 minutes at the start of your duty period but 
you shall not be allowed to join duties later than one hours of the starting time and will be marked as abscnt. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such three days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 
Besides deduction as started hercinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHARARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 
Opp- Sainath Hospital, Madhura Nagar, Hyderabad -500038. 



ENLIGHT CAD ENGINEERING 

Dear Mr. �MUGOLLA SRIKANTH 

SNGINSERNG 

Remuneration: 

Probation: 

9+91- 9666000104 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date ofjoining is 16th January 2023 

Note: See Appendix - 1for salary breakup 

9 +91 -8746066699 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

O sales@enlightcad.com 

Increments/Promotion 

O www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 
Rupees only) per Annum including all allowance. 

Punctuality 

You will be under probation period of Three months from the date of joining. Enliht Cad Engincering will 
monitor your daily activities. After the successful completion of probation period you will be considered as a 
Regular employee of Enlight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending upon 
your efñciency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also subjcct 
to the prosperity of the organization. 

Enlight Cad Engincering will strictly observe punctuality, however., in exceptional circumstances expressly 
explained by you, the management shall allow a grace period up to l0 minutes at the start of your duty period but 
you shall not be allowed to join duties later than one hours of the starting time and will be marked as abscnt. In 
case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for every 
such thrce days on which you will come late as aforesaid. The privilege of the grace period is not accumulative. 
Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, Opp- Sainath Hospital, Madhura Nagar, Hyderabad- 500038, 



ENLIGHT CAD ENGINEERING 

Dear Mr. YERAMALA ANAND 

ENLIGHT CAD 
EANEERIVG 

Remuneration: 

With reference to your application and subsequent interview we held with you, we are pleased to appointing 

you the position of " Trainee Detailer" in our organization and date ofjoining is 17"APR 2023. 

We are very pleased to have you join with Enlight Cad Engineering and hope that you are equally pleased with 

this opportunity. 

Probation: 

9+91- 9666000104 
O +91- 8746066699 

Note: See Appendix - Ifor satary breakup 

O sales@enlightcad. com 
O www.enlightcad.com 

APPOINTMENT LETTER 

You will be paid a total remuneration (Gross salary) of Rs.1,80,000/- (One Lakh and Eighty Thousand 

Rupees only) per Annum including all allowance. 

Increments/Promotion 

Punctuality 

You will be under probation period of Three months from the date of joining. Enlight Cad Engineering will 

monitor your daily activities. After the successful completion of probation period you will be considered as a 

Reguiar emptoyee of Entight Cad Engineering. 

Your increments/promotion and demotions will depend at the sole discretion of the management depending 

upon your efficiency, intelligence, regular attendance, sense of discipline, loyalty and good behavior and also 

subject to the prosperity of the organization. 

Enlight Cad Engineering will strictly observe punctuality, however, in exceptional circumstances expressly 

explained by you, the management shall allow a grace period up to 10 minutes at the start of your duty period 

but you shatB not be allowed t¡ join duties later thar one hours of the startig tine and wilt be marked as absent. 

In case you will come later than 10 minutes on three days in a month, your one day leave shall be deducted for 

every such three days on which you will come late as aforesaid. The privilege of the grace period is not 

accumulative. Besides deduction as started hereinabove, disciplinary action for habitual late coming can also be 

initiated. 

PADMA MANOHAR ARCADE, NO: B-1, 4th floor, Beside, MORE Supermarket, 

Opp- Sainath Hospital, Madhura Nagar, Hyderabad - 500038. 



 

 



 
Letter of Intent (LOI)

 
Superset ID: 2963639
 
Date: September 30, 2022
 
Dear VUNDELA LAKSHMI DEVI,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


Deloitte II Letter of Intent
1 message

USI Consulting Campus <usiconsultingcampus@deloitte.com> Tue, 11 Apr, 2023 at 4:49 pm

 
 

 

 

Deloitte Consulting India Private Limited | April, 2023

 

Congratulations!
Letter of Intent to Hire

 

Greetings from Deloitte!
On behalf of Deloitte Consulting India Private Limited (the “Employer” or “Company”), we
are pleased to confirm our letter of intent to hire you.
We extend this letter of intent, and the opportunity it represents, with great confidence in
your abilities. You have made a very favorable impression with everyone you met and we
are excited with the prospect of you joining our organization.
As an acknowledgement of your acceptance of this letter of intent, please click here
and share your acceptance (accept/decline) and provide us with a few details. Kindly
do get back to us within three business days (April 14th, 2023) of receipt of this mail,
after which period this offer shall lapse automatically.

A detailed offer letter describing the terms of your employment and related
contingencies will follow post your acceptance of this letter of intent.
During your employment, the Company may require you to work on any project that you
are assigned to, on any technical platforms/skills and nature of the project, in
differentiated work timings, at designated work-space and location as may be decided
by the Company.

http://www2.deloitte.com/us/en.html
https://deloittesurvey.deloitte.com/Community/se/3FC11B26697D9BE8


Everyone you have interviewed with joins me in welcoming you. We at Deloitte are
looking forward to you joining us. If you wish to gain any further clarity, please feel free
to contact us.
Please note that Aadhaar card with complete date of birth (dd/mm/yyyy format) is
required for creating UAN number for PF account. In case you have not shared your
Aadhaar in the correct format, request you to please update it on priority (refer
attached document FAQ on E-Aadhaar for further guidance to obtain the same from the
UIDAI portal). This is a very crucial part of offer release.
  
Click here to write to us in case you may have any queries. Thank you!
Regards,
Campus Recruitment team
About Deloitte

Deloitte refers to one or more of Deloitte Touche Tohmatsu Limited, a UK private
company limited by guarantee (“DTTL”), its network of member firms, and their
related entities. DTTL and each of its member firms are legally separate and
independent entities. DTTL (also referred to as “Deloitte Global”) does not provide
services to clients. In the United States, Deloitte refers to one or more of the US
member firms of DTTL, their related entities that operate using the “Deloitte” name
in the United States and their respective affiliates. Certain services may not be
available to attest clients under the rules and regulations of public accounting.
Please see www.deloitte.com/about to learn more about our global network of
member firms.
 
This communication contains general information only, and none of Deloitte Touche
Tohmatsu Limited (“DTTL”), its global network of member firms or their related
entities (collectively, the “Deloitte organization”) is, by means of this communication,
rendering professional advice or services. Before making any decision or taking any
action that may affect your finances or your business, you should consult a qualified
professional adviser.
 
No representations, warranties or undertakings (express or implied) are given as to
the accuracy or completeness of the information in this communication, and none
of DTTL, its member firms, related entities, employees or agents shall be liable or
responsible for any loss or damage whatsoever arising directly or indirectly in
connection with any person relying on this communication. DTTL and each of its
member firms, and their related entities, are legally separate and independent
entities.
 
Copyright © 2023 Deloitte Development LLC. All rights reserved.
About the network
About the Deloitte global network

https://www.deloitte.com/

 

 
 
 
 
 
 
This message (including any attachments) contains confidential information intended for a specific
individual and purpose, and is protected by law. If you are not the intended recipient, you should
delete this message and any disclosure, copying, or distribution of this message, or the taking of
any action based on it, by you is strictly prohibited.

Deloitte refers to a Deloitte member firm, one of its related entities, or Deloitte Touche Tohmatsu
Limited ("DTTL"). Each Deloitte member firm is a separate legal entity and a member of DTTL.

mailto:usiconsultingcampus@deloitte.com
https://www.deloitte.com/about
https://www.deloitte.com/


DTTL does not provide services to clients. Please see www.deloitte.com/about to learn more.

v.E.1

http://www.deloitte.com/about


DXC Technology || DECP FY'23 Hiring || Letter of Intent 
1 message

DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com> Fri, 14 Oct, 2022 at 1:20 pm
To: vlakshmidevi7121@gmail.com <vlakshmidevi7121@gmail.com>

 

Re: Campus Recruitment - Letter of Intent (LOI)

 

 

Dear VUNDELA,

 

Congratulations!

 

We, EIT Services India Private Limited (DXC Technology) are pleased to inform that you have successfully completed
the selection process conducted by DXC Technology India. This letter is to confirm that we intend to offer a
“Associate Professional” competency level opportunity to you, on the following key terms and conditions:

 

1.      Your designation at the time of joining would be Associate Professional.

2.      Your total fixed salary would be amounting to INR 4,20,000/- (Rupees Four Lakhs Twenty Thousand only).

 

Please note that the above terms and conditions are subject to change at the company’s discretion, without any prior
intimation. Based on your acceptance of this LOI, an offer letter with detailed terms and conditions will be issued to
you.

 

Your joining is subject to the satisfactory verification of the information/documents furnished by you at the time of
interview, in addition to the fulfillment of the eligibility criteria.

 

Here’s wising you a successful career with DXC Technology. We look forward to welcoming you on board.

 

Yours sincerely,

Lokendra Sethi



VP-Human Resource

 

 

If you have queries or concerns please reach us at DXCIndiaCampusConnect@dxc.com or call/WhatsApp at
9513246274 from 9 am to 6:30 pm, Monday to Friday.

 

 

DXC Technology India Private Limited - 9th Floor, Block-D Littlewood Tower, TRIL Info Park Ramanujan IT City, Rajiv
Gandhi Salai, Taramani, Chennai - 600113. CIN: U72900TN2015FTC102489.  
DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or one
of its affiliates. It is intended exclusively for the addressee. The substance of this message, along with any
attachments, may contain proprietary, confidential or privileged information or information that is otherwise legally
exempt from disclosure. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the
intended recipient of this message, you are not authorized to read, print, retain, copy or disseminate any part of this
message. If you have received this message in error, please destroy and delete all copies and notify the sender by
return e-mail. Regardless of content, this e-mail shall not operate to bind DXC Technology Company or any of its
affiliates to any order or other contract unless pursuant to explicit written agreement or government initiative
expressly permitting the use of e-mail for such purpose.

mailto:DXCIndiaCampusConnect@dxc.com


Gmail

DXC Technology || Campus Hiring FY'23
1 message

DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com> Thu, Dec 1, 2022 at 3:31 PM
To: DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com>

Dear Candidate,
 
Greetings from DXC Technology!
 
Hope you are well and safe!
 
Congratulations!
 
We have sent Letter of Intent  for DECP FY’23 Campus hiring. In order to track your responses, we have created a Google form. Please fill this form by 6th DEC 2022 6:00pm.
 
If you are accepting the Letter of Intent, please select “Yes” and if you are rejecting, please select “No”.
 
As per the policy, it is mandatory for all the candidates to fill the Google form, failure to do so before the deadline will be deemed as offer reject.
 
Google Form Link: https://forms.gle/QpNYn4C5y2LY9EgM7
 
Kindly fill the form only once with your DXC registered e-mail ID.
 
Please do not reply to this e-mail stating you have filled the google form                                                                                                                                       
 
Regards,
DXC Campus connect
Talent Acquisition Team

DXC Technology India Private Limited - 9th Floor, Block-D Littlewood Tower, TRIL Info Park Ramanujan IT City, Rajiv Gandhi Salai, Taramani, Chennai - 600113. CIN:
U72900TN2015FTC102489.
DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or one of its affiliates. It is intended exclusively for the addressee. The
substance of this message, along with any attachments, may contain proprietary, confidential or privileged information or information that is otherwise legally exempt from
disclosure. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the intended recipient of this message, you are not authorized to read, print, retain, copy
or disseminate any part of this message. If you have received this message in error, please destroy and delete all copies and notify the sender by return e-mail. Regardless of content,
this e-mail shall not operate to bind DXC Technology Company or any of its affiliates to any order or other contract unless pursuant to explicit written agreement or government
initiative expressly permitting the use of e-mail for such purpose.

https://forms.gle/QpNYn4C5y2LY9EgM7


 
01-08-2022

  Hyderabad  

 

 
Internship Offer Letter

 

 

 

Mr. Sai Charan Reddy Vanamala

 

Dear Sai Charan,

We are pleased to extend an offer to join Technovert Solutions Pvt. Ltd. (hereafter referred to as ‘Company’) for the role of Intern.

You will be based at our company office located in Hyderabad. You will serve the company or any of its subsidiaries or associated companies in 
any location within or outside of India. You will be governed automatically by the rules and regulations and terms and conditions applicable to the 
new assignment

This position is scheduled to begin 22-08-2022 and will be eleven months paid internship opportunity ending on 31st July 2023. During the 
Internship, you will be entitled to receive a stipend of INR 15020/- Per month calculated as Cost to Company.

 

Terms of Internship:

During your internship tenure with Company, you may have access to trade secrets and confidential or proprietary business information 
belonging to Company. By accepting this offer, you acknowledge that this information must remain confidential and agree to refrain from 
using it for your own purposes or disclosing it to anyone outside of Company.

•

By accepting this offer, you acknowledge that you understand participation in this program is not an offer of employment.•
You may not discontinue the internship at any time for any reason other than with the explicit written consent of the Company.•
As an intern, you will not be eligible for any employee benefits, including but not limited to company assets, health insurance, vacation 
time and or any employee welfare program the Company may provide to an employee.

•

Upon conclusion of internship, you are required to return all company owned property, equipment, documents including electronic mail 
and/or other information in your possession.

•

After successful completion of internship, you may be eligible for full-time employment subject to company discretion.•
Post successful completion of internship should you be eligible for a Full-Time offer, you will be appraised of your performance with 
revised CTC ranging from INR 4,50,000 - 5,50,000 /- per annum along with other benefits as per Company policy.

•

In the event of a full-time employment offer initiation, you will be required to sign an Employment service agreement of 1 year.•

This offer letter represents the full extent of the internship offer and supersedes any prior conversations about the position. Changes to this 
agreement may only be made in writing. If you have any questions about this offer, please contact Ms. Satyadipa Sarangi from our Talent team.

Kindly review this letter in full, and sign and return it via email to satyadipa.s@technovert.com to confirm your acceptance of the position no later 
than the close of business on 02-08-2022. We look forward to having you begin your career at Technovert and wish you a successful internship.

Please confirm your acceptance of the offer by responding to this offer within 24 hours from the date of receipt of this letter. By accepting this 
Offer, you expressly agree that you will join on the date unless otherwise agreed to in writing with the Company.

 

Welcome to the team!

                                                                   

               Nisha Nayar

                Head - HR

 

 

_________________________________________________________________________________________

Technovert Solutions Pvt. Ltd.

www.technovert.com                              Plot No. 104, Kavuri Hills, Madhapur, Hyderabad – 500033                             Phone: 040 4025 4293

 



 
Letter of Intent (LOI)

 
Superset ID: 2831263
 
Date: November 25, 2022
 
Dear Shaik Irfan Basha,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


  

 
MOVATE TECHNOLOGIES PRIVATE LIMITED  
(FORMERLY KNOWN AS CSS CORP PRIVATE LIMITED) 

CIN: U72900TN2000PTC115034 

Regd. Address: 6th Floor, Ambit IT Park, No. 32A & B, Ambit Road, Ambattur Industrial Estate, Chennai - 600058,  
Tamil Nadu, India Tel: +91 44 6632 2000; www.csscorp.com  

Date: 16th Nov 2022 
 

     Dear BOGGARAPU GEETHA NANDINI 
 

Welcome to Movate Technologies Private Limited (hereinafter referred to as “Movate” / the “Company”). With 
reference to your discussions with us, we understand that you are the kind of person that we are looking for to 
play a key role in helping to drive the business toward achieving its market potential and with such 

understanding, we are pleased to extend an offer of employment on the terms and conditions as stated herein. 
 

Upon your joining the Company, you would be designated as Engineer Trainee-Networking. Please read 
these Terms and Conditions and signify your acceptance by signing at the designated space below. 

 
PRIMARY TERMS AND CONDITIONS: 

 
1. Please be specifically informed that this offer of employment is a conditional offer letter given to you based 

on the interview(s) and tests (if any) attended by you as part of the campus hiring process of Movate. You 
would receive the final offer letter only upon you meeting the following conditions: 

 
a. you should complete a one hundred and twenty (120) hours of training under the Center of Excellence 

(CoE) initiative in your final year of your academic graduation. 
b. >=90% attendance in Virtual Interactive Learning and Training (VILT) 
c. Passing all training assessments with >80% threshold (upto 2 attempts would be provided to 

students for each module of training assessment. If you fail to clear in the first attempt, then you 
should clear all the training assessment modules in the second attempt.  If you fail, you would not 
be considered eligible for final offer letter and recruitment process thereto. 

d. 90% Lab Utilization 
e. 90% E-Learning Completion 
f.  you are passing in all subjects of your academic graduation with minimum 70% percentage and 

within the scheduled original course duration. 
g. In case, if it emerges after you are joining the training program of Movate that you have a backlog 

of subjects under your academic graduation and have not passed through, you should ensure 
completing the same within the scheduled original course duration to be eligible for selection to 

Movate. 
h. You are completing and passing through necessary HR formalities, including but not limited to 

Background Verification. 

 
2. Movate will have the absolute right and discretion to offer employment to you notwithstanding your 

successful completion of the training as stated in this conditional offer letter, you passing your academic 
degree qualification and  you meeting the requisite standards specified by Movate. Further, you agree that 
Movate offering employment to you will be purely based on business requirements of Movate.  

 
3. You shall not be eligible for or paid any stipend for the one hundred and twenty (120) hours of training 

that you undergo as part of the Center of Excellence initiative. 
 

4. Please be specifically informed that this offer of employment is specific to projects that the Company may 
get from time to time from its existing or prospective clients, details of client and the project are confidential 
that shall be disclosed to you at the time of you joining the Company and subject to execution of appropriate 

Service Agreement, Confidentiality Agreement, and such other documents as part of on-boarding formalities. 

 
  



  

 
MOVATE TECHNOLOGIES PRIVATE LIMITED  
(FORMERLY KNOWN AS CSS CORP PRIVATE LIMITED) 

CIN: U72900TN2000PTC115034 

Regd. Address: 6th Floor, Ambit IT Park, No. 32A & B, Ambit Road, Ambattur Industrial Estate, Chennai - 600058,  
Tamil Nadu, India Tel: +91 44 6632 2000; www.csscorp.com  

TERMS AND CONDITIONS: 

 
1. Gross Cost to Company: The position includes a gross CTC of Rs.3,20,000/- (Rupees Three Lakh 

Twenty Thousand only) per annum, before deductions, as explained further in Annexure 1. Subject 

to and on your successful completion of mandatory ‘on project training’, completion of probationary 

period and clearance of client assessment on your progress, your annual compensation may be 

increased by the Company, at its sole discretion, to Rs 3,75,000 /- (Rupees Three Lakh Seventy-

Five Thousand Only). 

 
2. Annual Guaranteed Compensation. Your Annual Guaranteed Compensation will be Rs.3,04,000/- 

(Rupees Three Lakh Four Thousand Only). 

 
3. Annual Variable Compensation. Depending on your and Company’s performance, you would be 

entitled for an Annual Variable Compensation upto a maximum of Rs.16,000/- (Rupees Sixteen 

Thousand Only). The Annual Variable Compensation shall be calculated on the Gross Cost to Company 

for each grade of employee and at the percentage mentioned in the Employee Handbook which you can 

access in Company’s Intranet portal ‘HIVE’. On your joining the Company, you undertake to go through 

Company’s intranet and get familiar with all the applicable policies and processes of the Company. 

 
4. Other Benefits. Upon you joining the Company, you will be positioned as Grade JL 1B in the Company 

which entitles you to certain other benefits. The details are enclosed in Annexure 1. 

 
5. Medical Insurance: In accordance with the Company's policy, you and your family (one spouse & 

maximum 2 Children) will be covered under a Medical Insurance scheme, the benefits of which are 

enclosed in Annexure 1. 

 
6. Location: Your initial place of work will be Chennai. However, your services are transferable, and you 

may be assigned after reasonable notice to any location in India or abroad where the Company or any 

one of its associates or customers, conducts business. While on transfer, you will be governed by the 

rules, regulations, and conditions of service of that location.  

 
7.  Time Zones: You shall be present in the office during normal working hours or in shifts or in different 

time zones like, US time zones/APAC/EMEA, as per the Project requirements that shall be communicated 

by the designated authority.  

 

8. Annual Leave: You will be entitled to twenty-four (24) working days of leave per annum subject to 

prior approval by your reporting manager of the Company. On your joining, kindly refer to the 

Company's leave policy for further details in this regard. By agreeing to these terms and conditions, you 

agree to visit Company’s intranet at periodic intervals and get familiarized with all the then applicable 

policies of the Company and any failure to do so shall not be an excuse not to comply with the same. 

 
9. E-mail ID & Contact Details: You will need to communicate your personal e-mail ID, at the time of 

joining, such e-mail ID, so communicated by you, can be treated as the authenticated (without limiting 

the rights of the Company to notify / communicate to you through any other mode or e-mail IDs) e- 

mail address for any communication from you. You will also keep us informed in writing of any change 

in your residential address, civil or marital status and such other matters. 

 

 
10. Transport Facility: In accordance with the Company's policy, company transport facility is available 

only for certain grades of employees working in US & UK time zones. If you wish to use this facility, a 



  

 
MOVATE TECHNOLOGIES PRIVATE LIMITED  
(FORMERLY KNOWN AS CSS CORP PRIVATE LIMITED) 

CIN: U72900TN2000PTC115034 

Regd. Address: 6th Floor, Ambit IT Park, No. 32A & B, Ambit Road, Ambattur Industrial Estate, Chennai - 600058,  
Tamil Nadu, India Tel: +91 44 6632 2000; www.csscorp.com  

subsidized amount based on the distance would be deducted from your monthly salary. More details 

would be provided upon your joining. 

 
11. Probation: You will be on probation for a period of six (6) months from the date of you joining the 

services of the Company, which may be extended by the Company at its discretion, including but not 

limited to for reasons such as non-completion of training(s) to the reasonable satisfaction of the 

Company. At the end of the probation period, your services with the Company would be confirmed 

subject to your performance meeting the requisite standards. During the probation period, either party 

may terminate employment by giving Two (2) month notice in writing or Two (2) month of gross CTC in 

lieu of notice. However, the Company reserves the right not to accept payment in lieu of the said notice 

and at its sole discretion enforce the notice period. 

 

12. On being given with final offer letter and you accepting the same and joining Movate, you must sign a 
“24-month service agreement” which will be effective, from  the first day of your employment  with 
Movate.  

 

13. You should have your personal laptop/Desktop to ensure you complete all the relevant training modules 
and should complete the lab exercises to become eligible for the final selection. 

 
14. General: The above terms and conditions are based on Company policies and other rules currently 

applicable in India and are subject to amendments, regulations of the Company as shall be in force. 

Only those authorized by a specific power of attorney may sign legal documents, representing the 

Company. In all service matters, including those not specifically covered here, such as Travel, Leave, 

Retirement, etc., you will be governed by the rules/policies of the Company framed from time to time. 
As a token of acceptance of this offer letter, please sign the duplicate copy attached and return to the 

Company or confirm your acceptance by e-mail to SriMagesh.SrinivasaRao@csscorp.com  on or 

before 2 business days else, this Offer letter stands void. 

 
 

For Movate Technologies Private Limited  
 

 

 

 

P R Manikantan   
Senior Director, Campus, and Institutional Alliances   

 

 

 
 

  

mailto:arjun.sreekumar@csscorp.com


  

 
MOVATE TECHNOLOGIES PRIVATE LIMITED  
(FORMERLY KNOWN AS CSS CORP PRIVATE LIMITED) 

CIN: U72900TN2000PTC115034 

Regd. Address: 6th Floor, Ambit IT Park, No. 32A & B, Ambit Road, Ambattur Industrial Estate, Chennai - 600058,  
Tamil Nadu, India Tel: +91 44 6632 2000; www.csscorp.com  

DECLARATION 

 

1. I understand that I have been offered the conditional offer on the basis that the particulars furnished by me 
in my application, resume or any other document are factually correct. If, at any time before or after the 
start/commencement of the center of excellence training program, it transpires/ comes to the notice or 
brought to the knowledge that I/undersigned have made a false/in-correct statement (or have not disclosed 
a material fact) sought from undersigned which  Movate relied in good faith  to admit me for the CoE training 

program, my selection shall be rendered null and void ab initio and liable to be terminated forthwith without 
seeking any explanation or clarification. I fully agree that I will not be considered for any certifications 
provided by Movate.  
 
 

2. I understand that I am expected to clear and to meet all the set performance evaluation criteria as may be 
decided by Movate from time to time, before I could be declared successful candidate to receive the final 

offer from Movate. I hereby agree and understand that if I don’t clear all the assessments, I will be declared 
unsuccessful in the CoE training program, and no further attempt/ chance may be given to the undersigned, 
nor I the undersigned will have the right to question the correctness of the result declared by Movate. As a 

logical corollary, I will not be considered for absorption/ employment by with Movate.  
 

3. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the CoE training program, I will not be considered for final offer and receive any certifications 
provided by Movate. 
 

4. I understand and agree that my selection shall come to an end automatically, that too, without any notice 
and any time, in the eventuality if it is found that I have indulged in, including but not limited to, activities 
like dishonesty, disobedience, insubordination, revealing confidential material to any other party, misconduct 
or indiscipline. It is hereby understood and agreed that these instances are illustrative in nature and are not 
exhaustive. In such circumstances my conditional offer gets annulled, and I will not be considered for future 
employment with Movate and would not receive any certifications provided by Movate. 
 

5. I understand that on joining Movate as an employee, I may be posted to any location within India, as per 
business requirements of Movate. I further understand that the decision taken by Movate in this regard would 

be final and binding on me. 
 

6. I understand that Movate functions on a 24x7 work environment, and I am expected to work an average of 
5 days a week or as per business requirements of Movate. 
 

7. I understand on joining Movate as an Employee I must sign a “24-month service agreement” which will be 
effective, from my first day of employment onwards, with Movate.  
 

8. I am aware that I should possess a personal laptop/Desktop and I should complete all the relevant training 
modules and lab exercises to become eligible for the final selection. 

The undersigned accepts the above conditional employment offer, agrees that it contains the terms of 
employment with MOVATE, and that there are no other terms, expressed or implied, except the terms and 
conditions incorporated by reference herein-above. By accepting this  conditional employment offer, the 
undersigned is acknowledging that no prior employment obligations or other contractual restrictions exist 
which preclude employment with MOVATE. It is further understood that this offer is confidential and disclosure 

outside of the undersigned’s family or financial, accounting, and/or legal advisers may result in termination of 
employment or withdrawal of this offer. 

 
Accepted: 

 
 

Candidmate Signature Date 



  

 
MOVATE TECHNOLOGIES PRIVATE LIMITED  
(FORMERLY KNOWN AS CSS CORP PRIVATE LIMITED) 

CIN: U72900TN2000PTC115034 

Regd. Address: 6th Floor, Ambit IT Park, No. 32A & B, Ambit Road, Ambattur Industrial Estate, Chennai - 600058,  
Tamil Nadu, India Tel: +91 44 6632 2000; www.csscorp.com  

 

Annexure -1 

Salary Working 

Name:   
  
BOGGARAPU GEETHA NANDINI  

Designation: Engineer Trainee-Networking Grade: JL 1B 

  Explanatory Notes Monthly Annual 

Guaranteed Compensation 

Basic Pay 30% On TGC 7,600             91,200  

House Rent Allowance 50% On Basic 3,800             45,600  

Statutory Bonus As per the Act 1,520             18,240  

Special Allowance* Balancing Component 10,613           127,360  

Statutory Benefits 

Provident Fund (Employer Contribution) As per the Act 1,800             21,600  

Total Guaranteed Compensation (TGC) 25,333         304,000  

Variable Compensation 

Variable Performance Pay (VPP) 5% On CTC               16,000  

Total Variable Compensation**           16,000  

Gross Cost to Company (CTC)         320,000  

Allowances 

Night Shift Allowance (US) 22 days   3,300 39,600 

Total Allowances           39,600  

Benefits 

Personal Accident Disability Cover           750,000  

Accidental Death Cover        1,500,000  

Group Term Life Insurance Cover        1,500,000  

Employee Direct Linked Insurance Cover           705,000  

Hospitalization Insurance for Self, Spouse & 2 Dependent children           200,000  

Gratuity as per prevailing rules 

Leave Encashment upon exit up to 60 days Basic   

Deductions 

Statutory Deductions like: - Provident Fund, ESIC, Labour Welfare Fund, Income Tax & Profession Tax - As per 

applicable rules 

*Special Allowance includes Flexi option - LTA, Meal Card and NPS Contribution 

**Tax Exemption on Flexi Option will be provided as per prevailing IT Rules on production of proofs. 

** As per current policy all variable payments are eligible to be paid only if on rolls as on date of payment. 

** Variable Performance Pay (VPP) will be paid twice in a year (i.e.) October and April based on the Individual and 

Company’s performance. 



[URGENT] Action required for your application in Cognizant | Letter Of Intent 
1 message

Cognizant via Superset <notifications@email.joinsuperset.com> Fri, 30 Sep 2022 at 15:30
To: gnane2002@gmail.com

Dear B Gnaneshwari,

Greetings from Cognizant!

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private Limited ("Cognizant").
You have successfully cleared our initial selection process and we are pleased to make you an offer of employment.
This offer is based on your profile and performance in the selection process.

As the next step in taking your candidature ahead, please click on the Go to Offer Page link and complete the process of
accepting the Letter of Intent.

LOI Acceptance Deadline: Oct 07, 2022 06:00 PM IST

Thank you for interviewing with Cognizant. We invite you to explore an exciting career journey with us and look forward
to having you onboard soon!

Go to Offer Page  Or kindly follow the below steps to accept the offer:

1. Log in to your Superset account on app.joinsuperset.com
2. Go to Job Profiles tab
3. Filter on Offered jobs or search the job profile you received an offer in
4. Click on the job profile name to navigate to job profile details
5. Click on Accept Offer

Important:

All communications from registration till Letter of Intent (LOI) will be sent to candidate's Superset registered mail
address (which is used to login to Superset)
Upon LOI acceptance, all the Offer to Onboarding communication from Cognizant will be sent only to your
personal email ID given at the time of registration. Any changes to the email ID done post registration will not be
considered

Kindly self-resolve most of your LOI queries using the FAQs in this link. If it’s still unresolved, then raise a request by
clicking "Raise a Query" button in the below link. Please use Superset ID as Candidate ID and choose Category as Letter
of Intent (LOI).

https://campus2cognizant.cognizant.com/Pages/Prelogin

Regards,

Human Resources - GenC

https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fapp.joinsuperset.com%2F%23%2Fs%2Fjobprofiles%2Fd70f3f1f-d686-4b23-87ee-51f3cbf8323c/1/010101838dd712db-21eda3f5-c952-4143-918a-00286c2cbdf4-000000/XpmG_WT_5zCw9YRSJooo1etdd3w=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fnq5tpn49.r.us-west-2.awstrack.me%2FL0%2Fhttps:%252F%252Fapp.joinsuperset.com%2F1%2F0101017c5a050d04-5f297e88-b49f-4202-9ada-8a95c1e45a06-000000%2FsDgnIcVqgcj0Acc8VPLsciUpKKY=238/1/010101838dd712db-21eda3f5-c952-4143-918a-00286c2cbdf4-000000/JRoPmkH4iBGNh525JaiGggA5ivY=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fgreekturtle-prod.s3.amazonaws.com%2F6a86ca11-d0de-4685-98ae-1f875dedd758/1/010101838dd712db-21eda3f5-c952-4143-918a-00286c2cbdf4-000000/X9v2purTX1V5qtmnGM_WEpbnam4=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fcampus2cognizant.cognizant.com%2FPages%2FPrelogin/1/010101838dd712db-21eda3f5-c952-4143-918a-00286c2cbdf4-000000/O7crykJ-nnQ5WX6clz0RVshJiW0=290
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Greeshma Reddy <snsgreeshma@gmail.com>

[URGENT] Action required for your application in Cognizant | Letter Of Intent 
1 message

Cognizant via Superset <notifications@email.joinsuperset.com> Fri, Sep 30, 2022 at 3:16 PM
To: snsgreeshma@gmail.com

Dear S N GREESHMA,

Greetings from Cognizant!

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private Limited
("Cognizant"). You have successfully cleared our initial selection process and we are pleased to make you an offer of
employment. This offer is based on your profile and performance in the selection process.

As the next step in taking your candidature ahead, please click on the Go to Offer Page link and complete the process
of accepting the Letter of Intent.

LOI Acceptance Deadline: Oct 07, 2022 06:00 PM IST

Thank you for interviewing with Cognizant. We invite you to explore an exciting career journey with us and look forward
to having you onboard soon!

Go to Offer Page  Or kindly follow the below steps to accept the offer:

1. Log in to your Superset account on app.joinsuperset.com
2. Go to Job Profiles tab
3. Filter on Offered jobs or search the job profile you received an offer in
4. Click on the job profile name to navigate to job profile details
5. Click on Accept Offer

Important:

All communications from registration till Letter of Intent (LOI) will be sent to candidate's Superset registered mail
address (which is used to login to Superset)
Upon LOI acceptance, all the Offer to Onboarding communication from Cognizant will be sent only to your
personal email ID given at the time of registration. Any changes to the email ID done post registration will not be
considered

Kindly self-resolve most of your LOI queries using the FAQs in this link. If it’s still unresolved, then raise a request by
clicking "Raise a Query" button in the below link. Please use Superset ID as Candidate ID and choose Category as
Letter of Intent (LOI).

https://campus2cognizant.cognizant.com/Pages/Prelogin

Regards,

Human Resources - GenC

https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fapp.joinsuperset.com%2F%23%2Fs%2Fjobprofiles%2Fd70f3f1f-d686-4b23-87ee-51f3cbf8323c/1/010101838dca4d5f-c8daddbe-68a2-4dca-afc9-910881386e10-000000/4aEasvTWvYniKRSYffMiG_JLw-g=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fnq5tpn49.r.us-west-2.awstrack.me%2FL0%2Fhttps:%252F%252Fapp.joinsuperset.com%2F1%2F0101017c5a050d04-5f297e88-b49f-4202-9ada-8a95c1e45a06-000000%2FsDgnIcVqgcj0Acc8VPLsciUpKKY=238/1/010101838dca4d5f-c8daddbe-68a2-4dca-afc9-910881386e10-000000/UEjifi9qCSkhzPmP1Cay8FqhZ0Q=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fgreekturtle-prod.s3.amazonaws.com%2F6a86ca11-d0de-4685-98ae-1f875dedd758/1/010101838dca4d5f-c8daddbe-68a2-4dca-afc9-910881386e10-000000/gal8Qqw9rVSnEXg1ed_Q9owaaC4=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fcampus2cognizant.cognizant.com%2FPages%2FPrelogin/1/010101838dca4d5f-c8daddbe-68a2-4dca-afc9-910881386e10-000000/QsHg_UxYxR-BIo-qt48p-M-ApU4=290


Offer: Computer Consultancy
Ref: TCSL/DT20218728122/Hyderabad
Date: 24/11/2022

Ms. Harshitha  Uppara Mugathi
1/1374H.B.S  Colony,
Yemmiganur,
Kurnool-518360,
Andhra Pradesh.
Tel# 91-9440461503

Dear Harshitha  Uppara Mugathi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Uq4UbpLiLTL830xUU94UTF6T34xU4L44ZqFZiT8iT06T6q66FbFF6366FUFFbFLiUF4Ub8LiqFq


GROSS SALARY SHEET Annexure 1

Name Harshitha  Uppara Mugathi

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218728122/Hyderabad
Date: 24/11/2022

Ms. Harshitha  Uppara Mugathi
1/1374H.B.S  Colony,
Yemmiganur,
Kurnool-518360,
Andhra Pradesh.
Tel# 91-9440461503

Dear Harshitha  Uppara Mugathi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Uq4UbpLiLTL830xUU94UTF6T34xU4L44ZqFZiT8iT06T6q66FbFF6366FUFFbFLiUF4Ub8LiqFq


GROSS SALARY SHEET Annexure 1

Name Harshitha  Uppara Mugathi

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Fwd: Offer Letter_Vodafone Idea_Graduate Engineering Trainee_Hyd
3 messages

Misra , Khyati (COR), Vodafone Idea <khyati.misra@vodafoneidea.com> Mon, 29 May, 2023 at 3:23 pm
To: yhemanthkumar999@gmail.com
Cc: N35 , Sreenivasulu (COR), Vodafone Idea (External) <sreenivasulu.n35@vodafoneidea.com>, Placement Officer
<placementofficer@gpcet.ac.in>

Classification: Classification Level: C2 – Vodafone Idea Internal

To

Hemant Kumar,

Congratulations! Welcome to Vodafone Idea Limited!

With reference to your application and subsequent selection process, we are pleased to include you as part of the
Graduate Engineering Trainee Program in our Organization. On joining, you shall be designated as  Graduate

Engineering Trainee in the Technology-SNOC function. Your place of posting will be Hyderabad.

We are enclosing the details of your compensation package of Rs. 4,50,000 along with this letter of intent. A formal
letter of appointment stating the terms of employment will be issued to you upon joining us. 

 This Letter of Intent is subject to you satisfying the following:

 

1.    A confirmation to join Vodafone Idea Limited on 4th
 Sep, 2023 (Tentative) and clearing your final semester

exams with 60%. You will have to submit a copy of your final semester results/marksheet before joining

us. (Kindly Reply to all to accept this offer and mention 'I accept the offer with mentioned terms and conditions')

2.    Your submission of health declaration form

3.    A positive Background verification of your educational qualification(s) and employment check (if applicable).

4. Completion of both doses of COVID-19 Vaccination.

Kindly accept this letter indicating your acceptance of our terms and conditions by 31st  May 2023. You are requested
to submit the self-attested copy of documents mentioned below on or before your joining day.

·                 Documentary evidence of date of birth mandatory -PAN Card and Aadhar Card (In case you

don’t have any of these available as of now, kindly apply and make sure you submit both documents

on or before joining us.

·         Self-attested copy of all Educational Qualifications (SSC, HSC, Graduate Degree/Diploma)

·         Four passport size photographs (against a white background only)
Please note that all the above documents and information provided by you form the basis of your representation and
our offer, and the same shall be subject to verification as may be required by the Company from time to time. By
acceptance of this Letter of Intent, you hereby confirm that you are not subject to any ongoing restrictions or
obligations, which would prevent or otherwise place limitations on your ability to join us from your designated start
date.
We wish you the best and believe that you will have a fruitful and successful career with us!
 
 
 



Annexure : Compensation Details

Rupees per Month Rupees per Annum  
Monthly Component (A)      
Basic Salary 15,000 180,000      
Management Allowance# 7,587 91,040      
HRA @ 50% of Basic 7,500 90,000      
Retirals ( B)        
Provident Fund @ 12% of Basic 1,800 21,600      
Gratuity @ 4.81% of Basic 722 8,664      
Total Fixed Pay (A+B) 32,609 391,304    
           
Variable Target (C)      

Variable Target Pay* 4,891 58,696   Variable Pay is @ 15% of Fixed Pay

           
Target CTC (A+B+C) 37,500 450,000  

     
# Payout as per applicable (Target Variable Pay/Target Commission (Sales Incentive Plan) and continued
employment with Vodafone Idea Limited as per policy.

# Management Allowance & Target Variable Pay, inclusive of statutory bonus, if any, applicable under statute.

# The TVP/Incentive (basis applicability) amount mentioned above, is at Target (inclusive of statutory bonus, if any)
and actual payout against it can range from nil to the upper limit as may be prescribed in line with the Variable Pay
guidelines/policy of the Company. The final decision on any Variable Pay payout will be at the sole discretion of the
Company.

 
 

 

Best Regards,

Khyati Mishra

AGM-HR-CODE & SNOC (Hyd)

+91 9885014741

 

This E-Mail (including any attachments) may contain Confidential and/or legally privileged Information and is meant for
the intended recipient(s) only. If you have received this e-mail in error and are not the intended recipient/s, kindly delete
this e-mail immediately from your system. You are also hereby notified that any use, any form of reproduction,
dissemination, copying, disclosure, modification, distribution and/or publication of this e-mail, its contents or its
attachment/s other than by its intended recipient/s is strictly prohibited and may be construed unlawful. Internet
Communications cannot be guaranteed to be secure or error-free as information could be delayed, intercepted,
corrupted, lost, or may contain viruses. Vodafone Idea Limited does not accept any liability for any errors, omissions,
viruses or computer shutdown (s) or any kind of disruption/denial of services if any experienced by any recipient as a
result of this e-mail.

Y.Hemanth Kumar <yhemanthkumar999@gmail.com> Mon, 29 May, 2023 at 5:49 pm
To: telugudheeraj9@gmail.com

[Quoted text hidden]

Y.Hemanth Kumar <yhemanthkumar999@gmail.com> Mon, 29 May, 2023 at 6:15 pm
To: bharathsimhareddy423@gmail.com



---------- Forwarded message ---------
From: Misra , Khyati (COR), Vodafone Idea <khyati.misra@vodafoneidea.com>
Date: Mon, 29 May, 2023, 3:23 pm
Subject: Fwd: Offer Letter_Vodafone Idea_Graduate Engineering Trainee_Hyd
To: <yhemanthkumar999@gmail.com>
Cc: N35 , Sreenivasulu (COR), Vodafone Idea (External) <sreenivasulu.n35@vodafoneidea.com>, Placement Officer
<placementofficer@gpcet.ac.in>

[Quoted text hidden]
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Offer: Computer Consultancy
Ref: TCSL/DT20218715710/Hyderabad
Date: 24/11/2022

Mr. Jaya Tarun Kummari
87/1185-5 , Road No.16Revenue Colony,
Opposite Of Bket,
Kurnool-518002,
Andhra Pradesh.
Tel# -

Dear Jaya Tarun Kummari,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TL6TUU4UU64UU34UbTLib6Li03qTqLq6b6Li06qTpppFU44UU84UTp6TUq4U9TpZF6FFU34UT46


GROSS SALARY SHEET Annexure 1

Name Jaya Tarun Kummari

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218718178/Hyderabad
Date: 08/06/2022

Ms. Nallabolu  Lakshmi Keerthana
81/81Padmavathi Nagar,
Near Krishna Bhavan Hotel,
Kurnool-518002,
Andhra Pradesh.
Tel# -

Dear Nallabolu  Lakshmi Keerthana,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

4TCS Confidential

TCSL/DT20218718178



RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8688bZLipipF0qqT0bqTUU4Ux8x4p9pFqZq68L88TT6Tiq8i30xUxxx406qT3FxUi88ipppFpLp


GROSS SALARY SHEET Annexure 1

Name Nallabolu  Lakshmi Keerthana

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Letter of Intent

October 20, 2022
NALLABOLU LAKSHMI KEERTHANA
G Pullaiah College of Engineering and Technology, Kurnool

Dear NALLABOLU LAKSHMI KEERTHANA,

We are pleased to inform you that you have been provisionally short-listed for employment as "Software
Engineer Trainee".

During the training period you will be entitled for a stipend of Rs.15000/-pm for the period of 6 months and on
successful completion of your training you will be paid a salary of Rs. 4 Lac per annum.

You are required to sign a service agreement for a period of 2 years before the start of training programme.

We will keep you posted with respect to the start of the training program at the Hexaware office in Siruseri,
Chennai for your development as a Maverick. Before joining Hexaware and commencement of your training
program, you will undergo the Early Intervention Program (EIP) to be conducted by Hexavarsity, our Corporate
University.

You will receive a formal letter of appointment (on probation basis) with all the terms and conditions post joining
the organisation.

As a token of your acceptance, that you have read and understood this Letter of Intent, please send in your
confirmation to campusconnect@hexaware.com confirming your interest in joining Hexaware.

Yours faithfully,

For HEXAWARE TECHNOLOGIES LIMITED

Monica Mathur
Vice President, Recruitment-India & APAC

mailto:campusconnect@hexaware.com


Pre-Onboarding Learning 
Journey @ HCL Inbox 

HCL DFS-PBT 1 Mar 

to HCL_DFS-PBT 

Classification: Public 

The most beautiful thing about Learning is..nobody can take it away from 

you. 

B.B. King 

HCL DFS Training Team (T2iD) is glad to welcome you for your Pre-Onboarding Learning 
Journey. 

Gear up to embark on an exciting and comprehensive learning journey comprising of 
numerous 

Technologies (Networks/Cloud basics/Database-), language & soft skill topics (Effective 

Business Communication/Enhancing Customer Experience..) 

Get yourselves equipped with the sklls and Knowledge that serves to be the prominent need 
to 

kick start your career. 

To bring in the best of experience and to apprise on the learning path, we have scheduled a 
call. 

Please feel free to join the session. 

2" March,2023 at 04:00 PM IST. Click here to join the meeting 

For any questions or carifications, please write to hciLdfs-pbt@hcl.com 

HCL DFS Training Team (T2ID) 

www.mythcl.com 

PS: This mail is intend to all offered freshers marked 
in BCC 



Offer: Computer Consultancy
Ref: TCSL/DT20218714681/Hyderabad
Date: 24/11/2022

Mr. Mahaboob Basha Shaik
1-27/A ,Darga Street,Gargeyapuram1-27/A,Darga Street,
Gargeyapuram,
Kurnool-518452,
Andhra Pradesh.
Tel# 91-9704483833

Dear Mahaboob Basha Shaik,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=b6Li3qxU8Z88ib8i9qpZ49440ZqTpppF6b6694pZ33xU3TxUU34UbiLiiT8iUF4UbqLip8pFpLp


GROSS SALARY SHEET Annexure 1

Name Mahaboob Basha Shaik

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Classification: Classification Level: C2 – Vodafone Idea Internal

To

Mahesh Reddy,

Congratulations! Welcome to Vodafone Idea Limited!

With reference to your application and subsequent selection process, we are pleased to include you as part of the Graduate Eng

be designated as Graduate Engineering Trainee in the Technology-SNOC function. Your place of posting will be Hyderabad

We are enclosing the details of your compensation package of Rs. 4,50,000 along with this letter of intent. A formal letter of app

joining us. 

 This Letter of Intent is subject to you satisfying the following:

 

1.    A confirmation to join Vodafone Idea Limited on 4th Sep, 2023 (Tentative) and clearing your final semester exams

results/marksheet before joining us. (Kindly Reply to all to accept this offer and mention 'I accept the offer with mentio

2.    Your submission of health declaration form

3.    A positive Background verification of your educational qualification(s) and employment check (if applicable).

4. Completion of both doses of COVID-19 Vaccination.

Mail

Chat

Spaces

Meet

99+

Search in mail



Offer: Computer Consultancy
Ref: TCSL/DT20218814069/Hyderabad
Date: 24/11/2022

Mr. Mohamned Shahid Katika
1/149)A;Ganjella Road; YemmiganurHabibulla Street,
Quibula Water Works,
Yemmiganur-518360,
Andhra Pradesh.
Tel# 91-6301044807

Dear Mohamned Shahid Katika,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

5TCS Confidential

TCSL/DT20218814069



3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=U94U4i4433xUpFpFTL6TUx4ULZL8TF6Tq3q63ZxU6p664x44p9pFZLFZ3TxUqiq60xqTxLx4L8L


GROSS SALARY SHEET Annexure 1

Name Mohamned Shahid Katika

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218681727/Hyderabad
Date: 24/11/2022

Ms. Mubeena Sultana Shaik
H.No : 49/50a-89aSree Rama Nagar,
Sree Rama Nagar,
Kurnool-518001,
Andhra Pradesh.
Tel# 91-6300236067

Dear Mubeena Sultana Shaik,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=36xUbbLiTT6T8b88bULi3FxUb3LiiZ8ixTx4Uq4U60669bpZ6b668Z884344bpLi6366TT6Tb8L


GROSS SALARY SHEET Annexure 1

Name Mubeena Sultana Shaik

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Mangali Nagendramma <mangalinagendramma432@gmail.com>

DXC Technology FY 23 Engineering Hiring | Update on Letter of Intent 

M, Sahana <sahana.m3@dxc.com> Fri, Oct 14, 2022 at 2:42 PM
To: "M, Sahana" <sahana.m3@dxc.com>

Dear Candidate,

 

Greetings from DXC Technology!

 

Hope you are well and safe!

 

Congratulations on your selection in DXC Technology!

 

We have sent you the Letter of Intent for FY’23 Engineering hiring. Kindly DO NOT reply to that mail.

 

We will soon be floating a Google form to capture your responses (Accept / Reject) for the LOI.       

 

 

 

Warm Regards,

Sahana M 
University Hiring

DXC Technology 

sahana.m3@dxc.com

 

DXC.com | Twitter | Facebook | LinkedIn

 

DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or one of
its affiliates. It is intended exclusively for the addressee. The substance of this message, along with any attachments, may
contain proprietary, confidential or privileged information or information that is otherwise legally exempt from disclosure.
Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the intended recipient of this
message, you are not authorized to read, print, retain, copy or disseminate any part of this message. If you have received
this message in error, please destroy and delete all copies and notify the sender by return e-mail. Regardless of content,

mailto:sahana.m3@dxc.com
https://www.dxc.com/
https://twitter.com/dxctechnology
https://www.facebook.com/DXCTechnology/
https://www.linkedin.com/company/dxctechnology/
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this e-mail shall not operate to bind DXC Technology Company or any of its affiliates to any order or other contract unless
pursuant to explicit written agreement or government initiative expressly permitting the use of e-mail for such purpose.





Offer: Computer Consultancy
Ref: TCSL/DT20218716052/Hyderabad
Date: 24/11/2022

Mr. Raheel  Shaik
4-26-3-1-1aNear Andhra Pragati Grameena Bank,
Balaji Nagar,
Kurnool-518006,
Andhra Pradhesh.
Tel# 91-7207710487

Dear Raheel  Shaik,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

8TCS Confidential

TCSL/DT20218716052



16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0pqT44449LpZZbFZFLFFTb6T9ipZ30xULLL80xqT9LpZ4344xFx4TU6T90pZLiL8TU6T30xU98p


GROSS SALARY SHEET Annexure 1

Name Raheel  Shaik

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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To

Rajesh Jambula,

Congratulations! Welcome to Vodafone Idea Limited!

With reference to your application and subsequent selection process, we are pleased to include you as part of the Graduate Eng

be designated as Graduate Engineering Trainee in the Technology-SNOC function. Your place of posting will be Hyderabad

We are enclosing the details of your compensation package of Rs. 4,50,000 along with this letter of intent. A formal letter of app

joining us. 

 This Letter of Intent is subject to you satisfying the following:

 

1.    A confirmation to join Vodafone Idea Limited on 4th Sep, 2023 (Tentative) and clearing your final semester exams

results/marksheet before joining us. (Kindly Reply to all to accept this offer and mention 'I accept the offer with mentio

2.    Your submission of health declaration form

3.    A positive Background verification of your educational qualification(s) and employment check (if applicable).

4. Completion of both doses of COVID-19 Vaccination.

Kindly accept this letter indicating your acceptance of our terms and conditions by 31st  May 2023. You are requested to subm
your joining day.

·         Documentary evidence of date of birth mandatory -PAN Card and Aadhar Card (In case you don’t h
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Jessy Rechal <jessy.rechal9222@gmail.com>

DXC Technology FY 23 Engineering Hiring | Update on Letter of Intent 

M, Sahana <sahana.m3@dxc.com> 14 October 2022 at 14:42
To: "M, Sahana" <sahana.m3@dxc.com>

Dear Candidate,

 

Greetings from DXC Technology!

 

Hope you are well and safe!

 

Congratulations on your selection in DXC Technology!

 

We have sent you the Letter of Intent for FY’23 Engineering hiring. Kindly DO NOT reply to that mail.

 

We will soon be floating a Google form to capture your responses (Accept / Reject) for the LOI.       

 

 

 

Warm Regards,

Sahana M 
University Hiring

DXC Technology 

sahana.m3@dxc.com

 

DXC.com | Twitter | Facebook | LinkedIn

 

DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or
one of its affiliates. It is intended exclusively for the addressee. The substance of this message, along with any
attachments, may contain proprietary, confidential or privileged information or information that is otherwise legally
exempt from disclosure. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the
intended recipient of this message, you are not authorized to read, print, retain, copy or disseminate any part of this
message. If you have received this message in error, please destroy and delete all copies and notify the sender by
return e-mail. Regardless of content, this e-mail shall not operate to bind DXC Technology Company or any of its
affiliates to any order or other contract unless pursuant to explicit written agreement or government initiative expressly
permitting the use of e-mail for such purpose.

mailto:sahana.m3@dxc.com
https://www.dxc.com/
https://twitter.com/dxctechnology
https://www.facebook.com/DXCTechnology/
https://www.linkedin.com/company/dxctechnology/


 
Letter of Intent (LOI)

 
Superset ID: 2959224
 
Date: September 30, 2022
 
Dear OWK RATHAN,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin
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GPCET ECE

To: <rachamravi@gmail.com>
Cc: N35 , Sreenivasulu (COR), Vodafone Idea (External) <sreenivasulu.n35@vodafoneidea.com>, Placement Officer <

Classification: Classification Level: C2 – Vodafone Idea Internal

To

Ravindra Reddy,

Congratulations! Welcome to Vodafone Idea Limited!

With reference to your application and subsequent selection process, we are pleased to include you as part of the Graduate Eng

be designated as Graduate Engineering Trainee in the Technology-SNOC function. Your place of posting will be Hyderabad

We are enclosing the details of your compensation package of Rs. 4,50,000 along with this letter of intent. A formal letter of app

joining us. 

 This Letter of Intent is subject to you satisfying the following:

 

1.    A confirmation to join Vodafone Idea Limited on 4th Sep, 2023 (Tentative) and clearing your final semester exams

results/marksheet before joining us. (Kindly Reply to all to accept this offer and mention 'I accept the offer with mentio

2.    Your submission of health declaration form
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Misra , Khyati (COR), Vodafone Idea <khyati.misra@vodafoneidea.com> Mon, 29 May 2023 at 3:30 pm
To: ashrithayakkaluru@gmail.com
Cc: N35 , Sreenivasulu (COR), Vodafone Idea (External) <sreenivasulu.n35@vodafoneidea.com>, Placement Officer
<placementofficer@gpcet.ac.in>

Classification: Classification Level: C2 – Vodafone Idea Internal

To

Sai Ashritha ,

Congratulations! Welcome to Vodafone Idea Limited!

With reference to your application and subsequent selection process, we are pleased to include you as part of the

Graduate Engineering Trainee Program in our Organization. On joining, you shall be designated as  Graduate

Engineering Trainee in the Technology-SNOC function. Your place of posting will be Hyderabad.

We are enclosing the details of your compensation package of Rs. 4,50,000 along with this letter of intent. A formal

letter of appointment stating the terms of employment will be issued to you upon joining us.

This Letter of Intent is subject to you satisfying the following:

1.   A confirmation to join Vodafone Idea Limited on 4th
 Sep, 2023 (Tentative) and clearing your final semester

exams with 60%. You will have to submit a copy of your final semester results/marksheet before joining

us. (Kindly Reply to all to accept this offer and mention 'I accept the offer with mentioned terms and conditions')

2.   Your submission of health declaration form

3.   A positive Background verification of your educational qualification(s) and employment check (if applicable).

4. Completion of both doses of COVID-19 Vaccination.

Kindly accept this letter indicating your acceptance of our terms and conditions by 31st  May 2023. You are requested
to submit the self-attested copy of documents mentioned below on or before your joining day.

·  Documentary evidence of date of birth mandatory -PAN Card and Aadhar Card (In case you don’t

have any of these available as of now, kindly apply and make sure you submit both documents on or

before joining us.

·  Self-attested copy of all Educational Qualifications (SSC, HSC, Graduate Degree/Diploma)

·  Four passport size photographs (against a white background only)

Please note that all the above documents and information provided by you form the basis of your representation and

our offer, and the same shall be subject to verification as may be required by the Company from time to time. By

acceptance of this Letter of Intent, you hereby confirm that you are not subject to any ongoing restrictions or

obligations, which would prevent or otherwise place limitations on your ability to join us from your designated start

date.



We wish you the best and believe that you will have a fruitful and successful career with us!

Annexure : Compensation Details

Rupees per Month Rupees per Annum

Monthly Component (A)

Basic Salary 15,000 180,000

Management Allowance# 7,587 91,040

HRA @ 50% of Basic 7,500 90,000

Retirals ( B)

Provident Fund @ 12% of Basic 1,800 21,600

Gratuity @ 4.81% of Basic 722 8,664

Total Fixed Pay (A+B) 32,609 391,304

Variable Target (C)

Variable Target Pay* 4,891 58,696 Variable Pay is @ 15% of Fixed Pay

Target CTC (A+B+C) 37,500 450,000

# Payout as per applicable (Target Variable Pay/Target Commission (Sales Incentive Plan) and continued

employment with Vodafone Idea Limited as per policy.

# Management Allowance & Target Variable Pay, inclusive of statutory bonus, if any, applicable under statute.

# The TVP/Incentive (basis applicability) amount mentioned above, is at Target (inclusive of statutory bonus, if any)

and actual payout against it can range from nil to the upper limit as may be prescribed in line with the Variable Pay

guidelines/policy of the Company. The final decision on any Variable Pay payout will be at the sole discretion of the

Company.

Best Regards,

Khyati Mishra

AGM-HR-CODE & SNOC (Hyd)

+91 9885014741

This E-Mail (including any attachments) may contain Confidential and/or legally privileged Information and is meant for
the intended recipient(s) only. If you have received this e-mail in error and are not the intended recipient/s, kindly delete
this e-mail immediately from your system. You are also hereby notified that any use, any form of reproduction,
dissemination, copying, disclosure, modification, distribution and/or publication of this e-mail, its contents or its
attachment/s other than by its intended recipient/s is strictly prohibited and may be construed unlawful. Internet
Communications cannot be guaranteed to be secure or error-free as information could be delayed, intercepted, corrupted,
lost, or may contain viruses. Vodafone Idea Limited does not accept any liability for any errors, omissions, viruses or
computer shutdown (s) or any kind of disruption/denial of services if any experienced by any recipient as a result of this
e-mail.





Offer: Computer Consultancy
Ref: TCSL/DT20218825002/Hyderabad
Date: 24/11/2022

Mr. Sameer  D
81-281-D2-AGooty Road,
Vvs Function Hall,
Kurnool-518002,
Andhra Pardesh.
Tel# 91-9505930931

Dear Sameer  D,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ib8i4q440FqTFUFFq3q60pqTqUq6i38i8988iF8i6b66qLq6Z0FZ8388L9L8bpLiUL4UpppF6L6


GROSS SALARY SHEET Annexure 1

Name Sameer  D

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218697726/Hyderabad
Date: 24/11/2022

Ms. Sathvika  Ankireddypalli
4/1/18Anjaneya Nagar,
Near Four Road Circle,
Badvel-516227,
Andhra Pradesh.
Tel# 91-9492167539

Dear Sathvika  Ankireddypalli,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 

8TCS Confidential

TCSL/DT20218697726



documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
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same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
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interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44q6q66Z66iL8iib8iUx4U0qqTqFq6FpFFLiL86Z669bpZL8L8L0L8ZLFZ4Z44bLLixFx4b8L


GROSS SALARY SHEET Annexure 1

Name Sathvika  Ankireddypalli

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2

15TCS Confidential

TCSL/DT20218697726



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer Letter 

Private and Confidential 

28th March 2023 

Araveti Shiva Meghana 

Aadhar Number: 805285918537 

 

Dear Araveti Shiva Meghana, 

We are pleased to offer you, the position of Trainee Software Engineer with PalTech 

Consulting               Private Limited (the ‘Company’) on the terms and conditions as set out in this 

letter: 

 

1.Commencement of employment 

Your employment will be effective, as of Apr'23 

2.Job title 

Your job title will be Trainee Software Engineer 

3.Salary 

You’re entitled for Annual Compensation of INR 3,00,000 (Rupees Three Lakh only) during 
training and INR 5,00,000 (Five Lakhs Only) post successful completion of training. 
 

Fixed Pay Yearly Monthly 

Basic 1,36,200 11,350 

HRA 54,480 4,540 

Special Allowance 81,720 6,810 

Standard Benefits   

PF Employer Contribution 21,600 1,800 

Gratuity 6,000 500 

CTC 3,00,000 25,000 

* You will be entitled to participate in the benefits plan as offered by the Company from 

time to time. The Company reserves the right to amend or discontinue any or part of the 

benefits plan, to the extent allowed by applicable legislation without compensation for 

such amendment or discontinuance. 

4. Place of posting 

You will be posted at Hyderabad, Telangana. You may however be required to work at 

any place of business which the Company has or may later acquire. 

5. Hours of Work 

The normal working days are from Monday to Friday. You will be required to work for such 

hours as necessary for the proper discharge of your duties to the Company. You are 

expected to work not less than 45 hours each week, and if necessary for additional hours 

depending on                  your responsibilities. 

  6.Leave/Holidays 

1.1 You are entitled to Earned leaves of 20 days per Annum. 



  

 
 

1.2 The Company shall notify a list of declared holidays in the beginning of each year 

7.Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your post and 

such additional duties as the company may call upon you to perform, from time to time. 

Your specific duties are set out in Schedule II hereto. 

8.Company property 

You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such 

property to the Company prior to relinquishment of your charge, failing which the cost of 

the same will be recovered from you by the Company. 

9.Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your personal 

gains from or otherwise place yourself under pecuniary obligation to any person/client with 

whom you may be having official dealings. 

10.Data Privacy 

By signing this agreement, you acknowledge and agree that any personal information and 

data (whether belonging to you or your dependents and beneficiaries) which you supply to 

the Company, or which is received by the Company with your consent, may be retained by 

the Company for any purposes related to your employment under this agreement. Such 

information and data may be used by the Company and may be transferred to any 

company/body corporate within the group or our appointed agents, whether locally or 

overseas, only in connection with your employment. 

11.Termination 

➢ Your appointment can be terminated by the Company, without any reason, by 

giving you not less than 2 months (60 days) prior notice in writing or salary in lieu 

thereof. For the purpose of this clause, salary shall mean basic salary. 

➢ You may terminate your employment with the Company, without any cause, by 

giving no less than 2 months (60 days) prior notice or salary for unsaved period, left 

after adjustment of pending leaves, as on date. 

➢ The Company reserves the right to terminate your employment summarily without 

any notice period or termination payment, if it has reasonable ground to believe 

you are guilty of misconduct or negligence or have committed any fundamental 

breach of contract or caused any loss to the Company. 

➢ On the termination of your employment for whatever reason, you will return to the 

Company all property; documents and paper, both original and copies thereof, 

including any samples, literature, contracts, records, lists, drawings, blueprints, 

letters, notes, data and the like; and Confidential Information, in your possession or 

under your control relating to your employment or to clients’ business affairs. 

12.Confidential Information 



  

 
 

➢ During your employment with the Company, you will devote your whole time, 

attention, and skill to the best of your ability for its business. You shall not, directly, 

or indirectly, engage or associate yourself with, be connected with, concerned, 

employed or engaged in any other business or activities or any other post or work 

part time or pursue any course of study whatsoever, without the prior permission of 

the Company. 

You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to 

the business of the Company which may be known to you or confided in you by any 

means, and you will use such records, documents, and information only in a duly 

authorized manner in the interest of the Company. For the purposes of this clause 

‘Confidential Information’ means information about the Company’s business and 

that of its customers which is not available to the general public, and which may be 

learnt by you in the course of your employment. This includes, but is not limited to, 

information relating to the organization, its customer lists, employment policies, 

personnel, and information about the Company’s products, processes including 

ideas, concepts, projections, technology, manuals, drawing, designs, specifications, 

and all papers, resumes, records and other documents containing such Confidential 

Information. 

➢ At no time, will you remove any Confidential Information from the office without 

permission. 

➢ Your duty to safeguard and not disclose Confidential Information will survive the 

expiration or termination of this Agreement and/or your employment with the 

Company. 

➢ Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have against 

you in law. 

13.Non-Solicitation/Non-Compete: 

You agree that during your employment with the Company and for a period of 12 months 

after the termination of your employment, you shall not, directly or indirectly, whether 

for or on behalf of yourself or any other person or entity 

➢ Induce or attempt to induce any employee of the Company to leave his / her 

employment with the Company. 

➢ Interfere in any way with the relationship between the Company and any of 

their respective employees. 

➢ Hire or solicit for hire or participate with any other person or entity in hiring or 

soliciting for hire any individual who is an employee of the company or was an 

employee of the Company within one year of such hire or solicitation. 

➢ Induce or attempt to induce any Prospective Client, or any person or entity who 

had been a client within the prior 12 months, or any investment manager, 

supplier, licensee, licensor, or other business relation of the Company that you 



  

 
 

had knowledge of or dealings with, to not do, or cease doing business, with the 

Company. OR 

➢ Interfere in any way with the relationship between any such past, present or 

Prospective Client, or any investment manager, supplier, licensee, licensor or 

other business relation of the Company that you had knowledge of or dealings 

with during your employment with the Company. 

14.Notices 

 Notices may be given by you to the Company at its registered office address. Notices              

may be given by the Company to you at the address intimated by you in the official     

records. 

15.Applicability of Company Policy 

You will be subject to staff policies and regulations as determined by the Company from 

time to time. You shall be also responsible to adhere to and discharge all the duties and 

obligations of an employee mentioned in the applicable laws including prevention of sexual 

harassment laws. The Company reserves the right to amend its staff policies and regulations 

as appropriate without giving prior notice to employees. The policies and procedures, 

however, do not form part of these terms of employment, and you acknowledge that they 

do not provide you with any contractual right or entitlement. 

16.Reference checks and Acceptance 

This offer and acceptance are subject to receipt by the Company of satisfactory reference 

checks/background checks as required by the Company for verification of your employment 

history. Any false or misleading information provided to the Company may result in rescind 

of this offer and acceptance or immediate termination of your employment without any 

notice and compensation. 

17.Other Terms & Conditions: 

➢ You agree to sign undertakings as may be required by the Company from time to time. 

➢ Your employment with the Company will be in the nature of full-time employment 

and you shall not undertake any other part time or full-time employment of any 

nature, without prior approval from the Company. 

➢ You agree that you are currently not a party to any such agreement which restricts 

you from accepting this offer and subsequently joining the Company. Further, you 

agree that your acceptance of this offer will not conflict with, result in a breach of, 

or constitute a default under any agreement, order, judgment or decree of any kind 

to which you are a party or by which you are bound. In the unfortunate event of 

such a conflict or breach, you also agree that this shall be deemed completely as 

your responsibility and the Company will no way be responsible for any such breach 

or conflict. 

➢ The Company shall be entitled to rescind this offer and acceptance or terminate 

your employment, with immediate effect and without notice or liability, if any of the 



  

 
 

conditions laid down of your employment are not fulfilled or completed to the 

satisfaction of the Company. 

18.Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. All disputes shall be subject to 

the jurisdiction of Telangana State only. 

19.Acceptance of our offer 

Please confirm your acceptance of this Contract of Employment by signing digitally. 

 

We hope that you will become a valuable member of our team and make a significant 

contribution to the organization. We look forward to working with you. 

 

 

Regards, 

Rajesh J                                                                                  

Human Resources                                                                                          

Signed & Accepted          

Araveti Shiva Meghana                                                                            

                                   

 



Letter of Intent

October 20, 2022
ARAVETI MEGHANA
G Pullaiah College of Engineering and Technology, Kurnool

Dear ARAVETI MEGHANA,

We are pleased to inform you that you have been provisionally short-listed for employment as "Software
Engineer Trainee".

During the training period you will be entitled for a stipend of Rs.15000/-pm for the period of 6 months and on
successful completion of your training you will be paid a salary of Rs. 4 Lac per annum.

You are required to sign a service agreement for a period of 2 years before the start of training programme.

We will keep you posted with respect to the start of the training program at the Hexaware office in Siruseri,
Chennai for your development as a Maverick. Before joining Hexaware and commencement of your training
program, you will undergo the Early Intervention Program (EIP) to be conducted by Hexavarsity, our Corporate
University.

You will receive a formal letter of appointment (on probation basis) with all the terms and conditions post joining
the organisation.

As a token of your acceptance, that you have read and understood this Letter of Intent, please send in your
confirmation to campusconnect@hexaware.com confirming your interest in joining Hexaware.

Yours faithfully,

For HEXAWARE TECHNOLOGIES LIMITED

Monica Mathur
Vice President, Recruitment-India & APAC

mailto:campusconnect@hexaware.com










Offer: Computer Consultancy
Ref: TCSL/DT20218780482/Hyderabad
Date: 24/11/2022

Mr. Sohail  Shaik
1-3-2Main Bazar,
Thadakanpalle,
Kurnook-518218,
Andhra Pradesh.
Tel# 91-6301647871

Dear Sohail  Shaik,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=xqx4iq8ii88i6066b0Li8988ix8iZLFZ30xUZUFZqZq6ZxFZbLLi04qTLFL8q0q6qbq6pTpF9pp


GROSS SALARY SHEET Annexure 1

Name Sohail  Shaik

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2

15TCS Confidential

TCSL/DT20218780482



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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DXC Technology || Campus Hiring FY'23
1 message

DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com> Thu, Dec 1, 2022 at 3:31 PM
To: DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com>

Dear Candidate,
 
Greetings from DXC Technology!
 
Hope you are well and safe!
 
Congratulations!
 
We have sent Letter of Intent  for DECP FY’23 Campus hiring. In order to track your responses, we have created a
Google form. Please fill this form by 6th DEC 2022 6:00pm.
 
If you are accepting the Letter of Intent, please select “Yes” and if you are rejecting, please select “No”.
 
As per the policy, it is mandatory for all the candidates to fill the Google form, failure to do so before the deadline will
be deemed as offer reject.
 
Google Form Link: https://forms.gle/QpNYn4C5y2LY9EgM7
 
Kindly fill the form only once with your DXC registered e-mail ID.
 
Please do not reply to this e-mail stating you have filled the google form                                                        
                                                                               
 
Regards,
DXC Campus connect
Talent Acquisition Team

DXC Technology India Private Limited - 9th Floor, Block-D Littlewood Tower, TRIL Info Park Ramanujan IT City, Rajiv
Gandhi Salai, Taramani, Chennai - 600113. CIN: U72900TN2015FTC102489. 
DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or one of
its affiliates. It is intended exclusively for the addressee. The substance of this message, along with any attachments,
may contain proprietary, confidential or privileged information or information that is otherwise legally exempt from
disclosure. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the intended recipient of
this message, you are not authorized to read, print, retain, copy or disseminate any part of this message. If you have
received this message in error, please destroy and delete all copies and notify the sender by return e-mail. Regardless of
content, this e-mail shall not operate to bind DXC Technology Company or any of its affiliates to any order or other
contract unless pursuant to explicit written agreement or government initiative expressly permitting the use of e-mail for
such purpose.

https://forms.gle/QpNYn4C5y2LY9EgM7


Letter of Intent

October 20, 2022
BOYA KUMAR
G Pullaiah College of Engineering and Technology, Kurnool

Dear BOYA KUMAR,

We are pleased to inform you that you have been provisionally short-listed for employment as "Software
Engineer Trainee".

During the training period you will be entitled for a stipend of Rs.15000/-pm for the period of 6 months and on
successful completion of your training you will be paid a salary of Rs. 4 Lac per annum.

You are required to sign a service agreement for a period of 2 years before the start of training programme.

We will keep you posted with respect to the start of the training program at the Hexaware office in Siruseri,
Chennai for your development as a Maverick. Before joining Hexaware and commencement of your training
program, you will undergo the Early Intervention Program (EIP) to be conducted by Hexavarsity, our Corporate
University.

You will receive a formal letter of appointment (on probation basis) with all the terms and conditions post joining
the organisation.

As a token of your acceptance, that you have read and understood this Letter of Intent, please send in your
confirmation to campusconnect@hexaware.com confirming your interest in joining Hexaware.

Yours faithfully,

For HEXAWARE TECHNOLOGIES LIMITED

Monica Mathur
Vice President, Recruitment-India & APAC

mailto:campusconnect@hexaware.com


Offer: Computer Consultancy
Ref: TCSL/DT20218730618/Hyderabad
Date: 24/11/2022

Ms. Vigna  Kuruva
64/30, 1st FloorMunsif Court,
Fort Area , Kurnool,
Kurnool-518001,
Andhra Pradesh.
Tel# 91-9848997357

Dear Vigna  Kuruva,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,300/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,100/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

   
1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 
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The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6i66iT8i3FxUZUFZ9LpZZ0FZqFq6868803qTF0FFp3pFbULi3UxUZxFZT46Txix4ZpFZx3x4biL


GROSS SALARY SHEET Annexure 1

Name Vigna  Kuruva

Designation Systems Engineer

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,300        51,600

Performance Bonus*         3,100        37,200

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20223204341/Hyderabad
Date: 24/11/2022

Mr. Yashwanth  Kc
2-19-10-9-1-3Balaji Nagar,
Near Narashima Swamy Temple,
Kurnool-518006,
Andhra Pradesh.
Tel# 91-9502544646

Dear Yashwanth  Kc,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

4TCS Confidential

TCSL/DT20223204341



RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,

9TCS Confidential

TCSL/DT20223204341



  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LpL833xUL8L8LxL8FiFFb0LiL4L89TpZpFpFTF6T3TxUq6q6UL4UxFx439xUq9q6qLq6L6L8ip8


GROSS SALARY SHEET Annexure 1

Name Yashwanth  Kc

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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DXC Technology || DECP FY'23 Hiring || Letter of Intent
1 message

DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com> Fri, 14 Oct, 2022 at 1:20 pm
To: afsarshaik120@gmail.com <afsarshaik120@gmail.com>

 

Re: Campus Recruitment - Letter of Intent (LOI)

 

 

Dear Afsar Jaha,

 

Congratulations!

 

We, EIT Services India Private Limited (DXC Technology) are pleased to inform that you have successfully completed the
selection process conducted by DXC Technology India. This letter is to confirm that we intend to offer a “Associate
Professional” competency level opportunity to you, on the following key terms and conditions:

 

1.      Your designation at the time of joining would be Associate Professional.

2.      Your total fixed salary would be amounting to INR 4,20,000/- (Rupees Four Lakhs Twenty Thousand only).

 

Please note that the above terms and conditions are subject to change at the company’s discretion, without any prior
intimation. Based on your acceptance of this LOI, an offer letter with detailed terms and conditions will be issued to you.

 

Your joining is subject to the satisfactory verification of the information/documents furnished by you at the time of
interview, in addition to the fulfillment of the eligibility criteria.

 

Here’s wising you a successful career with DXC Technology. We look forward to welcoming you on board.

 

Yours sincerely,



Lokendra Sethi

VP-Human Resource

 

 

If you have queries or concerns please reach us at DXCIndiaCampusConnect@dxc.com or call/WhatsApp at 9513246274
from 9 am to 6:30 pm, Monday to Friday.

 

 

DXC Technology India Private Limited - 9th Floor, Block-D Littlewood Tower, TRIL Info Park Ramanujan IT City, Rajiv Gandhi
Salai, Taramani, Chennai - 600113. CIN: U72900TN2015FTC102489.
DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or one of
its affiliates. It is intended exclusively for the addressee. The substance of this message, along with any attachments,
may contain proprietary, confidential or privileged information or information that is otherwise legally exempt from
disclosure. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the intended recipient of
this message, you are not authorized to read, print, retain, copy or disseminate any part of this message. If you have
received this message in error, please destroy and delete all copies and notify the sender by return e-mail. Regardless of
content, this e-mail shall not operate to bind DXC Technology Company or any of its affiliates to any order or other
contract unless pursuant to explicit written agreement or government initiative expressly permitting the use of e-mail for
such purpose.

mailto:DXCIndiaCampusConnect@dxc.com


Offer: Computer Consultancy
Ref: TCSL/DT20218714455/Hyderabad
Date: 24/11/2022

Ms. Akshara  Kukatikonda
81-110Sri Venkateshwara Nagar,
Beside Krishna Bhavan Hotel,
Kurnool-518002,
Andhra Pradesh.
Tel# 91-8143106954

Dear Akshara  Kukatikonda,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

5TCS Confidential

TCSL/DT20218714455



3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 

6TCS Confidential

TCSL/DT20218714455



confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

10TCS Confidential

TCSL/DT20218714455



22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ZFFZ0bqT06qTZ6FZbZLi39xUqqq6FUFF3UxUF0FFZ9FZLTL8iT8i33xUpppF99pZ494436xU9Zp


GROSS SALARY SHEET Annexure 1

Name Akshara  Kukatikonda

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218703583/Hyderabad
Date: 24/11/2022

Ms. Akshaya  Golla
76/111-46-C-A-2-6-1Raghavendra Nagar,
Nirmal Nagar Masjid,
Kurnool-518003,
Andhra Pradesh.
Tel# 91-8341306546

Dear Akshaya  Golla,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6L669LpZTb6TFZFF6q668888qqq680884p44pqpF8388q0q60LqT9xpZx0x494pZ9UpZ838834x


GROSS SALARY SHEET Annexure 1

Name Akshaya  Golla

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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[URGENT] Action required for your application in Cognizant | Letter Of Intent 
1 message

Cognizant via Superset <notifications@email.joinsuperset.com> Fri, 30 Sep, 2022 at 3:06 pm
To: shaikalisha413@gmail.com

Dear Alisha Shaik,

Greetings from Cognizant!

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private Limited ("Cognizant").
You have successfully cleared our initial selection process and we are pleased to make you an offer of employment.
This offer is based on your profile and performance in the selection process.

As the next step in taking your candidature ahead, please click on the Go to Offer Page link and complete the process of
accepting the Letter of Intent.

LOI Acceptance Deadline: Oct 07, 2022 06:00 PM IST

Thank you for interviewing with Cognizant. We invite you to explore an exciting career journey with us and look forward
to having you onboard soon!

Go to Offer Page  Or kindly follow the below steps to accept the offer:

1. Log in to your Superset account on app.joinsuperset.com
2. Go to Job Profiles tab
3. Filter on Offered jobs or search the job profile you received an offer in
4. Click on the job profile name to navigate to job profile details
5. Click on Accept Offer

Important:

All communications from registration till Letter of Intent (LOI) will be sent to candidate's Superset registered mail
address (which is used to login to Superset)
Upon LOI acceptance, all the Offer to Onboarding communication from Cognizant will be sent only to your
personal email ID given at the time of registration. Any changes to the email ID done post registration will not be
considered

Kindly self-resolve most of your LOI queries using the FAQs in this link. If it’s still unresolved, then raise a request by
clicking "Raise a Query" button in the below link. Please use Superset ID as Candidate ID and choose Category as Letter
of Intent (LOI).

https://campus2cognizant.cognizant.com/Pages/Prelogin

Regards,

Human Resources - GenC

https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fapp.joinsuperset.com%2F%23%2Fs%2Fjobprofiles%2Fd70f3f1f-d686-4b23-87ee-51f3cbf8323c/1/010101838dc16ef4-ab059a52-f70d-4196-bf03-1088115d52ad-000000/_1VyugduYwxrxJzl84iPbBgwMVw=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fnq5tpn49.r.us-west-2.awstrack.me%2FL0%2Fhttps:%252F%252Fapp.joinsuperset.com%2F1%2F0101017c5a050d04-5f297e88-b49f-4202-9ada-8a95c1e45a06-000000%2FsDgnIcVqgcj0Acc8VPLsciUpKKY=238/1/010101838dc16ef4-ab059a52-f70d-4196-bf03-1088115d52ad-000000/FAIvtfSr2RtJ2QGSXe2MH-CcHXg=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fgreekturtle-prod.s3.amazonaws.com%2F6a86ca11-d0de-4685-98ae-1f875dedd758/1/010101838dc16ef4-ab059a52-f70d-4196-bf03-1088115d52ad-000000/Q-xxpeJp0KXEu1hcCLaaTKRrk9M=290
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fcampus2cognizant.cognizant.com%2FPages%2FPrelogin/1/010101838dc16ef4-ab059a52-f70d-4196-bf03-1088115d52ad-000000/sTbA4Gh8X1Y3jqksOr1mc5MYALA=290


DXC Technology || DECP FY'23 Hiring || Letter of Intent 
1 message

DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com> Fri, 14 Oct, 2022 at 1:20 pm
To: shaikalisha413@gmail.com <shaikalisha413@gmail.com>

 

Re: Campus Recruitment - Letter of Intent (LOI)

 

 

Dear Alisha,

 

Congratulations!

 

We, EIT Services India Private Limited (DXC Technology) are pleased to inform that you have successfully completed the
selection process conducted by DXC Technology India. This letter is to confirm that we intend to offer a “Associate
Professional” competency level opportunity to you, on the following key terms and conditions:

 

1.      Your designation at the time of joining would be Associate Professional.

2.      Your total fixed salary would be amounting to INR 4,20,000/- (Rupees Four Lakhs Twenty Thousand only).

 

Please note that the above terms and conditions are subject to change at the company’s discretion, without any prior
intimation. Based on your acceptance of this LOI, an offer letter with detailed terms and conditions will be issued to you.

 

Your joining is subject to the satisfactory verification of the information/documents furnished by you at the time of
interview, in addition to the fulfillment of the eligibility criteria.

 

Here’s wising you a successful career with DXC Technology. We look forward to welcoming you on board.

 

Yours sincerely,



Lokendra Sethi

VP-Human Resource

 

 

If you have queries or concerns please reach us at DXCIndiaCampusConnect@dxc.com or call/WhatsApp at 9513246274
from 9 am to 6:30 pm, Monday to Friday.

 

 

DXC Technology India Private Limited - 9th Floor, Block-D Littlewood Tower, TRIL Info Park Ramanujan IT City, Rajiv
Gandhi Salai, Taramani, Chennai - 600113. CIN: U72900TN2015FTC102489.  
DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or one of
its affiliates. It is intended exclusively for the addressee. The substance of this message, along with any attachments,
may contain proprietary, confidential or privileged information or information that is otherwise legally exempt from
disclosure. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the intended recipient of
this message, you are not authorized to read, print, retain, copy or disseminate any part of this message. If you have
received this message in error, please destroy and delete all copies and notify the sender by return e-mail. Regardless of
content, this e-mail shall not operate to bind DXC Technology Company or any of its affiliates to any order or other
contract unless pursuant to explicit written agreement or government initiative expressly permitting the use of e-mail for
such purpose.

mailto:DXCIndiaCampusConnect@dxc.com


Avula Charitha <charithaavula696@gmail.com>

Offer Letter_Vodafone Idea_Graduate Engineering Trainee_Hyd
1 message

Misra , Khyati (COR), Vodafone Idea <khyati.misra@vodafoneidea.com> 29 May 2023 at 15:31
To: charithaavula696@gmail.com
Cc: "N35 , Sreenivasulu (COR), Vodafone Idea (External)" <sreenivasulu.n35@vodafoneidea.com>, Placement Officer
<placementofficer@gpcet.ac.in>

Classification: Classification Level: C2 – Vodafone Idea Internal

To

Charitha A,

Congratulations! Welcome to Vodafone Idea Limited!
With reference to your application and subsequent selection process, we are pleased to include you as part of the Graduate
Engineering Trainee Program in our Organization. On joining, you shall be designated as Graduate Engineering Trainee in
the Technology-SNOC function. Your place of posting will be Hyderabad.

We are enclosing the details of your compensation package of Rs. 4,50,000 along with this letter of intent. A formal letter of
appointment stating the terms of employment will be issued to you upon joining us. 

 This Letter of Intent is subject to you satisfying the following:

 

1.    A confirmation to join Vodafone Idea Limited on 4th Sep, 2023 (Tentative) and clearing your final semester exams
with 60%. You will have to submit a copy of your final semester results/marksheet before joining us. (Kindly Reply
to all to accept this offer and mention 'I accept the offer with mentioned terms and conditions')

2.    Your submission of health declaration form

3.    A positive Background verification of your educational qualification(s) and employment check (if applicable).

4. Completion of both doses of COVID-19 Vaccination.

Kindly accept this letter indicating your acceptance of our terms and conditions by 31st  May 2023. You are requested to
submit the self-attested copy of documents mentioned below on or before your joining day.

·         Documentary evidence of date of birth mandatory -PAN Card and Aadhar Card (In case you don’t
have any of these available as of now, kindly apply and make sure you submit both documents on or
before joining us.

·         Self-attested copy of all Educational Qualifications (SSC, HSC, Graduate Degree/Diploma)

·         Four passport size photographs (against a white background only)
Please note that all the above documents and information provided by you form the basis of your representation and our offer,
and the same shall be subject to verification as may be required by the Company from time to time. By acceptance of this
Letter of Intent, you hereby confirm that you are not subject to any ongoing restrictions or obligations, which would prevent or
otherwise place limitations on your ability to join us from your designated start date.
We wish you the best and believe that you will have a fruitful and successful career with us!
 
 
 

Annexure : Compensation Details
 Rupees per Month Rupees per Annum    



Monthly Component (A)      
Basic Salary 15,000 180,000    
Management Allowance# 7,587 91,040    
HRA @ 50% of Basic 7,500 90,000    

Retirals ( B)      
Provident Fund @ 12% of Basic 1,800 21,600    
Gratuity @ 4.81% of Basic 722 8,664    
Total Fixed Pay (A+B) 32,609 391,304    
      
Variable Target (C)      

Variable Target Pay* 4,891 58,696  Variable Pay is @ 15% of Fixed Pay

      
Target CTC (A+B+C) 37,500 450,000    
      
# Payout as per applicable (Target Variable Pay/Target Commission (Sales Incentive Plan) and continued employment with
Vodafone Idea Limited as per policy.

# Management Allowance & Target Variable Pay, inclusive of statutory bonus, if any, applicable under statute.

# The TVP/Incentive (basis applicability) amount mentioned above, is at Target (inclusive of statutory bonus, if any) and
actual payout against it can range from nil to the upper limit as may be prescribed in line with the Variable Pay
guidelines/policy of the Company. The final decision on any Variable Pay payout will be at the sole discretion of the
Company.

 
 

 

Best Regards,

Khyati Mishra

AGM-HR-CODE & SNOC (Hyd)

+91 9885014741

 

This E-Mail (including any attachments) may contain Confidential and/or legally privileged Information and is meant
for the intended recipient(s) only. If you have received this e-mail in error and are not the intended recipient/s, kindly
delete this e-mail immediately from your system. You are also hereby notified that any use, any form of reproduction,
dissemination, copying, disclosure, modification, distribution and/or publication of this e-mail, its contents or its
attachment/s other than by its intended recipient/s is strictly prohibited and may be construed unlawful. Internet
Communications cannot be guaranteed to be secure or error-free as information could be delayed, intercepted,
corrupted, lost, or may contain viruses. Vodafone Idea Limited does not accept any liability for any errors, omissions,
viruses or computer shutdown (s) or any kind of disruption/denial of services if any experienced by any recipient as a
result of this e-mail.
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Date: 04th Nov 2022 
 

     Dear TELUGU DHEERAJ 
 

Welcome to Movate Technologies Private Limited (hereinafter referred to as “Movate” / the “Company”). With 

reference to your discussions with us, we understand that you are the kind of person that we are looking for to 
play a key role in helping to drive the business toward achieving its market potential and with such 
understanding, we are pleased to extend an offer of employment on the terms and conditions as stated herein. 

 

Upon your joining the Company, you would be designated as Engineer Trainee-Networking. Please read 
these Terms and Conditions and signify your acceptance by signing at the designated space below. 
 
PRIMARY TERMS AND CONDITIONS: 

 
1. Please be specifically informed that this offer of employment is a conditional offer letter given to you based 

on the interview(s) and tests (if any) attended by you as part of the campus hiring process of Movate. You 
would receive the final offer letter only upon you meeting the following conditions: 

 
a. you should complete a one hundred and twenty (120) hours of training under the Center of Excellence 

(CoE) initiative in your final year of your academic graduation. 

b. >=90% attendance in Virtual Interactive Learning and Training (VILT) 
c. Passing all training assessments with >80% threshold (upto 2 attempts would be provided to 

students for each module of training assessment. If you fail to clear in the first attempt, then you 
should clear all the training assessment modules in the second attempt.  If you fail, you would not 
be considered eligible for final offer letter and recruitment process thereto. 

d. 90% Lab Utilization 

e. 90% E-Learning Completion 
f.  you are passing in all subjects of your academic graduation with minimum 70% percentage and 

within the scheduled original course duration. 
g. In case, if it emerges after you are joining the training program of Movate that you have a backlog 

of subjects under your academic graduation and have not passed through, you should ensure 
completing the same within the scheduled original course duration to be eligible for selection to 

Movate. 

h. You are completing and passing through necessary HR formalities, including but not limited to 
Background Verification. 

 
2. Movate will have the absolute right and discretion to offer employment to you notwithstanding your 

successful completion of the training as stated in this conditional offer letter, you passing your academic 
degree qualification and  you meeting the requisite standards specified by Movate. Further, you agree that 
Movate offering employment to you will be purely based on business requirements of Movate.  

 
3. You shall not be eligible for or paid any stipend for the one hundred and twenty (120) hours of training 

that you undergo as part of the Center of Excellence initiative. 
 

4. Please be specifically informed that this offer of employment is specific to projects that the Company may 
get from time to time from its existing or prospective clients, details of client and the project are confidential 

that shall be disclosed to you at the time of you joining the Company and subject to execution of appropriate 
Service Agreement, Confidentiality Agreement, and such other documents as part of on-boarding formalities. 
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TERMS AND CONDITIONS: 

 
1. Gross Cost to Company: The position includes a gross CTC of Rs.3,20,000/- (Rupees Three Lakh 

Twenty Thousand only) per annum, before deductions, as explained further in Annexure 1. Subject 

to and on your successful completion of mandatory ‘on project training’, completion of probationary 

period and clearance of client assessment on your progress, your annual compensation may be 

increased by the Company, at its sole discretion, to Rs 3,75,000 /- (Rupees Three Lakh Seventy-

Five Thousand Only). 

 
2. Annual Guaranteed Compensation. Your Annual Guaranteed Compensation will be Rs.3,04,000/- 

(Rupees Three Lakh Four Thousand Only). 

 
3. Annual Variable Compensation. Depending on your and Company’s performance, you would be 

entitled for an Annual Variable Compensation upto a maximum of Rs.16,000/- (Rupees Sixteen 

Thousand Only). The Annual Variable Compensation shall be calculated on the Gross Cost to Company 

for each grade of employee and at the percentage mentioned in the Employee Handbook which you can 

access in Company’s Intranet portal ‘HIVE’. On your joining the Company, you undertake to go through 

Company’s intranet and get familiar with all the applicable policies and processes of the Company. 

 
4. Other Benefits. Upon you joining the Company, you will be positioned as Grade JL 1B in the Company 

which entitles you to certain other benefits. The details are enclosed in Annexure 1. 

 
5. Medical Insurance: In accordance with the Company's policy, you and your family (one spouse & 

maximum 2 Children) will be covered under a Medical Insurance scheme, the benefits of which are 

enclosed in Annexure 1. 

 
6. Location: Your initial place of work will be Chennai. However, your services are transferable, and you 

may be assigned after reasonable notice to any location in India or abroad where the Company or any 

one of its associates or customers, conducts business. While on transfer, you will be governed by the 

rules, regulations, and conditions of service of that location.  

 
7.  Time Zones: You shall be present in the office during normal working hours or in shifts or in different 

time zones like, US time zones/APAC/EMEA, as per the Project requirements that shall be communicated 

by the designated authority.  

 

8. Annual Leave: You will be entitled to twenty-four (24) working days of leave per annum subject to 

prior approval by your reporting manager of the Company. On your joining, kindly refer to the 

Company's leave policy for further details in this regard. By agreeing to these terms and conditions, you 

agree to visit Company’s intranet at periodic intervals and get familiarized with all the then applicable 

policies of the Company and any failure to do so shall not be an excuse not to comply with the same. 

 
9. E-mail ID & Contact Details: You will need to communicate your personal e-mail ID, at the time of 

joining, such e-mail ID, so communicated by you, can be treated as the authenticated (without limiting 

the rights of the Company to notify / communicate to you through any other mode or e-mail IDs) e- 

mail address for any communication from you. You will also keep us informed in writing of any change 

in your residential address, civil or marital status and such other matters. 

 

 
10. Transport Facility: In accordance with the Company's policy, company transport facility is available 

only for certain grades of employees working in US & UK time zones. If you wish to use this facility, a 
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subsidized amount based on the distance would be deducted from your monthly salary. More details 

would be provided upon your joining. 

 
11. Probation: You will be on probation for a period of six (6) months from the date of you joining the 

services of the Company, which may be extended by the Company at its discretion, including but not 

limited to for reasons such as non-completion of training(s) to the reasonable satisfaction of the 

Company. At the end of the probation period, your services with the Company would be confirmed 

subject to your performance meeting the requisite standards. During the probation period, either party 

may terminate employment by giving Two (2) month notice in writing or Two (2) month of gross CTC in 

lieu of notice. However, the Company reserves the right not to accept payment in lieu of the said notice 

and at its sole discretion enforce the notice period. 

 

12. On being given with final offer letter and you accepting the same and joining Movate, you must sign a 
“24-month service agreement” which will be effective, from  the first day of your employment  with 
Movate.  

 

13. You should have your personal laptop/Desktop to ensure you complete all the relevant training modules 
and should complete the lab exercises to become eligible for the final selection. 

 
14. General: The above terms and conditions are based on Company policies and other rules currently 

applicable in India and are subject to amendments, regulations of the Company as shall be in force. 

Only those authorized by a specific power of attorney may sign legal documents, representing the 

Company. In all service matters, including those not specifically covered here, such as Travel, Leave, 

Retirement, etc., you will be governed by the rules/policies of the Company framed from time to time. 
As a token of acceptance of this offer letter, please sign the duplicate copy attached and return to the 

Company or confirm your acceptance by e-mail to SriMagesh.SrinivasaRao@csscorp.com  on or 

before 2 business days else, this Offer letter stands void. 

 
 

For Movate Technologies Private Limited  
 

 

 

 

P R Manikantan   
Senior Director, Campus, and Institutional Alliances   

 

 

 
 

  

mailto:arjun.sreekumar@csscorp.com
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DECLARATION 

 

1. I understand that I have been offered the conditional offer on the basis that the particulars furnished by me 
in my application, resume or any other document are factually correct. If, at any time before or after the 
start/commencement of the center of excellence training program, it transpires/ comes to the notice or 
brought to the knowledge that I/undersigned have made a false/in-correct statement (or have not disclosed 
a material fact) sought from undersigned which  Movate relied in good faith  to admit me for the CoE training 

program, my selection shall be rendered null and void ab initio and liable to be terminated forthwith without 
seeking any explanation or clarification. I fully agree that I will not be considered for any certifications 
provided by Movate.  
 
 

2. I understand that I am expected to clear and to meet all the set performance evaluation criteria as may be 
decided by Movate from time to time, before I could be declared successful candidate to receive the final 

offer from Movate. I hereby agree and understand that if I don’t clear all the assessments, I will be declared 
unsuccessful in the CoE training program, and no further attempt/ chance may be given to the undersigned, 
nor I the undersigned will have the right to question the correctness of the result declared by Movate. As a 

logical corollary, I will not be considered for absorption/ employment by with Movate.  
 

3. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the CoE training program, I will not be considered for final offer and receive any certifications 
provided by Movate. 
 

4. I understand and agree that my selection shall come to an end automatically, that too, without any notice 
and any time, in the eventuality if it is found that I have indulged in, including but not limited to, activities 
like dishonesty, disobedience, insubordination, revealing confidential material to any other party, misconduct 
or indiscipline. It is hereby understood and agreed that these instances are illustrative in nature and are not 
exhaustive. In such circumstances my conditional offer gets annulled, and I will not be considered for future 
employment with Movate and would not receive any certifications provided by Movate. 
 

5. I understand that on joining Movate as an employee, I may be posted to any location within India, as per 
business requirements of Movate. I further understand that the decision taken by Movate in this regard would 

be final and binding on me. 
 

6. I understand that Movate functions on a 24x7 work environment, and I am expected to work an average of 
5 days a week or as per business requirements of Movate. 
 

7. I understand on joining Movate as an Employee I must sign a “24-month service agreement” which will be 
effective, from my first day of employment onwards, with Movate.  
 

8. I am aware that I should possess a personal laptop/Desktop and I should complete all the relevant training 
modules and lab exercises to become eligible for the final selection. 

The undersigned accepts the above conditional employment offer, agrees that it contains the terms of 
employment with MOVATE, and that there are no other terms, expressed or implied, except the terms and 
conditions incorporated by reference herein-above. By accepting this  conditional employment offer, the 
undersigned is acknowledging that no prior employment obligations or other contractual restrictions exist 
which preclude employment with MOVATE. It is further understood that this offer is confidential and disclosure 

outside of the undersigned’s family or financial, accounting, and/or legal advisers may result in termination of 
employment or withdrawal of this offer. 

 
Accepted: 

 
 

Candidate Signature Date 
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Annexure -1 

Salary Working 

Name:   TELUGU DHEERAJ 

Designation: Engineer Trainee-Networking Grade: JL 1B 

  Explanatory Notes Monthly Annual 

Guaranteed Compensation 

Basic Pay 30% On TGC 7,600             91,200  

House Rent Allowance 50% On Basic 3,800             45,600  

Statutory Bonus As per the Act 1,520             18,240  

Special Allowance* Balancing Component 10,613           127,360  

Statutory Benefits 

Provident Fund (Employer Contribution) As per the Act 1,800             21,600  

Total Guaranteed Compensation (TGC) 25,333         304,000  

Variable Compensation 

Variable Performance Pay (VPP) 5% On CTC               16,000  

Total Variable Compensation**           16,000  

Gross Cost to Company (CTC)         320,000  

Allowances 

Night Shift Allowance (US) 22 days   3,300 39,600 

Total Allowances           39,600  

Benefits 

Personal Accident Disability Cover           750,000  

Accidental Death Cover        1,500,000  

Group Term Life Insurance Cover        1,500,000  

Employee Direct Linked Insurance Cover           705,000  

Hospitalization Insurance for Self, Spouse & 2 Dependent children           200,000  

Gratuity as per prevailing rules 

Leave Encashment upon exit up to 60 days Basic   

Deductions 

Statutory Deductions like: - Provident Fund, ESIC, Labour Welfare Fund, Income Tax & Profession Tax - As per 

applicable rules 

*Special Allowance includes Flexi option - LTA, Meal Card and NPS Contribution 

**Tax Exemption on Flexi Option will be provided as per prevailing IT Rules on production of proofs. 

** As per current policy all variable payments are eligible to be paid only if on rolls as on date of payment. 

** Variable Performance Pay (VPP) will be paid twice in a year (i.e.) October and April based on the Individual and 
Company’s performance. 



Conditional Offer Letter - Medico (Kurnool, G pulla reddy ) 
2 messages

<sharanya.k@medicoinc.in> Mon 15 Feb, 2021 at 11:17 AM
To: placementmanager@gpcet.ac.in
Cc: hr@medicoinc.com

Dear Candidate,

Congratulations for being selected as TRAINEE RCM ASSOCIATE with Medico.

We are pleased to extend the following conditional offer of employment from Medico Healthcare Services and
Technologies.  We believe that your knowledge and skills would be an ideal fit for our Organization.

Please read the following details carefully and if you agree with the offer and other terms and conditions, we expect you to
send us a confirmation mail by 25th February’21 and complete the documentation formalities by 01st March 2021. If we do
not receive the confirmation by 25th or if you fail to complete the documentation by 01st March 2021 this conditional offer
for employment stands revoked.

Compensation and Salary

During Training and Probation: 

Duration:               6 months
Designation:           Trainee RCM Associate
Stipend:                 A stipend of INR 13,409 CTC for initial 6 months of Training period.

 

 After Successful Completion of Training:

Designation:           RCM Associate`
Salary:                      Annual CTC of Rs. 2,11,500 if you are placed in the Morning or Mid Shift  and annual CTC of
Rs. 2,53,500 if you are placed in the Evening or Night Shift after the successful completion of Training and
Probation.

Other Benefits

2,00,000 (Two Lakhs) of Medical Cover for Self, Spouse, and two children including maternity benefits.
5,00,000 (Five Lakhs) of Life Cover for Self.

Terms and Conditions:

Should sign the MoU along with a guarantor (preferably parents) to serve the company for a period of 24
months (excluding training and probation period).
Caution Deposit Cheque to be issued by Guarantor in the name of the company. (The same MoU and Cheque
will be cancelled after completion of MoU Period).

 If you have any queries regarding this offer of employment, MoU, terms and conditions, or need any additional
information, please feel free to reach out HR department between 10 AM and 8 PM on weekdays at Archana-
7075339991

Thanks and Regards,

Sharanya- Senior HR

Human Resource

www .medicoinc.com  

http://www.medicoinc.com/
http://medicoinc.com/


This message and any attachments are intended only for the use of the addressee and may contain information that is privileged and/or
confidential. If you, the reader of the message, are not the intended recipient or an authorized representative of the intended recipient, you are hereby
notified that any dissemination of this communication is strictly prohibited. If you have received this communication in error, please notify the
sender immediately by replying to this message and please delete the message and any attachments from your system

 

 

Sowmya Reddy <sowmyakurukundu1999@gmail.com> Mon 15 Feb, 2021 at 11:39 AM
To: kurukundusairamreddy@gmail.com

[Quoted text hidden]



 

 
Dear Talent, 
  
Congratulations on clearing our selection process. You have been shortlisted to receive an offer for the 
role of Software Engineer at Mindtree! 
  
Next steps are as follows: 
  

1. Offer Release (Tentatively between 22nd to 26th June’2021) 
2. Campus Connect Session (19th June’2021) 

  
Please note the following: 
  

• You will receive a mail from career.alert@mindtree.com, once we start processing your offer. 
Please do not click Opt out or perform any actions when you receive the alert mail 

• Offer should be signed digitally within 36 hours of receipt via email 
• In case any malpractice, violation or ineligibility criteria is found it will lead to immediate 

disqualification from the process 
• In case any malpractice, violation or ineligibility criteria is found after the offer is 

released/signed or after joining as well, it will lead to immediate revocation of offer or 
employment termination. 
  

Regards, 
Campus Talent Acquisition Team 
Mindtree 
 

mailto:career.alert@mindtree.com


Date:18-Jun-2021

To

Chilukuru Poojitha
INDIA

Dear Chilukuru Poojitha,

Sub: Offer of Training and Employment

1. This has reference to the selection process for employment opportunity at Mindtree in the campus of  Kalinga.

2. We take pleasure in informing you that you have been selected for appointment in Mindtree as an ENGINEER
in the Salary Grade C1 subject to the following terms and conditions.

2.1. a) You should complete the Degree which you are now pursuing without any backlog (subjects where you
have not obtained the passing marks) at the time of joining

b) Secure 60% aggregate in the degree. Aggregate is calculated as follows:

          (Total of marks obtained in all the subjects from the first to last semester)
      Aggregate = ---------------------------------------------------------------------------------------------------

                        (Total of maximum marks in all the subjects from first to last semester)

            Aggregate % = Aggregate * 100

c) Provide a copy of the degree certificate or provisional degree certificate along with mark
sheets of all semesters on your day of joining.

2.2. You shall initially undergo training at Mindtree, Kalinga, Bhubaneswar, Odisha and undergo Orchard Learning
Programme  conducted  by  Mindtree, Kalinga which  helps  you  to  transition to the Corporate world of
technology solutions. The details of the programme and the training location will be provided separately closer
towards the joining date. Mindtree reserves the right to change the training campus location based on business
needs.

2.3. Your joining location would be Mindtree Kalinga, Bhubaneswar and joining date would be communicated in
subsequent emails.

{{Sig_es_:signer:signature}}
Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80018965/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 1

C.Poojitha (Jun 19, 2021 21:12 GMT+5.5)
C.Poojitha
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2.4. Your onboarding date would be shared with you based on your participation and achieving required
milestones as per the pre- orchard learning program calendar which will be shared by you upon
acceptance of this offer. 

2.5. The period of Orchard is 90 days and on successful completion of the programme, you shall be
deployed at a location as per the business requirement of Mindtree.

2.6. The other terms and conditions of your appointment at Mindtree is in Annexure - A.  Besides, you
will be governed by the rules, regulations and policies of  Mindtree which will be in force from time to
time

2.7. You shall bring with you the following documents at the time of reporting for Training at
Mindtree, Kalinga, Bhubaneshwar, for completing the joining formalities. 

          -  10th, 12th and graduation (all semesters) mark sheets originals and 2 sets of photocopies
          -  Degree completion/provisional certificate originals and 2 sets of photocopies
          -  Pan card originals and 2 photocopies
          -  Aadhaar card originals and 2 photocopies
          -  Voter ID / Driving license originals and 2 photocopies
          -  4 passport size photographs

If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing
this offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
campus@mindtree.com.

We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you,
For Mindtree Limited

Rosalee M Kombial
Vice President-People Function

{{Sig_es_:signer:signature}}
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Enclosed: Annexure to your Offer of Employment

Acceptance of the offer

I, Chilukuru Poojitha, agree to accept the employment on the terms and conditions mentioned in this
Offer of Employment and the annexure.

  Your Signature {{Sig_es_:signer:signature}}

  Your Name in Capital letters   CHILUKURU POOJITHA

Annexure 1

Compensation stack during the Orchard Learning Program (from the date of joining till the date of
confirmation)

Name                 : Chilukuru Poojitha

Salary Grade          : C1

Designation            : ENGINEER

Stipend               : INR 26,000 per month.

Payment will be after deduction of below amount from the monthly stipend:

  INR 6000 per month covering for accommodation on twin share basis on a subsidized cost if your
training location is Mindtree Kalinga (excluding food expenses)
  Food expenses will have to be borne by you.
  Premium for Insurance during your learning program will be INR 550 per month.
  Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out.

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2021
- 2022 is as follows.

  Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is
    INR 500,000 per annum per family.Family means your spouse and children (up to 2 children).
    Parents/Parents-in-law or siblings or any other relationships are not covered.
  Group Term Life (GTL) coverage for you and is up to INR 2,000,000.
  Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000.

More details will be provided at the time of joining.

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80018965/21

RVCE Post, Mysore Road F   +91 80 6706 4100
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Annexure 2

Compensation stack effective from date of confirmation

Name          : Chilukuru Poojitha

Salary Grade    : C1

Designation       : ENGINEER

Detailed break up of your CTC components is given below (all figures are in INR and per annum)

 Basic    180,000 

 HRA     89,916 

 Provident Fund     21,600 

 Gratuity      8,640 

 Insurance Benefits*      6,600 

 Allowance in Lieu of Reimbursement     45,252 

 Annual Gross    352,008 

 Bonus / Variable Compensation**     48,000 

 Annual Cost to Company    400,008 

*The Insurance coverage provided to you at the time of joining will continue on your confirmation, as
per the prevailing insurance policies at the time of your confirmation. The premium for standard coverage
is part of your CTC.

{{Sig_es_:signer:signature}}
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Additionally, you will be provided with the following options for enhancing your coverage under GMC.

 You will be given an option to increase the coverage from INR 500,000. Top up options with
additional/higher insurance coverage are available as per policy. If you opt for this, the additional
premium for the increased coverage will be deducted from your salary on a pro-rated basis.

 You will be given an option to cover your Parents or Parents-in-law. If you opt for this, the
additional premium for the parental coverage will be deducted from your salary.

More details on these options will be provided to you at the time of your confirmation.

**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan
applicable for the respective year. More details of the plan will be available on joining. The actual
amount payable is inclusive of bonus, if any, as per the Bonus Act, 1965 and amendments thereto.

The structure of CTC shown above is indicative and by the time of your confirmation, there could be
changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide
compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same.

{{Sig_es_:signer:signature}}
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Annexure - 3

Terms and conditions of the Offer of Training and Employment

1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from
campuses are referred to as Campus Minds of the particular batch of joining for convenience and
identification.

2. The term, 'the Company' refers to Mindtree Limited.

3. This letter contains broad terms and conditions of service governing this appointment which are subject
to change from time to time and shall have to be read along with the  rules, regulations and
policies of the Company. 

4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment,
Non-Solicitation, Confidentiality, Non-Compete agreement annexed hereto at Annexure 3, and Mindtree
Code of Conduct. You are requested to go through the documents carefully and understand the terms
thereof before sending your acceptance. 

5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on
policies/rules/regulations, which are applicable to you.  Salary details are personal to you and you are
expected to keep them confidential. We expect you to keep the salary details confidential at all times.

6. Orchard Learning Program 

6.1 On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will
consist of new age methods that enable you with real world problem solving capabilities.

6.2 Orchard Learning Program spans for about 90 calendar days. However, the duration could be
shortened or extended based on the business requirements and an individual's readiness for working on
projects as determined by Mindtree.

6.3 The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to
learn effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your
100% availability and undivided attention during the tenure of the program. 

6.4 You will be continuously assessed and given feedback by experts throughout the learning program.
You will be provided opportunities to demonstrate the acquired capabilities on skills such as
Communication, design, programming, problem solving, presentation and professionalism on engineering,
business and social projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for
successful completion of Orchard Learning Program. The details of qualifying criteria will be
communicated to you upon your joining.
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Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at
the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of
the Orchard Learning Program, your employment with Mindtree will be confirmed through a written
intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the
services with no further assurances, risk or liability of Mindtree. Unless otherwise confirmed in writing,
you will be deemed to be under the Orchard Learning Program.

7. Confirmation of Employment

7.1 Upon confirmation, your designation will be ENGINEER and in the Salary Grade of C1 will
continue. The date of confirmation is reckoned as the start date of service for all practical purposes,
including statutory requirements. Date of confirmation is the start date used for provident fund, gratuity,
tenure calculation for performance management cycle, increments, progression, vacation or leaves as per
general policy, loans and other benefits etc. 
 

7.2 All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month
post successful completion of the Orchard Learning Program. For e.g. if you successfully complete the
Orchard Learning Program any day between 1st to 15th during the month of September  2021, the date
of confirmation will be 16-Sept-2021 or if you successfully complete the Orchard Learning Program any
day between 16th to 30th of September 2021, the date of confirmation will be 01-Oct-2021. 

7.3 The duration between the successful completion of the Orchard Learning Program and the date of
confirmation is considered as part of the Orchard Learning Program.

7.4 On confirmation, your work location will be decided based on the business requirements. You are
expected to report at your work location as advised. 

7.5 Your joining may be revoked or your confirmation will be withheld, if any of the required joining
formalities, for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

7.6 Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of
the Company.

8. Background check & references

We would be conducting a background and reference check prior to or after your expected date of joining
to validate your identity and the address provided by you and to conduct any criminal checks.

Your employment with us and your continuation in service is contingent upon (i) our obtaining a
satisfactory report on the background check conducted by our approved agency relating to details provided
in your application etc. and (ii) your eligibility to work for the Company such as no non-compete
restrictions.
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If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of employment with or without notice or compensation. In certain client projects, our clients
may request additional checks, which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence, we
understand that you shall provide proofs of such qualifications as applicable which we find satisfactory
when asked by us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree may, at its
sole discretion, choose to terminate the employment contract between Mindtree and you with or without
notice or compensation.

9.    Compensation and benefits 

9.1  During the Orchard learning program, you will be paid a stipend of INR 26,000 per month.Please
refer Annexure 1 for details. On successful completion of the Orchard learning program, your employment
with Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per
annum Please refer to Annexure 2 for details.  All payouts are aligned to salary payout, which is the last
working day of the month, unless otherwise mentioned. Any payment will be after deduction of applicable
taxes prevailing at the time of payout.
 
9.2  You will be covered under insurance from the date of joining, as detailed in Annexure 1.

9.3 You will be eligible for relocation benefits for the relocation from Mindtree Kalinga to your work
location, as per the existing relocation policies for Campus Minds. 

9.4  The performance management and career progression will be as per the existing policies. 

9.5 You will not be eligible for any loans or advances during the Orchard Learning Program. You will
be    required to be on the rolls of the Company and not serving the notice period, for you to be
eligible  for sanction of loans and  salary advance, payment of year-end payout component of bonus (if
applicable), compensation revisions, promotions etc.  You will have to refund any amounts received by
you when you are not entitled for the same.

9.6 Duration of unpaid vacations will not be considered while the Company is computing the tenure for
benefits like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component,
amongst other criteria.
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10.  Vacation and leave

10.1 No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree official holidays applicable to the Orchard Learning Program candidates in general.

10.2 Any absence during the Orchard Learning Program due to any grave personal emergency will be
dealt   on a case to case basis and will be considered as loss of pay and deducted from your stipend on
pro-rata basis. Recovery of the amount towards loss of pay during the Orchard Learning Program may
happen  either during the Orchard Learning Program itself or the first month of confirmation or final
settlement on cessation of employment, as the case may be.

10.3 On confirmation, you will be eligible for leaves as per the general leave policy as in force in
the Company from time to time.

11.  Termination of employment

11.1 During Orchard Learning Program

a)  Termination for cause

Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu
of notice in the below circumstances which you agree are reasonable and acceptable:

     -    Failing to meet the qualification criteria during the Orchard Learning Program assessment
     -    Unauthorized absence during the Orchard Learning Program 
     -    Non-compliance to Mindtree integrity policy and other disciplinary expectations.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the learning sessions without valid reasons, being absent for assessments without prior
permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying
criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be
terminated from employment with immediate effect and return Mindtree assets immediately.

b)  Termination for convenience

If you wish to terminate your employment during the Orchard Learning Program, you will be required to
notify your resignation in writing. On acceptance of your resignation, you will be intimated about your
relieving date and you are expected to comply with all separation procedures and return of the Mindtree
assets, within two working days.
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11.2. After confirmation

a) Termination for cause

Mindtree may terminate your employment, with immediate effect, without any notice or salary or
compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations.
Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative
and not comprehensive. In event of termination due to such reasons, you agree that notice requirements
shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction
of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a
period of 10 working days or more, it shall be considered that you are no longer interested in continuing
employment with the Company, in such a case, it shall be deemed that you have abandoned your
services. In such an event, the management shall terminate your services without any notice or salary or
compensation in lieu of notice.

b) Termination for convenience

1. If you wish to terminate your employment, you will be required to give an advance notice of three
(3)months, in writing to the company. If at your request, Mindtree agrees to relieve you before serving
the full notice period, you will be liable to pay to Mindtree, the salary for the balance notice period
along with other amount payable by you to Mindtree. Both Mindtree and you agree that this amount is
fair and legally enforceable in the event of any default from your side. Mindtree, at its sole discretion,
may provide waiver on the notice period. If there is any failure to comply with the separation procedures
within a reasonable time frame, then it will be handled as Termination on disciplinary grounds. If
Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an
advance notice of three months, in writing.

2.  If Mindtree decides to relieve you before the completion of the notice period, the salary for the
balance   notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

3. Salary for the purpose of notice period means the two components of Basic & Flexible Expenditure
Plan (FEP), in your compensation at the time of termination of your employment.
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11.3  Common guidelines to be complied with, on termination for any reason, and at any time of
your employment

a)  On termination of your employment for any reason, you shall comply Mindtree's separation
procedures, sign all required documents and return all Mindtree assets with you. Mindtree will not be
bound to pay the final dues, if any, till you have completed all the separation procedures and returned all
the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have
made.

b)  If there is any failure to comply with the separation procedures within a reasonable time frame, then
it may be handled as termination on disciplinary grounds based on assessment of the circumstances.

c)  Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

12. Nature of employment

12.1 The offer of appointment has been made on the basis that the declaration made by you during the
selection process and subsequently at the time of joining are complete and correct and  if it is found that
you have concealed any information which have  material bearing on your employment or  you have
made any wrong declaration, your employment may  be termination without any notice, salary or payment
in lieu of notice. The Company reserves right to have your back ground check either directly or
through an outside agency and by accepting the terms of appointment, your consent for the same is
deemed to have been given.

12.2  The employment at Mindtree is exclusive and you shall devote your full time for discharging
the roles and responsibilities entrusted to you.  You shall not take up any employment part-time or
full time for consideration or on honorary basis without the prior written consent of Mindtree either
during Orchard Learning Program or after your confirmation.

13. Other Agreements

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as the Company may
decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.
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14. Transfer 

14.1 You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or
abroad, should the need arise. You will abide by the Company's rules, regulations and policies, as may
be in effect from time to time with respect to your function, grade or location where you work in.

14.2 On confirmation of your employment through the successful completion of the Orchard Learning
Program, relocation from Mindtree Kalinga to the work location will be as per the existing relocation
policy for Campus Minds.

15. Retirement and retirement benefits

15.1 Subject to your confirmation after the completion of training at Kalinga, your service in the
Company  is valid till the date of retirement (last day of the month of your sixtieth birthday). For this
purpose the date  of birth as declared in the application form for selection, will be treated as final. 

15.2  Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

15.3  Compliance will be as per the prevailing statutory requirements at any point of your employment
with Mindtree.

16. Intellectual property  

If you conceive any new or advanced methods of improving process/formulae/systems in relation to the
operation of the Company or an intellectual property in course of your training or work, such
developments will be fully communicated to the Company and the Company will have the full ownership
sole right/property of the same. You hereby assign all intellectual property rights and moral rights to
Mindtree.
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17. Mindtree's Code of Conduct and Policies

17.1  Mindtree has a 'Code of Conduct' that is applicable during your stay at Mindtree's Global Learning
Center at Mindtree Kalinga, Bhubaneswar, for the Orchard program as well as outside of Mindtree at 
any other Mindtree premises.  The Code of Conduct also applies to your tenure with Mindtree after the
completion of the training at Kalinga and your employment at Mindtree while at Mindtree location or 
at a Mindtree customer location.

17.2  You will be requested to sign your acceptance and adhere to these terms upon joining.

17.3  Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your
employment with Mindtree. You are required to keep yourself updated at all times of these Policies 
and Code of Conduct.

18. Tax implication

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.

19. Reimbursement of travel expense for joining Mindtree

Expenses incurred by you for joining at Mindtree Kalinga will be borne by you and will not be
reimbursed by Mindtree.

20. Personal Safety and conduct

You understand that Kalinga is a residential facility and you shall accordingly upon leaving the campus
for your outings or otherwise,   have the responsibility of informing your family about your safety and
whereabouts. While you are outside the Kalinga Campus or outside a Mindtree premise at your own
volition, you shall be responsible for your conduct and personal safety. You shall indemnify Mindtree, its
directors and employees from any claims, legal or financial arising out of your own actions or omissions
or indulging in activities that endanger your personal safety and release Mindtree of all liabilities to you
or your family arising from your acts or omissions.

End of Annexure 3
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 

your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 

job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 

Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 

immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 

involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 

Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 

can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 

in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 

they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 

disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 

This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 

determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 

to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 

offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 

(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 

area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 

may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 

C.Poojitha (Jun 19, 2021 21:12 GMT+5.5)
C.Poojitha

Jun 19, 2021

Chilukuru Poojitha
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Strictly Private and Confidential 

Date:26-Jun-2021 

Akhila Garikipati
C9683936

Plot No:14, H.No:87/1400-14 Dhanalakshmi nagar, Nandyal road, Kurnool 

6281352735

Dear Akhila Garikipati, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 65% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

          for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

          like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing   

          us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

          regulatory requirements and internal procedures of the company including but not limited to making verifications.
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Strictly Private and Confidential 

Date:07-Sep-2021 

Shaik Ameer Basha
C10084574

H.NO:45-24-R-B-2 SRI NAGAR COLONY ROAD NO:2(OPP) KURNOOL 

6304171276

Dear Shaik Ameer Basha, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 60% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY22 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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Strictly Private and Confidential 

Date:26-Jun-2021 

Yasam Lakshmi Sunitha
C9686891

1-17,Rayapadu,Tangatur,Gospadu,Kurnool,Andhra Pradesh 

6281871175

Dear Yasam Lakshmi Sunitha, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 65% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

          for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

          like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing   

          us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

          regulatory requirements and internal procedures of the company including but not limited to making verifications.
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Strictly Private and Confidential 

Date:21-Aug-2021 

Madhuri Boya
C9933101

H-no:3-44,Theru bajarGargeyapuram,kurnool 

8790382791

Dear Madhuri Boya, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 60% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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17-488 SHAIK NUSRATH NAAZ <99shaiknaaz@gmail.com>

Congratulations! You have been selected to be part of Accenture! 
1 message

donotreply.indiacampus <donotreply@indiacampus.accenture.com> Wed, Jul 21, 2021 at 8:24 PM
To: 99shaiknaaz@gmail.com

See you soon at Accenture! 

Dear Nusrath Naaz Shaik,

You’ve made it! Congratulations on successfully completing our hiring process.

We are glad to extend our Letter of Intent (LOI) to confirm your selection. You must accept
our LOI within 2 days, if not we will consider your withdrawal from our process.

Steps to follow for accepting LOI:

Login to the portal with the Link and Credential provided in the User Credential mail
received with this mail.
You will be redirected to the Dashboard Page.
Click on the My Task tab on the top.
Select the Task assigned.
Download and read the Letter of Intent for no confusion.
Select the check box and click on submit button for accepting the offer.

For any queries you can login to the below link and go to Help section – choose appropriate
category to raise your queries.  
Link: http://indiacampus.accenture.com/candidate

Your journey to the world of Accenture has just begun. See you soon!

Regards, 
Recruitment Team 
Accenture in India 

 

http://indiacampus.accenture.com/candidate
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LEARN MORE ABOUT ACCENTURE CAREERS VISIT OUR BLOG

Please note, that unless a formal employment offer is provided to candidate specifically
determining the terms of employment with Accenture, nothing contained in this email or any
identified processes for the purpose of candidate’s participation in the interview process shall
be considered as an offer for employment by Accenture notwithstanding any contents or
communications mentioned in process documents or links. 

Please be further informed that existence of an offer or offering any employment to a
candidate shall be subject to business needs within Accenture or client requirements; mere
clearance of any processes related to campus hiring does not by itself create an offer of
employment for the candidate.

Stay Connected

Privacy statement | Cookies | Unsubscribe | Contact Us | Visit accenture.com

Accenture has not authorized any agency, company or individual to either collect money or arrive on any monetary arrangement
in exchange for a job at Accenture. Accenture's criterion for hiring candidates is merit. Any agency, company or individual
offering employment with Accenture in exchange for money is misrepresenting their relationship with Accenture, which has not
authorized any such action. If you are approached by any entity or individuals who demand money or any other form of
compensation in return for a job offer at Accenture – even if they present themselves as representatives or employees of
Accenture – please send the details to https://businessethicsline.com/accenture/. 

Accenture is committed to protecting your personal information. Your information will be collected, used and may be shared by
Accenture with third party service providers to serve lawful purposes, for Accenture recruitment process, including processing of
data by third party when required. Your information shall be held only as long as necessary to achieve the purpose for which it
is collected. The use and transfer of your information will be strictly in accordance with the applicable data privacy law and in
line with our privacy policy available at privacy policy and Recruiting and Hiring Statement. Further, you agree and acknowledge
that you have read Accenture’s privacy policy and fully understand your rights to access, correct erase, object to processing,
restrict to processing or withdraw your personal information anytime and seek a copy of the personal information.

https://www.accenture.com/in-en/Careers.aspx#search
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To,

Name : Ramadevi Kuruva

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Ramadevi Kuruva,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 7 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost
integrity while applying for any opportunity. In case of any misrepresentation of information/facts in your
candidate registration process or at any stage of the hiring process, this Letter of Intent or any subsequent
offer issued to you shall stand revoked.

Information on Accenture’s Pre-joiner-Learning Module  - As part of providing our new joiners a
unique learning experience, Accenture proposes a learning module - Technology Fundamentals Online
Learning program (Hereinafter” program”). We would like to share the details of this program in advance
for your ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least 45
days before onboarding to give them a reasonable time to learn at their pace and comfort. Details
of which are as under:

Under the program, the learning modules hosted on a technology platform will prepare the
potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go
through the Technology fundamental assessment (based on the pre on-boarding online learning
program).

On successful completion of the program and clearance of the Technology fundamental



assessment in the first attempt along with completion of the online program module, a potential
new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning
incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%
marks in each assessment test for the program. If they are unable to score 60% in the first
attempt, they will have up to two additional attempts and will be required to score minimum 60%
marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be
provided to new joiners to help them appear in the reassessment.

The potential new joiner's employment with Accenture is subject to successful completion of the
assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream
specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria
similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to
complete the Accenture specific training program in the given 3 attempts successfully, their services with
the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Application Development Associate
Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.
Local Variable Bonus - At your career level, the maximum annual target variable pay-out is estimated as
INR 32,500. The pay-out that you receive will depend but not limited to your performance achievement
and performance of Advance Technology Centers, India in the current company fiscal year.
Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.
Maximum Annual Total earning potential - 4,40,500
Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500
Maximum Annual Total earning potential + Total Additional Benefits - INR 4,50,000/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”



  

Strictly Private and Confidential 

Date:26-Jun-2021 

Yasam Ramasucharitha
C9686887

1-17,Rayapadu,Tangatur,Gospadu,Kurnool,Andhra Pradesh 

9553231496

Dear Yasam Ramasucharitha, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 65% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.

 

 

 

 

    
 
 
 
    

Version 2.1 (Feb 2021)                                7                                  candidate's Signature               

                                                 
 



 
 
 
 

ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

          for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

          like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing   

          us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

          regulatory requirements and internal procedures of the company including but not limited to making verifications.
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HRD/3T/21-22/1002126708 

 

July 28, 2021 

Ms. Sonica L                    
Candidate ID: 1002126708                                                                                                    
81-6-1  
 
Kurnool - 518002 
Andhra Pradesh 
India 
Ph: (91) 95029 55819 
 
 

Dear Sonica, 

SUB: LETTER OF INTENT TO HIRE 
 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 
 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc.   
 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 
 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 
 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 
 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 
 

Yours sincerely, 

 

 
 

   RICHARD LOBO  

   EVP and Head Human Resources – Infosys Limited 
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July 27, 2021 

Mr. Sudheer Kumar Pedda Boyeena                    
Candidate ID: 1002128996                                                                                                    
H.No:45/24K-44-5  
V.R.Colony, Road No.4, Prem Nagar 
 Kurnool- 518003 
Kurnool 
India 
Ph: (91) 96663 16357 
 
 

Dear Sudheer Kumar, 

SUB: LETTER OF INTENT TO HIRE 
 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 
 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc.   
 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 
 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 
 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 
 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 
 

Yours sincerely, 

 

 
 

   RICHARD LOBO  

   EVP and Head Human Resources – Infosys Limited 
 



HRD/3T/1002475856/21-22 September 30, 2021

Ms. Maka Sushma

H.No - 41/190/1,Kotha Peta

,Kurnool.

Kurnool-518001

India

Ph: +91-9603192667

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Maka,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.09.30 22:25:21 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1002475856/21-22 September 30, 2021

Ms. Maka Sushma
H.No - 41/190/1,Kotha Peta
,Kurnool.
Kurnool-518001
India

Ph: +91-9603192667

Dear Maka,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 11-Oct-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Maka Sushma

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Maka Sushma

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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HRD/3T/21-22/1002133021 

 

July 28, 2021 

Ms. Uma Devi Poluru                    
Candidate ID: 1002133021                                                                                                    
H.No-29-178-64,  
Sbi Colony 
Nandyal - 518501 
Andhra Pradesh 
India 
Ph: (91) 91821 89781 
 
 

Dear Uma, 

SUB: LETTER OF INTENT TO HIRE 
 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 13, 2021 and you 
will receive the Letter of Appointment with all the elaborates soon. 
 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc.   
 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 
 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 
 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 
 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 
 

Yours sincerely, 

 

 
 

   RICHARD LOBO  

   EVP and Head Human Resources – Infosys Limited 
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HRD/3T/21-22/1002127400 

 

July 28, 2021 

Mr. Vikas Gorantla                    
Candidate ID: 1002127400                                                                                                    
50/768,   
Devanagar 
Kurnool - 518002 
Andhra Pradesh 
India 
Ph: (91) 91001 82581 
 
 

Dear Vikas, 

SUB: LETTER OF INTENT TO HIRE 
 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 13, 2021 and you 
will receive the Letter of Appointment with all the elaborates soon. 
 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc.   
 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 
 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 
 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 
 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 
 

Yours sincerely, 

 

 
 

   RICHARD LOBO  

   EVP and Head Human Resources – Infosys Limited 
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ECE G Rama Rao <eceramarao@gpcet.ac.in>

Fwd: Infosys Certification: Congratulations! You have been selected for the role of
Systems Engineer 
1 message

Kiran Chowdary <kiranchw000@gmail.com> Wed, Dec 9, 2020 at 12:03 PM
To: ECE G Rama Rao <eceramarao@gpcet.ac.in>

---------- Forwarded message --------- 
From: InfyTQ <InfyTQ@infosys.com> 
Date: Mon, 7 Dec, 2020, 16:32 
Subject: Infosys Certification: Congratulations! You have been selected for the role of Systems Engineer 
To: kiranchw000@gmail.com <kiranchw000@gmail.com> 

 

 

 
Dear N Sai Kiran Chowdary,

 

Hope you are doing well.

 

We are delighted to inform that you have been selected for the role of Systems Engineer at Infosys
after successfully clearing the Infosys Certification and Interview process.

 

Under our recruitment program, you will now get an exclusive opportunity to appear for the selection
process of higher roles such as the Systems Engineer Specialist and the Power Programmer. If you do
not qualify for the higher role through upgrade test, you will retain the job offer for the role of Systems
Engineer at Infosys.

 

Please note, this is a conditional job offer subject to your background verification. If any falsification of
data is found during your background verification process, Infosys will revoke the job offer made to you.

mailto:InfyTQ@infosys.com
mailto:kiranchw000@gmail.com
mailto:kiranchw000@gmail.com
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In case of any queries, please write to us at infytq@infosys.com or get in touch with your placement
office. InfyTQ related emails sent to any other Infosys email ID will not be responded to.

 

We look forward to interacting with you again.

 

Best regards,

 

Team InfyTQ

Infosys Limited

 

Copyright © 2020 Infosys Limited
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Conditional Offer Letter - Medico (Kurnool, G pulla reddy ) 
1 message

<sharanya.k@medicoinc.in> Mon, 15 Feb 2021 at 11:17 am
To: placementmanager@gpcet.ac.in
Cc: hr@medicoinc.com

Dear Candidate,

Congratulations for being selected as TRAINEE RCM ASSOCIATE with Medico.

We are pleased to extend the following conditional offer of employment from Medico Healthcare Services and
Technologies.  We believe that your knowledge and skills would be an ideal fit for our Organization.

Please read the following details carefully and if you agree with the offer and other terms and conditions, we expect you to
send us a confirmation mail by 25th February’21 and complete the documentation formalities by 01st March 2021. If we do
not receive the confirmation by 25th or if you fail to complete the documentation by 01st March 2021 this conditional offer
for employment stands revoked.

Compensation and Salary

During Training and Probation: 

Duration:               6 months
Designation:           Trainee RCM Associate
Stipend:                 A stipend of INR 13,409 CTC for initial 6 months of Training period.

 

 After Successful Completion of Training:

Designation:           RCM Associate`
Salary:                      Annual CTC of Rs. 2,11,500 if you are placed in the Morning or Mid Shift  and annual CTC of
Rs. 2,53,500 if you are placed in the Evening or Night Shift after the successful completion of Training and
Probation.

Other Benefits

2,00,000 (Two Lakhs) of Medical Cover for Self, Spouse, and two children including maternity benefits.
5,00,000 (Five Lakhs) of Life Cover for Self.

Terms and Conditions:

Should sign the MoU along with a guarantor (preferably parents) to serve the company for a period of 24
months (excluding training and probation period).
Caution Deposit Cheque to be issued by Guarantor in the name of the company. (The same MoU and Cheque
will be cancelled after completion of MoU Period).

 If you have any queries regarding this offer of employment, MoU, terms and conditions, or need any additional
information, please feel free to reach out HR department between 10 AM and 8 PM on weekdays at Archana-
7075339991

Thanks and Regards,

Sharanya- Senior HR

Human Resource

www .medicoinc.com  

http://www.medicoinc.com/
http://medicoinc.com/


This message and any attachments are intended only for the use of the addressee and may contain information that is privileged and/or
confidential. If you, the reader of the message, are not the intended recipient or an authorized representative of the intended recipient, you are hereby
notified that any dissemination of this communication is strictly prohibited. If you have received this communication in error, please notify the
sender immediately by replying to this message and please delete the message and any attachments from your system
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4,606 Fwd: Conditional O�er Le�er - Medico (Kurnool, G pulla redd

to me

Sai Vennela Dandimeni

---------- Forwarded message --------- 
From: <sharanya.k@medicoinc.in> 
Date: Mon, 15 Feb, 2021, 11:17 am 
Subject: Conditional Offer Letter - Medico (Kurnool, G pulla reddy ) 
To: <placementmanager@gpcet.ac.in> 
Cc: <hr@medicoinc.com> 

Dear Candidate,
Congratulations for being selected as TRAINEE RCM ASSOCIATE with Medico.
We are pleased to extend the following conditional offer of employment from Medico Healthcare Services
an ideal fit for our Organization.
Please read the following details carefully and if you agree with the offer and other terms and conditions, w
complete the documentation formalities by 01st March 2021. If we do not receive the confirmation by 25th
conditional offer for employment stands revoked.
Compensation and Salary

Search mail

mailto:sharanya.k@medicoinc.in
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Conditional Offer Letter - Medico (Kurnool, G pulla reddy ) 
1 message

<sharanya.k@medicoinc.in> Mon, 15 Feb 2021 at 11:17 am
To: placementmanager@gpcet.ac.in
Cc: hr@medicoinc.com

Dear Candidate,

Congratulations for being selected as TRAINEE RCM ASSOCIATE with Medico.

We are pleased to extend the following conditional offer of employment from Medico Healthcare Services
and Technologies.  We believe that your knowledge and skills would be an ideal fit for our Organization.

Please read the following details carefully and if you agree with the offer and other terms and conditions,
we expect you to send us a confirmation mail by 25th February’21 and complete the documentation
formalities by 01st March 2021. If we do not receive the confirmation by 25th or if you fail to complete the
documentation by 01st March 2021 this conditional offer for employment stands revoked.

Compensation and Salary

During Training and Probation: 

Duration:               6 months
Designation:           Trainee RCM Associate
Stipend:                 A stipend of INR 13,409 CTC for initial 6 months of Training period.

 

 After Successful Completion of Training:

Designation:           RCM Associate`
Salary:                      Annual CTC of Rs. 2,11,500 if you are placed in the Morning or Mid Shift  and
annual CTC of Rs. 2,53,500 if you are placed in the Evening or Night Shift after the successful
completion of Training and Probation.

Other Benefits

2,00,000 (Two Lakhs) of Medical Cover for Self, Spouse, and two children including maternity
benefits.
5,00,000 (Five Lakhs) of Life Cover for Self.

Terms and Conditions:

Should sign the MoU along with a guarantor (preferably parents) to serve the company for a
period of 24 months (excluding training and probation period).
Caution Deposit Cheque to be issued by Guarantor in the name of the company. (The same MoU
and Cheque will be cancelled after completion of MoU Period).

 If you have any queries regarding this offer of employment, MoU, terms and conditions, or need any
additional information, please feel free to reach out HR department between 10 AM and 8 PM on
weekdays at Archana- 7075339991



Thanks and Regards,

Sharanya- Senior HR

Human Resource

www .medicoinc.com  

This message and any attachments are intended only for the use of the addressee and may contain information that is
privileged and/or confidential. If you, the reader of the message, are not the intended recipient or an authorized representative of
the intended recipient, you are hereby notified that any dissemination of this communication is strictly prohibited. If you have
received this communication in error, please notify the sender immediately by replying to this message and please delete the
message and any attachments from your system

 

 

http://www.medicoinc.com/
http://medicoinc.com/


Conditional Offer Letter - Medico (Kurnool, G pulla reddy ) 
1 message

<sharanya.k@medicoinc.in> Mon, 15 Feb 2021 at 11:17 am
To: placementmanager@gpcet.ac.in
Cc: hr@medicoinc.com

Dear Candidate,

Congratulations for being selected as TRAINEE RCM ASSOCIATE with Medico.

We are pleased to extend the following conditional offer of employment from Medico Healthcare Services
and Technologies.  We believe that your knowledge and skills would be an ideal fit for our Organization.

Please read the following details carefully and if you agree with the offer and other terms and conditions,
we expect you to send us a confirmation mail by 25th February’21 and complete the documentation
formalities by 01st March 2021. If we do not receive the confirmation by 25th or if you fail to complete the
documentation by 01st March 2021 this conditional offer for employment stands revoked.

Compensation and Salary

During Training and Probation: 

Duration:               6 months
Designation:           Trainee RCM Associate
Stipend:                 A stipend of INR 13,409 CTC for initial 6 months of Training period.

 

 After Successful Completion of Training:

Designation:           RCM Associate`
Salary:                      Annual CTC of Rs. 2,11,500 if you are placed in the Morning or Mid Shift  and
annual CTC of Rs. 2,53,500 if you are placed in the Evening or Night Shift after the successful
completion of Training and Probation.

Other Benefits

2,00,000 (Two Lakhs) of Medical Cover for Self, Spouse, and two children including maternity
benefits.
5,00,000 (Five Lakhs) of Life Cover for Self.

Terms and Conditions:

Should sign the MoU along with a guarantor (preferably parents) to serve the company for a
period of 24 months (excluding training and probation period).
Caution Deposit Cheque to be issued by Guarantor in the name of the company. (The same MoU
and Cheque will be cancelled after completion of MoU Period).

 If you have any queries regarding this offer of employment, MoU, terms and conditions, or need any
additional information, please feel free to reach out HR department between 10 AM and 8 PM on
weekdays at Archana- 7075339991



Thanks and Regards,

Sharanya- Senior HR

Human Resource

www .medicoinc.com  

This message and any attachments are intended only for the use of the addressee and may contain information that is
privileged and/or confidential. If you, the reader of the message, are not the intended recipient or an authorized representative of
the intended recipient, you are hereby notified that any dissemination of this communication is strictly prohibited. If you have
received this communication in error, please notify the sender immediately by replying to this message and please delete the
message and any attachments from your system
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ECE G Rama Rao <eceramarao@gpcet.ac.in>

Fwd: Wipro Campus Update_LOI 
1 message

Akanksha Chakka <chakkakanksha2@gmail.com> Wed, Sep 1, 2021 at 3:32 PM
To: ECE G Rama Rao <eceramarao@gpcet.ac.in>

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+1vm1r-3ab469e5a3@talent.icims.com> 
Date: Wed, 25 Aug 2021, 3:07 pm 
Subject: Wipro Campus Update_LOI 
To: <chakkakanksha2@gmail.com> 

August 25, 2021 
 
Dear CHAKKA AKANKSHA ,  
Resume Number -  20872194 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

mailto:wipro%2Bemail%2B1vm1r-3ab469e5a3@talent.icims.com
mailto:chakkakanksha2@gmail.com
https://tracking.icims.com/f/a/fMbugAsOFPwnOh--O2YEOQ~~/AAIB5gA~/RgRjCJRHP0REaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT01MTE4MzlXA3NwY0IKYR9HDyZh3jibTFIYY2hha2tha2Fua3NoYTJAZ21haWwuY29tWAQAABTj
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Yours sincerely,

For Wipro Limited,

This message was sent to chakkakanksha2@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=C4C220872194&contactId=10718505  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

mailto:chakkakanksha2@gmail.com
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Date:08-Jul-2021

To

Yasam Ramasucharitha
INDIA

Dear Yasam Ramasucharitha,

Sub: Offer of Training and Employment

1. This has reference to the selection process for employment opportunity at Mindtree in the campus of  Kalinga.

2. We take pleasure in informing you that you have been selected for appointment in Mindtree as an ENGINEER
in the Salary Grade C1 subject to the following terms and conditions.

2.1. a) You should complete the Degree which you are now pursuing without any backlog (subjects where you
have not obtained the passing marks) at the time of joining

b) Secure 60% aggregate in the degree. Aggregate is calculated as follows:

          (Total of marks obtained in all the subjects from the first to last semester)
      Aggregate = ---------------------------------------------------------------------------------------------------

                        (Total of maximum marks in all the subjects from first to last semester)

            Aggregate % = Aggregate * 100

c) Provide a copy of the degree certificate or provisional degree certificate along with mark
sheets of all semesters on your day of joining.

2.2. You shall initially undergo training at Mindtree, Kalinga, Bhubaneswar, Odisha and undergo Orchard Learning
Programme  conducted  by  Mindtree, Kalinga which  helps  you  to  transition to the Corporate world of
technology solutions. The details of the programme and the training location will be provided separately closer
towards the joining date. Mindtree reserves the right to change the training campus location based on business
needs.

2.3. Your joining location would be Mindtree Kalinga, Bhubaneswar and joining date would be communicated in
subsequent emails.

{{Sig_es_:signer:signature}}
Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80021130/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 1

Yasam Ramasucharitha (Jul 9, 2021 21:52 GMT+5.5)
Yasam Ramasucharitha

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAKpPFGAgLcxpD2KlQk4eIbxZouQEyggWG


    
2.4. Your onboarding date would be shared with you based on your participation and achieving required
milestones as per the pre- orchard learning program calendar which will be shared by you upon
acceptance of this offer. 

2.5. The period of Orchard is 90 days and on successful completion of the programme, you shall be
deployed at a location as per the business requirement of Mindtree.

2.6. The other terms and conditions of your appointment at Mindtree is in Annexure - A.  Besides, you
will be governed by the rules, regulations and policies of  Mindtree which will be in force from time to
time

2.7. You shall bring with you the following documents at the time of reporting for Training at
Mindtree, Kalinga, Bhubaneshwar, for completing the joining formalities. 

          -  10th, 12th and graduation (all semesters) mark sheets originals and 2 sets of photocopies
          -  Degree completion/provisional certificate originals and 2 sets of photocopies
          -  Pan card originals and 2 photocopies
          -  Aadhaar card originals and 2 photocopies
          -  Voter ID / Driving license originals and 2 photocopies
          -  4 passport size photographs

If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing
this offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
campus@mindtree.com.

We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you,
For Mindtree Limited

Rosalee M Kombial
Vice President-People Function

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80021130/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 2

Yasam Ramasucharitha (Jul 9, 2021 21:52 GMT+5.5)
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Enclosed: Annexure to your Offer of Employment

Acceptance of the offer

I, Yasam Ramasucharitha, agree to accept the employment on the terms and conditions mentioned in this
Offer of Employment and the annexure.

  Your Signature {{Sig_es_:signer:signature}}

  Your Name in Capital letters   YASAM RAMASUCHARITHA

Annexure 1

Compensation stack during the Orchard Learning Program (from the date of joining till the date of
confirmation)

Name                 : Yasam Ramasucharitha

Salary Grade          : C1

Designation            : ENGINEER

Stipend               : INR 26,000 per month.

Payment will be after deduction of below amount from the monthly stipend:

  INR 6000 per month covering for accommodation on twin share basis on a subsidized cost if your
training location is Mindtree Kalinga (excluding food expenses)
  Food expenses will have to be borne by you.
  Premium for Insurance during your learning program will be INR 550 per month.
  Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out.

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2021
- 2022 is as follows.

  Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is
    INR 500,000 per annum per family.Family means your spouse and children (up to 2 children).
    Parents/Parents-in-law or siblings or any other relationships are not covered.
  Group Term Life (GTL) coverage for you and is up to INR 2,000,000.
  Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000.

More details will be provided at the time of joining.

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80021130/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 3
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Annexure 2

Compensation stack effective from date of confirmation

Name          : Yasam Ramasucharitha

Salary Grade    : C1

Designation       : ENGINEER

Detailed break up of your CTC components is given below (all figures are in INR and per annum)

 Basic    180,000 

 HRA     89,916 

 Provident Fund     21,600 

 Gratuity      8,640 

 Insurance Benefits*      6,600 

 Allowance in Lieu of Reimbursement     45,252 

 Annual Gross    352,008 

 Bonus / Variable Compensation**     48,000 

 Annual Cost to Company    400,008 

*The Insurance coverage provided to you at the time of joining will continue on your confirmation, as
per the prevailing insurance policies at the time of your confirmation. The premium for standard coverage
is part of your CTC.

{{Sig_es_:signer:signature}}
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Additionally, you will be provided with the following options for enhancing your coverage under GMC.

 You will be given an option to increase the coverage from INR 500,000. Top up options with
additional/higher insurance coverage are available as per policy. If you opt for this, the additional
premium for the increased coverage will be deducted from your salary on a pro-rated basis.

 You will be given an option to cover your Parents or Parents-in-law. If you opt for this, the
additional premium for the parental coverage will be deducted from your salary.

More details on these options will be provided to you at the time of your confirmation.

**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan
applicable for the respective year. More details of the plan will be available on joining. The actual
amount payable is inclusive of bonus, if any, as per the Bonus Act, 1965 and amendments thereto.

The structure of CTC shown above is indicative and by the time of your confirmation, there could be
changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide
compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80021130/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 5

Yasam Ramasucharitha (Jul 9, 2021 21:52 GMT+5.5)
Yasam Ramasucharitha

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAKpPFGAgLcxpD2KlQk4eIbxZouQEyggWG


Annexure - 3

Terms and conditions of the Offer of Training and Employment

1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from
campuses are referred to as Campus Minds of the particular batch of joining for convenience and
identification.

2. The term, 'the Company' refers to Mindtree Limited.

3. This letter contains broad terms and conditions of service governing this appointment which are subject
to change from time to time and shall have to be read along with the  rules, regulations and
policies of the Company. 

4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment,
Non-Solicitation, Confidentiality, Non-Compete agreement annexed hereto at Annexure 3, and Mindtree
Code of Conduct. You are requested to go through the documents carefully and understand the terms
thereof before sending your acceptance. 

5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on
policies/rules/regulations, which are applicable to you.  Salary details are personal to you and you are
expected to keep them confidential. We expect you to keep the salary details confidential at all times.

6. Orchard Learning Program 

6.1 On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will
consist of new age methods that enable you with real world problem solving capabilities.

6.2 Orchard Learning Program spans for about 90 calendar days. However, the duration could be
shortened or extended based on the business requirements and an individual's readiness for working on
projects as determined by Mindtree.

6.3 The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to
learn effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your
100% availability and undivided attention during the tenure of the program. 

6.4 You will be continuously assessed and given feedback by experts throughout the learning program.
You will be provided opportunities to demonstrate the acquired capabilities on skills such as
Communication, design, programming, problem solving, presentation and professionalism on engineering,
business and social projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for
successful completion of Orchard Learning Program. The details of qualifying criteria will be
communicated to you upon your joining.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80021130/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 6

Yasam Ramasucharitha (Jul 9, 2021 21:52 GMT+5.5)
Yasam Ramasucharitha

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAKpPFGAgLcxpD2KlQk4eIbxZouQEyggWG


Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at
the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of
the Orchard Learning Program, your employment with Mindtree will be confirmed through a written
intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the
services with no further assurances, risk or liability of Mindtree. Unless otherwise confirmed in writing,
you will be deemed to be under the Orchard Learning Program.

7. Confirmation of Employment

7.1 Upon confirmation, your designation will be ENGINEER and in the Salary Grade of C1 will
continue. The date of confirmation is reckoned as the start date of service for all practical purposes,
including statutory requirements. Date of confirmation is the start date used for provident fund, gratuity,
tenure calculation for performance management cycle, increments, progression, vacation or leaves as per
general policy, loans and other benefits etc. 
 

7.2 All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month
post successful completion of the Orchard Learning Program. For e.g. if you successfully complete the
Orchard Learning Program any day between 1st to 15th during the month of September  2021, the date
of confirmation will be 16-Sept-2021 or if you successfully complete the Orchard Learning Program any
day between 16th to 30th of September 2021, the date of confirmation will be 01-Oct-2021. 

7.3 The duration between the successful completion of the Orchard Learning Program and the date of
confirmation is considered as part of the Orchard Learning Program.

7.4 On confirmation, your work location will be decided based on the business requirements. You are
expected to report at your work location as advised. 

7.5 Your joining may be revoked or your confirmation will be withheld, if any of the required joining
formalities, for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

7.6 Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of
the Company.

8. Background check & references

We would be conducting a background and reference check prior to or after your expected date of joining
to validate your identity and the address provided by you and to conduct any criminal checks.

Your employment with us and your continuation in service is contingent upon (i) our obtaining a
satisfactory report on the background check conducted by our approved agency relating to details provided
in your application etc. and (ii) your eligibility to work for the Company such as no non-compete
restrictions.
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If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of employment with or without notice or compensation. In certain client projects, our clients
may request additional checks, which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence, we
understand that you shall provide proofs of such qualifications as applicable which we find satisfactory
when asked by us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree may, at its
sole discretion, choose to terminate the employment contract between Mindtree and you with or without
notice or compensation.

9.    Compensation and benefits 

9.1  During the Orchard learning program, you will be paid a stipend of INR 26,000 per month.Please
refer Annexure 1 for details. On successful completion of the Orchard learning program, your employment
with Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per
annum Please refer to Annexure 2 for details.  All payouts are aligned to salary payout, which is the last
working day of the month, unless otherwise mentioned. Any payment will be after deduction of applicable
taxes prevailing at the time of payout.
 
9.2  You will be covered under insurance from the date of joining, as detailed in Annexure 1.

9.3 You will be eligible for relocation benefits for the relocation from Mindtree Kalinga to your work
location, as per the existing relocation policies for Campus Minds. 

9.4  The performance management and career progression will be as per the existing policies. 

9.5 You will not be eligible for any loans or advances during the Orchard Learning Program. You will
be    required to be on the rolls of the Company and not serving the notice period, for you to be
eligible  for sanction of loans and  salary advance, payment of year-end payout component of bonus (if
applicable), compensation revisions, promotions etc.  You will have to refund any amounts received by
you when you are not entitled for the same.

9.6 Duration of unpaid vacations will not be considered while the Company is computing the tenure for
benefits like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component,
amongst other criteria.
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10.  Vacation and leave

10.1 No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree official holidays applicable to the Orchard Learning Program candidates in general.

10.2 Any absence during the Orchard Learning Program due to any grave personal emergency will be
dealt   on a case to case basis and will be considered as loss of pay and deducted from your stipend on
pro-rata basis. Recovery of the amount towards loss of pay during the Orchard Learning Program may
happen  either during the Orchard Learning Program itself or the first month of confirmation or final
settlement on cessation of employment, as the case may be.

10.3 On confirmation, you will be eligible for leaves as per the general leave policy as in force in
the Company from time to time.

11.  Termination of employment

11.1 During Orchard Learning Program

a)  Termination for cause

Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu
of notice in the below circumstances which you agree are reasonable and acceptable:

     -    Failing to meet the qualification criteria during the Orchard Learning Program assessment
     -    Unauthorized absence during the Orchard Learning Program 
     -    Non-compliance to Mindtree integrity policy and other disciplinary expectations.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the learning sessions without valid reasons, being absent for assessments without prior
permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying
criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be
terminated from employment with immediate effect and return Mindtree assets immediately.

b)  Termination for convenience

If you wish to terminate your employment during the Orchard Learning Program, you will be required to
notify your resignation in writing. On acceptance of your resignation, you will be intimated about your
relieving date and you are expected to comply with all separation procedures and return of the Mindtree
assets, within two working days.
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11.2. After confirmation

a) Termination for cause

Mindtree may terminate your employment, with immediate effect, without any notice or salary or
compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations.
Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative
and not comprehensive. In event of termination due to such reasons, you agree that notice requirements
shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction
of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a
period of 10 working days or more, it shall be considered that you are no longer interested in continuing
employment with the Company, in such a case, it shall be deemed that you have abandoned your
services. In such an event, the management shall terminate your services without any notice or salary or
compensation in lieu of notice.

b) Termination for convenience

1. If you wish to terminate your employment, you will be required to give an advance notice of three
(3)months, in writing to the company. If at your request, Mindtree agrees to relieve you before serving
the full notice period, you will be liable to pay to Mindtree, the salary for the balance notice period
along with other amount payable by you to Mindtree. Both Mindtree and you agree that this amount is
fair and legally enforceable in the event of any default from your side. Mindtree, at its sole discretion,
may provide waiver on the notice period. If there is any failure to comply with the separation procedures
within a reasonable time frame, then it will be handled as Termination on disciplinary grounds. If
Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an
advance notice of three months, in writing.

2.  If Mindtree decides to relieve you before the completion of the notice period, the salary for the
balance   notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

3. Salary for the purpose of notice period means the two components of Basic & Flexible Expenditure
Plan (FEP), in your compensation at the time of termination of your employment.
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11.3  Common guidelines to be complied with, on termination for any reason, and at any time of
your employment

a)  On termination of your employment for any reason, you shall comply Mindtree's separation
procedures, sign all required documents and return all Mindtree assets with you. Mindtree will not be
bound to pay the final dues, if any, till you have completed all the separation procedures and returned all
the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have
made.

b)  If there is any failure to comply with the separation procedures within a reasonable time frame, then
it may be handled as termination on disciplinary grounds based on assessment of the circumstances.

c)  Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

12. Nature of employment

12.1 The offer of appointment has been made on the basis that the declaration made by you during the
selection process and subsequently at the time of joining are complete and correct and  if it is found that
you have concealed any information which have  material bearing on your employment or  you have
made any wrong declaration, your employment may  be termination without any notice, salary or payment
in lieu of notice. The Company reserves right to have your back ground check either directly or
through an outside agency and by accepting the terms of appointment, your consent for the same is
deemed to have been given.

12.2  The employment at Mindtree is exclusive and you shall devote your full time for discharging
the roles and responsibilities entrusted to you.  You shall not take up any employment part-time or
full time for consideration or on honorary basis without the prior written consent of Mindtree either
during Orchard Learning Program or after your confirmation.

13. Other Agreements

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as the Company may
decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.
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14. Transfer 

14.1 You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or
abroad, should the need arise. You will abide by the Company's rules, regulations and policies, as may
be in effect from time to time with respect to your function, grade or location where you work in.

14.2 On confirmation of your employment through the successful completion of the Orchard Learning
Program, relocation from Mindtree Kalinga to the work location will be as per the existing relocation
policy for Campus Minds.

15. Retirement and retirement benefits

15.1 Subject to your confirmation after the completion of training at Kalinga, your service in the
Company  is valid till the date of retirement (last day of the month of your sixtieth birthday). For this
purpose the date  of birth as declared in the application form for selection, will be treated as final. 

15.2  Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

15.3  Compliance will be as per the prevailing statutory requirements at any point of your employment
with Mindtree.

16. Intellectual property  

If you conceive any new or advanced methods of improving process/formulae/systems in relation to the
operation of the Company or an intellectual property in course of your training or work, such
developments will be fully communicated to the Company and the Company will have the full ownership
sole right/property of the same. You hereby assign all intellectual property rights and moral rights to
Mindtree.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80021130/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 12

Yasam Ramasucharitha (Jul 9, 2021 21:52 GMT+5.5)
Yasam Ramasucharitha

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAKpPFGAgLcxpD2KlQk4eIbxZouQEyggWG


17. Mindtree's Code of Conduct and Policies

17.1  Mindtree has a 'Code of Conduct' that is applicable during your stay at Mindtree's Global Learning
Center at Mindtree Kalinga, Bhubaneswar, for the Orchard program as well as outside of Mindtree at 
any other Mindtree premises.  The Code of Conduct also applies to your tenure with Mindtree after the
completion of the training at Kalinga and your employment at Mindtree while at Mindtree location or 
at a Mindtree customer location.

17.2  You will be requested to sign your acceptance and adhere to these terms upon joining.

17.3  Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your
employment with Mindtree. You are required to keep yourself updated at all times of these Policies 
and Code of Conduct.

18. Tax implication

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.

19. Reimbursement of travel expense for joining Mindtree

Expenses incurred by you for joining at Mindtree Kalinga will be borne by you and will not be
reimbursed by Mindtree.

20. Personal Safety and conduct

You understand that Kalinga is a residential facility and you shall accordingly upon leaving the campus
for your outings or otherwise,   have the responsibility of informing your family about your safety and
whereabouts. While you are outside the Kalinga Campus or outside a Mindtree premise at your own
volition, you shall be responsible for your conduct and personal safety. You shall indemnify Mindtree, its
directors and employees from any claims, legal or financial arising out of your own actions or omissions
or indulging in activities that endanger your personal safety and release Mindtree of all liabilities to you
or your family arising from your acts or omissions.

End of Annexure 3
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 

your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 

job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 

Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 

immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 

involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 

Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 

can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 

in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 

they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 

disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 

This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 

determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 

to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 

offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 

(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 

area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 

may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 

Yasam Ramasucharitha (Jul 9, 2021 21:52 GMT+5.5)
Yasam Ramasucharitha

Jul 9, 2021

YASAM RAMASUCHARITHA
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Date:08-Jul-2021

To

Dandimeni Sai Vennela
INDIA

Dear Dandimeni Sai Vennela,

Sub: Offer of Training and Employment

1. This has reference to the selection process for employment opportunity at Mindtree in the campus of  Kalinga.

2. We take pleasure in informing you that you have been selected for appointment in Mindtree as an ENGINEER
in the Salary Grade C1 subject to the following terms and conditions.

2.1. a) You should complete the Degree which you are now pursuing without any backlog (subjects where you
have not obtained the passing marks) at the time of joining

b) Secure 60% aggregate in the degree. Aggregate is calculated as follows:

          (Total of marks obtained in all the subjects from the first to last semester)
      Aggregate = ---------------------------------------------------------------------------------------------------

                        (Total of maximum marks in all the subjects from first to last semester)

            Aggregate % = Aggregate * 100

c) Provide a copy of the degree certificate or provisional degree certificate along with mark
sheets of all semesters on your day of joining.

2.2. You shall initially undergo training at Mindtree, Kalinga, Bhubaneswar, Odisha and undergo Orchard Learning
Programme  conducted  by  Mindtree, Kalinga which  helps  you  to  transition to the Corporate world of
technology solutions. The details of the programme and the training location will be provided separately closer
towards the joining date. Mindtree reserves the right to change the training campus location based on business
needs.

2.3. Your joining location would be Mindtree Kalinga, Bhubaneswar and joining date would be communicated in
subsequent emails.
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2.4. Your onboarding date would be shared with you based on your participation and achieving required
milestones as per the pre- orchard learning program calendar which will be shared by you upon
acceptance of this offer. 

2.5. The period of Orchard is 90 days and on successful completion of the programme, you shall be
deployed at a location as per the business requirement of Mindtree.

2.6. The other terms and conditions of your appointment at Mindtree is in Annexure - A.  Besides, you
will be governed by the rules, regulations and policies of  Mindtree which will be in force from time to
time

2.7. You shall bring with you the following documents at the time of reporting for Training at
Mindtree, Kalinga, Bhubaneshwar, for completing the joining formalities. 

          -  10th, 12th and graduation (all semesters) mark sheets originals and 2 sets of photocopies
          -  Degree completion/provisional certificate originals and 2 sets of photocopies
          -  Pan card originals and 2 photocopies
          -  Aadhaar card originals and 2 photocopies
          -  Voter ID / Driving license originals and 2 photocopies
          -  4 passport size photographs

If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing
this offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
campus@mindtree.com.

We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you,
For Mindtree Limited

Rosalee M Kombial
Vice President-People Function

{{Sig_es_:signer:signature}}
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Enclosed: Annexure to your Offer of Employment

Acceptance of the offer

I, Dandimeni Sai Vennela, agree to accept the employment on the terms and conditions mentioned in this
Offer of Employment and the annexure.

  Your Signature {{Sig_es_:signer:signature}}

  Your Name in Capital letters   DANDIMENI SAI VENNELA

Annexure 1

Compensation stack during the Orchard Learning Program (from the date of joining till the date of
confirmation)

Name                 : Dandimeni Sai Vennela

Salary Grade          : C1

Designation            : ENGINEER

Stipend               : INR 26,000 per month.

Payment will be after deduction of below amount from the monthly stipend:

  INR 6000 per month covering for accommodation on twin share basis on a subsidized cost if your
training location is Mindtree Kalinga (excluding food expenses)
  Food expenses will have to be borne by you.
  Premium for Insurance during your learning program will be INR 550 per month.
  Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out.

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2021
- 2022 is as follows.

  Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is
    INR 500,000 per annum per family.Family means your spouse and children (up to 2 children).
    Parents/Parents-in-law or siblings or any other relationships are not covered.
  Group Term Life (GTL) coverage for you and is up to INR 2,000,000.
  Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000.

More details will be provided at the time of joining.
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Annexure 2

Compensation stack effective from date of confirmation

Name          : Dandimeni Sai Vennela

Salary Grade    : C1

Designation       : ENGINEER

Detailed break up of your CTC components is given below (all figures are in INR and per annum)

 Basic    180,000 

 HRA     89,916 

 Provident Fund     21,600 

 Gratuity      8,640 

 Insurance Benefits*      6,600 

 Allowance in Lieu of Reimbursement     45,252 

 Annual Gross    352,008 

 Bonus / Variable Compensation**     48,000 

 Annual Cost to Company    400,008 

*The Insurance coverage provided to you at the time of joining will continue on your confirmation, as
per the prevailing insurance policies at the time of your confirmation. The premium for standard coverage
is part of your CTC.
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Additionally, you will be provided with the following options for enhancing your coverage under GMC.

 You will be given an option to increase the coverage from INR 500,000. Top up options with
additional/higher insurance coverage are available as per policy. If you opt for this, the additional
premium for the increased coverage will be deducted from your salary on a pro-rated basis.

 You will be given an option to cover your Parents or Parents-in-law. If you opt for this, the
additional premium for the parental coverage will be deducted from your salary.

More details on these options will be provided to you at the time of your confirmation.

**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan
applicable for the respective year. More details of the plan will be available on joining. The actual
amount payable is inclusive of bonus, if any, as per the Bonus Act, 1965 and amendments thereto.

The structure of CTC shown above is indicative and by the time of your confirmation, there could be
changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide
compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same.
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Annexure - 3

Terms and conditions of the Offer of Training and Employment

1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from
campuses are referred to as Campus Minds of the particular batch of joining for convenience and
identification.

2. The term, 'the Company' refers to Mindtree Limited.

3. This letter contains broad terms and conditions of service governing this appointment which are subject
to change from time to time and shall have to be read along with the  rules, regulations and
policies of the Company. 

4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment,
Non-Solicitation, Confidentiality, Non-Compete agreement annexed hereto at Annexure 3, and Mindtree
Code of Conduct. You are requested to go through the documents carefully and understand the terms
thereof before sending your acceptance. 

5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on
policies/rules/regulations, which are applicable to you.  Salary details are personal to you and you are
expected to keep them confidential. We expect you to keep the salary details confidential at all times.

6. Orchard Learning Program 

6.1 On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will
consist of new age methods that enable you with real world problem solving capabilities.

6.2 Orchard Learning Program spans for about 90 calendar days. However, the duration could be
shortened or extended based on the business requirements and an individual's readiness for working on
projects as determined by Mindtree.

6.3 The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to
learn effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your
100% availability and undivided attention during the tenure of the program. 

6.4 You will be continuously assessed and given feedback by experts throughout the learning program.
You will be provided opportunities to demonstrate the acquired capabilities on skills such as
Communication, design, programming, problem solving, presentation and professionalism on engineering,
business and social projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for
successful completion of Orchard Learning Program. The details of qualifying criteria will be
communicated to you upon your joining.
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Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at
the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of
the Orchard Learning Program, your employment with Mindtree will be confirmed through a written
intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the
services with no further assurances, risk or liability of Mindtree. Unless otherwise confirmed in writing,
you will be deemed to be under the Orchard Learning Program.

7. Confirmation of Employment

7.1 Upon confirmation, your designation will be ENGINEER and in the Salary Grade of C1 will
continue. The date of confirmation is reckoned as the start date of service for all practical purposes,
including statutory requirements. Date of confirmation is the start date used for provident fund, gratuity,
tenure calculation for performance management cycle, increments, progression, vacation or leaves as per
general policy, loans and other benefits etc. 
 

7.2 All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month
post successful completion of the Orchard Learning Program. For e.g. if you successfully complete the
Orchard Learning Program any day between 1st to 15th during the month of September  2021, the date
of confirmation will be 16-Sept-2021 or if you successfully complete the Orchard Learning Program any
day between 16th to 30th of September 2021, the date of confirmation will be 01-Oct-2021. 

7.3 The duration between the successful completion of the Orchard Learning Program and the date of
confirmation is considered as part of the Orchard Learning Program.

7.4 On confirmation, your work location will be decided based on the business requirements. You are
expected to report at your work location as advised. 

7.5 Your joining may be revoked or your confirmation will be withheld, if any of the required joining
formalities, for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

7.6 Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of
the Company.

8. Background check & references

We would be conducting a background and reference check prior to or after your expected date of joining
to validate your identity and the address provided by you and to conduct any criminal checks.

Your employment with us and your continuation in service is contingent upon (i) our obtaining a
satisfactory report on the background check conducted by our approved agency relating to details provided
in your application etc. and (ii) your eligibility to work for the Company such as no non-compete
restrictions.
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If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of employment with or without notice or compensation. In certain client projects, our clients
may request additional checks, which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence, we
understand that you shall provide proofs of such qualifications as applicable which we find satisfactory
when asked by us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree may, at its
sole discretion, choose to terminate the employment contract between Mindtree and you with or without
notice or compensation.

9.    Compensation and benefits 

9.1  During the Orchard learning program, you will be paid a stipend of INR 26,000 per month.Please
refer Annexure 1 for details. On successful completion of the Orchard learning program, your employment
with Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per
annum Please refer to Annexure 2 for details.  All payouts are aligned to salary payout, which is the last
working day of the month, unless otherwise mentioned. Any payment will be after deduction of applicable
taxes prevailing at the time of payout.
 
9.2  You will be covered under insurance from the date of joining, as detailed in Annexure 1.

9.3 You will be eligible for relocation benefits for the relocation from Mindtree Kalinga to your work
location, as per the existing relocation policies for Campus Minds. 

9.4  The performance management and career progression will be as per the existing policies. 

9.5 You will not be eligible for any loans or advances during the Orchard Learning Program. You will
be    required to be on the rolls of the Company and not serving the notice period, for you to be
eligible  for sanction of loans and  salary advance, payment of year-end payout component of bonus (if
applicable), compensation revisions, promotions etc.  You will have to refund any amounts received by
you when you are not entitled for the same.

9.6 Duration of unpaid vacations will not be considered while the Company is computing the tenure for
benefits like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component,
amongst other criteria.
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10.  Vacation and leave

10.1 No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree official holidays applicable to the Orchard Learning Program candidates in general.

10.2 Any absence during the Orchard Learning Program due to any grave personal emergency will be
dealt   on a case to case basis and will be considered as loss of pay and deducted from your stipend on
pro-rata basis. Recovery of the amount towards loss of pay during the Orchard Learning Program may
happen  either during the Orchard Learning Program itself or the first month of confirmation or final
settlement on cessation of employment, as the case may be.

10.3 On confirmation, you will be eligible for leaves as per the general leave policy as in force in
the Company from time to time.

11.  Termination of employment

11.1 During Orchard Learning Program

a)  Termination for cause

Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu
of notice in the below circumstances which you agree are reasonable and acceptable:

     -    Failing to meet the qualification criteria during the Orchard Learning Program assessment
     -    Unauthorized absence during the Orchard Learning Program 
     -    Non-compliance to Mindtree integrity policy and other disciplinary expectations.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the learning sessions without valid reasons, being absent for assessments without prior
permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying
criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be
terminated from employment with immediate effect and return Mindtree assets immediately.

b)  Termination for convenience

If you wish to terminate your employment during the Orchard Learning Program, you will be required to
notify your resignation in writing. On acceptance of your resignation, you will be intimated about your
relieving date and you are expected to comply with all separation procedures and return of the Mindtree
assets, within two working days.
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11.2. After confirmation

a) Termination for cause

Mindtree may terminate your employment, with immediate effect, without any notice or salary or
compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations.
Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative
and not comprehensive. In event of termination due to such reasons, you agree that notice requirements
shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction
of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a
period of 10 working days or more, it shall be considered that you are no longer interested in continuing
employment with the Company, in such a case, it shall be deemed that you have abandoned your
services. In such an event, the management shall terminate your services without any notice or salary or
compensation in lieu of notice.

b) Termination for convenience

1. If you wish to terminate your employment, you will be required to give an advance notice of three
(3)months, in writing to the company. If at your request, Mindtree agrees to relieve you before serving
the full notice period, you will be liable to pay to Mindtree, the salary for the balance notice period
along with other amount payable by you to Mindtree. Both Mindtree and you agree that this amount is
fair and legally enforceable in the event of any default from your side. Mindtree, at its sole discretion,
may provide waiver on the notice period. If there is any failure to comply with the separation procedures
within a reasonable time frame, then it will be handled as Termination on disciplinary grounds. If
Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an
advance notice of three months, in writing.

2.  If Mindtree decides to relieve you before the completion of the notice period, the salary for the
balance   notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

3. Salary for the purpose of notice period means the two components of Basic & Flexible Expenditure
Plan (FEP), in your compensation at the time of termination of your employment.
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11.3  Common guidelines to be complied with, on termination for any reason, and at any time of
your employment

a)  On termination of your employment for any reason, you shall comply Mindtree's separation
procedures, sign all required documents and return all Mindtree assets with you. Mindtree will not be
bound to pay the final dues, if any, till you have completed all the separation procedures and returned all
the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have
made.

b)  If there is any failure to comply with the separation procedures within a reasonable time frame, then
it may be handled as termination on disciplinary grounds based on assessment of the circumstances.

c)  Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

12. Nature of employment

12.1 The offer of appointment has been made on the basis that the declaration made by you during the
selection process and subsequently at the time of joining are complete and correct and  if it is found that
you have concealed any information which have  material bearing on your employment or  you have
made any wrong declaration, your employment may  be termination without any notice, salary or payment
in lieu of notice. The Company reserves right to have your back ground check either directly or
through an outside agency and by accepting the terms of appointment, your consent for the same is
deemed to have been given.

12.2  The employment at Mindtree is exclusive and you shall devote your full time for discharging
the roles and responsibilities entrusted to you.  You shall not take up any employment part-time or
full time for consideration or on honorary basis without the prior written consent of Mindtree either
during Orchard Learning Program or after your confirmation.

13. Other Agreements

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as the Company may
decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.
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Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80021275/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 11

D. sai vennela (Jul 9, 2021 05:46 GMT+5.5)
D. sai vennela

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAU-CMNRKqGIn3tvxSnOS0uYAuBDJHk7b5


14. Transfer 

14.1 You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or
abroad, should the need arise. You will abide by the Company's rules, regulations and policies, as may
be in effect from time to time with respect to your function, grade or location where you work in.

14.2 On confirmation of your employment through the successful completion of the Orchard Learning
Program, relocation from Mindtree Kalinga to the work location will be as per the existing relocation
policy for Campus Minds.

15. Retirement and retirement benefits

15.1 Subject to your confirmation after the completion of training at Kalinga, your service in the
Company  is valid till the date of retirement (last day of the month of your sixtieth birthday). For this
purpose the date  of birth as declared in the application form for selection, will be treated as final. 

15.2  Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

15.3  Compliance will be as per the prevailing statutory requirements at any point of your employment
with Mindtree.

16. Intellectual property  

If you conceive any new or advanced methods of improving process/formulae/systems in relation to the
operation of the Company or an intellectual property in course of your training or work, such
developments will be fully communicated to the Company and the Company will have the full ownership
sole right/property of the same. You hereby assign all intellectual property rights and moral rights to
Mindtree.
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17. Mindtree's Code of Conduct and Policies

17.1  Mindtree has a 'Code of Conduct' that is applicable during your stay at Mindtree's Global Learning
Center at Mindtree Kalinga, Bhubaneswar, for the Orchard program as well as outside of Mindtree at 
any other Mindtree premises.  The Code of Conduct also applies to your tenure with Mindtree after the
completion of the training at Kalinga and your employment at Mindtree while at Mindtree location or 
at a Mindtree customer location.

17.2  You will be requested to sign your acceptance and adhere to these terms upon joining.

17.3  Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your
employment with Mindtree. You are required to keep yourself updated at all times of these Policies 
and Code of Conduct.

18. Tax implication

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.

19. Reimbursement of travel expense for joining Mindtree

Expenses incurred by you for joining at Mindtree Kalinga will be borne by you and will not be
reimbursed by Mindtree.

20. Personal Safety and conduct

You understand that Kalinga is a residential facility and you shall accordingly upon leaving the campus
for your outings or otherwise,   have the responsibility of informing your family about your safety and
whereabouts. While you are outside the Kalinga Campus or outside a Mindtree premise at your own
volition, you shall be responsible for your conduct and personal safety. You shall indemnify Mindtree, its
directors and employees from any claims, legal or financial arising out of your own actions or omissions
or indulging in activities that endanger your personal safety and release Mindtree of all liabilities to you
or your family arising from your acts or omissions.

End of Annexure 3
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 

your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 

job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 

Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 

immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 

involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 

Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 

can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 

in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 

they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 

disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 

This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 

determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 

to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 

offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 

(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 

area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 

may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 
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17- 4B4 D. SAI VENNELA <dandimenisaivennela@gmail.com> Mon, Aug 9, 2021 at 9:59 AM
To: ECE G Rama Rao <eceramarao@gpcet.ac.in>

1. Mphasis letter of intent:

Ref.No- MPHTH_CD2021-0194

 

Dear Sai Vennela Dandimeni,

 

College Name: G Pullaiah College Of Engineering & Technology,Kurnool.

 

Greetings from Mphasis!!

 

Congratulations on clearing the preliminary interview. We would like to offer you a conditional position
at Mphasis Ltd. The details of the offer of the conditional position are enumerated below:

 

You will be offered the position of ‘Trainee Associate Software Engineer’ in Band 5, Level 1
with Mphasis. The gross compensation will be INR 2,50,000(Two Lakh Fifty Thousand) per
annum.
Upon successful graduation from The Mphasis Learning Academy by securing minimum marks in
various training modules and completion of 3 months in Mphasis, your gross compensation will be
revised to INR 3,25,000/- (Rupees Three Lakhs Twenty-Five Thousand Only) per annum,
which would be effective 1st of subsequent month.
A training agreement for 24 months from your date of joining needs to be signed with Mphasis.
In case of default, an amount of INR 1,00,000 will be recovered from the employees.
You are required to work in any shift as per business requirement.
You are required to be flexible to relocate to any Mphasis location as per the business
requirement. In case of any location constraints, we will not be able to take your candidature
forward and will proceed with LOI Cancellation.
You are required to perform any role within Applications Tower of Mphasis – Applications
Development, Applications Testing, Application Production Support etc. as per business
requirement.

 

As you are currently in your final year of graduation and are gearing to start working, Mphasis can be
the right place for you to build a long fruitful career. We believe we have a historic opportunity of
building a world class company. We also believe Mphasis is very unique in several ways, some of which
are:

Equal strengths in APPs, ITO and BPO
Being a flat, open and communicative organization
Organization ethos that encourages, promotes and rewards empowerment
Flawless execution and leadership
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Please note that this serves as a good-faith Letter of Intent. It is contingent upon you:

1.    Successfully completing your graduation (BE/ B Tech/ MCA) and scoring the aggregate
percentage, as set by Mphasis, in the final academic examinations

2.    Securing the required percentage in the evaluation at the end of your 3 months training
program at Mphasis.

3.    Satisfactory completion of the background verification process that Mphasis will conduct at
the time of your joining.

4.    On successful verification of documents and certificates provided by you.

 

Your joining date will be communicated after you clear the above conditions.

 

Important Note: It is made clear that the above is not an offer for employment at Mphasis and is
subject to the recipient fulfilling the conditions specified in this letter of intent. Mphasis reserves the
right to cancel or recall this letter of intent at any time without assigning any reason.

 

Mphasis intends to onboard 2021 passing out candidates anytime between June 1, 2021 to April 30,
2022. In the event you fail to respond to Mphasis within 15 days of Mphasis’s communicating the onboarding
date, this Letter of Intent stands revoked and terminated.

 

Below list of documents are mandatory during the onboarding process:

a. PAN card
b. Aadhar card
c. Passport
d. All semester marks sheets and graduation certificate

 

We look forward to welcoming you to The Mphasis Learning Academy. Should you need any further
information, write to campushires@mphasis.com.

 

 

Thanks and Regards

 

Mphasis – Campus Team

 

Information transmitted by this e-mail is proprietary to Mphasis, its associated companies and/ or its customers and is
intended for use only by the individual or entity to which it is addressed, and may contain information that is privileged,
confidential or exempt from disclosure under applicable law. If you are not the intended recipient or it appears that this
mail has been forwarded to you without proper authority, you are notified that any use or dissemination of this information
in any manner is strictly prohibited. In such cases, please notify us immediately at mailmaster@mphasis.com and delete
this mail from your records. 

mailto:campushires@mphasis.com
mailto:mailmaster@mphasis.com
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2. Mindtree offer letter:
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NTT DATA Global Delivery Services Private Limited  

Block 2, 2nd Floor, D7 
Plot No. 123, EPIP Phase II, Whitefield Industrial Area 

Bangalore 560 066 India 

Tel: +91.80.3342.6000 

Regd. Office: NTT DATA Global Delivery Services Private Limited, Block 2, 2nd Floor, D7, Plot No. 123, EPIP Phase II, Whitefield Industrial    

  Area, Bangalore 560 066 India Page 1 of 2 
 

 
18-February-2021 
Sai Samyuktha  Panchangam 
G Pullaiah College Of Engineering & Technology 
  
Dear Sai Samyuktha, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 
domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 60% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 
Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 350,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 
If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 
Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 
 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 
willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 
FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 
 
 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 20-February-2021 
 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 

 
Signature: ________________________ Date: ________________  

                     Sai Samyuktha  Panchangam 
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Confidential 
 

 
                                                                DECLARATION  

 

I, Sai Samyuktha  Panchangam (Name of the Candidate) S/o, D/O, W/O__________________, 

having permanent address at__________________________________________________________ 

do hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private 

Limited, (hereinafter referred to as "the Company", which expression shall unless it be repugnant to 

the context or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns 

and assigns) that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: Sai Samyuktha  Panchangam 

DATE: 18-February-2021 

PLACE:   
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Offer: Computer Consultancy
Ref: TCSL/DT20184420655/Hyderabad
Date: 11/01/2021

Ms. Anjali  Jonnalagadda
81-172-C3,
Ramakrishna Nagar,
Kurnool-518002,
Andhra Pradesh.
Tel# -

Dear Anjali  Jonnalagadda,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Up4Uqpq6L0L83qxU04qTZxFZ6U66xZx49TpZU34U0xqTpFpFiL8iF0FFqZq6xFx4xLx46F6600q


GROSS SALARY SHEET Annexure 1

Name Anjali  Jonnalagadda

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184834409/Delhi
Date: 03/11/2021

Ms. Dharani  Pujari
1/17B.C Colony,
Hebbatam(V),Holagunda(M),
Kurnool-518308,
Andhra Pradesh.
Tel# -

Dear Dharani  Pujari,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=08qTLiL8i68i9UpZpqpFLqL8TU6T4444ib8ipUpFFpFF0qqTpLpF94pZiq8ixbx4pFpFZ3FZqiq


GROSS SALARY SHEET Annexure 1

Name Dharani  Pujari

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218877784/Lucknow
Date: 16/12/2021

Mr. Dinesh Kumar Goud Palusa
45-24/K-25-3 Ashoknagar Kurnool,
Trinity High School Back Side,
Kurnool-518001,
Andhrapradesh.
Tel# -

Dear Dinesh Kumar Goud Palusa,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pxpFq0q6i08i6Z66b0Li9FpZb4LiLiL80bqTZFFZ4x44pTpF3TxULqL83FxU0LqT4Z44bqLixxx


GROSS SALARY SHEET Annexure 1

Name Dinesh Kumar Goud Palusa

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 

15TCS Confidential

TCSL/DT20218877784



2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184420480/Hyderabad
Date: 11/03/2021

Mr. Gopi Krishna Yemmiganur
87/629/1Near Amma Hospital,
Madhavi Nagar,
Kurnool-518002,
Andhra Pradesh.
Tel# -9494221593

Dear Gopi Krishna Yemmiganur,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

4TCS Confidential

TCSL/DT20184420480



RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4p44bxLi6p66LTL8T46T4q44bZLiF6FFpxpFxTx43pxUxqx4FZFFUp4Up0pF6L66xxx4bTLiqpq


GROSS SALARY SHEET Annexure 1

Name Gopi Krishna Yemmiganur

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184838388/Mumbai
Date: 07/12/2021

Mr. Gopi Krishna Yadav Angajala
H.No- 4_24,Kamma Street,Nannur,KurnoolKamma Street,
Kurnool,
Kurnool-518002,
Andhra Pradesh.
Tel# 91-9182994120

Dear Gopi Krishna Yadav Angajala,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qFq693pZ3UxU4F44qFq600qT6U669TpZFiFFx4x4q4q6FTFFLiL833xUb9LibqLi38xU9ipZ06q


GROSS SALARY SHEET Annexure 1

Name Gopi Krishna Yadav Angajala

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184420478/Hyderabad
Date: 11/01/2021

Mr. Mohammed Junaid Ahmed
54/92Fort Street,
Fort Street,
Kurnool-518001,
Andhra Pradesh.
Tel# 91-9381748290

Dear Mohammed Junaid Ahmed,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8388LpL89UpZ9xpZ0UqTqbq6b8Lii88iqbq6xUx44b44FFFF6x66FTFFF8FFL8L8iT8iqiq6FLF


GROSS SALARY SHEET Annexure 1

Name Mohammed Junaid Ahmed

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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TATA

Offer: Computer Consultancy
Ref: TCSL/DT20184432959/Lucknow
Date: 16/12/2021

Mr. Paitipalli Mohan Kumar
4/1024/102,V R Colony, Near Sai Baba Temple,
Saibaba Temple,
Balaji Nagar-518006,
Andhra Pradesh.
Tel# 91-7702136858

Dear Paitipalli Mohan Kumar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).

You have successfully completed our initial selection process and we are pleased to make you

an offer.

This offer is based on your profile and performance in the selection process. You have been

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects across any of the business units of

TCSL.

Your gross salary including all benefits will be 
conditions set out herein.

per annum, as per the terms and

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not

accepted within 7 Days, it will be construed that you are not interested in this employment and

this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining

date and initial place of posting. The Joining letter will be issued to you only upon successful

completion of your academic course, you meeting the TCS eligibility criteria & you completing the

mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under

Terms & Conditions). You will also be issued a letter of appointment at the time of your joining

after completing joining formalities as per company policy. Your offer is subject to a positive

background check.

TCS Confidential 1

TCSL/DT20184432959 TATA CONSULTANCY SERVICES
Tata Consultancy Services Limited

, Vibhutl Khand, Gornti Nagar„ Lucknow 226 010 India
Tel: 91 522 6661001 Fax: 91 522 666 1001 Website: w•ww.tcs.com

Registered Office Nirrnal Building, 9th Floor, Nariman Point, Mumbai 400 021
TCS Careers Serviceline: I BOO 209 Email; careers@tes.corn
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of e14,784/- per month.

BOUQUET OF BENEFITS (BOB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the

defined framework, twice in a financial year. All the components will be disbursed on a monthly

basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of

the components below are as per pre-defined structure. However you may want to re-distribute

the BOB amount between the components as per your tax plan, once you join TCSL. To design

your Bouquet of Benefits, you may access the link to BOB in the "Employee Self Service" link on

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL

will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be «5,914/- per month. While restructuring your BOB amount to

various components, it is mandatory that at least 5% of monthly basic pay be allocated

towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's

basic salary or a pro-rata amount in case you join during the financial year. This will be

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,

you need to apply for a minimum of three days of leave and submit supporting travel

documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of {500/-
being credited to this card per month. However you may want to re-distribute the BOB
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of The same will be reviewed on

completion of your first Anniversary with the company and will undergo a change basis your own

ongoing individual performance.

Quarterly Variable Allowance
Your variable allowance will be GOO/- per month, and will be paid at the closure of each

quarter based on the performance of the company and your unit and to the extent of your

allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a

change based on the actual performance of the Company, your business unit and your own

ongoing individual performance. The payment is subject to your being active on the company

rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience

Programme.

CITY ALLOWANCE
You will be eligible for a City Allowance of Z2001- per month. This is specific to India and is

linked to your base branch. In the event of a change in your base branch this amount may

undergo a change. It will stand to be discontinued while on international assignments. This

allowance is fully taxable and subject to review.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the

company's Health Insurance Scheme(HlS).

HIS offers the following benefits:

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to 

annum and basic hospitalization expenses up to 

annum.

per insured person per
per insured person per
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,

provided these members are explicitly enrolled by you under the scheme. Additionally, if

you wish to cover dependent parents/parents-in-law or remaining children, the applicable

premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your

enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for {12, 00,000/- as a

family floater coverage towards hospitalisation expenses, over and above the individual

basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your

salary and the differential premium will be borne by TCSL.

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or

commissioning mother,may avail maternity leave for twelve weeks. For more details on the

benefits and eligibility, once you join, please refer T CS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year

from the date of joining TCSL. A nominal annual membership fee of <250/- will be recovered

from you for the same. The Trust provides financial assistance by way of grants/ loans in

accordance with the rules framed by the Trust from time to time for medical and educational

purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per

TCSL's policy.
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic

salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the

conversion formula prescribed by the Board / University) in the first attempt in each of

your Standard Xth, Standard Xllth, Diploma (if applicable) and highest qualification

(Graduation/ Post Graduation as applicable) which includes successful completion of your

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility

criteria, marks/CGPA obtained during the normal duration of the course only will be

considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your

appointment is subject to completion of your course within the stipulated time as specified

by your University/lnstitute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and

work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false

information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a

comprehensive learning program named TCS Xplore which is made available to you

digitally. This foundation program will include Online learning content, Webinars, practice

sessions & proctored assessments. Further to accepting this Offer letter, you are

recommended to enroll for the TCS Xplore Program and start your learning journey with

TCSL. TCSL will make Xplore program available for you upon your offer acceptance.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve
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months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of T CS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts

and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to

you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary

increments and promotions. Salary increments and promotions will be based on TCSL's

Compensation and Promotion policy.

8. Alternative Occupation I Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,

business, assume any public or private office, honorary or remunerative, without the prior
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written permission of TCSL.

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with T CS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This

Confidentiality Clause shall survive the termination or earlier determination of this

Appointment. The detailed Confidentiality related terms and conditions are set out in

Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,

failing which, you (and your surety) will be liable to pay TCSL Z50,000/-towards the

training expenditure. Service agreement duration of one year refers to continuous service

of 12 months from date of joining TCSL and excludes the duration of Leave without pay

(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner

that enables flexible working options aligned to its business objectives. You may be
required to work either from T CS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with

and as communicated to you by the Unit HR or your supervisor. You are required to abide

by the Policy and / or Guidelines issued by TCS from time to time while operating within

this framework. For more details, please refer the Policy / Guideline document on Remote

Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to T CS Security Policies/Protocols and
Confidentiality obligations at all times.

12.0verseas International Assignment Agreement
If you are on international assignment, you will be covered by the T CS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
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serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better.lf you are deputed internationally for training,you will be required to sign
an agreement to serve TCSL for a minimum period of 6 months on completion of training.

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly
clear that you shall have to necessarily work during the period of notice of 90 days given
by you under this clause. However, upon your serving the notice under this clause, TCSL
may relieve you any time during the period of notice at its sole discretion.

Upon your confirmation, this contract of employment may be terminated by TCSL by
giving you 90 days notice or payment in lieu thereof.

It is understood, agreed and made abundantly clear herein that you shall have to
necessarily work during the notice period given by TCSL under this clause, unless you
are otherwise relieved by TCSL by giving you payment in lieu of notice.

Your failure to comply with this clause will entail monetary payment of damages to TCS

as may be determined by it at its own discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS.

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof

of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by

TCSL) which needs to be verified by a registered medical practitioner having a minimum

qualification of MBBS to the Induction Coordinator.
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18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit

and / or any other permissions and / or documentation as prescribed by the Government

of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's

background check policy. A specially appointed agency will conduct internal and external

background checks. Normally, such checks are completed within one month of joining.lf

the background check reveals unfavourable results, you will be liable to disciplinary action

including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on

the nextstep portal as soon as the offer letter is accepted (subject to availability of the

documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN

card along with other joining forms, immediately on joining. As per Indian Income Tax

rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card
- Standard X and Xll/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of

Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For

Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on RsIOO stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rsl 00 stamp paper, if gap is more than 6 months

- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the

Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
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*There is no criminal offence registered/pending against you

*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous

employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below

documents

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

*Passport
*NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)

at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing

process. TCSL continues to make investment on training and continuing education of its

professionals. This will be of immense value to you as a professional and a large part of

the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing

process and a formal evaluation will be carried out during the training. The evaluation

criteria which will be very transparent will be used as a basis for allocating people to

projects/roles. We would request that the training be taken very seriously to enable you to

add maximum value to your professional and personal growth.

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing

joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time. The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.
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24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to

fulfill one or more of the terms and conditions and/or failure to clear one or more tests

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be

processed in accordance with the TCS Data Privacy Policy. The personal data referred

therein are details related to contact, family, education, personal identifiers issued by

government, social profile, background references, previous employment and experience,

medical history, skillset, proficiency and certifications, job profile and your career

aspirations.

(b) It will be processed for various organizational purposes such as recruitment,

onboarding, background check, project assignment, performance management, job

rotation, career development including at leadership level, diversity and inclusion

initiatives, global mobility, wellness program, statutory and legal requirements and

specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes

processed for various legitimate purposes. All of it will be processed with compliance to

applicable laws and the T CS Data Privacy Policy. In some scenarios of your PI

processing, you will be provided with appropriate notice and/or explicit consent might be

obtained from time to time.

(d) For the purposes mentioned above, your required PI may be shared with specific

vendor organizations who provide services to TCS, e.g. background check, health

insurance, counselling, travel, transport and visa, payroll services, associate engagement

activities, and financial and taxation services.

(e) As TCS is a global company, your PI may be shared with entities outside India, limited

for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per

regulatory provisions and / or TCS policies/notice provided applicable at your overseas

location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms
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GROSS SALARY SHEET Annexure 1

Name

Designation

Paitipalli Mohan Kumar

Assistant System Engineer-Trainee

Institute Name Others

Table I: Compensation Details (All Components in INR)

om onent Cate o

1 Fixed Com ensation

Basic Sala

Bou uet Of Benefits #

2 Performance Pa **

Monthly Performance Pa

Quarterl Variable Allowance*

3 Ci Allowance
4 Annual Com onents/RetiraIs

Health Insurance***

Provident Fund

Gratuit

Total of Annual Components & Retirals

TOTAL GROSS

Monthl

14,784

7,646

1 ,700

600

200

I , 774

711

2,485

27,415

Annual

91 , 752

20,400

7,200

2,400

7,900

21 ,289

8,533

37,722

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BOB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

"The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BOB (All Components in INR)

o ent Cate o

House Rent Allowance

Leave Travel Assistance

Food Card

GROSSBOUQUET OF BENEFITS

TCS Confidential

Monthl

5,914

1,232

500

7,646
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Annual

70,968

14,784

6,000

91,752
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Ahmedabad
TCS XP HR Lead
Tata Consultancy Services,
Garima Park,1T/1TES SEZ,Ptot
Gandhina ar- 382007
BUBANESHWAR
TCS XP HR Lead
Tata Consultancy Services,
Training Lab Venue:-Barabati, IRC Block, Ground Floor,
Tata Consultancy Services Limited, (UNIT-11) - BARBATI
SEZ. IT/ITES SPECIAL ECONOMIC ZONE NO.
35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar — 751024

DELHI — Gurgoan
TCS XP HR Lead
Tata Consultancy Services,
Block C, Kings Canyon, ASF Insignia, Gurgaon -
Faridabad Road, Gawal Pahari, Gurgaon — 122003,
Haryana
Guwahati
TCS XP HR Lead
Tata Consultancy Services,
5th Floor, NEDFi House.G.S. Road, Dispur,Guwahati -
781006,Assam
INDORE
TCS XP HR Lead
Tata Consultancy Services,
IT/ITES SEZ, scheme No. 151 & 169-B, Super Corridor,
Village Tigariya Badshah & Bada Bangarda, Tehsil
Hatod, Indore - 452018,
Madhya Pradesh
KOCHI
TCS XP HR Lead
Tata Consultancy Services,
TCS centre, Infopark Road Infopark Campus, Infopark ,
Kakkanad, Kerala
NAGPUR
TCS XP HR Lead
Tata Consultancy Services Limited,
Mihan-Sez, Nagpur, Telhara, Maharashtra 441108,

Trivandrum
TCSXP HR Lead
Tata Serives,
Peepul Park, Technopark Campus ,Kariyavattom P.O.
Trivandrum - 695581, India
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Annexure 2

Bangalore
TCS XP HR Lead
Tata Consultancy Services,
Gate I, NO 42, Think campus, Electronic City phase Il,
Ban alore - 560100 Karnataka
Chennai
TCS XP HR Lead
Tata Consultancy Services,
415/21-24, Kumaran Nagar, Old Mahabalipuram Rd,
TNHB, Sholinganallur, Chennai, Tamil Nadu 600119

DELHI — Noida
TCS XP HR Lead
Tata Consultancy Services,
Plot NO. A—44 & A-45,Ground, 1st to 5th Floor & 10th
floor, Glaxy Business Park, Block - C & D, Sector - 62,
Noida - 201309,UP
Hyderabad
TCS XP HR Lead
Tata Consultancy Services,
Q City, Nanakramguda, Hyderabad

KOLKATA
TO XP HR Lead
Tata Consultancy Services Limited,
Ecospace 1B building, 2nd Floor, Plot - IIF/12 ,New
Town, Rajarhat, Kolkata - 700160,VVest Bengal OR
Auditorium,2nd Floor, Wanderers Building,DeIta Park —
Lords
MUMBAI
TCS XP HR Lead
Tata Consultancy Services,
Yantra Park, Pokharan Road Number 2, TCS Approach
Rd, Thane, West, Thane, Maharashtra 400606
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Annexure 3

Confidentiality and IP Terms and Conditions

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and

material of T CS (including for avoidance of doubt any Confidential Information of its

Clients) that comes into the possession or know of the Associate and shall include the

following:

(a) Any and all information processing programs, software, properties, items, information,

data, material or any nature whatsoever or any parts thereof, additions thereto and

materials related thereto, produced or created at any time by TCS or the Associate in the

course of or in connection with or arising out of the Associate's association with TCS.

Program/Software shall mean source code and/or machine instructions wherever resident

and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,

manufacture, operation, specifications, use and services of the T CS equipment and

components, including, but not limited to, engineering and laboratory notebooks, reports,

process data, test data, performance data, inventions, trade secrets, systems, software,

object codes, source codes, copyrighted matters, methods, drawings, computations,

calculations, computer programs, narrations, flow charts and all documentation therefore

and all copies thereof (including for avoidance of doubt any such material belonging to the

Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,

which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,

gathered or collected or obtained by the Associate in the course of or arising out of the

association with TCS or while in or in connection with or for the purposes of his/her

association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or

part with either directly or indirectly the Confidential Information for the benefit of or to any

third parties except for or on behalf of or as directed or authorized by TCS or to a person

having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to T CS all Confidential

Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential

Information shall at all times vest in and remain with or belong to TCS and Associate shall

have no right title or claim of any nature whatsoever in the Confidential Information.

Associate shall promptly disclose to an authorized officer of T CS all inventions, ideas,

innovations, discoveries, improvements, suggestions, or reports and enhancements

made, created, developed, conceived or devised by him or her arising out of his or her

engagement with TCS, including in the course of provision of services to the Clients of

TCS and Associate hereby agrees and confirms that all such intellectual property rights

shall at all times vest in and remain vested in T CS and agrees to transfer and assign to

TCS any interests Associate may have in such intellectual property rights including any

interest in and to any domestic or foreign patent rights, trademarks, trade names

copyrights and trade secret rights therein and any renewals thereof. On request of TCS,

Associate shall execute from time to time, during or after the termination of his or her

employment, such further instruments, including without limitations, applications for letters

of patent, trademarks, trade names and copyrights or assignments thereof, as may be

deemed necessary or desirable by T CS to perfect the title of T CS in the intellectual

property rights and to effectuate the provisions hereof. All expenses of filling or

prosecuting any application for patents, trademarks, trade names, or copyrights shall be

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any

such applications. Associate hereby expressly waives any "artist's rights" or "moral

rights", which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no

knowledge of the Confidential Information of TCS and that such Confidential Information

is of a confidential and secret character and is vital to the continued success of TCS's

business. Associate further acknowledges that he or she is associated with T CS in a

capacity in which he or she will become acquainted with all or part of such Confidential

Information. In order to safeguard the legitimate interests of T CS in such Confidential

Information, it is necessary for TCS to protect such Confidential Information by holding it

secret and confidential.

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with

TCS and while working on the premises or facilities of T CS or its Clients or in connection

with the development of any intellectual property rights or work for or on behalf of TCS,

use any third party material or intellectual property rights except those intellectual

property rights provided by TCS or expressly authorised by TCS or without having proper

authorisation or license or approval of the respective owner of such intellectual property

rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,

guidelines and processes including IP, Security and Confidentiality of TCS in force from

time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home

(remote working) as per the directions of supervisor and / or the provisions of the

applicable policy.

Associate understands that working in this hybrid environment may have higher

confidentiality and information security risks. Associate acknowledges that when working

remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines

issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security

Policies/Protocols.

TCS Confidential 17

TCSWDT20184432959 TATA CONSULTANCY SERVICES
Tata Consultancy Services Limited

Mbhut' Khand. Gornti Nagar, Lucknow 226 010 indi
Tel: 91 522666 1001 91 522666 toot Website- www-tcs.com

Registered Office Nirrnai Building, 9th Floor. Narit-nan Point. Mucvib.ai 400 02.
TCS Careers Serviceline: 1800 209 31 Email: careers@tcs.com



TATA
(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate

from working in a manner consistent with T CS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member

or an individual who is employed by a competitor of TCS or TCS client the Associate is

assigned to, or if any other circumstances at home exist which implicates the TCS Code

of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure

obligations.

(f) will be using the Company allotted laptop or similar authorized computing device

(together called "official asset") only to connect to TCS network/customer network through

authorized means (or the Customer provided laptop to access the customer network if so,

mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any

of the Confidential Information including intellectual properties of TCS that is or may be

revealed to him or her by TCS or which may in the course of his or her employment with

TCS come into his or her possession or knowledge unless specifically authorized to do so

in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of

this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and

/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,

immediate and irreparable damage and that upon any such breach or any threat thereof,

T CS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive

relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance

with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms

herein contained or may claim or liability of any party including that of surety, the same

shall be referred to a person to be nominated by TCS, whose decision shall be final and

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereot

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing

law, it shall be deemed null and void without annulling or rendering invalid the remainder

of the Agreement and if the invalid portion is such that the remainder cannot be sustained

without it, the Parties herein shall find a suitable replacement to the invalid portion that

shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or

referenced in any such documents constitutes the entire understanding between the

parties and supersedes all prior agreements and understandings pertaining to the subject

matter thereof. No delay of omission of either Party in exercising or enforcing any of their

rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized

representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during

the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity.
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Offer: Computer Consultancy
Ref: TCSL/DT20184432987/Hyderabad
Date: 11/01/2021

Ms. Nandhusha  Kodumur
H.No : 90/3-84,Stantanpuram,Balaji Nagar,KurnoolBalaji Nagar,
Kurnool,
Kurnool-518006,
Andhra Pradesh.
Tel# 91-6281184182

Dear Nandhusha  Kodumur,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

9TCS Confidential

TCSL/DT20184432987



 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0xqTxbx400qTb8LiF6FFx3x44L4406qTp4pFi98ixZx46F668q888i8896pZi68ix3x4bFLib9L


GROSS SALARY SHEET Annexure 1

Name Nandhusha  Kodumur

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184433564/Hyderabad
Date: 11/01/2021

Ms. Poojitha  Chilukuru
H-No:2-145,
Lakshmipuram,Kallur,
Kurnool-518218,
Andhra Pradesh.
Tel# -9398777121

Dear Poojitha  Chilukuru,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6666T96TTi6TFpFF34xU6x6663660UqT8q88FpFFU44UxLx490pZTq6TLUL840446q668888q0q


GROSS SALARY SHEET Annexure 1

Name Poojitha  Chilukuru

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184433574/Hyderabad
Date: 11/03/2021

Ms. Preethi Yadav Mallela
76/119/D5-42,
Mahaveer Nagar,Near Bellary Chowrasta,Kurnool,
Kurnool-518003,
Andhra Pradesh.
Tel# -6301322741

Dear Preethi Yadav Mallela,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=iU8i9ipZLFL8i38iiZ8i90pZ6p664044L4L8UZ4UU64U38xUL0L8ZxFZ99pZ0qqT3ixUp6pF8b8


GROSS SALARY SHEET Annexure 1

Name Preethi Yadav Mallela

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/DT20184433574



4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184839115/Hyderabad
Date: 11/03/2021

Mr. Sai Krishna Sathoori
45-24-B9-2, Ashoknagar, KurnoolPumphouse Lane,
Pumphouse,
Kurnool-518001,
Andhrapradesh.
Tel# 91-6281585518

Dear Sai Krishna Sathoori,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=T86Tx9x4b4Li99pZZ8FZ6T66xbx46366FZFFLLL89ZpZq8q6L9L8p8pFpFpFZLFZUT4Uq8q66x6


GROSS SALARY SHEET Annexure 1

Name Sai Krishna Sathoori

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184433565/Hyderabad
Date: 11/01/2021

Ms. Sai Saranya Kovuru
20-13Poola Bazaar,
Kurnool,
Kurnool-518001,
Andhra Pradesh.
Tel# 91-9182180045

Dear Sai Saranya Kovuru,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 

8TCS Confidential

TCSL/DT20184433565



including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=bqLiUb4UTT6Tqbq6U44ULFL8i48iLpL8p8pFpxpF6F664Z4499pZZiFZ3qxUpLpFq3q6bLLix3x


GROSS SALARY SHEET Annexure 1

Name Sai Saranya Kovuru

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184432883/Hyderabad
Date: 11/03/2021

Ms. Sameena  Mulla
H.No: 87-1218Nagireddy Revenue Colony,
Barthamatha Temple Line,
Kurnool-518002,
Andhrapradesh.
Tel# 91-9849790663

Dear Sameena  Mulla,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=bbLip8pF3xxU3qxU68660FqT3ZxU4F44Z6FZT86T8x88U44UbZLi666603qTiU8i4b44iU8i38x


GROSS SALARY SHEET Annexure 1

Name Sameena  Mulla

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 

15TCS Confidential

TCSL/DT20184432883



2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184420575/Hyderabad
Date: 11/03/2021

Ms. Sudeepthi Reddy Avula
Flatno.202,B-Block,Agraseni Towers,A-Camp,KurnoolA-Camp,
Near Montessori School,
Kurnool-518002,
Andhra Pradesh.
Tel# 91-9381958182

Dear Sudeepthi Reddy Avula,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

7TCS Confidential

TCSL/DT20184420575



13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0xqT4q4436xUiF8i69668x88i08ii68iU44UxLx4x3x4FTFFLTL8F4FFqpq6FTFFUp4UiL8iZLF


GROSS SALARY SHEET Annexure 1

Name Sudeepthi Reddy Avula

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184420588/Hyderabad
Date: 11/03/2021

Ms. Supriya  Rachamadugu
H.No:4-163Lakshmansingh Colony,
V.R.Colony,
Kurnool-518003,
Andhrapradesh.
Tel# 91-7981589915

Dear Supriya  Rachamadugu,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6b668L88FFFFUq4UL9L88i88Up4UiT8i4444x9x4iT8i4U44xbx44344pZpF9xpZ9FpZi68i9Tp


GROSS SALARY SHEET Annexure 1

Name Supriya  Rachamadugu

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20206516571/Hyderabad
Date: 11/03/2021

Mr. Uday Sai Uppara
3/120Uppara Street,
Tank Bund Road,
Yemmiganur-518360,
Andhra Pradesh.
Tel# 91-9505033567

Dear Uday Sai Uppara,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

12TCS Confidential

TCSL/DT20206516571

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=39xUT06T8x88qFq68q886466ZpFZ8q88T96TU34ULFL8i08iii8ix0x4pFpF00qT4444U34UL9L


GROSS SALARY SHEET Annexure 1

Name Uday Sai Uppara

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

17TCS Confidential

TCSL/DT20206516571



9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20206734085/Chennai
Date: 17/08/2021

Ms. Yashasree  Kasetty
27/112Rangaraju Street,
Kurnool,
Kurnool-518001,
Andhrapradesh.
Tel# 91-9848830761

Dear Yashasree  Kasetty,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
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 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=iU8iq9q68i8803qT0bqTLbL8pipFZ4FZF9FFiT8iTb6TxTx4TT6T99pZLpL8b8LiUp4UZ6FZ4x4


GROSS SALARY SHEET Annexure 1

Name Yashasree  Kasetty

Designation Assistant System Engineer-Trainee

Institute Name G.Pullaiah College Of Engineering And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752

13TCS Confidential

TCSL/DT20206734085



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 

15TCS Confidential

TCSL/DT20206734085



2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Ref: 839093/1974362/ELTP 19-NOV-2021

Mr. Shaik Mohammed Abbas
Lakshmi Nagar (Ap) - 518002
Mobile: 9494656569

Subject: Offer of Appointment

Dear Mr. Shaik Mohammed Abbas

It is our pleasure to welcome you to Tech Mahindra Limited.

1. With reference to our discussions, we are pleased to offer you an appointment in our organization as
Associate Software Engineer at Band 'U' and Sub Band 'U1' under ELTP Scheme.

2. You will be on probation for a period of 3 months from the date of joining the Company during which you
will be on training. The training program called "Entry Level Integrated Training and Enablement"(ELITE)
will include classroom training as well as on-the-job training. In case your performance is not found
satisfactory during the period of probation, the Company may choose to terminate your services with
immediate effect without serving written notice or pay in lieu of notice.

3. Unless informed in writing of the extension of your probation period, for whatsoever reason/s, your
employment with the Company will stand automatically confirmed upon successful completion of probation
period including successful completion of the ELITE program and satisfactory performance on the job.

4. Your remuneration while on probation has been detailed in Annexure A. Upon confirmation, your "Annual
Total Cash Compensation" will be Indian Rupees 3,25,000 (Rupees Three Lac Twenty Five Thousand
Only). Please refer Annexure B for details on the compensation and statutory deductions.

5. Your remuneration package is strictly confidential between you and the Company and should not be
discussed with anyone nor divulged to anyone in any manner whatsoever.

6. This offer is valid subject to your fulfilling the following:-

• The academic criteria of minimum aggregate of 60% or as communicated to you at the time of interview;

• Meeting the set eligibility criteria at the end of your academic course

• Meeting eligibility criteria for any Company organized training imparted prior to your date of joining and

• Submission of all necessary legal documentation pertaining to your employment.

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370
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7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of Indian
Rupees 1,00,000/- (Rupees One Lakh Only). As per the bond you will be required to serve the Company
for a minimum period of 2 years from the date of your joining. In case you fail to submit the service bond on
the date of joining or such other extended timeline informed to you, the Company reserves the right to
terminate your employment by giving a seven days' written notice to you. In case you are not posted at your
home town, you are entitled to a one-time settlement allowance not exceeding INR15,000/- (Rupees
Fifteen Thousand Only) towards travel & movement of baggage, initial hotel accommodation and deposit
for residential accommodation at the place of initial training and subsequent posting on production of
relevant receipts / lease agreement. The Company shall recover the resettlement allowance in case of
cessation of service within 2 year from date of joining. Subsequent to your initial training if you are posted
outside your training location you are eligible to claim the travel expenses only as per the travel policy of the
Company.

8. Your employment with us will be governed by terms and conditions as specified in Annexure C.

9. You are required to join on 30-NOV-2021 at the address mentioned in the below Paragraph for training. This
Offer stands withdrawn thereafter, unless the date is extended and communicated to you in writing. The
location of posting would be communicated to you upon successful completion of training.

10. You are requested to report to Nivya Arumalla at 9:00 AM to complete the joining formalities at TECH
MAHINDRA LTD, TMLW, PLOT NO. 22 - 25 & 27 TO 34, HITECH CITY LAYOUT, MADHAPUR, RANGA
REDDY DISTT, TELANGANA 500081. At the time of joining, you are expected to carry originals of the
documents as per Annexure D and to submit the copies of the same to the HR Team.

11. Please note that this Offer is subject to your background check report being found without any discrepancy
either at the time of reporting/joining or thereafter depending upon our receipt of the background check
report from the agency.

12. Kindly confirm your acceptance of this offer of appointment to campusjoining@techmahindra.com by 26-
NOV-2021.

For Tech Mahindra Limited

Krishna Ramaswami
Head - Resource Management Group

Encl: Annexure-A & B(Salary Structure, Annexure-C Important / Indicative Terms & Conditions of
Employment, Annexure-D Check List of Documents, Annexure-E Confidentiality Agreement, Annexure-F
Medical Self Declaration, Annexure G Intellectual property Assignment, Annexure-H ? General Covenant,
Annexure - I Acknowledgement, Annexure J Indemnity bond

Date: Signature:
Shaik Mohammed Abbas

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370
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ANNEXURE - A

NAME Mr Shaik Mohammed Abbas
TITLE Associate Software Engineer
BAND U1
LOCATION HYDERABAD

COMPONENTS Per Annum
(All figures in INR)

BASIC (@30% OF TOTAL FIXED PAY)                       89393
HRA (@50% OF BASIC) 62575
BONUS / STATUTORY BONUS 48000
EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 10727
FLEXIBLE COMPONENTS OF TFP 12787
TOTAL FIXED PAY.............................. (A) 223482
TOTAL VARIABLE PAY (TVP).......... (B) 24831
ADDITIONAL BENEFITS.................... (C) 11687
GRATUITY 4300
INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 7387
TOTAL COST TO COMPANY.............. (D) = (A) + (B) + (C) 260000

1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you
would be required to open a Bank A/c with any of the Company specified Bank/s. Disbursement of Salary is
subject to your regular attendance, submission and updation of Permanent Account Number (PAN) details
in the Company's records.

2. Flexible Benefit Plan (as applicable): , You are eligible to choose a combination of the Components as
mentioned below, subject to the individual maximum limits as mentioned against each of them, balance if
any shall be paid as taxable amount under Additional Personal Pay.

Component Max Limit

Leave Travel Assistance 12000

Meal Card 26400

(Contd...)

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
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ANNEXURE A (Contd...)

3. Additional Benefits: Associates shall be eligible for below mentioned benefits:
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group

Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump
sum benefit of INR 20 lakh to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical
Insurance scheme of the Company with a cover of INR 3 lakh (floating cover) applicable to Self,
Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If
enrolments of parents is not opted for, the applicable cover (for self only OR self +spouse+up to 2
children) will be INR 2 lakh.

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the
Company's GPAI scheme with a cover of up to INR 5 lakh payable in case of permanent disablement
arising out of any unfortunate event of an accident.

4. Deductions:
a) The Company shall make any deductions from the salary, as it may be stated in the respective

policies from time to time. For example, deductions towards Company provided transport, non-
adherence as per disciplinary policies etc.

b) Statutory Deductions: Tech Mahindra Limited shall make necessary statutory deductions from your
gross salary and directly pay on your behalf to the concerned authorities. In the instances where the
Company is not under an obligation to make these deductions, you will agree to make such payments
to the concerned authorities. And also, you shall, upon request by Tech Mahindra, provide
documents/proofs of such payments.

Notes:
1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12

equal monthly instalments in advance
2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice

period etc., computations will be on Basic Pay.
3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; Final

payout of TVP will be as per Variable Pay Policy applicable for the Financial Year and actual
performance. In addition to above, Associates carrying Individual Revenue Targets (Sales,
Relationship Management etc.) will be covered by the 'Performance Bonus Policy' or 'Sales Incentive
Policy', as applicable.

4. Please note that the salary structure of The Company may be altered/modified at any time without
any prior notice and your remuneration and other terms may accordingly be altered/ modified from
time to time. Further salary, allowances and all other payments/benefits will be governed by The
Company's rules as well as statutory provisions in force from time to time and subject to deduction of
appropriate taxes at source.

5. Gratuity shall apply as per the 'Payment of Gratuity Act 1972'

For Tech Mahindra Limited,

Krishna Ramaswami
Head - Resource Management Group

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
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ANNEXURE - B

NAME Mr Shaik Mohammed Abbas
TITLE Associate Software Engineer
BAND U1
LOCATION HYDERABAD

COMPONENTS Per Annum
(All figures in INR)

BASIC (@30% OF TOTAL FIXED PAY) 112394

HRA (@50% OF BASIC) 78676

BONUS / STATUTORY BONUS 48000

EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 13487

FLEXIBLE COMPONENTS OF TFP                   28428

TOTAL FIXED PAY...............................(A) 280985

TOTAL VARIABLE PAY (TVP).......... (B) 31221

ADDITIONAL BENEFITS.................... (C) 12794

GRATUITY 5407

INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 7387

TOTAL COST TO COMPANY.............. (D) = (A) + (B) + (C) 325000

1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you
would be required to open a Bank A/c with any of the Company specified Bank/s. Disbursement of Salary is
subject to your regular attendance, submission and updation of Permanent Account Number (PAN) details
in the Company's records.

2. Flexible Benefit Plan (as applicable): You are eligible to choose a combination of the Components as
mentioned below, subject to the individual maximum limits as mentioned against each of them, balance if
any shall be paid as taxable amount under Additional Personal Pay

Component Max Limit

Leave Travel Assistance 12000

Meal Card 26400

(Contd...)

Tech Mahindra Limited
Info city, Hi-tech City Layout
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ANNEXURE B(Contd...)

3. Additional Benefits: Associates shall be eligible for below mentioned benefits:
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group

Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump
sum benefit of INR 20 lakh to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical
Insurance scheme of the Company with a cover of INR 3 lakh (floating cover) applicable to Self,
Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If
enrolments of parents is not opted for, the applicable cover (for self only OR self + spouse + up to 2
children) will be INR 2 lakh.

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the
Company's GPAI scheme with a cover of up to INR 5 lakh payable in case of permanent disablement
arising out of any unfortunate event of an accident.

4. Deductions:
a) The Company shall make any deductions from the salary, as it may be stated in the respective

policies from time to time. For example, deductions towards Company provided transport, non-
adherence as per disciplinary policies etc.

b) Statutory Deductions: Tech Mahindra Limited shall make necessary statutory deductions from your
gross salary and directly pay on your behalf to the concerned authorities. In the instances where the
Company is not under an obligation to make these deductions, you will agree to make such payments
to the concerned authorities. And also, you shall, upon request by Tech Mahindra, provide
documents/proofs of such payments.

Notes:
1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12

equal monthly instalments in advance
2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice

period etc., computations will be on Basic Pay.
3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; Final

payout of TVP will be as per Variable Pay Policy applicable for the Financial Year and actual
performance. In addition to above, Associates carrying Individual Revenue Targets (Sales,
Relationship Management etc.) will be covered by the 'Performance Bonus Policy' or 'Sales Incentive
Policy', as applicable.

4. Please note that the salary structure of The Company may be altered/modified at any time without
any prior notice and your remuneration and other terms may accordingly be altered/ modified from
time to time. Further salary, allowances and all other payments/benefits will be governed by The
Company's rules as well as statutory provisions in force from time to time and subject to deduction of
appropriate taxes at source.

5. Gratuity shall apply as per the 'Payment of Gratuity Act 1972'

For Tech Mahindra Limited

Krishna Ramaswami
Head - Resource Management Group

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081,India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370
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ANNEXURE ? C

1. Terms and Conditions

(a) Code of Conduct.
During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the
growth of The Company.

(b) Secrecy
You are expected to maintain utmost secrecy with regard to the affairs of The Company and shall keep
confidential any information, whether written or oral, which relates to internal controls, computer or data
processing programs, algorithms, electronic data processing applications, routines, subroutines, techniques
or systems, or information concerning the business or financial affairs and methods of operation or
proposed methods of operation, accounts, transactions, proposed transactions, security procedures, trade
secrets, know-how, or inventions of Tech Mahindra Limited or its Affiliate, or any client, agent, contractor or
vendor. You shall not disclose the identities and other related information of any of its clients.
Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable
to be terminated.

(c) Conflict of Interest
Your position with The Company calls for whole time employment and you will devote yourself exclusively to
the business of The Company. You will not take up any other work for remuneration (part time or otherwise)
or work on advisory capacity or be interested directly or indirectly (except as shareholder or debenture
holder) in any other trade or business, during your employment with The Company, without written
permission from The Company. Contravention of this will lead to termination of your services from The
Company without any notice, with or without any liability on the part of The Company for payment of any
compensation in lieu of such notice as per the procedure mentioned in Section 3.

(d) Non-Solicitation / Non-Compete
You acknowledge that you have signed Covenant against Disclosure and Covenant Not to Compete/Non-
Solicitation ("Covenant"), which is incorporated into this Agreement by reference and is made a part of this
Agreement and that it constitutes an integral part of the terms of your employment. In the Covenant, you
have agreed that for a period of twelve months following termination of your employment for any reason
whatsoever you also confirm and agree that these restrictions are reasonable and are legitimately required
to protect the business interest of the Tech Mahindra Ltd.

i) You will not solicit business and/or sell services/products or build business relationship with customers,
you were directly or indirectly involved with, during your tenure in Tech Mahindra Ltd

ii) You will not interfere with its business relations, including but not limited to soliciting or providing
services to any of Tech Mahindra's clients (except as directed by Tech Mahindra Ltd), directly or
indirectly.

iii) You will not be employed by a client of Tech Mahindra Ltd for which you performed services while
employed by Tech Mahindra.

iv) You will not solicit or induce Tech Mahindra Ltd associates to join a client or to compete with Tech
Mahindra Ltd.

v) You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service
provider to cease to deal with the Company and shall not interfere in any way with any relationship
between a consultant, a supplier or a service provider and the Company
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(e) Exclusivity of Services, Publications, Gifts/Anti-bribery
You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any
engagement in additional activities for remuneration or any direct or indirect participation in other
enterprises of any kind requires the prior written consent of The Company. The Company's consent shall
not be required for ordinary acquisitions of shares or other participation for investment purposes.
Membership in the board of directors or supervisory board of other enterprises shall be subject to The
Company's prior written consent. Any publications and lectures by you on topics relating to The Company's
business or interests shall be subject to The Company's prior written consent.

You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The
Company's clients or other persons with whom the Associate has official or business contacts in the context
of the Associate's activities for The Company, without The Company's prior written consent.

You hereby covenant and undertake that you will:
• not engage in any actions that are, or could be seen to be, bribery of foreign public officials as

described in the OECD Convention on Combating Bribery of Foreign Public Officials in International
Business Transactions, the Foreign Corrupt Practices Act of the United States of America (the "FCPA"),
the Anti-Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 of the United Kingdom of Great
Britain and Northern Ireland; and

• comply with all United Kingdom, United States, German and other Applicable Law prohibiting bribery
and in doing so will provide nothing of value to any government official.

• not directly or indirectly offer or have offered or give or given or agree or agreed to give or given to any
person any gift, success fee, rebate or consideration of any kind whatsoever including speed or
facilitation money or indulge in any activity as an inducement or reward for influencing or carrying out
any act and specifically in relation to any business  opportunity or a customer including for the purposes
of collection or for showing any favour or disfavour to any person or persons in relation to such
performance.

(f) Confidentiality / Non-Disclosure
You must return to The Company, upon request, and in any event, upon termination of your employment, all
documents and tangible items which belong to The Company or which refer to any confidential information
and which are in your possession or under your control.

i) You must, if requested by The Company, delete all confidential information from any reusable material
and destroy all other documents and tangible items which contain or refer to any confidential
information and which are in your possession or under your control.

ii) All software, systems, ideas, concepts, designs, documentation or any other material produced by you,
during the period of your assignment to the Tech Mahindra will either be Intellectual Property of the
Tech Mahindra or that of its customers. You will not have any rights to such material as described
above.

You shall execute / sign the Confidentiality Agreement as and when required by Tech Mahindra Limited or
the Client.

(g) Mandatory Period of Service
In consideration of impartation of training, you shall work in the Company at least for the mandatory period
as mentioned below.
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During such period of training (including on the job training) and Mandatory Period of Service of 24 (Twenty
Four) months from the date of your joining, you shall not leave, abandon or resign from the services of the
Company.
In the event of:

i) Yourself leaving, abandoning or resigning from the services of the Company
Or

ii) Your services being terminated by the Company for nonperformance, breach of any of the terms &
conditions of your service or for any other reason whatsoever,

During the above-mentioned period of training of 24 (twenty four) months of mandatory period of service
from the date of your joining, you shall be liable to follow the terms and conditions mentioned in the
Indemnity Bond. You are required to execute the Indemnity Bond on INR 500 (Rupees Five Hundred)
Stamp Paper and submit the same at the time of joining.

2. Assignments/Transfer/Deputation
On completion of your training period, The Company reserves the right to send you on
training/deputation/secondment/transfer/assignments to sister companies, associate companies, clients'
locations or third parties whether in India or abroad. In such case, the terms and conditions of service
applicable to the new assignment will govern you.

You shall, only at the request of The Company, enter into a direct agreement or undertaking with any
customer to whom you may be assigned/seconded/deputed accepting restrictions as such customer may
reasonably require for the protection of its legitimate interests

3. Termination of Employment

i) Training Period: During the initial training period as mentioned in Offer letter, your performance would
be closely monitored and if your performance is not as per the prescribed criteria, the Company
reserves the right to terminate your services without notice.

ii) Either party can terminate this employment by serving a notice of 90 days on the other. The Company
may at its absolute discretion make a payment representing salary (basic) in lieu of notice of
termination. However, for cause like misconduct, gross negligence, willful insubordination or
disobedience, misbehavior or non-performance, Tech Mahindra Limited may terminate your services
with immediate notice. The Company shall have the right to place you under suspension on subsistence
allowance and benefits as applicable pending any investigation into potential dishonesty, gross
misconduct, misappropriation, gross negligence, fraud or other circumstances, which expressly
provides for termination of your employment which if proved, would entitle The Company to dismiss
your services summarily.

iii) In the event of your serving on The Company a notice of termination of employment by submitting a
resignation letter, your release will be governed by the relevant policies in force at that point in time,
subject to satisfactory handing over of your duties, responsibilities, Company documents, Company
assets, etc. to the relevant parties.

iv) In case of Associates who are governed by any other service agreement(s) for serving a minimum
stipulated period, the associate will need to mandatorily fulfill requirements of Clause 3 along with
applicable exit policy clauses under stipulated service period agreed to and provided therein.
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v) Unauthorized absence or absence without permission from duty for a continuous period of 7 working
days would make you lose your lien on employment. In such case your employment shall automatically
come to an end without any notice of termination.

vi) You will be governed by The Company's laid down Code of Conduct and if there is any breach of the
same or non-performance of contractual obligation or the terms and conditions laid down in this
agreement, your service could be terminated as per the procedure mentioned in Clause 3 herein
above. The Company further reserves the right to invoke other legal remedies as it deems fit to protect
its legitimate interests.

vii) Reference check will be made from your previous employers and other references as may be deemed
appropriate. In case there is any adverse report against you which may be detrimental to the interests
of The Company or if the information furnished by you is not true, The Company reserves the right to
terminate your services as per the procedure mentioned in Clause 3 herein above on the grounds of
misrepresentation of facts.

viii) In addition to The Company's right to carry the above verifications, you shall fill in and sign the Criminal
Disclosure Declaration Form. In the event you have been accused, charged and/or convicted for any
criminal offence, at any time whether prior or subsequent to your joining The Company, you shall make
full disclosure of the same and furnish all necessary documents in support thereof. In the event you
have been accused, charged and/or convicted for any criminal offence, your joining shall be subject to
specific written confirmation from The Company. The Company at its sole discretion reserves the right
to terminate your employment as mentioned in Clause 3 or take appropriate disciplinary action against
you or revoke this Offer Letter. In the event of suppression of any facts, The Company shall be entitled
to take such other action at any time as it may deem fit.

ix) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance screening tests
on you at any point of time during your tenure. You understand and acknowledge that this is a
requirement and you have no objections whatsoever if such checks, banned/ illegal drugs/narcotic
substance screening tests and verifications are carried out by The Company or a third party agency
engaged by The Company. Arising out of such verification or check or otherwise, if it is detected that the
information furnished by you in your application is misstated or is unstated or document submitted by
you are not correct or banned/ illegal drugs/narcotic substance screening tests, results are positive, The
Company shall, at its sole discretion be entitled to forthwith terminate your employment as per the
procedure mentioned in Clause 3 herein above and/or revoke your appointment with The Company,
without further reference in the matter.

4. Statement of Facts
(a) It must be specifically understood that this offer is made based on your proficiency on

Technical/Professional skills you have declared to possess as per the application, and on the ability to
handle any assignment/job independently anywhere in India or overseas. In case, at a later date, any
of your statements/particulars furnished are found to be false or misleading, or your performance is not
up to the mark or falls short of the minimum standards set by The Company, The Company shall have
the right to terminate your services forthwith without giving any notice, notwithstanding any other terms
and conditions stipulated herein.
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(b) You confirm and represent that there exists no personal circumstances which are likely to affect your
liability to discharge your obligations in the course of your employment. You further undertake to notify,
your line manager and HR Manager immediately of any material change in personal circumstances that
may have impact on the status of your employment including, but not limited to, criminal convictions
and/or cases pending, health issues, right to work in the country where work is to be performed etc.

5. Company Policies
You are required to comply with all the policies of the Company including but not limited to the Code of Ethical
Business Conduct, the Prevention of Sexual Harassment (POSH) and such other policies, as communicated to the
associates of Tech Mahindra from time to time. In case of any violation or failure to comply with such Company
Policy/policies, the Employee shall be subjected to the disciplinary action as per company policy. These policies
are available on Tech Mahindra's intranet. You are requested to visit the site at frequent intervals to get all updates
/ changes. By signing a copy of this letter, you are consenting that you will visit the intranet site and get familiar
with Tech Mahindra's policies. Tech Mahindra reserves the right to interpret, change, suspend or terminate any of
its benefits, policy plans or programs in accordance with its needs from time to time.

6. Personal Indebtedness
Tech Mahindra Limited shall not be responsible for personal indebtedness or other liabilities incurred by you,
during/prior to your employment with Tech Mahindra Limited You understand and accept that you shall have no
authority to pledge the credit of Tech Mahindra Limited to any person or entity without Tech Mahindra Limited's
prior written authorization.

7. Restraints
Access to Information
Information is available on need to know basis for specified groups. The network file server is segregated to allow
individual sectors for projects and units. Access to these are authorized through access privileges approved by
unit Mentors or Project Mentors.

Authorization
Only those authorized by a specific power of attorney may sign legal documents, representing The
Company.

Smoking
We owe and assure a smoke free environment for our Associates. Barring some areas, the entire office
premises including conference rooms, lobbies, is declared as "No-Smoking Zone".

Passwords
Access to our network, development environment and MS-Exchange is through individual's password. For
security reasons it is essential to maintain confidentiality of the same.

Unauthorized Software
You shall not install, download, copy and duplicate any unauthorized or unlicensed software, programs,
games, attachments on to your computer systems.

Security
Security is an important aspect of our communication and office infrastructure. We have security personnel
deployed on all the floors who take care of the security. Those of you who wish to work late or early hours are
requested to produce their identity cards to the Security personnel on demand. If there is a need to take some of
the equipment's/infrastructure out of the office premises for any reason the associate shall obtain the gate pass
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from the security staff after the authorization from your mentor.

The communication security is maintained by controlling physical access to computer systems, disabling all
workstation floppy disk drives, and a Company-wide awareness about the need for protection of intellectual
property and sensitive customer information. For some projects, The Company uses sophisticated data
encryption devices. Your work table and storage space is lockable. Please ensure they are locked when
unattended. Duplicate keys are maintained with Security. One can take a duplicate key after signing for it for
one's own or team member's table or storage.

(a) Destroying Papers & Material
Any official communication, which is confidential in nature, shall be destroyed through paper shredder
after the purpose is served.

(b) Use of Company Resources
(i) You shall use The Company's resources only for official purposes as per the applicable Company

policy.
(ii) The Company shall have the right to access the files, folders and data stored in the official laptop

provided to you by the Company and to keep track on individual user's activity and logs stored in
the official laptop. Further the Company may also monitor the emails and email traffic in your official
mail id provided by the Company as measure to ensure compliance with Company's policies and
network security. You also authorize the Company representative to access all the data and
information stored under your mail id during and after employment with the Company and this
access is provided under the applicable data privacy laws. You also expressly waive any other
rights as may be available under the applicable Data Privacy laws against the Company for
providing such access.

8. Overseas Service Agreement
As The Company will be spending substantial amount of time and money for your deputation / secondment
abroad, you may be required to sign a deputation agreement with The Company and may also be required
to execute a Surety Bond on such terms, as The Company may deem appropriate. (This agreement will
consist, inter alia, of issues like (i) your commitment to complete the project (ii) your returning to India after
completion of the project and serving The Company for a stipulated period).

9. Intellectual Property Rights
You agree to disclose any invention, development, process, plan, design, formula, specification, program or other
matter of work whatsoever (collectively "the Inventions") created, developed or discovered by you, either alone or
in concert, in the course of your employment and the same shall be the absolute property of The Company. Any
Intellectual Property Rights and rights to inventions arise out of your activities hereunder, or if ownership rights
cannot be transferred under applicable law, any exploitation rights relating thereto, shall be transferred to The
Company in accordance with applicable law. You shall, as and when requested by The Company (at Company's
cost and expense), assist The Company in perfecting the Intellectual Property Rights in any manner The
Company deems fit.

You shall execute/sign the Intellectual Property Rights Assignment document as and when required by Tech
Mahindra Limited or the Client.

10. Jurisdiction
Even though The Company may depute you overseas for on-site work or to any other location in India, the
jurisdiction concerning any dispute arising out of your employment will be in the courts in Mumbai only.
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11. Retirement
Your services with the Company will come to an end immediately upon your attaining the age of retirement
as per the then prevailing policy of the Company. For the purpose of determining this, the age recorded with
The Company shall be considered as final and conclusive. 
Termination of employment may also be initiated earlier by either party by serving prior written notice on the
other, as per the notice period stipulated in this letter. 

12. General
The above terms and conditions including those in Annexure - A & B (Salary break up) are based on
Company policies, procedures and other rules currently applicable in India as well as Overseas and are
subject to amendments and adjustments from time to time. In all services matters, including those not
specifically covered here such as Traveling, Leave, Working Hours, Retirement, Code of Conduct, etc. you
will be governed by the rules of The Company as shall be in force from time to time.

13. You shall be present in the office during normal working hours as specified in the policies or during hours
expressly designated for you in writing. Depending on organizational requirement or project contingencies,
you may be required to work on 24*7 project on shift basis if required and your working hours / work days
may be modified/ altered from time to time. The Company does not encourage overtime work and
accordingly does not have a policy for payment of overtime.

14. You shall provide details regarding the utilization of your time by entering the same into Tech Mahindra
Limited's electronic timesheet system on a daily basis. In case you are attached to any project where the
client may have requirement of recording specific time-efforts, you shall comply with such requirement also,
in addition to Tech Mahindra Limited's timesheet system.

15. This offer is purely based on the information / documents provided by you and by accepting the offer, you
specifically authorize The Company or any external agency through Tech Mahindra Limited to verify your
educational, employment antecedents, your conduct and any other background checks prior to your joining
The Company or thereafter. You shall extend your co-operation (if asked for) during such verification without
any protest or demur.

This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure ?
C and I hereby accept and agree to abide by them.

Name in full :

Signature :

Address :

Date :

Place :
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ANNEXURE - D - Checklist of Documents
At the time of joining, you are requested to bring the following documents in original (For Verification only).

(a) Certificates' supporting your educational qualifications along with marks sheets - Three copies each

• Xth Certificate & mark sheets

• XIIth Certificate & mark sheets

• Degree Certificate & Semester/year-wise mark sheets

• Master's Certificate & Semester/year-wise mark sheets

• Diploma/PG Diploma Certificate & Transcripts

• Any other Certificate with supporting documents ?if any

(b) Acceptance copy of Tech Mahindra Limited's offer of appointment duly signed

(c) Five passport-sized color photographs with white background

(d) Valid Passport
Please submit copy of the valid Passport (front and back pages). In case you have applied for it, please
submit the proof of Passport Office submission ticket. Upon receipt of Passport from Passport Office, please
submit the documents to HR.

(e) PAN Card and Proof of PAN Number
You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN
number for processing of your payroll and no payments on account of salaries can be made without a PAN
Number. If applied for please submit a copy of the acknowledgement as issued by the Income Tax
authorities.

(f) Aadhaar Card
You MUST carry and provide your Aadhaar Card copy. Please note that it is mandatory to provide your
Aadhaar card number for processing KYC in EPFO portal. If applied for, please submit a copy of the
acknowledgment as issued by the authorities.

(g) Indemnity Bond        
Print only the first page of Annexure J on a Stamp Paper of INR 500/- and rest of the pages on plain white
paper. Have one Surety (Blood relations   i.e. father/mother/elder brother/sister with independent income
only) sign at the designated space on the last page of the Bond. Tech Mahindra will have a Notary available
on the day of joining at joining location to facilitate notarization of Bond. These services will be chargeable
and payable directly to the Notary by you. Should you desire to get the Bond notarized on your own, you
may do so. In case of non-availability of Notary at joining location, you will be guided by the Joining Team
on further action.

Note: -The Bond has to be notarized as on the date of joining. Please DO NOT get a pre-notarized bond.

Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the
copies of the documents/certificates given by you as a proof in support of the above, the Company reserves the
right to revoke the offer.
Please bring all the certificates supporting your educational qualifications along with mark sheets in original for
verification only.
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    ANNEXURE - E - Confidentiality Agreement

I understand that during my employment with Tech Mahindra Limited., I will have access to information for its
customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement "Tech Mahindra
Limited. I also understand that this information, whether technical or non-technical is commercially valuable. It is
referred to in this agreement as "confidential information".

A few examples of confidential information are given below. However these examples do not list all of the types of
confidential information which I may develop or to which I may have access:

1) Information of a business nature such as marketing, underwriting, associate customer and claimant data, sales,
and list of customers, including future developments and planning concerning them.

2) Computers /software programs and associated documentation and material which are propriety to Tech Mahindra
Limited or which Tech Mahindra Limited. is under an obligation to prevent this disclosure.

3) Information from Tech Mahindra Limited's vendor and supplier which is confidential, propriety or copyrighted.

4) I hereby agree that :

• The confidential information shall remain the sole and exclusive propriety of Tech Mahindra Limited and I
shall regard it as confidential and secret information.

• The confidential information is the property considered to be the trade secrets of Tech Mahindra Limited
because it involves processes and compilation of information which are secret, confidential, and not generally
known to the public and which are the products of expenditure of time, effort, money, and /or creative skills of
Tech Mahindra Limited.

• The use of confidential information is furnished to me during my employment on a confidential and secret
basis for a sole and exclusive use and pursuing my employment duties at Tech Mahindra Limited.

• I will not, during and after my employment at Tech Mahindra Limited., publish, disclosed, or otherwise divulge
the confidential information to any person not specifically authorized by Tech Mahindra Limited. to receive
such information.

• I will not copy and confidential information for any purpose except with the express consent of the Tech
Mahindra Limited officials or the expressed written authorization of the third party owner.

• Upon termination of my employment with Tech Mahindra Limited., or at any other time at Tech Mahindra
Limited. request, I agree to return promptly to Tech Mahindra Limited., all confidential information, including
but not limited to all manuals, letters, notes, notebooks, reports, formulae, computer programs and
associated documentation and material, memoranda, customer list and all other materials and all copies of
them relating in any way to Tech Mahindra Limited which in any way were obtained by me during my
employment at Tech Mahindra Limited which are in my possession or under my control. I further agree that I
will not make or retain any copies of the above mentioned information and will so represent to Tech Mahindra
Limited upon termination of my employment.

• This confidentiality agreement will continue to be in effect after the termination of my employment with Tech
Mahindra Limited.

If any provision of this agreement is declared invalid or unenforceable with respect to a particular occurrence or
circumstance or otherwise, that will not affect the validity, enforceability, or applicability of any other provision of this
agreement.

Name :
Signature :
Date :
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ANNEXURE - F - Medical Self-Declaration ate of Fitness

MEDICAL DECLARATION FORM

Applicant ID (To be filled by
HR)

Associate ID (To be filled by
HR)

First Name: Last Name:

Gender: Male / Female Date of birth (DD/MM/YYYY) Blood Group

Candidate's Medical History:

Candidate's Medical Details Yes No Please provide the details

Do you have any defect or problem of vision?

Can you readily distinguish between the pigmentary
colors?

Do you suffer from a degree of deafness which would
prevent your hearing of normal conversation?

Do you have any physical deformity / handicap?

Do you have any congenital disorder / abnormality?

Have you ever been diagnosed to have any Psychiatric
ailment including Depression, Anxiety Neurosis, Phobic
Disorders, Schizophrenia, Manic Depressive Psychosis
or any other Psychiatric illness?

Have you ever been diagnosed with an alcohol or drug
abuse problem? If yes, are you on treatment for the
same?
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Have you ever been disqualified on medical grounds
from any previous employment opportunity?

Have you ever been suffering from any Medical
condition that may require you to take Medical Leave
over the next 12 months?

Have you had any form of critical illness or operation in
the last two years?

Have you ever been diagnosed to have Cancer,
Tumor, Cyst or any similar type of growth?

Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable)

Heart Attack Diabetes

High Blood Pressure Stroke

Night Blindness Valve Disorders

Asthma Slipped disc

Any other major disease/illness that you may be willing
to disclose

Candidate's Declaration:

I declare that, to the best of my knowledge, the answers to the questions in this form are correct and that 
I am not suffering from any disease/illness that I have not revealed.

Signature: _________________________________________

Name: _________________________________________

Date:  _________________________________________
(DD/MMM/YYYY)
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ANNEXURE - G - Intellectual Property Assignment

Associate Name:
Associate ID:
Date:

In consideration of my employment with Tech Mahindra Limited and in view of the confidential nature of
employment by reason of which I will obtain and have obtained special knowledge of Tech Mahindra Limited
and business, its necessities and plans and the information of its customer, I hereby agree as follows:

(a) Intellectual Property Assignment

I hereby assign, to Tech Mahindra Limited or its successor, designees or assigns, any and all rights in any
design, invention, discovery, or other intellectual property (including without limitation, right to apply for and
obtain a patent) which I may create, develop or assist in creating of developing during my employment which
design, inventions, discovery and other intellectual property relate to services provided/ to be provided or
products or systems manufactured or developed or licensed or sold by Tech Mahindra Limited whenever made
by me and for any work made and/or created or cause to made and/or created in the course of my employment
whether on the customer project or otherwise.

Tech Mahindra Limited shall be the first owner of the copyrights therein and for work made and/or created or
cause to made and/or created in the course of my employment. If by virtue of any law or any judgment, Tech
Mahindra Limited is not the first owner, then I hereby assign, exclusively and irrevocably, the same, wholly and
generally, forever throughout the world, without any obligation of payment of royalty or any other sum of money
or benefit(s), the whole of the copyright(s) in all such work(s) and further waive all my moral rights wholly in
favour of Tech Mahindra Limited I also agree to sign on demand, whether during the employment or any time
thereafter, any papers and do any acts which may be deemed necessary or desirable by Tech Mahindra Limited
to secure to Tech Mahindra Limited., its successors, designees, or assign, any right relating to such design,
invention, discovery, copyright or intellectual property and improvement including patents in India or any other
foreign country.

(b) Restrictions after Termination

I further agree upon termination of my employment to surrender to Tech Mahindra Limited all software
programs, data (whether in hard copy form or in electronic form), notebooks, designs, drawings, blueprints,
writings, manuals, price books, any business or market information, business and technical brochures, service
models and techniques and other documents and materials (including all copies) then in my possession or
control, which relate in any way to the business, research, development, sales, sales promotions, marketing or
customer's information or other activities of Tech Mahindra Limited The obligations stated under this Agreement
shall survive the termination or discontinuation of my employment with Tech Mahindra Limited.

WITNESSED ACCEPTED

_______________________ __________________
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ANNEXURE - H - Agreement ? General Covenant Against Disclosure and Covenant Not to Compete / 
Non- Solicitation

In consideration of my employment "Tech Mahindra Limited", and in consideration of the wages or
salary to be paid to me, and regardless of the duration of my employment, I enter into the
following agreements:

1. I agree to perform competently, diligently, reliably, and to the best of my ability all duties
required of me from time to time by Tech Mahindra Limited I shall not directly or indirectly, either as
an associate, employer, consultant, agent, principal, partner, stockholder, corporate officer,
director or in any other individual or representative capacity, engage or participate in any business
that is in competition in any manner whatsoever with the business of Tech Mahindra Limited
during the term of my employment with Tech Mahindra Limited either within or outside of business
hours.

2. I acknowledge and agree that I am bound by all of the terms and conditions of my Service
Agreement in addition to the terms and conditions of this agreement.

3. Actions Required on Termination: Upon termination of my employment at Tech Mahindra Limited
whether voluntary or involuntary (or at any other time upon the request of Tech Mahindra Limited.), I
shall return to Tech Mahindra Limited all of its property of which I have had custody,
including all handbooks, manuals, notebooks, supplies, credit cards, keys, disks, tapes,
records, statistics, data and Confidential Information (defined herein) for which I have acquired by virtue
of my employment, regardless of form or media.

4. Covenant Against Disclosure: I understand that it may be desirable and necessary for Tech Mahindra
Limited or any of its suppliers, licensors, licensees or customers to disclose to me information which
may include, by way of illustration and not by way of limitation, technical information, designs,
drawings, processes, systems, procedures, formulae, test data, improvements, price lists, financial
data, code books, invoices, financial statements and other financial information, computer
programs, disks, printouts, sketches, customer and prospect contacts, customer and prospect lists,
names, addresses or any other compilation of information written or unwritten (both individually
and collectively referred to herein as "Confidential Information") during the course of my employment.

Because I will have access to and become familiar with such Confidential Information, I hereby agree to
accept and retain such Confidential Information in confidence and agree, at all times during or
after the termination of my employment, not to, directly or indirectly, disclose, reveal, use,
copyright or patent such Confidential Information, without the prior written consent of an
authorized officer Tech Mahindra Limited I also agree to keep the contractual relationships of Tech
Mahindra Limited with its suppliers, licensors, licensees, customers, contractors, and
subcontractors confidential, including the names, addresses, or special requirements of Tech
Mahindra Limited's customers. This Section 4 is intended to apply to all materials, which I may
compile, as well as to all materials furnished to me by anyone else in connection with my
employment.

a. Because it may not be clear to Associate which information is Confidential Information, in order
to minimize the possibility of inadvertent disclosure, Associate agrees to consult with Tech
Mahindra Limited before making any disclosure of information covered by this Agreement.
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b. Associate may disclose information if such disclosure is directly pursuant to a valid and
existing order of a court, or a governmental body or agency, within India; provided,
however, that prior to such disclosure, the Associate (i) notifies Tech Mahindra Limited in
writing of the prospective order, or proceeding giving rise to such order, and (ii) Tech
Mahindra Limited has had the opportunity to prevent or limit such disclosure.

c. In the event of a breach or threatened breach of this Section 4 by Associate, Tech
Mahindra Limited shall be entitled, in addition to all other remedies otherwise available to Tech
Mahindra Limited to and Associate hereby consents to the issuance thereof forthwith in any
court of competent jurisdiction without proof of specific damages. Associate waives
any requirement for a bond in connection with any temporary or pendente lite injunctive relief.

d. In the event that Tech Mahindra Limited shall enforce any part of this Agreement through legal
proceedings and obtains any judgment or order in such proceedings, Associate agrees to pay to
Tech Mahindra Limited any costs and attorneys' fees reasonably incurred by Tech Mahindra
Limited in connection with obtaining such judgment or order.

If any court should hold any part of the covenants set forth herein to be unreasonable, or otherwise
unenforceable, the parties expressly agree that the covenants set forth herein shall be enforced
to the extent that would otherwise be deemed reasonable or enforceable. In the event of any breach
by Associate, the Non-Compete Period shall be extended on a per diem basis for the period
that Associate is in breach.

5. Ownership of Work Product: Tech Mahindra Limited shall be the sole owner of all of my work
product. For this purpose, "work product" means all inventions, improvements, discoveries,
documentation, programming and technology (including all associated intellectual property rights)
that I may create (alone or with others, at work or elsewhere, during or after the normal
workday) relating to the work I do, the business of Tech Mahindra Limited or any research or
development conducted by Tech Mahindra Limited I agree to assign, disclose and deliver to Tech
Mahindra Limited as Tech Mahindra Limited's property, all right and evidence I may have or
acquire with respect to any and all work product, and I agree to take such further actions and
sign such further instruments as Tech Mahindra Limited may request from time to time to
protect and defend its ownership of any and all work product. I understand that disclosure of my
suggestions and ideas is encouraged.

6. Partial Restriction on Post-Termination Competition: Background. Tech Mahindra Limited expects
to invest considerable time, effort and capital in enhancing the value and desirability of my skills.
Both this investment and my compensation reflect Tech Mahindra Limited's expectation of receiving
a considerable return from the exclusive use of my services and know-how in the future, free from
any danger that Tech Mahindra Limited's customers or competitors may attempt to cause me
to leave Tech Mahindra Limited and wrongfully gain the benefit of Tech Mahindra Limited's investment.
The partial restraint set forth in this Section 6 does not, and cannot, provide complete protection
for Tech Mahindra Limited's investment, development efforts, product, strategy, proprietary and
Confidential Information, but Tech Mahindra Limited believes that in combination with the other
provisions of this Agreement, it is the most fair and reasonable measure to protect Tech
Mahindra Limited's interest, giving due regard to both my interests and the interests of Tech
Mahindra Limited .

7. Covenant Not To Compete. I hereby covenant and agree as a part of and ancillary to this Agreement
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that for the period of 12 months following the termination of my employment with Tech Mahindra
Limited (irrespective of the reason for or such termination),

a) I will not solicit, or attempt to solicit, or cause any third party to solicit, directly or indirectly, any
customer of Tech Mahindra Limited for the purpose of selling or licensing products or services that
are then competitive with the products and services that are then available to that
customer from Tech Mahindra Limited provided, however, that this restriction shall apply only to
customers of Tech Mahindra Limited with whom I actually have material contact (meaning direct
interaction, such as through sales calls, presentations or other business dealings) in the
course of performing my employment duties for Tech Mahindra Limited within the 12 months
period preceding the date my employment with Tech Mahindra Limited ends. It is understood
that this restriction is necessary to avoid possible compromise of Confidential Information
and business interest;

b) I will not (1) seek or obtain employment of any kind by any means, directly or indirectly, as either
associate, agent or consultant, with any customer of Tech Mahindra Limited's for which I am
providing services on behalf of Tech Mahindra Limited that are competitive with the products and
services available to the client from Tech Mahindra Limited provided however, that this restriction
shall apply only to employment to perform the same or substantially similar services that I am
performing for the client as a Tech Mahindra Limited associate; or (2) induce or solicit any associate
of Tech Mahindra Limited to seek or obtain such employment with a customer of Tech Mahindra
Limited This restriction applies to my acceptance of any employment by a customer through general
advertising or third party recruitment;

I accept and agree that the above covenants (a) and (b) are reasonable restrictions imposed with an
objective to protect Tech Mahindra Limited's legitimate business interests and proprietary and
confidential information. Given the compensation and benefits provided to me, I agree that the
restriction as to time and scope contained herein are reasonable and necessary to protect Tech
Mahindra Limited's business interests and proprietary information. I have sufficient skills to find
alternative, commensurate employment that would not violate the terms of this undertaking. I
acknowledge that adherence to this undertaking shall not deprive me of the ability to earn a living or
support my dependents.

8. Compliance Not Contingent Upon Additional Consideration: I understand and acknowledge
that the wages, compensation,, benefits training and experience that Tech Mahindra Limited provides
to me shall be full and sufficient consideration for the promises contained in this Agreement. I
have not been promised, and shall not claim, any additional or special payment or compliance
with the covenants and agreements herein.

9. Damages and Remedies: I acknowledge and agree that if violate this Agreement, Tech Mahindra
Limited may take legal action against me as follows: (1) Tech Mahindra Limited may take legal action
in the court specified below in Section 13 for the liquidated damages specified in Section 6 above
and (2) a violation of this Agreement is likely to cause severe and irreparable Cause injury to the
business, good will, client relations and proprietary information of Tech Mahindra Limited., an injury
that is not adequately compensable by money damages alone. Accordingly, in the event of a breach (or
threatened or attempted breach) of this Agreement, Tech Mahindra Limited. shall, in
addition to any other rights and remedies, be entitled to immediate, appropriate injunctive
relief, or a decree of specific performance of this Agreement, without the necessity of
showing any irreparable injury or special damages, in any court of competent jurisdiction.
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10. Severability: Each clause and provision of this Agreement is severable from the contract and if one
provision is declared invalid, the remaining provisions shall nevertheless remain in full force and effect.
Further, the invalid provision or part shall remain enforceable to the extent permitted by law.

11. Entire Agreement: This Agreement reflects the full and complete agreement between myself and Tech
Mahindra Limited on the subjects covered herein and supersedes and replaces all prior
negotiations or agreements, whether written or oral. This Agreement shall only be modified, altered or
replaced by a subsequent writing, signed by myself and an authorized officer of Tech Mahindra Limited.

12. Binding Effect: This Agreement shall inure to the benefit of, and be binding upon, my heirs,
executors, administrators and personal representatives as well as the subsidiaries and affiliates of Tech
Mahindra Limited (together with their successors and assigns).

13. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India.

14. Choice of Forum: The parties submit to the jurisdiction and venue of India with respect to any
action arising, directly or indirectly, out of this Agreement or the performance or breach of this
Agreement. The parties stipulate that the venues referenced in this Agreement are convenient.

In the event of any violation of the terms of this clause, I agree that I shall be liable to Tech Mahindra
Limited for liquidated damages in the amount of the gross salary earned by me during the preceding one
year from the date of such breach. I acknowledge and agree that said amount constitutes liquidated
damages and not a penalty, and that the amount is a reasonable and fair estimate of the actual damages
that Tech Mahindra Limited would incur upon such breach.

Following the expiration of the one year period described herein, I shall continue to be obligated
under the Covenant Against Disclosure in Section 4 so long as such Confidential Information remains
proprietary or protectable as confidential or trade secret information.

Executed this _______ day of ___________, 20___

For and on Behalf Of
Tech Mahindra Limited

Krishna Ramaswami
Head - Resource Management Group

Signature

(Shaik Mohammed Abbas)
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ANNEXURE - I - ACKNOWLEDGMENT

This acknowledgment shall be attached to and considered part of the employment agreement executed this
date by and between Tech Mahindra Ltd "Company" and the Mr. Shaik Mohammed Abbas "Employee".

The Employee recognizes, understands and specifically agrees to the restrictive covenant contained in the
foregoing agreement. The Employee further acknowledges that said restrictive covenant and the territorial
limitations set forth therein is reasonable.

I understand that my employment with the Company is absolutely conditioned upon execution of this
Acknowledgment and agreement. I have fully read, understood and agree to be bound by the attached
agreement and this Acknowledgment. I, Shaik Mohammed Abbas hereby further acknowledge and confirm
that I have read and understood the foregoing agreement. I understand that I have the right and the time to
have this agreement reviewed by Advocate of my choice but has declined to do so.

IN WITNESS WHEREOF, and intending to be legally bound hereby, the Employee has set his or her hand on
this day of (month), (year), and hereby acknowledges, understands and agrees to the
above.

[ Name & Signature ]

Witness/ Notary Public: ______________________
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Annexure - J - INDEMNITY BOND WITH SURETY

This Indemnity is made and executed at <<Joining Location>> on this << Joining Date>> day of << Joining
Month>> << Joining Year>> by Mr. /Ms. /Mrs. << Name >> age <<Age>> S/o Mr. <<Father's Name>> a
permanent resident of <<Address>> *hereinafter called "Employee" which expression shall, unless
repugnant to the context or meaning thereof, mean and include his heirs, legal representatives, administrators,
executors and assigns] the party of the first par

AND

Mr. <<Name of Surety>> age <<Age>> S/o Mr.<< Father's Name of Surety>> a permanent resident of <<
Surety Address>> [hereinafter called "Surety" which expression shall, unless repugnant to the context or
meaning thereof, mean and include his heirs, legal representatives, administrators, executors and assigns] the
party of the second part,

IN FAVOUR OF Tech Mahindra Limited, a company incorporated under the Companies Act, 1956 and having
its Corporate Office at Info city, Hi-tech City Layout Madhapur, Hyderabad 500081,India [hereinafter called
"Tech Mahindra" which expression shall, unless repugnant to the context or meaning thereof, mean and
include its successors-in-interest and permitted assigns].

WHEREAS the Employee has been selected for appointment as in
the Band in the service of Tech Mahindra.

AND WHEREAS an Offer of Appointment containing the terms and conditions of the appointments has
already been issued to the Employee vide letter No _____________________________________dated

of Tech Mahindra.

AND WHEREAS the acceptance of the terms and conditions of the appointment has already been
communicated to Tech Mahindra on by the employee.

AND WHEREAS one of the terms and conditions of the appointment is that the Employee shall undergo an
initial training programme called Entry Level Integrated Training and Enablement (hereinafter referred as ELITE)
which may also include the project specific training/s and would be subsequently placed on assignments relating
to various projects of Tech-Mahindra. The Employee shall serve Tech Mahindra for a minimum period of twenty
four (24) months from the date of joining of the Employee and execute an indemnity with surety in favour of Tech
Mahindra.
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NOW THIS INDENTURE WITNESSETH as under:

1. In compliance of the aforesaid condition in Offer of Appointment subject to which Tech Mahindra has
agreed to give appointment to the Employee, the Employee hereby undertakes to undergo the Initial
Training Programme as provided by Tech Mahindra without any interruption whatsoever and serve Tech
Mahindra, on its various projects at any location, in India or abroad, for a minimum period of twenty four
(24) months from the date of joining.

2. The Employee hereby undertakes to devote his/her full time and attention to the business of Tech
Mahindra with due care, skill and diligence. The Employee further undertakes to use his/her best efforts
in the performance of his/her duties and responsibilities and abide by the rules and regulations of Tech
Mahindra.

3. The Employee hereby undertakes to honor the commitment made by Tech Mahindra to its customer/s for
completion of any project/s and further undertakes not to abandon any project before its completion.

4. The party of the Second Part i.e. agrees to stand as
Surety for the due performance of the obligation of the Employee under this agreement of indemnity.
In case of breach of the terms of this indemnity by the Employee and failure to indemnify Tech
Mahindra, the Surety shall be jointly and severally liable to pay the aforesaid amount of INR 100,000/-
(Rupees One lakh only) to Tech Mahindra with an interest at the rate as specified herein below,
immediately on demand.

5. The Employee further agrees and undertakes that in case, he/she commits breach of the above
conditions and resigns from or leaves/abandons the service and/or neglects in performance of the
duty assigned to him/her leading to termination of his/her service as per rules/regulations, by Tech
Mahindra, he/she shall pay an amount of INR 100,000 (Rupees One lakh only) with the interest
thereon @ 15% per annum from the date of breach of the above till the payment thereof, as
liquidated damages/cost of training including on the job training, the expenses which Tech
Mahindra has incurred/may have to incur in recruiting another employee in his/her place, and also
on account of business loss suffered/to be suffered by Tech Mahindra during intervening period.
The employee and surety agree that assessment of liquidated damages as assessed as INR 100,000
(Rupees One lakh only) are reasonable, which they both agree to pay jointly and severally, on
demand made by Tech Mahindra.

6. Notwithstanding anything contained herein above, furnishing of this indemnity will not create any right in
favour of the Employee to continue in the service of Tech Mahindra for the aforesaid term of twenty four
(24) months, and Tech Mahindra shall always have the right to take appropriate action against the
Employee as per terms of the appointment letter and/or the rules and regulations of Tech Mahindra as
applicable, in case of commission of any misconduct by the Employee.

7. The amount specified above shall constitute a debt owing to Tech Mahindra and shall be recoverable from
the Employee and the Surety jointly and severally with interest thereon at the rate specified above till the
payment thereof.
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IN WITNESS whereof, the EMPLOYEE & the SURETY have put their signatures in the presence of the
witnesses.

Signed and delivered by the Party of the first part i.e. the Employee having read and understood the
contents/terms of this Indemnity Bond

Name of First Part: Sig:

Signed and delivered by the Party of the second part i.e. the Surety having read and understood the
contents/terms of this Indemnity Bond

Name of Surety: Sig:

S/d by:-

1. WITNESS: _______________________________________
(Name)

NAME & ADDRESS:

2. WITNESS: _______________________________________
(Name)

NAME & ADDRESS
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Tvarana Software Solutions Pvt. Ltd.

Quadrant 3, 2nd floor, A1, Cyber Towers, Hitech City, Madhapur, Hyderabad – 500081. 
Ph: +91 4064591232 | www.tvarana.com

Date: 18th May 2021

To

 Ms. B Indu Shree

Provisional offer of Employment

Dear B Indu Shree,

This is with reference to your application for employment with our company and the subsequent discussion 

you had with us. In this regard, we are glad to offer you a position in the role of Trainee Consultant at Tvarana 

Software Solutions Pvt. Ltd. under the terms and conditions as given below. A detailed appointment letter shall 

be given to you on joining the firm. 

1. Your Total CTC will be: Rs. 4,03,600/- (Rupees Four Lacs Three Thousand Six Hundred Only). The Total 

CTC consists of all Employee Benefits and Performance Linked Variables. Please refer to Annexure I for 

details regarding the compensation. 

2. Date of Joining: We shall intimate you the Date of Joining after completion of your final exams. 

3. Your initial place of work will be at Hyderabad. However, you may have to work on assignments in any 

location in India or abroad where the company has any one of its associates or clients. 

4. The company works for 5 days a week. The official working hours are from 2:00pm to 11:00pm.  You 

are expected to ensure timely completion of your assignments.

5. You will be on probation for twelve months, which may be extended by the management at its 

discretion based on performance. On successful completion of probation, you will be confirmed in the 

services of the company subject to your performance and on submission of your Graduation certificate.

6. Employee signing this Offer letter agrees to stay with the company for a period of 2 Years from his/her 

Date of Joining.

7. Employee leaving the company during the probation/training/Agreement period is liable to pay for the 

training and hiring expenses incurred by the company. This expense is set as 100000 INR (Rupees One 

Lakh only) as the training is very specific to the needs of the company.

8. Absence for a continuous period of seven days without prior approval of your superior will be treated 

as abandonment of service. Refer to leave and discipline policy of the company. 

9. During the probation period you shall be eligible for leaves as per existing leave policy.



Tvarana Software Solutions Pvt. Ltd.

Quadrant 3, 2nd floor, A1, Cyber Towers, Hitech City, Madhapur, Hyderabad – 500081. 
Ph: +91 4064591232 | www.tvarana.com

10. During your employment with the company: 

 You shall work full time for the company and refrain from undertaking any part time work or 

assignment for any other organization or company. 

 You will be required to carry out all the duties and responsibilities assigned to you by your superiors. 

 You shall not divulge any information regarding the affairs, business matters or clients of the company 

to any third party. You are required to sign the Confidentiality agreement as joining formality on the 

day of joining. 

11. You are required to apply and maintain the highest standards of personal conduct and integrity and 

comply with all the policies and procedures of the company. Any action against the interests of the 

company will warrant disciplinary action under the Conduct and discipline rules of the company. 

12. Upon separation from the company, you will be required to return all the properties of the company in 

your possession (Laptop, demo kit, articles, documents, books, writing pads, papers, visiting card and 

files etc.) 

13. During your employment with the company, you will be governed by the policies of the company in force 

as modified from time to time. The company reserves the right to make changes in the policies from time 

to time, which will be communicated to you. 

We wish you the very best in your career with Tvarana Software Solutions Pvt Ltd. 

In acceptance of the terms and conditions mentioned above, kindly e-sign this letter.

Please acknowledge & confirm your acceptance of the offer by Monday, 24th May 2021, before 2300 hours. 

Accordingly, this offer remains valid till that date.

 

For Tvarana Software Solutions Pvt. Ltd 

Pradeep Reddy M                                                                                                          

Global HR Manager 

___________________________________________________________________________________________________________________

Acknowledgement 

Received a copy of the Letter.

____________________________

Signature of Employee

Date ______________________05/20/2021



Tvarana Software Solutions Pvt. Ltd.
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ANNEXURE I

Component
Monthly (Rs.) 

(1 to 4 months)

*Monthly (Rs.)

(5 to 12 months)
Annual (Rs.)

Basic 15500 16000 190000

HRA 3100 10100 93200

**Advance Bonus 1400 1400 16800

Gross Pay 20000 27500 300000

Other Benefits

Performance Linked Variable Pay 20000 30000 50000

Employer PF 1800 1800 21600

#Health Insurance+GTLI   7000

##Gratuity   25000

Total CTC   403600

*Compensation Revision

Revision of Compensation on completion of 4 months will be based on employee performance during that 

period. Employee to be rated as 1 or 2 or 3 based on their performance. Management decision on the rating is 

final.

Revised compensation against respective rating achieved is given below.

Rating Revised Compensation
New Gross Pay & Variable Pay from 5th 

Month Onwards

1
100% of New Gross pay (27,500) & Variable Pay 

(30,000)

New Gross pay (27,500) & Variable Pay 

(30,000)

2
80% of New Gross pay (27,500) & Variable Pay 

(30,000)

New Gross pay (22,000) & Variable Pay 

(24,000)

3 No Change
Gross pay (20,000) & Variable Pay 

(20,000)

Performance Linked Variable Pay

 

Performance Linked Variable Pay is linked to target achievement. Individual targets are linked to respective team 

/ vertical and business targets. Performance of business and vertical are also crucial in deciding the variable pay-

out. The pay-out date is decided by the company based on prevailing financial condition of the company. The 

employee should not have served a notice of resignation and should be on the rolls of the company on the day of 

pay-out.
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**Advance Bonus

Advance Bonus indicated above will be paid as per the Payment of Bonus Act, 1965. The Advance Bonus will be 

paid as part of Gross Salary. 

ESI Contribution

ESI contribution by the employer and employee will be as per the ESI Act 1948. 

#Health Insurance & Group Term Life Insurance

 Employee and enrolled dependents i.e Spouse and 2 Children only are covered under Group Mediclaim 

Policy. Under this policy the employee and enrolled dependents will be entitled for a family floater 

coverage for Rs. 5,00,000/-

 In addition to the Group Mediclaim policy employee will be covered under separate covid Insurance 

Policy with sum assured for Rs.5,00,000/- This policy will be applicable for during the Covid period only.

 Employee is covered under Group Term Assurance plan with a total life insurance cover of Rs. 6,00,000/- 

for gross pay less than 20,000 & 10,00,000/- for gross pay greater than 20,000. 

##Gratuity

Gratuity will be paid as per the payment of Gratuity Act 1972. 

Please note that your final net salary will be subject to statutory deductions as per the applicable laws of the 

land.

For Tvarana Software Solutions Pvt. Ltd 

Pradeep Reddy M                                                                                                                 B Indu Shree

Global HR Manager                                                                                                      AGREED & ACCEPTED 
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Date: 18th May 2021

To

 Ms. K Shanavaj

Provisional offer of Employment

Dear Shanavaj,

This is with reference to your application for employment with our company and the subsequent discussion 

you had with us. In this regard, we are glad to offer you a position in the role of Trainee Consultant at Tvarana 

Software Solutions Pvt. Ltd. under the terms and conditions as given below. A detailed appointment letter shall 

be given to you on joining the firm. 

1. Your Total CTC will be: Rs. 4,03,600/- (Rupees Four Lacs Three Thousand Six Hundred Only). The Total 

CTC consists of all Employee Benefits and Performance Linked Variables. Please refer to Annexure I for 

details regarding the compensation. 

2. Date of Joining: We shall intimate you the Date of Joining after completion of your final exams. 

3. Your initial place of work will be at Hyderabad. However, you may have to work on assignments in any 

location in India or abroad where the company has any one of its associates or clients. 

4. The company works for 5 days a week. The official working hours are from 2:00pm to 11:00pm.  You 

are expected to ensure timely completion of your assignments.

5. You will be on probation for twelve months, which may be extended by the management at its 

discretion based on performance. On successful completion of probation, you will be confirmed in the 

services of the company subject to your performance and on submission of your Graduation certificate.

6. Employee signing this Offer letter agrees to stay with the company for a period of 2 Years from his/her 

Date of Joining.

7. Employee leaving the company during the probation/training/Agreement period is liable to pay for the 

training and hiring expenses incurred by the company. This expense is set as 100000 INR (Rupees One 

Lakh only) as the training is very specific to the needs of the company.

8. Absence for a continuous period of seven days without prior approval of your superior will be treated 

as abandonment of service. Refer to leave and discipline policy of the company. 

9. During the probation period you shall be eligible for leaves as per existing leave policy.



Tvarana Software Solutions Pvt. Ltd.

Quadrant 3, 2nd floor, A1, Cyber Towers, Hitech City, Madhapur, Hyderabad – 500081. 
Ph: +91 4064591232 | www.tvarana.com

10. During your employment with the company: 

 You shall work full time for the company and refrain from undertaking any part time work or 

assignment for any other organization or company. 

 You will be required to carry out all the duties and responsibilities assigned to you by your superiors. 

 You shall not divulge any information regarding the affairs, business matters or clients of the company 

to any third party. You are required to sign the Confidentiality agreement as joining formality on the 

day of joining. 

11. You are required to apply and maintain the highest standards of personal conduct and integrity and 

comply with all the policies and procedures of the company. Any action against the interests of the 

company will warrant disciplinary action under the Conduct and discipline rules of the company. 

12. Upon separation from the company, you will be required to return all the properties of the company in 

your possession (Laptop, demo kit, articles, documents, books, writing pads, papers, visiting card and 

files etc.) 

13. During your employment with the company, you will be governed by the policies of the company in force 

as modified from time to time. The company reserves the right to make changes in the policies from time 

to time, which will be communicated to you. 

We wish you the very best in your career with Tvarana Software Solutions Pvt Ltd. 

In acceptance of the terms and conditions mentioned above, kindly e-sign this letter.

Please acknowledge & confirm your acceptance of the offer by Monday, 24th May 2021, before 2300 hours. 

Accordingly, this offer remains valid till that date.

 

For Tvarana Software Solutions Pvt. Ltd 

Pradeep Reddy M                                                                                                          

Global HR Manager 

___________________________________________________________________________________________________________________

Acknowledgement 

Received a copy of the Letter.

____________________________

Signature of Employee

Date ______________________05/20/2021
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ANNEXURE I

Component
Monthly (Rs.) 

(1 to 4 months)

*Monthly (Rs.)

(5 to 12 months)
Annual (Rs.)

Basic 15500 16000 190000

HRA 3100 10100 93200

**Advance Bonus 1400 1400 16800

Gross Pay 20000 27500 300000

Other Benefits

Performance Linked Variable Pay 20000 30000 50000

Employer PF 1800 1800 21600

#Health Insurance+GTLI   7000

##Gratuity   25000

Total CTC   403600

*Compensation Revision

Revision of Compensation on completion of 4 months will be based on employee performance during that 

period. Employee to be rated as 1 or 2 or 3 based on their performance. Management decision on the rating is 

final.

Revised compensation against respective rating achieved is given below.

Rating Revised Compensation
New Gross Pay & Variable Pay from 5th 

Month Onwards

1
100% of New Gross pay (27,500) & Variable Pay 

(30,000)

New Gross pay (27,500) & Variable Pay 

(30,000)

2
80% of New Gross pay (27,500) & Variable Pay 

(30,000)

New Gross pay (22,000) & Variable Pay 

(24,000)

3 No Change
Gross pay (20,000) & Variable Pay 

(20,000)

Performance Linked Variable Pay

 

Performance Linked Variable Pay is linked to target achievement. Individual targets are linked to respective team 

/ vertical and business targets. Performance of business and vertical are also crucial in deciding the variable pay-

out. The pay-out date is decided by the company based on prevailing financial condition of the company. The 

employee should not have served a notice of resignation and should be on the rolls of the company on the day of 

pay-out.



Tvarana Software Solutions Pvt. Ltd.
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**Advance Bonus

Advance Bonus indicated above will be paid as per the Payment of Bonus Act, 1965. The Advance Bonus will be 

paid as part of Gross Salary. 

ESI Contribution

ESI contribution by the employer and employee will be as per the ESI Act 1948. 

#Health Insurance & Group Term Life Insurance

 Employee and enrolled dependents i.e Spouse and 2 Children only are covered under Group Mediclaim 

Policy. Under this policy the employee and enrolled dependents will be entitled for a family floater 

coverage for Rs. 5,00,000/-

 In addition to the Group Mediclaim policy employee will be covered under separate covid Insurance 

Policy with sum assured for Rs.5,00,000/- This policy will be applicable for during the Covid period only.

 Employee is covered under Group Term Assurance plan with a total life insurance cover of Rs. 6,00,000/- 

for gross pay less than 20,000 & 10,00,000/- for gross pay greater than 20,000. 

##Gratuity

Gratuity will be paid as per the payment of Gratuity Act 1972. 

Please note that your final net salary will be subject to statutory deductions as per the applicable laws of the 

land.

For Tvarana Software Solutions Pvt. Ltd 

Pradeep Reddy M                                                                                                                 K Shanavaj

Global HR Manager                                                                                                      AGREED & ACCEPTED 
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ECE G Rama Rao <eceramarao@gpcet.ac.in>

Fwd: Wipro Offer Letter 
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vyshureddy37 <vyshureddy37@gmail.com> Thu, Mar 17, 2022 at 11:09 AM
To: eceramarao <eceramarao@gpcet.ac.in>

Sent from vivo smartphone

---------- Forwarded ---------- 
Sender: campus offerletters <wipro+email+2qi7b-e6e397749e@talent.icims.com> 
Date: Dec 2, 2021 1:01 PM 
Subject: Wipro Offer Letter 
Recipient: vyshureddy37 <vyshureddy37@gmail.com> 
CC: 

December 2, 2021 
 
Dear Kareddy Vaishnavi,
 
Congratulations! We are pleased to offer you the position of Project Engineer at Wipro.
 
Please click on the below link to review and accept your offer letter at the earliest using a desktop/laptop.
 
Note : You will not be able to save offer le�er copy if you open the below link through a Mobile
Phone.
 
We request you to accept the iCIMS Offer Letter within 30 days from the receipt of the offer Letter, failing which
we will be forced to infer that you are no longer interested to be a part of Wipro fresher hiring process.
 
Steps to follow to accept and save the Offer Le�er
 
To save your copy of Offer Letter, please open this email on desktop/ laptop, login to below mentioned acceptance
link, click on Accept -> click on signature check box -> Click on "Submit and Print" -> Click on "web
browser" -> ctrl+P -> save as pdf -> save -> select destination on your system to download.
 
Please note - You will not be able to access the Offer Letter again if you close the window without saving
your Offer Letter as the link will expire and will not be able to access the link to open offer page to
download the offer letter.
 
Please click on the link below to review and accept your offer letter at the earliest using a desktop/laptop.
Click to Complete 
 
Your Login Information:
Login Name: vyshureddy37@gmail.com  
(If you do not know your password, you can reset it by clicking here.)
 
 
If you have any questions about the details of your offer or about employment at Wipro, please reach out to
onboarding.helpdesk@wipro.com 
 
Thanks and Regards,  
Campus Offer Generation Team  
|Global Campus Hiring Team| Wipro Limited|

This message was sent to vyshureddy37@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 

mailto:wipro+email+2qi7b-e6e397749e@talent.icims.com
mailto:vyshureddy37@gmail.com
https://tracking.icims.com/f/a/pcPNesXm3k6c6mDLPF7ovg~~/AAIB5gA~/RgRjivtkP0RKaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1lbGl0ZV9vZmZlcl9sZXR0ZXJfdGVtcGxhdGUmaXRlbT01MjQ0NzJXA3NwY0IKYZJkdqhhkRxX2lIWdnlzaHVyZWRkeTM3QGdtYWlsLmNvbVgEAAAU4w~~
mailto:vyshureddy37@gmail.com
mailto:onboarding.helpdesk@wipro.com
mailto:vyshureddy37@gmail.com
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Ref: OFL/HR/PUN/ZENSAR/75101_12                                                                                    Date:- 1-Sep-2021  

  

To Jayanth kumar mallarapu                 

                                                                     Sub: Offer of Employment 

 

Dear Jayanth, 

  

Thank you for the keen interest you have shown in joining our organization. With reference to the interview and the 

discussions you had with us recently, we are pleased to offer you a career at Zensar. Please accept our heartiest 

congratulations and warm welcome to the Zensar family.  

  

You are required to join on 20-Sep-2021 and the offer stands withdrawn thereafter, unless the date is extended & 

communicated to you in writing.  your ‘Annual Compensation’ is attached herewith.  

1. Annexure – A – Annual Compensation.  

2. Annexure-B - The terms and conditions of employment. Your Employment with us will be 

Governed by terms & conditions referred in Annexure B.  

3. Annexure – C – List of Documents to be submitted  

 

Please note, this job offer will be contingent upon results of a satisfactory Technical examination designed solely 

to determine your Technical ability to perform the duties of the position being offered to you. Assessment will 

be conducted post 4 weeks of Training with our Training Partner (Pratian). Zensar reserves a right to withdraw 

this offer in case you fail to satisfactorily perform / pass the test(s) / complete the given assignments conducted 

by the Training Partner as per the guidelines laid by Zensar. Also, the offer is conditional to verification of 

documents listed in Annexure C.  
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You will be working from home and executing all responsibilities of the offered position. While working from home, 

you will be paid for the expenses incurred on Internet connection, which shall be utilized solely for the official purpose 

and more importantly as per company policy. While you are authorized to work from your home and any location in 

India of your choice, for all legal and practical purposes, your base location shall be construed as (Pune) and all the 

statutory and otherwise obligatory compliances with reference to your employment with Zensar will be done 

accordingly.  

 

 

 

Please confirm your acceptance of this offer by signing and returning the duplicate attached.  

  

  

Yours Sincerely, For Zensar Technologies Limited  

  

  
  

Sanjeeva Maithani Vice President – Human Resources  

  

Encl: Annexure – A (Salary Structure),   

     Annexure – B (Terms and Conditions of employment)   

     Annexure – C (Document Check List)   
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Annexure - A  

  

  

Name : Jayanth kumar mallarapu 

Designation: Junior Software Engineer  

Grade : G0  

Location: Pune 

  

  

Component  Annual Gross (INR)    

Basic  192000  Base salary component.  

Customized Allowance Pool*  84725  This is used towards HRA / CLA, LTA, Medical 

Allowance and Children’s Education. You may 

want to split the basket as per your tax plans.  

Bonus  16000  Paid out as per the Payment of Bonus Act if  

Basic is less than 21000  

Total  292725    

Company’s contribution to PF  23040  12% of Basic  

Gratuity  9235  As per Gratuity Act  

Gross Compensation  325000    

Group Personal accident 

Insurance  

6864  

Sum Insured is Rs. 1150000/- Please refer to 

policy  

Group Health Insurance 

Scheme  

Up to four family members (in order of:  

Associate, Spouse, 2 Dependent Children below 
age 25) are covered up to a limit of Rs.  

2,00,000/- P.A  

Term Life Insurance  
Sum Insured is Rs. 5,00,000/- Please refer to 

policy  

Total Cost to Company  331864    

  

  

  

Additionally, you will receive INR 10,000 as Joining Bonus post completion of 90 days from 

your date of joining with Zensar.  
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 Annexure – B  

  

  

  

1. GRATUITY:  

  

For every associate, the organization contributes 4.81% of the Basic salary towards the Gratuity fund. All associates 

who have completed minimum 5 years of continuous service with the organization are entitled for Gratuity.  

  

The entitlements are as per the following slabs:  

  

 5 years or more, and less than 10 years of service, Gratuity will be calculated @ 15 days basic salary 

for the number of years completed.  

  

 More than 10 years and less than 15 years of service, Gratuity will be calculated @ one month basic 

salary for the number of years completed.  

  

 More than 15 years of service, Gratuity will be calculated @ 1¼ month’s basic salary for the number 

of years completed, subject to maximum of 26 months’ salary.  

  

The gratuity amount is payable on resignation/retirement subject to above conditions.  

  

In case of death of the associate during the service, the associate’s nominee is entitled for the Gratuity benefit 

calculated on the basis of anticipated service subject to the conditions under the scheme entered with LIC.   

 

 

  

2. PROVIDENT FUND:  

  

The associate becomes a member of the provident Fund Trust administered by the company from the date of the 

joining.  

  

 The company deducts 12% of the basic every month through payroll as the associate’s contribution 

to PF.  Additionally, the company contributes 12 % of the associate’s basic salary and the same is deposited 

with the Provident Fund Trust.  

  

 Out the associate’s contribution, 8.33% (subject to maximum of Rs. 1,250 p.m.) is remitted to The 

Regional Provident Fund Commissioner (RPFC), Pune towards the contribution for pension administered by 

RPFC.  

  

 The associate on resignation or retirement can apply to Trust for transfer or withdrawal of Provident 

Fund accumulation as per the Provident Fund rules.  
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 The associate is also entitled for Pension from RPFC on resignation or retirement as per the pension 

rules of RPFC.  

  

 Voluntary Provident Fund: The associate, if wishes, may request for additional PF contribution 

minimum if 12% & maximum of 20% of Basic salary by way of deduction through payroll.  

  

 

 

 

3. Other Benefits  

  

 •  Hospitalization  

       You, Your spouse & 2 Dependent Children below age 18 will be eligible to avail of the medical insurance 

cover.  .  

  

 •  Medical Insurance for Parents and Parents−in−law  

Additional cover is also available for your parents as well as parents−in−law. The premium towards their 
coverage will be deducted from your salary. The details of the scheme would be available to you when you join. 
For more details, Please do write to parentsmedicare@zensar.com.  

  

 •  Leave  

  You will be eligible to 30 days of total leave during a year. This will include 18 days of privilege leaves and 12 
days of flexi leaves. Flexi leave can be availed as casual leave, sick leave and  paternity leave reasons. The 
details of the policy would be available to you when you join.  

  

 •  Day Care Center  

For all Zensarians, there is a day care centre on Campus. You can use this facility if your children are between 7 

months to 8 years of age. For registrations and other details you can contact bhanushri.s@zensar.com.  
  

 

  

 •  Salary & Benefit  

  

The first review of your compensation will be:  

  

• For joinees between April to Dec: Based on your performance, Your Increment review will be effective 

July for the performance review period from April to March or from Date of Joining to March and paid out 

prorated for the period of service of that year.  

  

• For joinees between Jan to March: The increment is effective July of the following year on a prorated 

basis.  
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• It is the Company policy to review the compensation payable to its associates for successive financial 

years and such reviewed compensation may be higher or lower than the previous financial year depending upon 

the overall performance of the Company.  

 

 

• In addition to compensation, you shall also be entitled to receive other benefits as applicable under the 
Company policy. The Company shall however, at its sole discretion, be entitled to amend, vary, and modify any 
of the terms and conditions of the policy with regard to the benefits offered to you.  

  

• The term 'financial year' denotes the period starting from 1st April to 31st of March of the following 

calendar year.  

  

• Your compensation is confidential matter between you and the Company and should not be discussed 

or disclosed to others.  

 

 

 •  Assignments / Transfer / Deputation  

  

Though you have been engaged for a specific position, the company reserves the right to send you on training / 
deputation / secondment / transfer / assignments to any other locations, departments or units of the Company or its  

 

Associate companies, Subsidiaries, Group Companies or Customer locations, whether in India or abroad. In such case, 

the terms and conditions of service applicable to the new assignment will govern you.  

  

You shall, only at the request of the company, enter into a direct agreement or undertaking with any customer to whom 

you may be assigned / seconded / deputed accepting restrictions which the customer may reasonably require for the 

protection of its legitimate interests  

  

You are an employee of Zensar and are not and shall not become the employee or agent of any Client at whose 

premises you may be deployed, at any time during your services with the company. Zensar shall be responsible for 

the payment of all your compensation, benefits and insurance as applicable and you shall not be entitled to claim any 

Client employee benefits. You acknowledge that you are not employee of Client for any purpose and shall not exercise 

any rights or seek any benefit accruing to the regular employees of Client.  

 

 

Work Location  

  

You will be working from home initially from the date of your joining till further orders in this regard. While working 
from home, you will be paid for the expenses incurred on Internet connection, utilized purely for the official purpose 
and as per company policy. Though you will be working from home, however, for all legal and a practical purpose 

your base location will be ……….  
  

 

Work Timings  

At Zensar we work five days a week, Monday through Friday. The Company will have its normal business hours 
from 0845 hrs to 1815 hrs with a Lunch Break of 30 minutes. Since we cater to global clients that may operate on a 
24 x 7 basis, associates may be required to work at Non standard hours; Your work timing would be intimated by 
your manager. You shall provide details regarding the utilization of your time by entering the same into Zensar's 
ejob card. 

http://www.zensar.com/
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4.  Notice Period  

You will be required to give three months notice in case you decide to leave our services and the same is subject to 

the company’s discretion. The company reserves the right at its sole discretion, to substitute the notice period by 

paying whole or part of your base salary in lieu of the notice period.   

  

Incase you leave the services of Zensar within 1 year of your joining the Organization, due to any reason, you will be 

required to repay the total expenses incurred by the company towards reimbursement to you on account of your 

relocation, notice pay buyout and joining bonus, if any.    

  

 

  

5.  Statement of Facts  

It must be specifically understood that this offer is made based on your proficiency on Technical / Professional 

skills you have declared to possess as per the application, and on the ability to handle any assignment / job 

independently anywhere in India or overseas. Incase, at a later date, any of your statements / particulars furnished 

are found to be false or misleading, or your performance is not up to the mark or falls short of minimum standards 

set by the company, the company shall have the right to terminate your services at its own discretion.  

  

 

 

6.  Group Insurances  

• From the month following your joining, Company will provide you coverage under the Group Mediclaim 

Policy and Group Accident Insurance Policy, at no cost to you.    

  

• It is mandatory to declare dependent (Dependent Spouse, Dependent Children) information to include them 

in the company Mediclaim Insurance policy.   

  

 

7.  Confidentiality   

You agree at all times during the term of your employment and thereafter (without limit of time):  

 Hold Confidential Information in strictest confidence, and not to use or attempt to use the same, except for 

the benefit of the Company, and  

 Not to disclose or divulge Confidential Information to any person or entity without written authorization of 

the Company  

 You agree to return to Zensar all proprietary information, including copies of paper, hard drive, disk, tape 

and other media, upon completion or termination of any project or upon cessation of your employment.  

 For the purposes of Clause, “Confidential Information” means any Company proprietary or confidential 

information, technical data, trade secrets or know-how, whether oral or written or in electronic format and whether 

marked confidential or not, including but not limited to; research, business plans, products, product improvements, 

processes and process documents, services, projects, proposals, all work produced by you whether during normal 

working hours or not, computer program, documentation, customer lists and customers (including, but not limited 

to, customers of the Company with whom you become acquainted), markets, software, developments, inventions 

processes, formulas, technology, designs, drawings, engineering, marketing, distribution and sales methods, sales 

and profit figures, finances, techniques, strategies, discoveries, the title and description of any patents or patent  
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applications filed by the Company in any country or jurisdiction (until the same is generally available to the public), 

and any other business information of the Company including its business plans, practice methodologies and 

technologies (including computer software), training materials, personnel information, client lists and information 

regarding the business needs, strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents or other tangible property and 

all information that comes to your knowledge which would but for this employment would not have been accessed by 

you, whether such information is in tangible form or not, written or otherwise and formal or not. Confidential 

Information however shall not include knowledge, skills, or information which is common to the business of the 

Company, or which is generally known outside the Company.   

  

 You understand that retaining the confidential nature of Confidential Information is of utmost importance to 

the business of the Company and in addition to the terms stipulated in this agreement herein you agree to execute 

a Non Disclosure Agreement with the company.  

  

 Any breach of this provision shall be treated as a gross violation of the terms herein and your services are 

liable to be terminated without notice.  

 

 

8.  Non Solicitation of Associates and Clients  

 You agree that during the period of your employment with the Company, and for one year after the date of 

termination of such employment (regardless of whether this cessation of employment is voluntary or involuntary, 

or caused by the breach of this Agreement by either party), other than on behalf of the Company, you will not, 

either directly or indirectly:  

 Solicit, divert, take away, hire, or recruit, entice or attempt to solicit any associate of the Company or the 

business of any client, customer, potential client, potential customer, person, or entity with whom Associate had 

dealings for any purpose related in any manner to the business of the Company.  

 You agree the foregoing restrictions are reasonable both as to time and extent given the nature and scope of 

the Company’s present business and the duties of your employment.  

 This clause shall be binding on you even after your separation from the company  

  

 

 

9. Intellectual Property  

 All intellectual property rights, including but not limited to, patents, copyright and design rights as a result 

of the development of and/or the application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with others and whether during normal working hours or not, 

including but not limited to any invention, design, discovery or improvement, computer program, documentation, 

confidential information, copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with the Company shall be the exclusive property  of the Company and you 

agree to assign all such Intellectual Property created during your employment to the company .  

  

 You agree, at the Company’s expense, to provide, during and after this employment, all such assistance as 

the Company reasonably considers necessary, to secure the vesting of such rights in the Company or Terms of 

Employment.  
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10. Indemnification  

You agree to indemnify the Company for any losses or damages sustained by the Company caused by or related to 

your breach of any of the provisions contained in this Terms of Employment  

  

  

 

11. Other Terms and conditions  

• You agree not to undertake employment, whether full-time or part-time of any other organization / entity engaged 

in any forms of business activity without the consent of Zensar. The consent may be given subject to any terms 

and conditions that the company may think fit and may be withdrawn at any time at the discretion of the company.    

  

This offer is purely based on the information / documents provided by you and by accepting the offer, you 

specifically authorize the company or any external agency through Zensar to verify your educational, previous 

employment, your conduct and any other background checks prior to your joining the company or thereafter. You 

shall extend your co-operation (if asked for) during such verification without any protest or objection. However, 

if there is a discrepancy in the copies of the documents / certificates given by you as a proof in support of the 

above, the company reserves the right to terminate the employment at any time during your service You agree to 

abide by all the policies of the Company in force from time to time.  

 

 

  

12. SMS Notification  

You agree that the Company can contact you via SMS notifications or any other telephonic mode, before , during and 

after Zensar’s joining process, in order to, inter-alia, keep you updated and well informed on joining and/or subsequent 

processes and developments.  

  

  

This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure – B and 

I hereby accept and agree to abide by them:  

  

  

Name in Full:  

  

Signature:  

  

Address:  

  

Phone:  

  

E-mail ID:  

  

 Date:                       

  

Place:  
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Note: This document gives indicative details of all plans. Their implementation is governed by policies of Zensar 

and applicable legal agencies, and may change from time to time without prior notice. Latest Details and 

specifics of each plan are available with the Human Resources Function.  

  

  

 

  

Annexure – C  

  

At the time of joining, you are requested to bring the following documents in Original, along with a copy of each  

  

1. Proof of Age either copy of passport or school leaving certificate  

2. Last Qualification Certificate  

3. Mark sheet of last qualification   

4. Experience Certificates/Relieving letter of the last two companies   

5. Last salary slip  

6. Two passport size color photographs  

7. Copy of Pan Card  

8. Copy of Passport (if available)  

9. Bank Account Number and details  

10. Copy of Aadhar Card  

 

  

You must provide your PAN Card copy. Please note that it is mandatory to provide the PAN number for 

processing of your payroll and no payments on account of salaries can be made without a PAN number  

  

  

Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies 

of the documents / certificates given by you as a proof in support of the above, the company reserves the right to 

terminate the employment at any time during your service  

  

Please submit all the certificates supporting your educational qualifications along with mark sheets in original for 

verification only.  
  
  
  

Private & confidential 

  
  

http://www.zensar.com/


Date:07-Jul-2021

To

K SAI SARANYA
INDIA

Dear K SAI SARANYA,

Sub: Offer of Training and Employment

1. This has reference to the selection process for employment opportunity at Mindtree in the campus of  Kalinga.

2. We take pleasure in informing you that you have been selected for appointment in Mindtree as an ENGINEER
in the Salary Grade C1 subject to the following terms and conditions.

2.1. a) You should complete the Degree which you are now pursuing without any backlog (subjects where you
have not obtained the passing marks) at the time of joining

b) Secure 60% aggregate in the degree. Aggregate is calculated as follows:

          (Total of marks obtained in all the subjects from the first to last semester)
      Aggregate = ---------------------------------------------------------------------------------------------------

                        (Total of maximum marks in all the subjects from first to last semester)

            Aggregate % = Aggregate * 100

c) Provide a copy of the degree certificate or provisional degree certificate along with mark
sheets of all semesters on your day of joining.

2.2. You shall initially undergo training at Mindtree, Kalinga, Bhubaneswar, Odisha and undergo Orchard Learning
Programme  conducted  by  Mindtree, Kalinga which  helps  you  to  transition to the Corporate world of
technology solutions. The details of the programme and the training location will be provided separately closer
towards the joining date. Mindtree reserves the right to change the training campus location based on business
needs.

2.3. Your joining location would be Mindtree Kalinga, Bhubaneswar and joining date would be communicated in
subsequent emails.

{{Sig_es_:signer:signature}}
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2.4. Your onboarding date would be shared with you based on your participation and achieving required
milestones as per the pre- orchard learning program calendar which will be shared by you upon
acceptance of this offer. 

2.5. The period of Orchard is 90 days and on successful completion of the programme, you shall be
deployed at a location as per the business requirement of Mindtree.

2.6. The other terms and conditions of your appointment at Mindtree is in Annexure - A.  Besides, you
will be governed by the rules, regulations and policies of  Mindtree which will be in force from time to
time

2.7. You shall bring with you the following documents at the time of reporting for Training at
Mindtree, Kalinga, Bhubaneshwar, for completing the joining formalities. 

          -  10th, 12th and graduation (all semesters) mark sheets originals and 2 sets of photocopies
          -  Degree completion/provisional certificate originals and 2 sets of photocopies
          -  Pan card originals and 2 photocopies
          -  Aadhaar card originals and 2 photocopies
          -  Voter ID / Driving license originals and 2 photocopies
          -  4 passport size photographs

If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing
this offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
campus@mindtree.com.

We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you,
For Mindtree Limited

Rosalee M Kombial
Vice President-People Function
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Enclosed: Annexure to your Offer of Employment

Acceptance of the offer

I, K SAI SARANYA, agree to accept the employment on the terms and conditions mentioned in this
Offer of Employment and the annexure.

  Your Signature {{Sig_es_:signer:signature}}

  Your Name in Capital letters   K SAI SARANYA

Annexure 1

Compensation stack during the Orchard Learning Program (from the date of joining till the date of
confirmation)

Name                 : K SAI SARANYA

Salary Grade          : C1

Designation            : ENGINEER

Stipend               : INR 26,000 per month.

Payment will be after deduction of below amount from the monthly stipend:

  INR 6000 per month covering for accommodation on twin share basis on a subsidized cost if your
training location is Mindtree Kalinga (excluding food expenses)
  Food expenses will have to be borne by you.
  Premium for Insurance during your learning program will be INR 550 per month.
  Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out.

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2021
- 2022 is as follows.

  Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is
    INR 500,000 per annum per family.Family means your spouse and children (up to 2 children).
    Parents/Parents-in-law or siblings or any other relationships are not covered.
  Group Term Life (GTL) coverage for you and is up to INR 2,000,000.
  Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000.

More details will be provided at the time of joining.
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Annexure 2

Compensation stack effective from date of confirmation

Name          : K SAI SARANYA

Salary Grade    : C1

Designation       : ENGINEER

Detailed break up of your CTC components is given below (all figures are in INR and per annum)

 Basic    180,000 

 HRA     89,916 

 Provident Fund     21,600 

 Gratuity      8,640 

 Insurance Benefits*      6,600 

 Allowance in Lieu of Reimbursement     45,252 

 Annual Gross    352,008 

 Bonus / Variable Compensation**     48,000 

 Annual Cost to Company    400,008 

*The Insurance coverage provided to you at the time of joining will continue on your confirmation, as
per the prevailing insurance policies at the time of your confirmation. The premium for standard coverage
is part of your CTC.
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Additionally, you will be provided with the following options for enhancing your coverage under GMC.

 You will be given an option to increase the coverage from INR 500,000. Top up options with
additional/higher insurance coverage are available as per policy. If you opt for this, the additional
premium for the increased coverage will be deducted from your salary on a pro-rated basis.

 You will be given an option to cover your Parents or Parents-in-law. If you opt for this, the
additional premium for the parental coverage will be deducted from your salary.

More details on these options will be provided to you at the time of your confirmation.

**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan
applicable for the respective year. More details of the plan will be available on joining. The actual
amount payable is inclusive of bonus, if any, as per the Bonus Act, 1965 and amendments thereto.

The structure of CTC shown above is indicative and by the time of your confirmation, there could be
changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide
compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same.
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Annexure - 3

Terms and conditions of the Offer of Training and Employment

1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from
campuses are referred to as Campus Minds of the particular batch of joining for convenience and
identification.

2. The term, 'the Company' refers to Mindtree Limited.

3. This letter contains broad terms and conditions of service governing this appointment which are subject
to change from time to time and shall have to be read along with the  rules, regulations and
policies of the Company. 

4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment,
Non-Solicitation, Confidentiality, Non-Compete agreement annexed hereto at Annexure 3, and Mindtree
Code of Conduct. You are requested to go through the documents carefully and understand the terms
thereof before sending your acceptance. 

5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on
policies/rules/regulations, which are applicable to you.  Salary details are personal to you and you are
expected to keep them confidential. We expect you to keep the salary details confidential at all times.

6. Orchard Learning Program 

6.1 On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will
consist of new age methods that enable you with real world problem solving capabilities.

6.2 Orchard Learning Program spans for about 90 calendar days. However, the duration could be
shortened or extended based on the business requirements and an individual's readiness for working on
projects as determined by Mindtree.

6.3 The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to
learn effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your
100% availability and undivided attention during the tenure of the program. 

6.4 You will be continuously assessed and given feedback by experts throughout the learning program.
You will be provided opportunities to demonstrate the acquired capabilities on skills such as
Communication, design, programming, problem solving, presentation and professionalism on engineering,
business and social projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for
successful completion of Orchard Learning Program. The details of qualifying criteria will be
communicated to you upon your joining.
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Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at
the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of
the Orchard Learning Program, your employment with Mindtree will be confirmed through a written
intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the
services with no further assurances, risk or liability of Mindtree. Unless otherwise confirmed in writing,
you will be deemed to be under the Orchard Learning Program.

7. Confirmation of Employment

7.1 Upon confirmation, your designation will be ENGINEER and in the Salary Grade of C1 will
continue. The date of confirmation is reckoned as the start date of service for all practical purposes,
including statutory requirements. Date of confirmation is the start date used for provident fund, gratuity,
tenure calculation for performance management cycle, increments, progression, vacation or leaves as per
general policy, loans and other benefits etc. 
 

7.2 All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month
post successful completion of the Orchard Learning Program. For e.g. if you successfully complete the
Orchard Learning Program any day between 1st to 15th during the month of September  2021, the date
of confirmation will be 16-Sept-2021 or if you successfully complete the Orchard Learning Program any
day between 16th to 30th of September 2021, the date of confirmation will be 01-Oct-2021. 

7.3 The duration between the successful completion of the Orchard Learning Program and the date of
confirmation is considered as part of the Orchard Learning Program.

7.4 On confirmation, your work location will be decided based on the business requirements. You are
expected to report at your work location as advised. 

7.5 Your joining may be revoked or your confirmation will be withheld, if any of the required joining
formalities, for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

7.6 Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of
the Company.

8. Background check & references

We would be conducting a background and reference check prior to or after your expected date of joining
to validate your identity and the address provided by you and to conduct any criminal checks.

Your employment with us and your continuation in service is contingent upon (i) our obtaining a
satisfactory report on the background check conducted by our approved agency relating to details provided
in your application etc. and (ii) your eligibility to work for the Company such as no non-compete
restrictions.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80020532/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 7

K SAI SARANYA (Jul 9, 2021 19:42 GMT+5.5)
K SAI SARANYA

https://secure.na1.adobesign.com/verifier?tx=CBJCHBCAABAA8YPPdLftGGqz850JBitBoxVQobIbcTod


If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of employment with or without notice or compensation. In certain client projects, our clients
may request additional checks, which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence, we
understand that you shall provide proofs of such qualifications as applicable which we find satisfactory
when asked by us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree may, at its
sole discretion, choose to terminate the employment contract between Mindtree and you with or without
notice or compensation.

9.    Compensation and benefits 

9.1  During the Orchard learning program, you will be paid a stipend of INR 26,000 per month.Please
refer Annexure 1 for details. On successful completion of the Orchard learning program, your employment
with Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per
annum Please refer to Annexure 2 for details.  All payouts are aligned to salary payout, which is the last
working day of the month, unless otherwise mentioned. Any payment will be after deduction of applicable
taxes prevailing at the time of payout.
 
9.2  You will be covered under insurance from the date of joining, as detailed in Annexure 1.

9.3 You will be eligible for relocation benefits for the relocation from Mindtree Kalinga to your work
location, as per the existing relocation policies for Campus Minds. 

9.4  The performance management and career progression will be as per the existing policies. 

9.5 You will not be eligible for any loans or advances during the Orchard Learning Program. You will
be    required to be on the rolls of the Company and not serving the notice period, for you to be
eligible  for sanction of loans and  salary advance, payment of year-end payout component of bonus (if
applicable), compensation revisions, promotions etc.  You will have to refund any amounts received by
you when you are not entitled for the same.

9.6 Duration of unpaid vacations will not be considered while the Company is computing the tenure for
benefits like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component,
amongst other criteria.
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10.  Vacation and leave

10.1 No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree official holidays applicable to the Orchard Learning Program candidates in general.

10.2 Any absence during the Orchard Learning Program due to any grave personal emergency will be
dealt   on a case to case basis and will be considered as loss of pay and deducted from your stipend on
pro-rata basis. Recovery of the amount towards loss of pay during the Orchard Learning Program may
happen  either during the Orchard Learning Program itself or the first month of confirmation or final
settlement on cessation of employment, as the case may be.

10.3 On confirmation, you will be eligible for leaves as per the general leave policy as in force in
the Company from time to time.

11.  Termination of employment

11.1 During Orchard Learning Program

a)  Termination for cause

Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu
of notice in the below circumstances which you agree are reasonable and acceptable:

     -    Failing to meet the qualification criteria during the Orchard Learning Program assessment
     -    Unauthorized absence during the Orchard Learning Program 
     -    Non-compliance to Mindtree integrity policy and other disciplinary expectations.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the learning sessions without valid reasons, being absent for assessments without prior
permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying
criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be
terminated from employment with immediate effect and return Mindtree assets immediately.

b)  Termination for convenience

If you wish to terminate your employment during the Orchard Learning Program, you will be required to
notify your resignation in writing. On acceptance of your resignation, you will be intimated about your
relieving date and you are expected to comply with all separation procedures and return of the Mindtree
assets, within two working days.
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11.2. After confirmation

a) Termination for cause

Mindtree may terminate your employment, with immediate effect, without any notice or salary or
compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations.
Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative
and not comprehensive. In event of termination due to such reasons, you agree that notice requirements
shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction
of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a
period of 10 working days or more, it shall be considered that you are no longer interested in continuing
employment with the Company, in such a case, it shall be deemed that you have abandoned your
services. In such an event, the management shall terminate your services without any notice or salary or
compensation in lieu of notice.

b) Termination for convenience

1. If you wish to terminate your employment, you will be required to give an advance notice of three
(3)months, in writing to the company. If at your request, Mindtree agrees to relieve you before serving
the full notice period, you will be liable to pay to Mindtree, the salary for the balance notice period
along with other amount payable by you to Mindtree. Both Mindtree and you agree that this amount is
fair and legally enforceable in the event of any default from your side. Mindtree, at its sole discretion,
may provide waiver on the notice period. If there is any failure to comply with the separation procedures
within a reasonable time frame, then it will be handled as Termination on disciplinary grounds. If
Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an
advance notice of three months, in writing.

2.  If Mindtree decides to relieve you before the completion of the notice period, the salary for the
balance   notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

3. Salary for the purpose of notice period means the two components of Basic & Flexible Expenditure
Plan (FEP), in your compensation at the time of termination of your employment.
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11.3  Common guidelines to be complied with, on termination for any reason, and at any time of
your employment

a)  On termination of your employment for any reason, you shall comply Mindtree's separation
procedures, sign all required documents and return all Mindtree assets with you. Mindtree will not be
bound to pay the final dues, if any, till you have completed all the separation procedures and returned all
the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have
made.

b)  If there is any failure to comply with the separation procedures within a reasonable time frame, then
it may be handled as termination on disciplinary grounds based on assessment of the circumstances.

c)  Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

12. Nature of employment

12.1 The offer of appointment has been made on the basis that the declaration made by you during the
selection process and subsequently at the time of joining are complete and correct and  if it is found that
you have concealed any information which have  material bearing on your employment or  you have
made any wrong declaration, your employment may  be termination without any notice, salary or payment
in lieu of notice. The Company reserves right to have your back ground check either directly or
through an outside agency and by accepting the terms of appointment, your consent for the same is
deemed to have been given.

12.2  The employment at Mindtree is exclusive and you shall devote your full time for discharging
the roles and responsibilities entrusted to you.  You shall not take up any employment part-time or
full time for consideration or on honorary basis without the prior written consent of Mindtree either
during Orchard Learning Program or after your confirmation.

13. Other Agreements

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as the Company may
decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.
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14. Transfer 

14.1 You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or
abroad, should the need arise. You will abide by the Company's rules, regulations and policies, as may
be in effect from time to time with respect to your function, grade or location where you work in.

14.2 On confirmation of your employment through the successful completion of the Orchard Learning
Program, relocation from Mindtree Kalinga to the work location will be as per the existing relocation
policy for Campus Minds.

15. Retirement and retirement benefits

15.1 Subject to your confirmation after the completion of training at Kalinga, your service in the
Company  is valid till the date of retirement (last day of the month of your sixtieth birthday). For this
purpose the date  of birth as declared in the application form for selection, will be treated as final. 

15.2  Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

15.3  Compliance will be as per the prevailing statutory requirements at any point of your employment
with Mindtree.

16. Intellectual property  

If you conceive any new or advanced methods of improving process/formulae/systems in relation to the
operation of the Company or an intellectual property in course of your training or work, such
developments will be fully communicated to the Company and the Company will have the full ownership
sole right/property of the same. You hereby assign all intellectual property rights and moral rights to
Mindtree.

{{Sig_es_:signer:signature}}
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17. Mindtree's Code of Conduct and Policies

17.1  Mindtree has a 'Code of Conduct' that is applicable during your stay at Mindtree's Global Learning
Center at Mindtree Kalinga, Bhubaneswar, for the Orchard program as well as outside of Mindtree at 
any other Mindtree premises.  The Code of Conduct also applies to your tenure with Mindtree after the
completion of the training at Kalinga and your employment at Mindtree while at Mindtree location or 
at a Mindtree customer location.

17.2  You will be requested to sign your acceptance and adhere to these terms upon joining.

17.3  Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your
employment with Mindtree. You are required to keep yourself updated at all times of these Policies 
and Code of Conduct.

18. Tax implication

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.

19. Reimbursement of travel expense for joining Mindtree

Expenses incurred by you for joining at Mindtree Kalinga will be borne by you and will not be
reimbursed by Mindtree.

20. Personal Safety and conduct

You understand that Kalinga is a residential facility and you shall accordingly upon leaving the campus
for your outings or otherwise,   have the responsibility of informing your family about your safety and
whereabouts. While you are outside the Kalinga Campus or outside a Mindtree premise at your own
volition, you shall be responsible for your conduct and personal safety. You shall indemnify Mindtree, its
directors and employees from any claims, legal or financial arising out of your own actions or omissions
or indulging in activities that endanger your personal safety and release Mindtree of all liabilities to you
or your family arising from your acts or omissions.

End of Annexure 3

{{Sig_es_:signer:signature}}
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 

your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 

job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 

Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 

immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 

involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 

Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 

can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 

in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 

they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 

disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 

This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 

determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 

to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 

offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 

(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 

area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 

may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 

K SAI SARANYA (Jul 9, 2021 19:42 GMT+5.5)
K SAI SARANYA

Jul 9, 2021
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PRIVATE AND CONFIDENTIAL

January 09, 2022

Madhu  Boya Gajjalammagari

KURNOOL, ANDHRA PRADESH

Andhra Pradesh Kurnool 

India .

Dear Madhu  Boya Gajjalammagari,

Welcome  to  Mphasis.  It  gives  me great  pleasure  to  invite  you  to  join  the  family  of

Mphasis.

We are pleased to offer you the position of a Trainee Associate Software Eng, in Band 5

and  Level  1 with our organisation.  The gross compensation will be  INR2,50,000/- (Two

Lakhs Fifty Thousand rupees only) per annum. 

You are required to sign a training bond and agreement for  INR 1,00,000/-(Rupees

One Lakh Only) for a period of 24 months. This bond is applicable from your date of

joining the company.  The bond for the complete amount of  INR 1,00,000/-(Rupees

One Lakh Only) would be recovered if you resigned within 24 months.

Upon successful graduation from The Mphasis Learning Academy by securing minimum

marks in various training modules and completion of 3 months in Mphasis:

 Your gross compensation will be revised to  INR 3,25,000/- (Rupees Three Lakhs

Twenty-Five Thousand Only) per annum

 This salary change will be effective from the subsequent month after completion of 3

months from your date of joining

Mphasis is defined by a strong and intrinsic culture that sets us apart. Our DNA, while

evolving through various  transformations,  has  still  fundamentally  been driven by the

same core values. Customer centricity has been one such tenet that influences every

Mphasian. We strive to understand our customer’s need, staying ahead of the curve to

deliver best-in-class service. Equally crucial, is our  outcome focus, wherein our eyes

stay on the end result without compromising on our quality, ethics and people. We draw

our greatest strength from our people.  Hence,  empowering our workforce has gone

hand-in-hand with greater  accountability,  thereby creating responsible  citizens of  the

world.  As  we  redefine  what  business  success  means  in  the  changing  landscape,  we

believe in inculcating the spirit of  experimentation so that established systems and

ways  of  doing  things  are  constantly  tested,  questioned  and  disrupted.  Imagination,
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innovation and the ability to take risks are fundamental  characteristics that  make us

shatter boundaries.

These shared values and beliefs are the influencers of everyday work culture at Mphasis

that has eventually built our ethos. It is what integrates us across technologies, platforms

and geographies. We are proud of it and we eagerly welcome you to the Mphasis way of

life.

This offer of employment is contingent upon you fulfilling the background verification

process that the organization will conduct.

We look forward to you joining us on  January 17, 2022 at Pune.  The reporting time is

10:00 AM. You endorse your acceptance by duly signing the duplicate copy of this letter

on all sheets at the bottom right corner and return to the undersigned by either mailing it

or handing it over to us on the date of your joining.
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ANNEXURE – 1

Name Madhu Boya Gajjalammagari

Band Band 5

Level Level 1

Title Trainee Associate Software Eng

Salary Component Amount (in Rs./Month)

Basic 8,333

House Rent Allowance 4,467

Leave Travel Allowance NA

Special Allowance 2,083

Ex-Gratia / Bonus* 3,200

Total Fixed Cash 18,083

Variable Pay** 1,042

Employer Provident Fund 1,250

Mediclaim Insurance Premium 458

Target Cost to Company 20,833

Target Cost to Company (per annum) 2,50,000

Note:
*  As  per  Statutory  regulations,  if  your  covered  under  Payment  of  Bonus  act,  this
component will be paid as "Bonus" if not will be paid as “Ex- Gratia". 

** Variable Pay will be payable on Quarterly basis. Amount shown is payable on 100%
Target achievement. The company and unit/function performance achievement against
the target measured quarterly shall determine the payout under the Variable Pay Plan.
Note:  Variable  Pay  is  governed by  the  provisions  of  Variable  Pay  Plan  (available  on
Mphasis Intranet) and the same will be reviewed from time to time.
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ANNEXURE - 2

TERMS OF EMPLOYMENT

Your  employment  at  Mphasis  Limited.  (“The  Company")  will  be  governed  by  the
Company's policies as modified from time to time. Copy of the present policy will  be
made available to you on your joining the Company. In particular and without prejudice
to  the  foregoing  statement,  some of  the  more  significant  terms and  conditions  that
govern your employment, subject to modifications from time to time, are detailed below.

1) Hours of Work
1.1. A working day shall comprise of nine hours.
1.2. You may be required to work on a shift basis.  Shifts may be scheduled across 24

hours a day, 7 days a week and 365 a year, subject to applicable laws. The shift
timings may change from time to time which you would be notified of in advance.

1.3. At times you may be required to work beyond 8 working hours.
1.4. Employees at the client site shall follow the working hours as applicable at client

site. 

2) Place of Employment
2.1. During your employment with the company, you will be liable to be transferred or

deputed to any of the offices, departments of the Company or its Associates,
Subsidiaries or Group Companies, whether in India or abroad. 

2.2. In  the event  of  transfer or  deputation of  your  services your  salary  and other
benefits will be determined in accordance with the Company’s policies prevalent
at that time.

3) Travel
You may be required to travel, whether in India or overseas, in connection with office
work at short notice.

4) Salary and Benefits
4.1. Mphasis reviews employee compensation periodically and you may be eligible for

salary  increase  based  on  review.  However,  any  salary  increase  shall  be  at
Company’s sole and absolute discretion which is dependent on Organization’s as
well as Individual performance.

4.2. In  addition  to  salary,  you  shall  also  be  entitled  to  receive  other  benefits  as
applicable under the Company policy. The Company shall, in its sole discretion,
be entitled to amend, vary, and modify any of the terms and conditions of the
policy with regard to the benefits that are offered to you.

4.3. The term 'financial year' denotes the period starting from 1st November to 31st
of October of the following calendar year

5) Relocation
You are eligible for relocation expenses reimbursement as per the company policy. In
the event of your separation within 12 months of joining Mphasis, this amount has to
be paid back to the company.

6) Group Insurance, Provident Fund and Gratuity
6.1. From the month following the month of joining, the Company will provide you 

coverage under the following Policies at no cost to you up to the date of cessation
of employment:
6.1.1. Group Mediclaim Policy (for all employees)

CIN: L3007KA1992PLC025294



6.1.2. Group Gratuity- scheme (all employees)

7) Leave Entitlement Policy
As  per  the  Company’s  existing  Leave  policy  you  will  be  entitled  to  twenty  four
working days of  Privilege leave annually  which is  calculated at  2 days’  for  every
month of completed service. This is an earned leave and included any other form of
casual or medical leave.

8) Termination 
8.1. Your employment with the Company is subject to termination on:

8.1.1.  month's prior notice by either side
8.2. The Company reserves the right to, at its sole discretion, substitute the notice

period by paying you salary in lieu of the notice period.  
8.3. For  abundant  caution,  it  is  hereby clarified that  you cannot  waive  the  notice

period requirement in the event you wish to terminate your employment with the
Company, and that your termination/resignation letter (by whatever name it is
called) will  be accepted by the Company only on your satisfying the required
notice period as stated in our Company’s HR handbook.  Further, till such time as
the  Company  accepts  your  resignation  letter,  you  will  be  deemed  to  be  an
employee of the Company and the terms and conditions of your employment will
still continue to bind you. 

8.4. The Company shall have the right to terminate your employment immediately
without notice or payment in lieu of notice if:
8.4.1. You neglect, refuse, fail or for any reason become unable to perform any of

your duties under this agreement or comply with the Company policies and
code of conduct; or 

8.4.2. You are guilty of any misconduct whether or not in the performance of
your duties (including but not limited to being an undischarged insolvent,
being convicted by any criminal court, being involved in fraudulent acts, etc)
or commit any act which in the opinion of the Company is likely to bring the
Company any disrepute whether or not such act is directly related to the
affairs of the Company; or

8.4.3. You commit  any breach of any of  your duties or obligations  under this
agreement or the policies of the Company.

8.4.4. There is a discrepancy in the copies of the documents/certificates given by
you as a proof in support of the information provided by you.
In the event of termination under Clause 8.4.2, you shall not be entitled to
any benefits whatsoever.

9) Mode of Communication
For any service of notice or communications of any kind, you will  be informed by
email or ordinary post at the address given by you at the time of your employment or
such other address as may be intimated by you to the management thereafter.

10) Confidentiality
10.1. You agree at all times during the term of your employment and thereafter

(without limit of time);
10.1.1.To hold the Confidential Information in strictest confidence, and not to use

or attempt to use the same, except for the benefit of the Company, and
10.1.2.Not to disclose or divulge the Confidential Information to any person or

entity without written authorization of the Company.
10.1.3.You  agree  to  return  to  Mphasis  all  proprietary  information,  including

copies on paper, hard drive, disk, tape and other media, upon completion
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or termination of any project or upon cessation of your employment with
Mphasis IT Services.

10.2. For  the  purposes  of  Clause 10.1,  “Confidential  Information”  means any
Company proprietary or confidential information, technical data, trade secrets or
know-how, whether (oral or written or in electronic format and whether marked
confidential  or  not),  including  but  not  limited  to;  research,  business  plans,
products,  product  improvements,  processes and process  documents,  services,
projects,  proposals,  all  work produced by you whether during normal  working
hours or not, computer program, documentation, customer lists and customers
(including, but not limited to, customers of the Company with whom you become
acquainted),  markets, software, developments,  inventions processes, formulas,
technology,  designs,  drawings,  engineering,  marketing,  distribution  and  sales
methods, sales and profit figures, finances, techniques, strategies, discoveries,
the  title  and  description  of  any  patents  or  patent  applications  filed  by  the
Company in any country or jurisdiction (until the same is generally available to
the public),  and any other  business  information  of  the Company including its
business  plans,  practice  methodologies  and  technologies  (including  computer
software), training materials, personnel information, client lists and information
regarding  the  business  needs,  strategies  and  technologies  of  present  and
prospective  clients  and  internal  Company  publications,  whether  directly  or
indirectly, or by drawings or inspection of documents or other tangible property
and  all  information  that  comes  to  your  knowledge  which  would  but  for  this
employment would not have been accessed by you, whether such information is
in  tangible  form or  not,  written  or  otherwise  and  formal  or  not.  Confidential
Information however shall not include knowledge, skills, or information which is
common to the business of the Company, or which is generally known outside
the Company.

10.3. You understand that retaining the confidential nature of the confidential
information  is  of  utmost  importance  to  the  business  of  the  Company  and  in
addition to the terms stipulated in this agreement herein you agree to execute a
Non Disclosure Agreement with the company.

11) Intellectual Property
11.1. You agree that any proprietary rights whatsoever, including but not limited

to, patents, copyright and design rights as a result of the development of and/or
the application of all work produced by you during or as a consequence of your
employment,  whether alone or in conjunction with others and whether during
normal working hours or not, including but not limited to any invention, design,
discovery  or  improvement,  computer  program,  documentation,  confidential
information, copyright work or other material  which you conceive, discover or
create during  or  in  consequence of  this  employment  with the  Company shall
belong to the Company absolutely.

11.2. You agree, at the Company’s expense, to provide, during and after this
employment,  all  such  assistance  as  the  Company  reasonably  considers
necessary,  to  secure  the  vesting  of  such  rights  in  the  Company  or  Terms of
Employment with Mphasis (including waiver of any such rights including author’s
special rights under Section 57 of the Copyright Act 1957).

12) Data Privacy Compliance Policy
You consent to the terms and conditions of the Data Privacy Compliance Policy stated
below: –
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12.1. You consent to the processing of your personal data in accordance with the
Company data privacy policy (the "Policy"),  a copy of  which can be obtained
upon request;

12.2. In particular, you expressly consent to: 
12.2.1. The collection and processing of sensitive personal data about you

to the limited extent and for the purposes described in the Policy;
12.2.2. The  transfer  worldwide  of  personal  data  held  about  you  by  the

Company  to  other  employees  and  offices  of  the  Company’s  worldwide
organization and to third parties where disclosure to such third parties is
required  in  the  normal  course  of  business  or  by  law;  and  use  of  your
personal images and voices in marketing material, videos, etc.

12.3. The reference to information "about you" includes reference to information
about third parties, such as spouse and children (if any), which are provided to
the Company by you on their behalf. The reference to “sensitive personal Data”
may be understood to include reference to the various categories of personal
data identified by European and Other applicable data privacy laws as requiring
special treatment, including in some circumstances, the need to obtain explicit
consent. These categories comprise personal data about racial or ethnic origin,
political  opinions,  religious  or  other  similar  beliefs,  trade  union  membership,
physical or mental health, sexual life or criminal record.

12.4. In addition, you agree to treat any personal data to which you have access
in the course of your employment strictly in accordance with this Policy and other
Company policies and procedures. In particular, you will not use any such data
other than in connection with and to the extent necessary for the purposes of
your employment.

13) Non-Compete
You will certify to maintain Customer exclusivity and to this end, during the validity of
this  agreement and for a minimum of 2 years thereafter,  you shall  neither solicit
business  nor  offer  product/services  and/or  conduct  any  business,  that  directly
competes with the kind of product/services that is offered by the Company to such
client,  either  directly  or  indirectly  with  any  of  ‘Mphasis’  client  or  any  third  party
exposed to you. In case you violate this provision, a minimum amount of Rs.3 lakhs
shall be payable by you to Mphasis as damages. 

14) Non Solicitation of Employees and Clients
You agree that  during the period of  your employment with the Company, and for
one year after the date of termination of such employment (regardless of whether
this cessation of employment is voluntary or involuntary, or caused by the breach of
this Agreement by either party), other than on behalf of the Company,  you will not,
either directly or indirectly:

(A) Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take
away, hire, or recruit, any employee of the Company; or

(B) Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take
away, hire, or recruit, the business of any client, customer, potential client,
potential customer, person, or entity with whom Employee had dealings as
an Employee of the Company for any purpose related in any manner to the
business of the Company.
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(C) You agree the foregoing restrictions are reasonable both as to time and
extent given the nature and scope of the Company’s present business and
the duties of your employment.

15) Warranty
15.1. You warrant that your joining the Company will not violate any agreement

to which you are or have been a party to.
15.2. You warrant that you will not use or disclose any confidential or proprietary

information  obtained  from  a  third  party  prior  to  your  employment  with  the
Company.

15.3. You warrant that you will comply with all Mphasis applicable policies and
standards and shall perform your services in a manner consistent with the ethical
and professional standards of Mphasis.

15.4. You  warrant  that  you  possess  all  the  requisite  certificates,  licenses,
permits, work visas, clearances to be able to lawfully perform the services

16) Indemnification
You agree to indemnify the Company for any losses or damages sustained by the
Company caused by or related to your breach of any of the provisions contained in
this Terms of Employment

17) Retirement
Your age of retirement from the service will be on completion of sixty years. However,
you  may opt  for  voluntary  retirement  at  any  age  before  sixty  years  during  your
services in the establishment if you are unable to continue in service satisfactorily.
The actual date of retirement shall be the last working day of the calendar month of
your 60th birthday.

18) General
18.1. This agreement contains the entire agreement between the employee and

Mphasis, and no alteration or variations of the terms of this agreement shall be
valid  unless  made  in  writing  and  signed  by  both  the  parties  here  to.   This
agreement  supersedes  any  prior  agreements  or  understandings  between  the
parties relating to the matter of proprietary rights and / or non disclosure

18.2. This agreement is made under and shall  be construed according to the
laws of India.   Employee agrees to submit  to the jurisdiction of  the courts of
Bangalore (Karnataka).

18.3. This agreement shall remain current and in force, irrespective of whether
you are under employment of Mphasis or not.

18.4. Should any part of this agreement be declared illegal or unenforceable, the
arties hereto will co-operate in all ways open to them to obtain substantially the
same result or as much thereof as may be possible, including taking appropriate
steps to amend, modify or alter this agreement. If any term or provision of this
Agreement shall be hereafter declared by a final adjudication of any tribunal or
court of competent jurisdiction to be illegal, such adjudication shall not alter the
validity or enforceability of any other term or provision unless the terms and
provisions so declared are expressly defined as a conditions precedent or as of
the essence of this agreement, or comprising an integral part of, or inseparable
from the remainder of this agreement.
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Acknowledgement and Acceptance of Appointment with Mphasis

I,  __________________________________________________  have  read  and  understood  the

above terms and conditions governing my employment with the company and hereby

accept the above-mentioned appointment in totality.

I confirm my acceptance of the offer and shall report for work on ____________ (Date).

Signature : _____________________________________

Name : _____________________________________

Date : _____________________________________

Place : _____________________________________
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Annexure - 3

At the time of joining Mphasis the following documents and information must be made

available to us.

List of documents that need to be submitted at the time of joining, in order to complete

your on boarding process.

Sl.No Sl.No Documents

1

To process your salary - PAN card copy is mandatory, in case you do not have
a  PAN  Card  -  apply  for  it  online  using  the  said  URL
https://tin.tin.nsdl.com/pan/index.html or apply on your day of joining at our
helpdesk

2 Age Proof Certificate-Birth certificate/ (School certificates of ICSE/SSLC/CBSE)

3 Academic Certificates (Including additional certifications/ courses) supporting
your education qualifications along with marks sheets*

4 Your latest salary slips or salary certificate*

5
Experience  proof  -  Relieving  letter  from  previous  employers  (if  previously
employed)  *.  The  relieving  letter  or  resignation  acceptance  need  to  be
submitted in original

6 Service certificate from present Employer

7
Form 16 or  Taxable  income statement  duly  certified by previous employer
(Statement showing deductions and Taxable income with break up) till the last
date of your employment with them along with PAN number if available.

8 5 Passport Size Photographs

9 Copy of passport (All sheets)

10 Copy of your updated resume

11 Joining kit duly filled in by you

12 Signed - Non Disclosure Agreement
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 *Originals need to be submitted. These original certificates will be returned to you
after due verification.

 Your offer has been made based on the information furnished by you. However, if
there is a discrepancy in the copies of the documents/certificates given by you as
a proof in support of the above, the company reserves the right to revoke the
offer.

 Being an ISO certified company, it is essential for you to submit these documents
at the time of joining. We will  not be able to process your records unless you
submit all the documents mentioned above.

 It is mandatory for all Mphasis employees to possess a valid passport. Else, please
apply for one. You are expected to have a valid passport within 60 days from the
time you join Mphasis.

 Apart from this we would like you to have the following information ready with
you, for usage during your joining formalities.

 DOB and Name of Father, Mother, Spouse, Child/ Children
 Educational details with the passing year
 Your past experience details with the exact years and role played to be

mentioned.
 Blood Group
 1 Passport size photograph of all your dependent’s
 Your Citibank account number, if existing already.
 Your PF account number with current employer
 Your PAN number
 Passport number, Place of issue, Date of issue, Validity: From and to date.
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Mphasis_Letter of Intent!! 
 
Mphasis - Campus Hiring <campushires@mphasis.com> 
 

  
 
 

 

Ref.No- MPHTH_CD2021-0193 
  
Dear Vakkala Hiranmayi, 
  
College Name: G Pullaiah College Of Engineering & Technology,Kurnool. 
  
Greetings from Mphasis!! 

  
Congratulations on clearing the preliminary interview. We would like to offer you a conditional position at 

Mphasis Ltd. The details of the offer of the conditional position are enumerated below: 

  

• You will be offered the position of ‘Trainee Associate Software Engineer’ in Band 5, Level 1 with 

Mphasis. The gross compensation will be INR 2,50,000(Two Lakh Fifty Thousand) per annum. 

• Upon successful graduation from The Mphasis Learning Academy by securing minimum marks in 

various training modules and completion of 3 months in Mphasis, your gross compensation will be 

revised to INR 3,25,000/- (Rupees Three Lakhs Twenty-Five Thousand Only) per 

annum, which would be effective 1st of subsequent month. 

• A training agreement for 24 months from your date of joining needs to be signed with Mphasis. In 

case of default, an amount of INR 1,00,000 will be recovered from the employees. 

• You are required to work in any shift as per business requirement. 

• You are required to be flexible to relocate to any Mphasis location as per the business requirement. 

In case of any location constraints, we will not be able to take your candidature forward and will 

proceed with LOI Cancellation. 

• You are required to perform any role within Applications Tower of Mphasis – Applications 

Development, Applications Testing, Application Production Support etc. as per business 

requirement. 

  
As you are currently in your final year of graduation and are gearing to start working, Mphasis can be the 

right place for you to build a long fruitful career. We believe we have a historic opportunity of building a 

world class company. We also believe Mphasis is very unique in several ways, some of which are: 

o Equal strengths in APPs, ITO and BPO 

o Being a flat, open and communicative organization 

o Organization ethos that encourages, promotes and rewards empowerment 

o Flawless execution and leadership 

  

Please note that this serves as a good-faith Letter of Intent. It is contingent upon you: 

1.    Successfully completing your graduation (BE/ B Tech/ MCA) and scoring the aggregate   

percentage, as set by Mphasis, in the final academic examinations 



2.    Securing the required percentage in the evaluation at the end of your 3 months training program 

at Mphasis. 

3.    Satisfactory completion of the background verification process that Mphasis will conduct at the 

time of your joining. 

4.    On successful verification of documents and certificates provided by you. 

  

Your joining date will be communicated after you clear the above conditions. 

  

Important Note: It is made clear that the above is not an offer for employment at Mphasis and is subject 

to the recipient fulfilling the conditions specified in this letter of intent. Mphasis reserves the right to cancel 

or recall this letter of intent at any time without assigning any reason. 

  

Mphasis intends to onboard 2021 passing out candidates anytime between June 1, 2021 to April 30, 2022. In 

the event you fail to respond to Mphasis within 15 days of Mphasis’s communicating the onboarding date, this Letter 

of Intent stands revoked and terminated. 

  

Below list of documents are mandatory during the onboarding process: 

a. PAN card 

b. Aadhar card 

c. Passport 

d. All semester marks sheets and graduation certificate 

  

We look forward to welcoming you to The Mphasis Learning Academy. Should you need any further 

information, write to campushires@mphasis.com. 

  

  

Thanks and Regards 
  
Mphasis – Campus Team 
  
 

Information transmitted by this e-mail is proprietary to Mphasis, its associated companies and/ or its 

customers and is intended for use only by the individual or entity to which it is addressed, and may 

contain information that is privileged, confidential or exempt from disclosure under applicable law. If 

you are not the intended recipient or it appears that this mail has been forwarded to you without 

proper authority, you are notified that any use or dissemination of this information in any manner is 

strictly prohibited. In such cases, please notify us immediately at mailmaster@mphasis.com and 

delete this mail from your records. 
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PurpleTalk India Private Limited

PRIVATE AND CONFIDENTIAL

Sep 24, 2021

INTERNSHIP CUM PRE-PLACEMENT OFFER OF EMPLOYMENT

Katta Gowthami
gowthamigopal30@gmail.com
6304146103

Dear Katta Gowthami,

Thank you for your keen interest in PurpleTalk India Private Limited. Subsequent to our discussions
with you, we are delighted to extend you an internship cum pre-placement offer of employment to join
PurpleTalk. We believe you can play an important role in our rapid growth and success.

PurpleTalk is a leader in digital innovation. Leveraging the optimum mix of strategy, technology and
creativity we have been driving disruptive transformation across industry verticals for our clients across
the world. We specialise in bringing together new age technologies like Mobile, Cloud, IoT and
Analytics to deliver solutions that are intuitive, efficient, reliable and cross platform.

The team at PurpleTalk is young, highly talented, hardworking, and has a passion for quality. The
working culture at PurpleTalk is fun, informal and entrepreneurial. Being part of the PurpleTalk team will
enable you to absorb these values.

Your internship commences from September 27th, 2021 to December 27th, 2021 at our Hyderabad
office and this offer stands withdrawn thereafter, unless the joining date is agreed to be extended by us
and communicated to you in writing. Please communicate your acceptance of the internship cum
pre-placement offer of employment within 3 calendar days from the date of issue of this offer letter.

You will receive a monthly stipend of INR 7,500/- (Seven Thousand and Five Hundred Rupees Only)
during the internship and a completion letter on successful completion of the internship.

Your designation at the time of your joining will be Intern - Software. Your employment at PurpleTalk
will commence on or before December 27th, 2021 ,with the designation Trainee - Software subject to
the successful completion of the internship.

Your Fixed Cost to PurpleTalk as an employee will be INR 3,50,000/- per annum. A detailed document
that explains the structure of your salary is enclosed as Annexure – A with this offer letter. The reward
structure at PurpleTalk is performance based. Please sign the enclosed copy of the Employee
Agreement that you are expected to abide by. You will be on probation for the first six months from your
start of employment.

Should you have any clarifications or seek any changes thereon, please write to us on
alphateam@purpletalk.com or call on 040-6817 9999.

-------------------------------------------------------------------------------------------------------------------------------------
12th Floor, Watermark Technopark, Plot No.11, Survey No.9, Whitefields, Kondapur,

Hyderabad - 500084, Telangana, India
CIN # U72900TG2010PTC069106
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PurpleTalk India Private Limited

You are requested to submit the following while onboarding at PurpleTalk:

1. All the relevant academic certificates.
2. Passport size color photograph.
3. PAN and Aadhar card (in full along with the enrollment number).
4. A valid passport (if any).
5. Current residential address proof.

NOTE: All documents to be carried in the original on the date of joining for verification.

And also, from your start date at PurpleTalk, you agree to execute the company document of Corporate
Code of Conduct and ethics.

Reporting time for joining: 10:30 AM on September 27th, 2021.

Enclosures:

1. Employee Agreement
2. Detailed Salary structure statement
3. Offer letter copy to be signed and returned.

Kindly sign the duplicate copy of this letter as a token of your acceptance of the Offer, and return it to
the undersigned.

Sincerely,

________________________

Bharath Lingam
CEO, PurpleTalk

BY SIGNING BELOW, I HEREBY ACKNOWLEDGE THAT I HAVE READ AND HEREBY ACCEPT THE
TERMS OF THIS EMPLOYMENT OFFER.

_____________________________ _________________
Name Date

-------------------------------------------------------------------------------------------------------------------------------------
12th Floor, Watermark Technopark, Plot No.11, Survey No.9, Whitefields, Kondapur,

Hyderabad - 500084, Telangana, India
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PurpleTalk India Private Limited

EMPLOYEE AGREEMENT

This Agreement (the "Agreement") is entered into by and between PurpleTalk India Private Limited
(hereinafter referred to as “Company”), and Katta Gowthami (hereinafter referred to as “Employee”).

1. Employees will be on Probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of Employee’s probation based on
Employee’s performance. Should Employee’s services be found unsatisfactory, the Company
may elect to extend Employee’s probation for an additional time frame at the sole discretion of
the Company, which shall be intimated to the Employee in writing.

2. Employee shall not use his/her own interests in any materials (including source code, software,
technical and user documentation, business-plans, design versions) produced by him/her
personally or together with other Company’s employees whilst engaged within or for Company.

3. Employee shall keep confidential any and all non-public information in his/ her engagement
with the Company (including source code, software, technical and user documentation,
business plans, design version and information on existing and potential investors, employees,
consultants, clients, projects, vendors, etc.) the projects undertaken by him/her for Company)
while working for Company and until such time as such information is not made available in the
public domain by the Company free from any restriction following his/her disengagement from
the Company.

4. All rights to materials produced by Employee either himself/herself or together with other
employees / consultants of Company during the period of his/her engagement with the
Company shall belong to Company, unless expressly exempted in writing signed by the
Employee and the Company.

5. Assignments/Transfer/Deputation: Though Employee has been engaged for a specific position,
the Company reserves the right to send Employee on training/deputation/transfer/assignments
to any other locations, departments or units of the Company or its subsidiaries, affiliates or
customer locations, whether in India or abroad. In such a case, the terms and conditions of
service applicable to the new assignment may be amended.

6. Employees shall perform work duties reasonably required by the Company. Employee
engagement with the Company will be in adherence with these terms of employment and the
policies of the Company, as may be amended from time to time. Violations may lead to
disciplinary action or termination of Employee’s employment with the Company.

7. This Agreement shall come into force on the date executed, and shall be valid until terminated
in accordance with the terms herein.

8. The laws of the Republic of India govern this employment. The appropriate courts situated
within Hyderabad, Telangana shall have exclusive jurisdiction over matters arising out of or
consequent to this employment.

9. Termination of employment by the Company shall be one month advance notice in writing or
payment of one month gross salary in lieu of the notice period. Termination of employment by
Employee shall be only by serving a three months advance notice in writing. Such notice may
not be offset by unused leave.

-------------------------------------------------------------------------------------------------------------------------------------
12th Floor, Watermark Technopark, Plot No.11, Survey No.9, Whitefields, Kondapur,

Hyderabad - 500084, Telangana, India
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PurpleTalk India Private Limited

ANNEXURE – 1

COMPENSATION STRUCTURE AND BENEFITS

S.
No Salary Component Monthly Annual

Employee Earnings In INR In INR
1 Basic : 14,583 175,000
2 HRA : 4667 56,000
3 Conveyance Allowance : 1,600 19,200

4 Special Allowance : 6567 78800

Gross Salary 27,417 329,000

Company Contributions

5 PF : 1,750 21,000

Total 1750 21000
Total CTC 29,167 350,000

Employee Contributions
6 PF 1,750 21,000
7 Professional Tax 200 2,400

Total 1950 23400

Net Monthly Salary (before TDS) 25,467 305,604
-

BENEFITS NOT INCLUDED IN THE CTC
(These are subject to change from year to year basing on the market conditions, claim ratio and are at

the Management discretion)

1
Group Medical Insurance Coverage – for Self, Spouse, Two Children (together
per annum)

300,000

2 Group Personal Accident Coverage – for Self Rs. 700000

NOTES:

1. Income Tax (TDS) will be deducted from the salary if your salary is falling within the slabs as
decided by the Government of India from time to time.

2. Any other statutory deductions will be made according to the Government's policies from time
to time.

.

for PurpleTalk India Private Limited Accepted and acknowledged

-------------------------------------------------------------------------------------------------------------------------------------
12th Floor, Watermark Technopark, Plot No.11, Survey No.9, Whitefields, Kondapur,

Hyderabad - 500084, Telangana, India
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PurpleTalk India Private Limited

Mr. Bharath Lingam (CEO) Katta Gowthami

-------------------------------------------------------------------------------------------------------------------------------------
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Hyderabad - 500084, Telangana, India
CIN # U72900TG2010PTC069106



Offer: Computer Consultancy
Ref: TCSL/DT20219276612/Chennai
Date: 31/01/2022

Mr. V Baburajendra  Prasad
36/46/39,Chittari Street,
One Town Police Station,
Kurnool-518001,
Andhra Pradesh.
Tel# -

Dear V Baburajendra  Prasad,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

1TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

3TCS Confidential
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

12TCS Confidential

TCSL/DT20219276612

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=bTLii48iFbFFUb4UxZx4F0FFUU4UF3FF9bpZT66T0ZqT0TqTqxq6FqFFT66TZUFZ8b884944b4L


GROSS SALARY SHEET Annexure 1

Name V Baburajendra  Prasad

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

18TCS Confidential

TCSL/DT20219276612



10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Albert House
256- 260 Old Street

London
EC1V 9DD

Ediga Uday Kumar Goud

09 Febuary 2022

Offer of Employment at SIA Technologies

Dear Mr Uday,

We, at SIA Technologies (the “Company”), are pleased to offer you employment with the Company as Salesforce
Graduate Developer.

Compensation and Employee Benefits:
In consideration of your services, you will be paid 15,000inr CTC per month during 3 month training and 27,000inr
CTC per post 4  months, GROSS 3.25 lacs per annum, payable in accordance with the standard payroll practices of the
Company and subject to all withholdings and deductions as required by India’s labor laws.

Additionally, 5% Performance Review Bonus and Annual Salary review. Employment Relationship: You will be
employed as a Permanent Employee with the company.

Company Policies and Additional Agreements: As an employee of the Company, you will be expected to abide by and
adhere to the Company’s rules and standards. As a condition of your employment, you will be subject to all applicable
employment and other policies of the Company. You will also agree to execute any additional agreements required by
the Company at the start of your employment.

Working hours are normally 9.00am – 6:00pm IST.

Please confirm acceptance of this letter and hand in your bond contract.

We look forward to welcoming you on Monday, 7th February 2022. If you have any other questions, please don’t
hesitate to contact me.

Yours Sincerely,

Ms Dao Nguyen



3/17/22, 4:17 PM Fwd: Congratulations! Selected for Cognizant's GenC Developer - eceramarao@gpcet.ac.in - Gpcet.ac.in Mail

https://mail.google.com/mail/u/2/#inbox/FMfcgzGmvTwLnxhDTCJMVDdrWhxKTGSL 1/1
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Date: Thu, 20 Jan, 2022, 3:07 pm 
Subject: Congratulations! Selected for Cognizant's GenC Developer
To: <tejaswini83581@gmail.com> 

Dear  Mutyala Tejaswini,

Greetings from Cognizant!

Congratulations on clearing the Cognizant interview for GenC Devel
experiences that help you grow as a professional. You will soon rece

The online selection approach has necessitated a few additional ver

We really look forward to you joining Cognizant and contributing to t

Stay safe and healthy!

Best Regards 
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23-Mar-2021
  
Dear Mudhavarthi Stanley Rhema Calvin,
B.Tech/B.E., Electronics and Communication Engineering
G.Pullaiah College Of Engg And Technology,Kurnool
 
Candidate ID – 15608958
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.450,740/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion qualify as the entry
criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Mudhavarthi Stanley Rhema Calvin Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.



 

Business Office: 

147,111 Floor, Anjaneya Techno Park 
Old Airport Road, 

Bangalore 560008, India 
P: +91 80 4266 7700 

 
SOFTWARE TRAINING AGREEMENT 

 
THIS AGREEMENT is made on September 6

th
,2021 between: HealthAsyst (P) Ltd., a company incorporated 

under the Companies Act 1956, having its place of business at No 147, 3rd Floor, Anjaneya Techno Park, 

Kodihalli, Airport Road., Bangalore – 560008 represented by  its HR,  Mr. Pranay Khadke, hereinafter referred 

to as the “Company”, (which term shall, unless repugnant to the context, mean and include its successors-in-

interest and assignees) of the ONE PART : 

 AND

: 

 

Ms. Sowmya Kurukundu D/O  Mr. K Govardhana Reddy aged about  21 years,  currently residing at 1-76,burujula 

maddikera mandalam Burujula,Buruzula  Maddikera (east) Kurnool, Andhra Pradesh-518380, hereinafter 
referred to as the “Trainee” (which term shall unless repugnant to the context mean and include his/her heirs, 

legal representatives, assigns, executors and administrators) of the SECOND PART:  

 

AND: 
 

Mr.K Govardhana Reddy,S/O  Mr. K Seetharami Reddy aged about   50 years, currently residing at 1-76,burujula 

maddikera mandalam Burujula,Buruzula  Maddikera (east) Kurnool, Andhra Pradesh-518380 , herein after   

referred to as the “Surety” (which term shall unless repugnant to the context mean and include his/her heirs, 

legal representatives, assigns, executors and administrators) of the THIRD PART:   

 

, hereinafter referred to as the “Surety” (which term shall unless repugnant to the context mean and include 

his/her heirs, legal representatives, assigns, executors and administrators) of the THIRD PARTY: 

  

A. WHEREAS THE Trainee has applied to the Company to be appointed as a ‘ Trainee - Engineer’; 

 

B. AND WHEREAS in pursuance of such application, the Company has agreed to appoint the Trainee 

as a Trainee Engineer (“Trainee Engineer”) on the terms and conditions contained herein; 

 
C. AND WHEREAS the Trainee recognizes and accepts that at this time other than an exposure to 

academic learning, the Trainee has received no formal, effective technical or practical training enabling 

him/her to independently function and carry out duties as a Software Engineer; 

 
D. AND WHEREAS the Trainee further recognizes and accepts that prior to and at the time of joining the 

Company, he/she has not been exposed to and, therefore, has not acquired any domain, technical or soft skills, 

which are essential to ensure that the performance of duties by the Trainee meets the current business needs, 

parameters, standards and efficiency levels that the market place demands; 

 
E. AND WHEREAS the Trainee has agreed and accepted to receive formal, structured and extensive 

training through courses, modules and programs developed by the Company in order to enhance his/her 

skills and expertise and    impart specialized knowledge; 



 

 

 

 

F. AND WHEREAS upon successful completion of the training to the satisfaction of the Company, the 

Company may at its sole and exclusive discretion, absorb the Trainee as an employee with suitable designation 

and compensation; 
 

G. AND WHEREAS the Trainee is aware that in order to impart the type of training, the Company 

would be expending substantial sums of money and incurring substantial related costs. In addition, valuable 

resources of the Company would be utilized for this purpose; 

 
H. AND WHEREAS the Trainee recognizes and accepts that the Company would be put to substantial 

financial loss, inconvenience, loss of resources, loss of business opportunities, man hours, computer time etc., 

in the event the Trainee separates from the Company within 6 (Six) months from the date of commencement of 

training or within 24 (Twenty-Four) months from the date of absorption of the Trainee as an employee; 

 
I. AND WHEREAS THE TRAINEE further recognizes and agrees that in the event the Trainee 
separates from the Company (a) within 6 (six) months from the date of commencement of training or 

thereafter within 24 (twenty-four) months from the date of absorption of the Trainee, she/he would be 
liable to compensate the Company in the manner as set forth in this Agreement: 

 
NOW THIS AGREEMENT WITNESSESS AS FOLLOWS: 

  

1. The Trainee has applied for and the Company has agreed to appoint the Trainee as a “Trainee-

Engineer”. 

2. The commencement of the training shall be from 13
th

  Sep  2021. 

 
3. The training (“Training”), primarily in the nature of classroom training and project 

assignment, shall last for a period of 6 (six) months (“Training Period”). 

 
4. The Trainee shall be paid monthly stipend and an ex-gratia amount (Ex-Gratia) as provided in Exhibit 

A during the Training Period. This shall be paid for each month on last working day of the month. 

 
5. The Trainee agrees to undergo the Training immediately on commencement of the Training. The 

objectives, methodology, content and evaluation process of the training are outlined in Exhibit B and are 

detailed in the HealthAsyst Training Program for Trainees (“HATPT”) module document, which is available to 

the Trainee for reading with the Company’s Human Resource (“HR”) department. The Trainee is expected to 

qualify in the training, which is intended to render him/her competent to undertake software development tasks. 

 

6. The Trainee would be required to undergo project assignment under the guidance and supervision 

of an employee of the Company as a part of the Training. 
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7. The Trainee undergoing Training is subjected to Company’s Assessment and Evaluation Policy. 

Trainee may peruse the HATPT module document at HR department and it is assumed that the Trainee is aware 

of the contents of this policy. 

 
8. On the Trainee successfully completing the Training, subject to the satisfaction of the Company, the 

Company may at its sole discretion, absorb the Trainee as an employee with suitable designation and 

compensation. In the event of such offer of absorption, the Trainee shall serve the Company as an employee for 

a period of not less than 24 (twenty-four) months. 

 
 

9. The Trainee accepts, agrees and admits that in the event of his/her: 

a. separation (voluntary or otherwise) from the Company during or within 6 (six) months of the 

commencement of the training; or 

b. separation (voluntary or otherwise) from the Company within 24 (twenty-four) months from the 

date of absorption; 

the Company would not only incur substantial damages and losses but would also be compelled to 

once again incur similar expenses to advertise and select a replacement Trainee and carry out the 

exercise of training with a new trainee. 

 
10. The Trainee further accepts, agrees and admits that the nature, quality, intensity and content of Training 

to be imparted by the Company is normally not found in or available with or imparted in the market or if 

available at all is at very high cost. The Trainee is aware that the Company would have earned considerable 

revenue by deploying its resources on other commercial tasks instead of using them  for imparting the Training 

to the Trainee. The Trainee admits and recognizes that the training offered by the Company involves substantial 

training costs, man-hours, and resource utilization. 

 

11. The Trainee acknowledges that in the event of his/her separation (voluntary or due to breach of code of 

conduct from the Company before the completion of the Training Period within 6 (six) months from the date of 

commencement of Training, or within 24 (twenty-four) months from the date of absorption of the Trainee as an 

employee, he/she would be in material breach of his/her obligations under this Agreement and would therefore 

be liable to pay the Company, on demand and without demur, the amount demanded by the Company towards 

the expenses incurred by it on account of and in connection with the Training of the Trainee, which includes the 

cost of supervision, overhead expenses and other direct and indirect expenses incurred by the Company. The 

same is quantified, which the Trainee agrees is a fair determination of the expenses, for the purposes of this 

Agreement as follows: 

 
a. 100% of total Ex-Gratia paid to him/her each month by the Company as provided in 
Exhibit A, until the date of breach by the Trainee; 

b. An amount of Rs. 2,50,000/- (Rupees Two lakh fifty thousand only) towards Training 

Costs 



 

 

 

In  all  cases  of  separation  for  any  reason  whatsoever  from  the  Company,  the  Trainee   shall 

compensate the company for the amounts set forth in clause 11 (a) and 11 (b) (‘Liquidated 

Damages’). 

 

12. The Liquidated Damages shall be recovered on a pro-rata basis in the following manner: 

 
i. 0% of the Liquidated Damages in the event Trainee separates from the Company within 6 (six) 

months from the date of commencement of training or within 6 (six) months from the date of 

absorption ; 

ii. 5% of the Liquidated Damages in the event Trainee separates from the Company after 6 (six) 

months to 12 (twelve) months from the date of absorption; 

iii. 0% of the Liquidated Damages in the event Trainee separates from the Company after 12 (twelve) 

months to 18 (eighteen) months from the date of absorption; 

iv. 25%  of  the  Liquidated  Damages  in  the  event  Trainee  separates  from  the  Company  after  18 

(eighteen) months to 24 (twenty-four) months from the date of absorption; 

 

13. The Surety herein solemnly undertakes to pay the Liquidated Damages as applicable immediately 

upon receipt of demand thereof being made by the Company. The Surety shall raise no objections on any 

ground such as insufficiency of training or any other reason as a ruse to avoid the Surety’s responsibility 

to pay the amounts demanded by the Company. 

 
14. The Surety is aware and agrees that the Company need not make a prior demand on the Trainee 

before making a demand on the Surety. Surety is also aware and agrees that Surety cannot question the 

basis of the demand or whether the demand is genuine, fair, reasonable, or truly represents the damages 

or loss incurred by the Company in providing the Training and opportunity to the Trainee. 

 
15. Both Surety and the Trainee are aware that the Company has the right to terminate the Training 

or employment of the Trainee for acts of misconduct, indiscipline, absence, refusal to obey orders or for 

unsatisfactory progress of Training due to fault of the Trainee during the Training Period. 

 

16. The Surety hereby undertakes and accepts: 

 
a. that his/her liability is co-extensive with that of Trainee, that he/she shall be jointly and severally liable 

with the Trainee for payment of all amounts that may become due and payable to the Company under this 

Agreement; 

b. that the Company shall be at liberty to enforce this guarantee in this Agreement furnished by the Trainee 

against the Surety without necessarily seeking to enforce the same against the Trainee in the first instance; 

c. that the Company shall be entitled to proceed either against the Trainee or Surety or both for recovery 

of any amounts due under this Agreement; 

d. that any demand made on the Trainee under this Agreement shall be deemed to be sufficient notice of 

such demand also on the Surety; and 

e. that the Surety guarantees the satisfactory performance by the Trainee of each of the clauses, terms 

obligations and conditions of this Agreement voluntarily and after being fully aware of all 



 

 
 

legal consequences arising out of being a surety to ensure due performance of each of the clauses, terms 

obligations and conditions of this Agreement. 

 
 

17. This Agreement shall be governed by, construed and enforced in accordance with the laws of 

India. The parties to this Agreement hereby agree to submit to the exclusive jurisdiction of courts in 

Bangalore for any dispute arising out of or related to this Agreement. 

 
18. Courts in Bangalore shall have exclusive jurisdiction to the exclusion of all other Courts. 

 

19. The Trainee and Surety agree that he/she has consulted an external counsel and is entering into 

this Agreement voluntarily and free from any coercion or undue influence. 

 
  

IN WITNESSES WHEROF the Company, Trainee and the Surety have signed this Agreement on the 

date, month and year first above written before following witnesses: 

  

 

 
WITNESSES: 

 

  

  

COMPANY 

Mr. Pranay Khadke, HR Head 

  

 

 
TRAINEE 

     Ms. Sowmya Kurukundu 

SURETY 

      Mr. K Govardhana Reddy



 

 
 

Exhibit A 

 

 

The Trainee will be paid the following per month during the period of Training: 
 

Stipend:Rs. 8,049 

PF (Company contribution):Rs. 1,800 

Gratuity:Rs. 852 

Ex-Gratia:Rs. 26,799 

Total Gross: Rs. 37,500 

 
  

 

 

 

 

 
Exhibit B 

Outline of HealthAsyst Training Program for Trainees (HATPT) 

  

  

The HATPT may consist of several training modules (module and program used interchangeably) which is 

currently two namely 

1. Technical and 

2. Development Life Cycle Processes, Healthcare domain, and Soft skills 

  

1. Technical Training: 
 

The Trainee shall undergo Technical training in all or any of the following Company designed courses as a 

specified program. The curriculum may be defined based on the Company’s requirement from time to time. At 

present the modules are as follows: 

  

Generic modules like programming principles, Testing, Database concepts, Quality Systems Concepts, 

Computer Hardware & Software and other subjects. 

  

2. Management skills Training: 
 

The Trainee shall undergo pre-determined management skills programs during and as a part of the HATPT. 

These programs would cover communication skills and business skills and such other components as the 

Company may determine from time to time depending upon varying business requirements. 
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APPOINTMENT LETTER

July 27, 2021  

Dear Kotla Sivani, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I Kotla Sivani, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Kotla Sivani

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV
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I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 
ANNEXURE – V 

 
Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2021-22.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
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charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  
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1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.
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2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Signature Kotla Sivani 27/7/2021 10:02 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru 560 035 W :wipro.com

India C :L32102KA1945PLC020800
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APPOINTMENT LETTER  

September 25, 2021  
 
Dear PEDDA BOYEENA SUDHEER KUMAR, 
 
Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project 
Engineer. The terms of your employment with the Company is listed below. Please be informed 
that the terms may be modified pursuant to changes in the Company policy updated from time to 
time.  
 
1. Appointment Details:  

a. The date of appointment is effective from the date of joining, unless otherwise 
communicated in writing by the Company. 

  

b. You will be on probation for a period of 12 months from the date of your appointment. On 
completion of the probation period, your appointment shall be confirmed at the discretion of 
the Company based on your performance and other criteria as applicable to your band and 
stream. Unless confirmation is communicated in writing, your probation period shall be 
deemed to have been extended. 

  

c. The retirement age is 58 years. 

  

d. You may be transferred to any other location, department, function, establishment, or 
branch of the Company or subsidiary, associate or affiliate company ,in such capacity as 
the Company may from time to time determine. In such a case, you will be governed by the 
terms and conditions of service applicable to the new assignment including compensation, 
working hours, holidays, leave, people policies, etc. 

  

e. We provide support to our global customers through various Company locations in India to 
suit customer requirements by operating 24x7. You would be operating from any of these 
locations and in any of the shifts, including night shift, as may be decided by the Company, 
keeping in mind the business needs and deliverables to customers. 

  

f. This offer of appointment is subject to your successful completion of all curricular 
requirements as laid down by the University/Institution for award of the degree/diploma and 



the requirements, including aggregate, specified by the Company for your role, and any 
other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

  

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of 
joining, 

2. Compensation:  
 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 

  

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay 
program may be changed or modified in part or full thereof from time to time, at the sole 
discretion of the Company. 

  

c. Other compensation and benefits in accordance with Company policy as modified and 
intimated to you from time to time. 

  

d. Your salary will be reviewed periodically as per Company policy. 

  

e. Changes in your compensation are at the Company’s discretion and will be subject to and 
on the basis of your effective performance and the performance results of the Company 
during your period of employment and other relevant criteria. 

3. Other Benefits:  
 
You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting. 

  

b. Perquisites, if any, as applicable to your band and stream and / or based on functional 
requirements as determined by the Company 

  

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable 
to your band and stream. 

  



d. Leave Travel Assistance (LTA) as per the Company’s policy. 

  

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview 
of the ESI Act. 

  

f. Employee Benefits Program sponsored and administered by the Company for 
management employees, comprising of pension plan or gratuity plan, survivor benefit plan 
and industrial injury benefits. 

  

g. Please refer to the detailed policies in the Company’s intranet portal i.e. 
mywipro.wipro.com  

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities 
effectively, diligently and to the best of your ability and ensure results. There may be times 
when you will be expected to work extra hours to achieve the above when the job so 
requires. At all times, you are required not to engage in activities that have or will have an 
adverse impact on the reputation / image and business of the Company, whether directly 
or indirectly. 

  

b. You may be required to undertake travel for business purposes for which you will be 
eligible for reimbursement of travel expenses as per the Company policy applicable to you. 

  

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are 
expected to comply with all the applicable policies of the Company including the Code of 
Business Conduct and Ethics (‘Policies’) as they form an integral part of the terms of your 
employment with Wipro. Consequently, you are required to understand the scope and 
intent behind these policies and to comply with the same. These Policies are updated / 
modified on a periodic basis and new policies may be introduced and notified to employees 
from time to time and you will be required to comply with the same. 

  

d. Consistent with (c) above, any matter or situation or incident that may arise that could 
potentially result, or has resulted, in any violation of the Policies or the terms of your 
employment, shall immediately be brought to the notice of your Business Unit Head and 
appropriate disciplinary action will be initiated. 

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you 
shall not take up any independent or individual assignments (whether part time or full time, 



in an advisory capacity or otherwise) directly or indirectly without the express written 
consent of your Business Unit Head. 

  

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

  

c. The Conflict of Interest Policy also refers to the need on your part, during your employment 
and for a period of one year from the cessation of your employment with the Company 
(irrespective of the circumstances of, or the reasons for, the cessation) not to solicit, induce 
or encourage: 

i. Any employee of the Company to terminate their employment with the 
Company or to accept employment with any competitor, supplier or any 
customer with whom you have a connection pursuant to your employment 
with the Company. 
ii. Any customer or vendor of the Company to move his existing business 
with the Company to a third party or to terminate his business relationship 
with the Company. 
iii. Any existing employee to become associated with, or perform services 
of any type for any third party. 

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to 
understand the Company's position on this and resolve the conflict. 

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality 
Policy of the Company. Therefore, please maintain all Confidential Information as defined 
from time to time in the Confidentiality Policy of the Company, as secret and confidential 
and do not use or disclose any such Confidential Information except as may be required 
under obligation of law or as may be required by the Company and in the course of your 
employment. This covenant shall endure during your employment and beyond the 
cessation of your employment with the Company (irrespective of the circumstances of, or 
the reasons for, the cessation). 

  

b. In your work for Wipro, you will be expected not to use or disclose any confidential 
information, including trade secrets, of any former employer or other person with whom you 
have an obligation of confidentiality and by signing below you affirm that you have no 
conflicting obligations or non-compete agreements that would prevent you from working 
without limitation for the Company. 

7. Assignment of Intellectual Property  
 
In connection with your employment and during the term of your employment, upon conception or 
creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, 
concepts, discoveries, techniques, and improvements (including, without limitation, legal 
documents, training materials, computer software and associated materials) developed or 
conceived by you solely or jointly with others (whether or not during business hours), and shall 
comply with the Policies of Wipro in relation to Intellectual Property. 



 
8. Non-Compete  
 
In the course of your employment with the Company you will be providing services to customers or 
clients of the Company during which process you will be handling sensitive information including 
but not limited to key customers of the Company, competitor information, customer sensitive 
information (‘Confidential Information’). You acknowledge and recognize that Confidential 
Information available to you, if leaked, would cause irreparable harm to the Company and its 
protection is of utmost importance to the Company. You confirm that for a period of six (6) months 
after separation of your employment from the Company (irrespective of the circumstances of or the 
reason for the separation), you will not accept any offer of employment from a customer or client 
with whom you have interacted or worked in a professional capacity representing the Company 
during the six (6) months preceding the date of separation. 
 
9. General:  
 
This offer of appointment is subject to the precondition that you have not provided us with any false 
declaration and/or documentation or willfully suppressed any material information. If at any point of 
time, it is brought to our notice that you have submitted fabricated documentation or made false 
representation or willfully suppressed material information, you shall be liable to be removed from 
service with immediate effect and the Company reserves its right to initiate appropriate action as 
per applicable policy and /or enforce remedies available to us under law. 
 
Please note that you are required to inform us if there are any agreements, oral or written, which 
you have entered into and which may relate to or affect your commitments under this employment 
contract. 

a. You acknowledge that you have understood the terms of this employment contract and that 
you are aware that the specific performance of the terms of this employment contract may 
be enforced legally, if required. In this connection, if any of the provisions of this letter of 
appointment are declared or found to be void or unenforceable due to any reason 
whatsoever, the remaining provisions of this letter shall continue in full force and effect. 

  

b. These employment terms supersede and replace any existing agreement or 
understanding, if any, between the Company and you on the same subject matter. 

  

c. You warrant that you are not prevented by any court or by any other administrative or 
judicial authority or order from providing the services required under this employment 
contract. In the event that you are not a citizen of the country of posting, you should have a 
valid work permit to work in the country of posting. 

  

d. Your appointment shall be treated as withdrawn in case: 

i. You have not scored minimum aggregate marks of 60% in your 10 th 
Standard or equivalent education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th 
Standard or equivalent education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% 
in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 



60% in your graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

Please note that at any stage, whether during your online test and/or interview process or 
upon joining the Company, if it is brought to our notice that you have indulged in 
malpractices or used illegal means to clear your online assessment, the Company shall 
withdraw or revoke the offer with immediate effect and we reserve our rights to take suitable 
action against you as we may deem fit. 
 
10. Training Agreement:  
 
As part of your smooth transition from campus to corporate, the Company shall be providing you 
extensive training through learning interventions from the time of your selection to on-boarding. 
You shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning 
modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer 
specific tools and technology learning. Through this extensive training the Company makes 
significant investment for your project readiness and successful journey in the projects. In 
consideration of the Company reposing confidence in you and providing you with the opportunity to 
undergo the training as detailed above and in consideration of the company bearing all the costs in 
connection with the training besides paying you normal salary and benefits, you solemnly agree to 
complete the training and continue your employment with the company for a period of at least 12 
months commencing from the date of your joining. In case you choose to leave the Company 
before the expiration of the said period or if your services are terminated before the expiration of 
the said period, for any reason whatsoever, you shall be liable to pay to the Company liquidated 
damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the manner defined in the 
training agreement, signed by you with the Company. 
 
11. Notice Period & Termination:  
 
Your employment with the Company shall be terminable, without reasons, by either party giving 
one-month notice during probationary period and three months’ notice on confirmation. The 
Company reserves the right to pay or recover salary in lieu of notice period. Further, the Company 
may at its discretion relieve you from such date as it may deem fit even prior to the expiry of the 
notice period. However, if the Company desires you to continue the employment during the notice 
period you shall do so. Notice period and termination of employment contract shall be governed by 
the applicable internal policies of the Company as updated from time to time. 
 
On acceptance of separation notice, you will immediately hand over to the Company before you 
are relieved, all correspondence, specifications, formulae, books, documents, cost data, market 
data, literature, drawings, effects and comply with all the relieving formalities required by the 
Company. Further, you shall not make or retain any copies of these items. 
 
12. Pre Joining Program (PJP):  
 
During the time period between your offer and onboarding, the Company will provide you an online, 
self-directed learning opportunity through a Pre Joining Program(PJP). You will be given a specific 
technology track to learn and we urge you to utilize this opportunity to gain hands-on experience so 
as to enable you to obtain a suitable project.  
 
Please confirm that the above terms and conditions are acceptable to you and that you accept the 
appointment by submitting a signed copy of this letter of appointment with your original signature 
on the date of joining. 

Yours sincerely, 
For Wipro Limited,  



 
Aparna Shailen 
General Manager - Human Resources  

 
I have read, understood and agree to accept the employment on the terms and conditions herein.  
 
I shall be reporting for duty on  

  
ANNEXURE I  

 
DECLARATION ON CONFLICT OF INTEREST  

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is 
intended to avoid conflict between the personal interest of an employee and the interest of the 
company in dealings with suppliers, customers and all other organizations or individuals doing or 
seeking to do business with the company.  
 
Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company where there is an opportunity 
for preferential treatment to be given or received, except where such an interest comprises 
of securities in widely held corporations which are quoted and sold in the open market or 
the interest is not material. 

  

b. For an employee or any dependent member of his family to buy, sell or lease any kind of 
property, facilities or equipment from or to the company or any affiliate or to any company, 
firm or individual who is or is seeking to become a contractor, supplier or customer, except 
with the knowledge and consent of top management. 

  

c. For an employee to serve as an officer, director or in any other management capacity or as 
a consultant of another company or organization doing or seeking to do business with the 
company or an affiliate except with the knowledge and consent of top management. 

  

d. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company. 

  

e. For an employee or any dependent member of his family to accept commission, a share in 
profits or other payments, loans (other than with established banking or financial 
institutions), services excessive entertainment and travel or gifts of more than nominal 



value from any individual or organization doing or seeking to do business with the 
company. 

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict 
of Interest' in my employment. If in future any conflict arises, I will immediately inform my supervisor 
and notify the top management. 

  
Compliance to Company’s Code of Conduct to Regulate, Monitor and  

Report Trading (Code) by Insiders 

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the 
“Company”) internal policy. Insider trading generally involves the act of subscribing/buying/ selling 
or dealing in the Company’s Securities, while in possession of any Unpublished Price Sensitive 
Information (hereinafter referred to as “UPSI”) about the Company. It also involves disclosing or 
procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in 
the Company’s Securities. 
 
As an employee of the Company you are considered as an Insider and accordingly advised as 
below: 
 
1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the 
Securities of the Company when in possession of UPSI concerning the Company. Trading in 
securities of the Company is also prohibited for certain designated employees when the trading 
window is closed. For details please contact: policyclearinghouse@wipro.com. 
 
2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee 
shall seek, communicate, provide or allow access to “UPSI of the Company to others only for 
legitimate purposes, performance of duties and discharge of legal obligations and strictly on a need 
to know basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse 
and/or relatives, except on a need to know basis. 

  

b. Counseling as well as expressing opinions or making any recommendations to any person 
on the Securities of the Company when in possession of any UPSI. 

  

c. Unauthorized disclosure or communication of UPSI. 

  

d. Procuring any UPSI from others 

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions 
like wage freeze, suspension, termination of employment on employees involved in Insider Trading. 
Insider trading also attracts severe civil and criminal penalties not only on the Insider but also on 
the Company in certain circumstances. The penalties levied on the employee will not be borne by 
the Company and the employee individually is responsible. 
 
4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall 
disclose to the Company the number of securities acquired or disposed of within two trading days 
of the transaction if the value of the securities traded, whether in one transaction or a series of 
transactions over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. 
For more details on procedures and guidelines, employees are requested to refer the Company’s 



Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 
policyclearinghouse@wipro.com. 

  
ANNEXURE II  

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000  

I PEDDA BOYEENA SUDHEER KUMAR, confirm that I am voluntarily sharing my Personal 
Information including documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification; 

  

b. processing my job application including background verification checks; 

  

c. employment-related actions including record keeping, processing compensation and 
benefits and any action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by 
Wipro for any future reference/verification and authorize Wipro to transfer the same to a third party. 
 
I understand that ‘Personal Information’ means any information including documents, relating to me 
that is available with Wipro and is capable of identifying me.” 

  
ANNEXURE III  

 
SALARY OFFER SHEET  

Name: PEDDA BOYEENA SUDHEER KUMAR 

Position: Project Engineer Career Group: TRB - II 

  

You shall receive salary as detailed below. 

COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits   

Health benefit (Medical) 600 



Variable Pay   

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 

Total Cost to Company per annum 3,50,004 
 

 
*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. 
Employees will be eligible for payment of gratuity as per the Wipro Policy for the same.  
 
Apart from the standard salary components, Project Engineers are also entitled to the following 
unique Company Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase 
of a two wheeler 

b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross 
towards housing deposits or illness, death in immediate family or self-marriage 

c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the 
ESI scheme. 

d. Medical Insurance Coverage up to Rs 2lac per annum. 

  
ANNEXURE – IV  

I hereby confirm that I shall submit the required academic certificates including but not limited to 
mark sheet and Provisional or Convocation Degree Certificate within 3 months from my date of 
joining. I understand that my employment is subject to my aggregate meeting the Company’s 
eligibility criteria and submission of the above mentioned documents. 
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In 
the event of my failure to submit the above mentioned documents or in case of any discrepancy, I 
shall be liable for immediate termination of my employment with the Company. 

  
ANNEXURE – V  

 
Variable Pay - A BRIEF OVERVIEW  

Variable Pay Policy Summary & Computation:  
 
Variable Pay is a variable component in your salary stack which would be paid out on a quarterly 
basis. It would be linked to the following parameters: 
 
For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the 
number of days employee is billed in a quarter. This factor is applicable only for employees joining 
in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as 
part of their salary stack.  
 
For employees joining in above Bands in Support roles and central functions, and who have 
variable pay as part of their salary stack, variable pay will be linked to company’s financial 
parameters. Financial metrics is linked based on specific role for each employee in each quarter, 
as per the respective financial year policy. 
 
The Variable Pay program may be changed / altered or modified in part or full thereof from time to 
time, at the sole discretion of the management. It is mandatory for you to complete the quarter for 
which the Variable Pay applies i.e. you should be on the rolls of the Company on the last working 
day of the quarter to be eligible for payout under the program.  
 



The detailed policy will be made available on myWipro->myPolicies->Common Policies Across 
Countries->my Financials->Variable Pay Policy FY 2021-22. 

  
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER  

Basic, Additional Allowance and Bonus  
 
This are fixed monthly components of your salary and are taxable. They do not vary every month, 
and are fixed for a particular period. 
 
House Rental Allowance:  
 
HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on 
submission of rent receipts. 
 
Wipro Benefit Plan (WBP):  
 
Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax 
exemption. Under WBP, you will be granted Leave Travel Allowance and Education Allowance. 
Benefits regarding the use of Telephone/Mobile phone, Non-transferable Meal card can also be 
availed under the Plan. The actual expenses incurred towards these components are eligible for 
exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to tax for 
the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed 
are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro 
will grant a Group Allowance, which will be computed after reducing the aggregate cost of 
allowances/benefits availed under WBP and related recovery of Perquisite Tax and associated 
charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance:  
 
New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For 
details on Income Tax exemption please refer to myWipro on joining. The maximum LTA 
that can be considered for IT exemption is Rs 50,000.  

2. Telephone/Mobile Phone Allowances:  
 
The amounts paid by you towards telephone rentals (both landline and mobile) rentals are 
also towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are 
eligible for IT exception up to Rs. 19,800 per annum under WBP as per prescribed limit in 
the policy. No expenses in respect of rentals or other charges for pre-paid connections will 
be eligible under this head.  

3. Non-transferable Meal card:  
 
An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal 
card is eligible for IT exemption under WBP.  

4. Education Allowance:  
 
An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a 
maximum of 2 children is eligible for IT exemption under WBP.  

5. New Pension System:  
 
You can contribute between 5% up to 10% of your Basic towards NPS and declare it under 
WBP. This will be over and above Sec 80C investments. 



Retirement Benefits:  
 
It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards 
Provident Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic 
+ WBP + Additional (Where applicable) or INR 1800 pm 

  

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

  
Travel, Accommodation, Food & Other Miscellaneous Expenses  

Travel 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount 
that will be credited with your first month salary. You may utilize this amount towards 
Travel and you would not need to submit bills towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu 
of attending training or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the 
date of joining. You may utilize this amount towards accommodation, food & other 
miscellaneous expenses. This would be paid as a lump sum amount that will be credited 
with your first month salary and you would not need to submit bills towards usage of this 
amount.  

b. If your posting location (the location where you would be based out of after training) is 
different from the training location (location where you undergo initial training), you would 
be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount 
of Rs. 8,400) from the date of reporting to the posting location. You may utilize this 
amount towards boarding, lodging, conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer 
and will be covered under the Transfer policy for Team Rainbow. For details you can refer 
the policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

Please note in the event that the employee leaves the organization within 6 months from the date 
of joining, all payments processed under Joining & Relocation Entitlements shall be recovered from 
the employee at the time of exit. 

  
SUMMARY  SOCIAL SECURITY & OTHER BENEFITS*  



Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse 
and your children to the extent of Rs.15000 per annum. This scheme is not applicable 
for employees covered under the Employee State Insurance Act (ESI). This limit will 
be prorated based on your joining and exiting months in a financial year. The amount 
mentioned as Medical allowance in your salary stack is a notional figure and it indicates 
average outflow per month and per employee towards MAS. Medical is a reimbursable 
amount, i.e., it will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, 
spouse & children) towards hospitalization. There will be a deduction from your monthly 
payroll depending on your marital/family status towards the base sum insured 
premium,10% of the claim amount has to be borne by you. 
 
If you wish to enhance the coverage, Top up cover options are also available for a highly 
negotiated premium. More details on the policy are available on My Policies Section in 
myWipro which is accessible on joining. 
 
Base Medical insurance is to be availed by the employee as default. It is accounted for in 
deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as 
applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for 
employees above 40 years of age.  

Gratuity Benefit**: Up to Rs. 20,00,000 
 
This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and 
payable as per applicable laws 
 
Survivor Benefit Pension Program**:  
 
The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and 
children of an employee, in the unfortunate event of death while in service. The pension payable is 
based on last drawn basic salary at the time of death, number of years till retirement, number and 
age of surviving members. 
 
E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period 
before retirement at time of his death is 20 years and he has a surviving spouse and two eligible 
children, the supplementary Pension payable per month would be as follows: Basic * No of years to 
Retirement * Grade Factor * % based on number and age of surviving members. 
 
I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade 
Factor is a band specific predefined pension Accrual rate. 
 
Loans: 
 
Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your 
settling down. The amount is primarily intended to cover housing deposit/assistance towards 
purchase of two wheeler. This is recovered in 10 equal installments. 
 
Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross 
whichever is lower as per policy can be availed in case of contingency. This would be recovered in 
20 equal installments. Any loan taken above Rs. 20,000 will be liable to tax on the notional interest 
cost as per CBDT rules. 
 
** These benefits are subject to the terms and conditions of the company policy and cannot be 
converted to fixed cash. 



 
1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are 
covered by way of round-the-clock risk coverage against any accidents occurring while at 
work or outside of work resulting in partial or total disablement or casualty. Employees can 
also get an extra coverage for a nominal and highly negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of 
either accidents or natural causes, your surviving family members would be eligible for an 
insurance cover under this policy. This sum insured is inclusive of cover as per EDLI 
(Employee Deposit Linked Insurance). Employees can also get an extra coverage for a 
nominal and highly negotiated premium. 
 
Please note: More details on the above mentioned policies are available on My Policies 
Section in My Wipro accessible on joining. Access through My Wipro -> My Policies ->India 
> My Financials -> Group Life Insurance/ Personal Accident  
 
The policies mentioned here are policies of the Company as on date, this is subject to 
change in future as per policies of the Company from time to time. 

2. Voluntary Superannuation Policy (VSS)  
 
Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy 
and tension free life by planning your retirement. Starting contribution to pension plan at an early 
age gives you enough time to contribute towards building your retirement corpus and leverage the 
compounding interest earned by the corpus year on year. You simply have to choose the scheme 
that suits your investment horizon and risk tolerance.  
 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your 
Pension Service Provider (PSP) within 30 days from the date of joining the company.  
 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI 
offer a superannuation scheme which offers interest on accumulated balance every year. ICICI 
Prudential also has an Unit Linked Superannuation scheme which offers you a market linked 
return, range of fund options to suit your risk appetite & transparent fund management.  
 
The enrollment option can be exercised only once in the service with the organization and cannot 
be reversed once made. VSS enrollment window period will, also, be available once every financial 
year. The Company, on behalf of the member employee, shall contribute 15% of basic salary, 
towards the scheme selected by the member. In case 15% of basic exceeds Rs.1,50,000 per 
annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per annum 
to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every 
year). 
 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect 
under ‘Pension’ component in the salary stack of the enrolled member. The accumulated 
contribution amount and the interest earned (or the corpus) can be utilized to avail the retirement 
benefits.  
 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My 
Financials-> Deferred Benefits-> Voluntary Superannuation Scheme. After reviewing the related 
documents if you wish to enroll into VSS, please log onto My Wipro-> My data->My Financials-> 
Pension, and exercise the option within 30 days of joining the Company. In case you miss enrolling 
into VSS in this window period, you can do the same in the window period that is available for all 
employees once every financial year. 



Accept            Decline 

Signature PEDDA BOYEENA SUDHEER KUMAR 9/25/2021 11:19 AM  
(checking the checkbox above is equivalent to a handwritten signature) 

Registered Office: 

Wipro Limited T :+91 (80) 2844 0011 

Doddakannelli F :+91 (80) 2844 0054 

Sarjapur Road E :info@wipro.com 

Bengaluru 560 035 W :wipro.com 

India C :L32102KA1945PLC020800 

20917847 

  

  







































































































































































































































































































































































GPCET 
P'loncering Inmovative ducation 

Average Percentage of Placement of outgoing students for the Academic Year 2020-21 

Pay package 
at 

Program Name of the 
appolntmen 

Name of student placed andgraduated employer w |t (tn INR per Year 
Appolntment order lin 

contact details 
from contact detalls 

annum In 

lacs 

B.TEC (EEE) WIPRO 3.5 LPAtps//drlve.gOOgle.com/lile/d/1gmlwB/Mm2Jt2df FAMOwbiLoKIM 31 

2021 AMER TAUFIQS gN/view?usp=sharing_ 
2021 K ARAVIND KUMAR B.TEC (EEE) DXC TECHNOLOG 3.6 LPA /drive.gooRle.com/file/d/1 

-SRiwyxwTOOKpLJRGYontghiruvs8j7z/view 2usp-sharing
3.6 LPA https://drive,RoORle.com/file/d/1Zkcla 5YBgvhDUBCGa0%GRAVt0LEFuez 

2021 GONGATI DEVENDRA REDDY B.TEC (EEE) NielsenIa view?usp=sharing
3.36 PAhttps:/ldrive.google.com/file/d/1 cfLQxFZSla4TMdbWsKAyPhIL frmcJNa 

/view?usp=sharing_ 
1.8 LPA https//drive.google.com/file/d/1 cfLQxFZSla4TMdbwsK4yPhIL fmJNa 

view?usp=sharing_ 

2021 SHAIK FAYAZ B.TEC (EEE) TCS 

2021 HARIKA BAI M B.TEC (EEE) Valuelabs LLP 

B.TEC (EEE) TRIANZ 
3.8 LPA arveROORle.com/file/d/14HattPmevuHTva6r 

2021 SHAIK IRFAN BASHA WiaaxGZYPcKCcli/view?usp=sharinR
https://drive.google.com/file/d/121 GmQQKzax MPGDOXOmYhm

70taWE/view?usp=sharing 
3.36 LPA 2021 KURUVA JHANSI B.TEC (EEE) TCS 

4.5 LPA https://drive.ROOgle.com/file/d/1Bi4FNMRrKCXj10FzZeM3yOKo3VCNC3 

2021 THAADI KALYAN B.TEC (EEE) Accenture YE/view?usp=sharing 
https://drive.RoOgle.com/file/d/1u4qr 
mPifd3Bk6PWBStSiWE1Ck4cBso2/view?usp=sharing 
https:/drive.Roogle.com/file/d/1EtoxlaRNf24PVgbNX4xPBMW3F7QAo 

4.0 LPA 2021 YELISETTY KAVYA B.TEC (EEE) |Mindtree 

2021 VIBHUTI KEDARNATH SHARMA B.TEC (EE) |KANTAR 4.0 LPA dM/view?usp=sharing 

PA htpS//drive.goORle.com/file/d/1qMFhS vI52uRVka27Ju1xKtxPeSmHAt 

W/view?usp=sharing 
3.4 LPA 2021 GONGATI KEERTHI B.TEC (EEE) |Atos Syntel 

B.TEC (EEE) |WIPRO 
3.5 LPAntps:/driveROOgle.com/file/d/1Dgr8daTSRT3hJd0inkxv321v4FjZIkvm/v 

2021 KUNDURU KESHAVA iewPusp=sharing4.51PA httpsi//drive.gOOgle.com/file/d/1weLci6mlav CJAnmRrh4UibtMcZ55G| 
2021 A.KRISHNA SAHITHI B.TEC (EEE) |Accenture /view?usp=sharing_ 

|https://drivegoORle.com/file/d/1ruQF8IYKy81ZS7xfDUw/ZCv3M27kpMsk 

view?usp=sharing 
https://drive,goOgle.com/file/d/17u VYr76McM Zlb A0IGob2Nn 

LPA r18zmO/view com/file/d/185A25Kzepo 

3.6 LPA 
2021 P MAHIKA EVANGALINE B.TEC (EEE) INFOSYS 

3.5 LPA 
2021 KANCHARLA MEGHANA B.TEC (EEE)WIPRO 

3.36 LPA 
https://drive.ROORle.com/ile/d/185A2sxzep6N3VKa6LWpSPIHy30 BEF 

2021 SHAIK MOHAMMED HAFEEZ B.TEC (EEE) TCS /viewusp=sharing
3.5 LPA https//drive.ROORle.com/file/d/13H4prZ7xta8NdcUxm7. 

$ZQ3rKpZIW1Z/view?usSp=sharing 
https://drive.google.com/file/d/1QENv-QOYZt8NWuSogGALp77 

22xoJSdR/view?usp=sharing 
https://drive.google.com/file/d/17W1CARUV5aE5pLxd3Qcrfni2fCboxfy 

viewusp=sharing_

2021 MUDIYAM PREETHI SINDHUJA B.TEC (EEE) wIPRO 

2021 6.RAMYA B.TEC (EEE) DXC TECHNOLOG 3.6 LPA 

4.5 LPA 
2021 S SAFIYYAH TAHSEEN B.TEC (EE) |Accenture 

36 PA 
https://drive.ROOgle.com/file/d/16XrfRpxUrlTfsb2 xTbpdK1lezcFbK7v/| 

B.TEC (EEE) INFOSYS iew?usp=sharing
https://drive.google.com/file/d/10 zyoKnGLM2G-
UioVejGuLCuV6pHrOX1/view?usp=sharing 
https:/drive.google.com/file/d/1Sy5ufDCBMOle Tx9GRPgh0YVir8ISetji/ 

iew?usp-sharing

2021 ANDREDDY SAHITHI 

3.36 LPA B.TEC (EEE) TCS 2021 -AVULA SAI GEETHA 

4.5 LPA 
2021 -KONKA SAI JANITHA B.TEC (EEE) |Accenture

3.36 LPA aveROORle.com/file/d/1ec3gkLM3PE6QMMT 

Er1UxaY4GIDTsD/view?usp=sharing 
https://drive.google.com/file/d/1 MHsWVUXwEwDZxWciO68 

Rr417Zkbp/view?usp=sharing 

2021 -KOPPULA SAIPRIYA B.TEC (EEE) TCS 

6.0 LPA PRINCTPAt" 

2021 -M SAMEER MALIK B.TEC (EEE)EPAM 

3.6 LPA 
https://drive.ROOgle.com/ 

aighaoilksINDHboA WETT.| 
7NGRi ad VENKAYAPALL 

https://drive,google.com/fHNGMINDURm956TYC4VFHMgMGVpyM KURNOOL-5T84S2HPWM 

B.TEC (EEE) |INFOSYS v/view?usp=sharing 2021 ARAPALLI SANDEEP 

B.TEC (EEE)INFOSYS 3.6 LPA KJzK/view?usp=sharing 
2021 KAMBALA SANJANA REDDY 

G.PULLAIAH COLLEGE OF ENGINEERING& TECHNOLOGY 

(Autonomous) 

Approved by AICTE, New Delhi | NAAC Accreditation with 'A' Grade | Accredited by NBA (cSE, EEE & ECE) | Permanently Affiliated to JNTUA 

Campus: Nandikotkur Road, Venkayapalli (V), Kurnool-518 452, Andhra Pradesh 

Landline : 08518 285011/88 Fax:08518 285033, Mobile: 9246922869 

Email: principal@gpcet.ac.in, Website: www.gpcet.ac.in
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3.6 LPA https://drivegoogle.com/file/d/1xNVYPTIGQukY 
ZTM1OM2inoqlur3 oN7/view?usp=sharing 

3.5 LPA gs:/drve.gOORle.com/file/d/1vOsDAIF CIPbRy13NACPhxljQ: 

2021 -SANTOSH C B.TEC (EEE) INFOSYS 

2021 -SANIA SULTHANA B.TEC (EEE) |wIPRO 
XGT2xt/view?usp=sharing 

2021 - BHAVANI SUNANDA B.TEC (EEE) |VALUE LABS 1.8 LPA nttps://drive.KOORle.com/file/d/1xFmFDRBDYLKWtCv3EhZ5Lge:

SwSTpdOf/view?usp=sharing_ 
3.5 LPA nttpsi//drivegoOgle.com/file/d/ivimlna8RSL2tPYytC 

EdIFr4Guwudzhi/view?usp=sharing 
2021 -PALURI SUREKHA B.TEC (EEE) WIPRO 

B.TEC (EEE) DXC TECHNOLOG 3.6 LPA p5:/drive.gooRle.com/file/d/1r8GD7VMkAcA xQVufBvbYpVQircIoOgK 

9/view?usp=sharing 
2021 -SHAIK TASLEEM KOUSAR 

2021G.P. THIMMA REDDY B.TEC (EEE)| Tech Mahindra 
3.25 LPAhttps//drivegoOgle.com/file/d/1WKTKMXyhSoYxPAZ28gllrHS-ByXXEO-

v/view?usp=sharing 
BUSIREDDY VARUNKUMAR R B.TEC (EEE) |Accenture

4.5 PA https://drive,goOgle.com/file/d/1rBIRNyV9WdDi925osg4Sry6ugo1h6z1C 

2021 4.5 LPA 
/view?usp=sharing_ 

a6 IDA https://drive.google.com/file/d/1r8cuLV54tldQalhZ20emY44RhGnDuml 
NPVASANTHA B.TEC (EEE) TCS 2021 

B/view?usp=sharing 
3.36 LPA https://drive.goOgle.com/file/d/19DeBm7hlTtUC9835- 

KO9NIZXwvJOMHK-/view?usp=sharing 2021 -YERRAGORLA VENKATA KUM B.TECc (EEE) TCS 
4.0 LPAntps://drive.goOgle.com/file/d/1u VsBNodkBPdHv74TO5t7RISSCZZ9uT 

G/view?usp=sharing 2021 -RASALAY VISHNUVARDHAN B.TEC (EEE) |Zensar 
.79 LPAhttps://drive.goOgle.com/fle/d/1QP75RrxrBiJKCa4VFaEmO9u JCXDORM 

Q/view?usp=sharing 2021 P.YAMINI B.TEC (EEE)Accenture 
PA https://drive.google.com/file/d/1g09NaeKvedeSxOkJ9xz14ue6RKEuxDZu 

3.5 LPA/view?usp=sharing2021 -KURUVA ADINARAYANA B.TEC (EEE) Torry Harris Busin 

https://drive.google.com/file/d/1bRBf3OW8tYsAxVGDEmmu2DT6Cihux 

PaL/view?usp=sharing 2021 K.BALAJI B.TEC (EEE) Alchemy Techsol 4.5 LPA 

B.TEC (EEE) |RANDSTAD 
3.89 LPAnpsz/drveROORle.com/file/d/1Xtg39BnGhC1v 

2021 BHOJARAJUGARI CHAITHRA hydK345UmUpCly Mrf/view?usp=sharing 

B.TEC (EEE) Tech Mahindra 
3.25 LPAnps:rdriveRoORle.com/file/d/1la0tla 6jOmBFW8d9HOL

2021 KUNIGIRI CHANDRA: AR leDaJPpPKEBS/view?usp=sharing https://drive.google.com/file/d/1tsxRQGOteosPuvEgQ1784905crp Uyc:| 
/view?usp=sharing 

3.0 LPA 2021 SHAIK MAHAMMED AFRID B.TEC (EEE)|TEST YANTRA 

B.TEC (EEE) Cognizant 
4.0 LPA pszarye,ROORle.com/file/d/1RrkqAilkVz 

ktUYXUHzQ0hSqEXoaQUm/view?usp=sharing 
https://drive,ROOgle.com/file/d/1AgSOcRn8gR90aR3nd24Cc6Drbnfimxi | 
D/viewPusp=sharing 

2021 SHAIK MULLA MASTHAN 

3.5 LPA 2021 POOLAKUNTA MOUNIKA B.TEC (EEE) WIPRO 
3.36 LPAntps:i/drIVeROORle.com/file/d/10zaGKipOmVn-Hlr6XilPEXIhUN- 

2021 D.PAVAN KUMAR B.TEC (EEE) TCS GFm0iview?usp=sharing 
3.25 LPA https://driveROORle.com/ile/d/1HWc8KCRDtf9zUy9VhSrkiV7M1VT3kv! 

2021 0. RAMAKRISHNA 
B.TEC (EEE) |Tech Mahindra 

G/view?usp=sharing 
3.5 LPA nttps://drive ROOgle.com/file/d/1ASfIV2IN 
3.5 LPA 

dFpROEfAm5RGEUiAXIT24U/view?usp=sharing 
https://drive.google.com/file/d/1GiOr4RBzlhi08gh3s5ulhLJg4ABYTilO/vi 

2021 VADDE SATHAL SAI CHANDU B.TEC (EEE) |WIPR0 

2021 T.S.sOHAIL AFROZE B.TEC (EEE) |TCS 3.36 LPA lew?usp=sharine
https://drive.google.com/file/d/1a7EEVPxp655ZVECT266 2Zv16q wZaT| 

" Cview?usp=sharing 3.6 LPAhttps://drive.ROORle.com/file/d/1 4v6MSjA1oYueRIYYagNkpteDCFpX6R 

3.5 L 2021 PERUMALLA SUJITH KUMAR B.TEC (EEE) |WIPRO 

B.TEC (EEE)|INFOSYS 1/view?usp=sharing 
https://drive.google.com/file/d/1sfGas140YVMQVCILa7uTIOd 

dhUy85V/view?usp=sharing 
https:/drive.goOgle.com/file/d/1SfGa5140YVMQvC1La7uTIOdd 

dhUy&5V/view?usp=sharing 

2021 KUNTE VIKAS RAOO 

4.0 LPA 
2021 VAIDYAM VIVEKANANDA B.TEC (EEE) Cognizant 

3.36 LPA 2021 BASHYAM YUGANDHAR GOUD B.TEC (EEE) |TCS 

3.36 LPA 

https://driveROORle.com/file/d/1zE1lf2rg1f0WEmNIAbB 

}dkYThvow/ 
PRINCIPA B.TEC (EEE) |TCS view?usp=sharinghttps://drive.google.com/filedlairfeeNeNSEEngg & Tec 

mz4WZiw4kiM/view?usp=sharln 
https://drivegOogle.com/fiAKBKE30ECH18ASKcOHSBYWS 

2021 TOGARI HARISH 

4.5LPA B.TEC (ECE) ACCENTURE 2021 SHAIK AMEER BASHA 

4.5LPA P/view?usp=sharing KURNOOL-518 452 (A.P) 
https://drive,google.com/fle/d/1K6Skx3tgP3QVm4L600gwW63j3shwpx 

|NS/view?usp=sharing 

2021 VUKKISALA CHENDRESWAR PR B.TEC (ECE) |ACCENTURE 

4.5LPA B.TEC (ECE) ACCENTURE 
2021 THOGATA MADAM JHANSI 

G.PULLAIAH COLLEGE OF ENGINEERING& TECHNOLOGY 

(Autonomous) 

Campus: Nandikotkur Road, Venkayapalli (V), Kurnool-518 452, Andhra Pradesh 

Landline:08518 285011/88 Fax:08518 285033, Mobile: 9246922869 

Email: principal@gpcet.ac.in, 
Website: www.gpcet.ac.in 

Approved by AICTE, New Delhi | NAAC Accreditation with 'A' Grade | Accredited by NBA (CSE, EEE & ECE) | Permanently Afiliated to JNTUA 
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https://drive.gOORle.com/file/d/1RLaLXBj3Jgr4or8UfGx09«WaABYVOrDh 
/view?usp=sharing 
https://drive.RoOgle.com/file/d/19t0rFtaPhgVEMPZlegeFELPWSPLnS& 
n/view?usp=sharing 
https://drive.google.com/file/d/1kDvK: 
uxeAiQpuzmkRrUSZikBNui7BW /view?usp=sharing 
|https://drive.RoORle.com/file/d/1w8IVaKKbyKRY0QhOiPZTHVYgVKOePs 
Yz/view?usp=sharing 

httes:/drive goORle.com/fle/d/1nbwxSElnAGyEinFSKOEOISno1WnFPE 
R/view?usp=sharing 

http://drive.g0OBle.com/le/8/1tE5y tLSOhMyzBEGLuPOEHIcSO1XCO0 
view?usp=sharing_ 
https://drive.goople.com/ile/d/1xxR7iDowlum8al87svbwpg7d6zdNGE 
/view?usp=sharing 

ALPA https://drive.google.com/file/d/1fakuhTFXdUKKKCwl708SaiThHsQ55Be 

4LPA 2021 K SAI SARANYA B.TEC (ECE) Cognizant 

4LPA 2021 |SANAULLAH B.TEC (ECE) |Wipro 

4LPA 2021 MUDHAVARTHI STANLEY RHEN B.TEC (ECE) Cognizant 

2021 DEVASANI SUSMITHA B.TEC (ECE) Cognizant 4LPA 

2021 VEEKSHITHA REDDYR B.TEC (ECE) Cognizant 4LPA 

2021 MUDDANA VENUSR B.TEC (ECE) |Cognizant 4LPA 

2021 VYSHNAVI V B.TEC (ECE) Cognizant 4LPA 

2021 YESHWANTH KUMMARI B.TEC (ECE) |Cognizant 
y/view?usp=sharing_ 

https://driverOOsle.com/file/d/1heitAHp78waGsWV/wioWDIMTAims 
do/view?usp=sharing 
https://drive goople.com/file/d/18SifiQ Xo2Hnza4orJN 
mPA182yktOu/view?usp=sharing 

https://drive.ROORle.com/ile/d/1 6kkdalaS3EWICOhulyowat AROIB3C 
z/view?usp=sharing 

https://driveroOple.com/ile/d/1LcCwoHKadMYZpDBUor0hZ5 Dh EOUw 
u ME/view?usp=sharing 
https://drive.google.com/ile/d/1DMTDI300EGYiMmxvBp IRNYf 
XRd7CU/view?usp=sharing 

2021 V BABU RAJENDRA PRASAD B.TEC (ECE) TCS 3.6 

2021 RAMASUCHARITHA YASAM B.TEC (ECE) |Efftronics 4LPA 

2021 YALLATURU SUMANTH B.TEC (ECE) |CapGemini 3.8LPA 

2021 PIDATHALA SOWMYA B.TEC (ECE) HealthAsyst 4.5LPA 

2021 KURUKUNDU SOWMYA B.TEC (ECE) Medico INC 4.5LPA 

2021 U SHUSHMANJALI B.TEC (ECE)1BM 4.25LPA https://drive.goOgle.com/file/d/17Y2aGINUphSI16msCuxyMhgafWpOAG 

Ss/view?usp=sharing 
3.6LPA https://drivegoOgle.com/file/d/1vdHrwhtvuNmzpovi 

SV3i Esk57JoTVD/view?usp=sharing 
CLDA https://drive.goOgle.com/file/d/1cTDRn7onfGEaFSUB8QwoGM6nIZbmE 

eCU/view?usp=sharing 
LPA https/ldrive.google.com/file/d/1INY4GJkWV 

fgkw6Hpo6lIR7tDiokHtTI/view?usp=sharing 
3.6LPA https://drive.google.com/fle/d/im-EZhFnbN9Sp3bIIV-uf2tp39YZp 

2021 GARIKIPATI AKHILA B.TEC (ECE) |Infosys 

2021 Bhargavi Beerappagari B.TEC (ECE) |infosys 3.6L 

2021 Vadde Hari Krishna Prasad B.TEC (ECE) |infosys 3.6LPA 

2021 GONEGUNTLA JYOSHNA B.TEC (ECE) infosys 6LPA 
AYL/view?usp=sharing 

3.6LPA htsps:/drive.google.com/fle/d/iVESZEVTCtoGobnyiluHZBr39d4Ltab/ 2021 Akula Pavankalyan B.TEC (ECE) |Infosys 
|view?usp=sharing 
|https://drive.goOgle.com/file/d/1HtkLtkG0WFBexiR gE PevmAG1GZF02 
E/view?usp=sharing 

2021 DARGA SHAMSHEER B.TEC (ECE) |Infosys 3.6LPA 

2021 6OLLA SIREESHA B.TEC (ECE) |Infosys 3.6LPA ntps//drive gOOgle.com/file/d/1CkT1 
ZpCbWAk7g1 BivbeG 20VrMdce/view?usp=sharing 

3 CLDAhttps://drive.google.com/file/d/17dZvV3oY7cMxVYWoYDIZccc9Bv4sGe 2021 SONICA TEJASWINI L B.TEC (ECE) |Infosys 3.61 
|4F/view?usp=sharing 

S B.TEC (ECE) ACCENTURE 3.6LPA https:/drive.google.com/fle/d/10YLVZPns7Fb_ nESMtpd uHDa- 2021 Kumar F 

womaM/view?usp=sharing 
|https://drive.ROOgle.com/file/d/imT2WZXYCes6ubeoCgcHoishRUHyx89 
5e/view?usSp=sharing_ 

|https://drive.google.com/file/d/1zQdxPL4phckCXGu8CSYuf73yT 1aUIli1/ 
view?usp=sharing 
https://drive.g00gle.com/file/d/12aubmlAO62IUcq4WCa79icDYMhwu 
WPVJ/view?usp=sharing 
https://drive.google.com/file/d/1voRFGQ08eMmv@Se 
la5ydvOfpKyOnmiY/view?usp=sharing 

https://drive.g00gle.com/fle/d/ImREJIHbLKtW28a Rócsla xEVul6RMENI 
|/view?usp=sharing 
https://drive.RoOgle.com/fle/d/160bg$2mi VSCAFSz9 
c2LQBVwY2DeVz6/view?usp=sharing 
https://drive.google.com/file/d/13S0iwWBhgu u6H0Q0ZLrNalcOnyFbxGi 
|/view?usp=sharing 

2021 |M SUSHMA B.TEC (ECE) Infosys 3.6LPA 

2021 Vikas Gorantla B.TEC (ECE) Infosys 3.6LPA 

2021 N SAI KIRAN CHOWDARY B.TEC (ECE) |Infy TQ 3.6LPA 

2021 GOwTHAMI KATTA B.TEC (ECE) |PURPLE TALK 3.5LPA 

2021 A.SHANTHI SAI B.TEC (ECE) |Medico INC 2.5LPA 

2021 KAPA SUSHMA REDDY B.TEC (ECE)Medico INC 2.5LPA 

2021 VAKKALA HIRANMAYI B.TEC (ECE) |MindTree 4LPA 

G.PULLAIAH COLLEGE OF ENGINEERING & TECHNÓL.0GY
RINCIPAL (Autonomous)

Approved by AlICTE, New Delhi | NAAC Acreditation with '' Grade | Accredited by NBA (CSE, EE & ECE) | PetmaHLAR}Akadlageahángg & Tech 
Campus: Nandikotkur Road, Venkayapalli (V), Kurnool-518 452, Andhra PradesN andikotkur Road, VENKAYAPALLI 

KURNOOL-518 452 (A.P) Landline: 08518 285011/88 Fax:08518 285033, Mobile: 9246922869 
Email: principal@gpcet.ac.in, Website: www.gpcet.ac.in
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Efftronics 2021 ANNAPUREDDY KEERTHI REDD B.TEC (CSES).simplilearn(S) https://driveRoOgle.com/file/d/13XZuuLlyzoJkziwoi85APyMbwsa8140 
6/view?usp=sharing

|https://drive, ROORle.com/file/d/1FcPODOxoftfyolincGdWn3JatWB0Q3 

SLPA 

B.TEC (CSE) CTS (5) 3.36LPAB/view?usp le.comeos 2021 NAMA KOTRESHWAR 

2022 6OA LAKSHMI PRASANNA Wipro 
B.TEC (CSE) 3.5LPAhtps://drive.go0Rle.com/fle/ld/1RxO4zzfwSyXI8twLpl85ZIPx2 

S),Mphasis(5), inf 
B.TEC (CSE) TCS Digital(S) 
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IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 
Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 
work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 
campus hires which will be conducted at your college or external premises. This training is to enable you to 
acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 
opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 
this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 
employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 
to successful completion of our normal pre-recruitment processes (including a background check & 
prescreening, if applicable). After you provide other information, supporting documents and successfully meet 
our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 
Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 
hereinafter.

If any information supplied by you in your application or during the selection process is found to be 
unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 
and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 
this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 
and confidential.

Dear Suryapogu Dilip Kumar,

December 11, 2021

http://www-/
http://www-07.ibm.com/in/careers/


1

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 
formal fixed term employment relationship between you and IBM upon the successful completion of all pre-
recruitment procedures.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA
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COVID-19: IBM Initiatives for Employees and Communities
 
As we navigate the COVID-19 pandemic, IBM has taken a series of initiatives to help and support our employees and 
their family members in this challenging environment. The health and safety of IBMers, partners, and clients is our 
top priority. 

We have put together a comprehensive support plan for our employees and their families to tide through this 
pandemic.

Employee Well-being and Safety 

 Vaccination for all IBMers:  Vaccination camps will be opened (in line with Government regulations and 
availability of vaccines) in all major cities with IBMer populations. IBMers and their family members will have 
the option of getting vaccinated at hospital centers or camps at selected IBM locations. We are working closely 
with the concerned authorities on this 

 Dedicated 24X7 Medical Helpline with Portea: IBM has launched a dedicated helpline through Portea Health 
Care Services - for a variety of services including doctor consultation, medical/home care services, and testing 
services. This helpline is the first point of contact for support for any medical help. 

 Access to Oxygen Concentrators
IBM has procured oxygen concentrators to support IBMers and their family members. We have partnered with 
Portea Health Care Service to deploy these oxygen concentrators across Bangalore, NCR (Delhi, Gurgaon, 
Noida), Kolkata, Chennai, and Hyderabad.

 Eldercare Support with Samarth: IBM has partnered with Samarth, one of India’s leading organizations 
supporting the elderly by creating a COVID care system. Samarth will help the elders deal with the pandemic by 
providing 24/7 emergency assistance, home care resources, medicines, doctor tele-consultations, food services, 
oxygen, and requirement for other equipment as needed. 

 COVID Care Center: We have worked with Apollo Hospital to offer medically supervised “step down” facilities at 
designated hotels in every major city where IBMers and immediate family members can quarantine in case it’s 
not feasible at home. 

 Emergency Transport for Medical Needs: We are offering an emergency transport facility 24x7 for medical 
requirements for both employees and their immediate family members who are COVID-19 positive (for 
transport to a medical facility) and those who are COVID-19 negative (for procuring medical supplies or attend 
to impacted family members). 

 Additional Insurance Coverage: IBM is providing additional insurance coverage for each insured employee and 
their covered dependents (spouse and children) for up to Rs. 5 Lakhs per member covered. 

 Meal Delivery Service
We have tied up with HungerBox for the delivery of freshly prepared meals, ensuring the highest levels of 
hygiene and safety measures. The service is currently available in Bangalore, NCR, Hyderabad, Chennai, Kolkata, 
Mumbai, Pune, and Vishakhapatnam.

Leverage the Power of Tech for good 
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 COVID Assist: We have launched COVID Assist, a Watson Assistant powered AI bot, to channelize the requests 
around critical resources such as ambulance, oxygen, medicine, hospital beds, in an efficient manner. It will also 
help you connect with the IBM Squad volunteers on ground. 

Mobilizing the collective power of the IBMers  
 IBMer volunteer COVID squads : We have organized squad groups staffed by IBMer volunteers to take service 

requests and match them to verified sources of available resources - Hospital Beds, ICUs, Oxygen requirements, 
ambulances, medicines, and more.  With over 2000 volunteers already signed up, this is really making a 
difference to quickly triage requests and ensure that needs are matched to resources available nationally. 

 While we do this, employee health and well-being remain a key priority for us. We have set up several 
employee support groups across cities to provide employees with a platform to discuss issues, challenges, 
concerns and coping mechanisms such as managing stress, staying active and promoting self-care. Covid 
Warrior stories to energise teams.

 IBM has partnered with United Way of India to drive an employee giving campaign. Employees can donate 
financially to the NGO and they in turn are working with several partners at the ground level to provide critical 
and emergency care for the community. 

 IBMers are volunteering to become first responders on Covid-19 helplines through a collaboration with 
StepOne. StepOne is an NGO having an interface with 18 state governments and is helping to train & deploy 
volunteers to respond to queries on the government helpline. 

Leveraging our voice and influence to rally global support 

 IBM is playing a key role in Global Task Force on Pandemic Response launched by the US Chamber of 
Commerce to aid India and other Covid-19 Hot-Spots. This includes Sourcing, shipping and delivering 1,000 
ventilators; 25,000 oxygen concentrators and working with local partners to fund emergency hospital beds in 
communities where our teams live and work. 

In addition, we are also closely engaged with the government and government agencies in India to offer our support 
and we are ready to do more.

Given the dynamic pandemic situation, IBM is constantly revising and updating any initiatives it has put in place to 
respond to the pandemic, And any of these programs and policies may be changed or withdrawn by IBM at its sole 
discretion. Please reach out to your HR contact to understand the current measures in place at IBM.

http://links.spop.ibm.com/els/v2/6dG9QLDmazMg/Y3RiVlhtSEV4Y0wvc2dnaG9LVzRHaFlMRFVBOEM5T0R5SGdyMkh2cTVZUFloTUQwUWJhOTFmQTh3dnFJaVQ5U2VQbUZUVFNmdnZick1MQ0J1MjhCWW1VdVlXQVNzV294RWdlRUtGRWZWUkU9S0/
https://projectstepone.org/
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
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IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 
Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 
work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 
campus hires which will be conducted at your college or external premises. This training is to enable you to 
acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 
opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 
this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 
employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 
to successful completion of our normal pre-recruitment processes (including a background check & 
prescreening, if applicable). After you provide other information, supporting documents and successfully meet 
our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 
Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 
hereinafter.

If any information supplied by you in your application or during the selection process is found to be 
unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 
and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 
this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 
and confidential.

December 11, 2021

Dear Shaik Mohammed Ishaq,

http://www-/
http://www-07.ibm.com/in/careers/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 
formal fixed term employment relationship between you and IBM upon the successful completion of all pre-
recruitment procedures.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA
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COVID-19: IBM Initiatives for Employees and Communities
 
As we navigate the COVID-19 pandemic, IBM has taken a series of initiatives to help and support our employees and 
their family members in this challenging environment. The health and safety of IBMers, partners, and clients is our 
top priority. 

We have put together a comprehensive support plan for our employees and their families to tide through this 
pandemic.

Employee Well-being and Safety 

 Vaccination for all IBMers:  Vaccination camps will be opened (in line with Government regulations and 
availability of vaccines) in all major cities with IBMer populations. IBMers and their family members will have 
the option of getting vaccinated at hospital centers or camps at selected IBM locations. We are working closely 
with the concerned authorities on this 

 Dedicated 24X7 Medical Helpline with Portea: IBM has launched a dedicated helpline through Portea Health 
Care Services - for a variety of services including doctor consultation, medical/home care services, and testing 
services. This helpline is the first point of contact for support for any medical help. 

 Access to Oxygen Concentrators
IBM has procured oxygen concentrators to support IBMers and their family members. We have partnered with 
Portea Health Care Service to deploy these oxygen concentrators across Bangalore, NCR (Delhi, Gurgaon, 
Noida), Kolkata, Chennai, and Hyderabad.

 Eldercare Support with Samarth: IBM has partnered with Samarth, one of India’s leading organizations 
supporting the elderly by creating a COVID care system. Samarth will help the elders deal with the pandemic by 
providing 24/7 emergency assistance, home care resources, medicines, doctor tele-consultations, food services, 
oxygen, and requirement for other equipment as needed. 

 COVID Care Center: We have worked with Apollo Hospital to offer medically supervised “step down” facilities at 
designated hotels in every major city where IBMers and immediate family members can quarantine in case it’s 
not feasible at home. 

 Emergency Transport for Medical Needs: We are offering an emergency transport facility 24x7 for medical 
requirements for both employees and their immediate family members who are COVID-19 positive (for 
transport to a medical facility) and those who are COVID-19 negative (for procuring medical supplies or attend 
to impacted family members). 

 Additional Insurance Coverage: IBM is providing additional insurance coverage for each insured employee and 
their covered dependents (spouse and children) for up to Rs. 5 Lakhs per member covered. 

 Meal Delivery Service
We have tied up with HungerBox for the delivery of freshly prepared meals, ensuring the highest levels of 
hygiene and safety measures. The service is currently available in Bangalore, NCR, Hyderabad, Chennai, Kolkata, 
Mumbai, Pune, and Vishakhapatnam.

Leverage the Power of Tech for good 
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 COVID Assist: We have launched COVID Assist, a Watson Assistant powered AI bot, to channelize the requests 
around critical resources such as ambulance, oxygen, medicine, hospital beds, in an efficient manner. It will also 
help you connect with the IBM Squad volunteers on ground. 

Mobilizing the collective power of the IBMers  
 IBMer volunteer COVID squads : We have organized squad groups staffed by IBMer volunteers to take service 

requests and match them to verified sources of available resources - Hospital Beds, ICUs, Oxygen requirements, 
ambulances, medicines, and more.  With over 2000 volunteers already signed up, this is really making a 
difference to quickly triage requests and ensure that needs are matched to resources available nationally. 

 While we do this, employee health and well-being remain a key priority for us. We have set up several 
employee support groups across cities to provide employees with a platform to discuss issues, challenges, 
concerns and coping mechanisms such as managing stress, staying active and promoting self-care. Covid 
Warrior stories to energise teams.

 IBM has partnered with United Way of India to drive an employee giving campaign. Employees can donate 
financially to the NGO and they in turn are working with several partners at the ground level to provide critical 
and emergency care for the community. 

 IBMers are volunteering to become first responders on Covid-19 helplines through a collaboration with 
StepOne. StepOne is an NGO having an interface with 18 state governments and is helping to train & deploy 
volunteers to respond to queries on the government helpline. 

Leveraging our voice and influence to rally global support 

 IBM is playing a key role in Global Task Force on Pandemic Response launched by the US Chamber of 
Commerce to aid India and other Covid-19 Hot-Spots. This includes Sourcing, shipping and delivering 1,000 
ventilators; 25,000 oxygen concentrators and working with local partners to fund emergency hospital beds in 
communities where our teams live and work. 

In addition, we are also closely engaged with the government and government agencies in India to offer our support 
and we are ready to do more.

Given the dynamic pandemic situation, IBM is constantly revising and updating any initiatives it has put in place to 
respond to the pandemic, And any of these programs and policies may be changed or withdrawn by IBM at its sole 
discretion. Please reach out to your HR contact to understand the current measures in place at IBM.

http://links.spop.ibm.com/els/v2/6dG9QLDmazMg/Y3RiVlhtSEV4Y0wvc2dnaG9LVzRHaFlMRFVBOEM5T0R5SGdyMkh2cTVZUFloTUQwUWJhOTFmQTh3dnFJaVQ5U2VQbUZUVFNmdnZick1MQ0J1MjhCWW1VdVlXQVNzV294RWdlRUtGRWZWUkU9S0/
https://projectstepone.org/
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business


 

APPOINTMENT LETTER  

 

 
Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project 
Engineer. The terms of your employment with the Company is listed below. Please be informed that 
the terms may be modified pursuant to changes in the Company policy updated from time to time.  
 
1. Appointment Details:  

a. The date of appointment is effective from the date of joining, unless otherwise communicated 
in writing by the Company. 

  

b. You will be on probation for a period of 12 months from the date of your appointment. On 
completion of the probation period, your appointment shall be confirmed at the discretion of the 
Company based on your performance and other criteria as applicable to your band and 
stream. Unless confirmation is communicated in writing, your probation period shall be 
deemed to have been extended. 

  

c. The retirement age is 58 years. 

  

d. You may be transferred to any other location, department, function, establishment, or branch 
of the Company or subsidiary, associate or affiliate company ,in such capacity as the Company 
may from time to time determine. In such a case, you will be governed by the terms and 
conditions of service applicable to the new assignment including compensation, working hours, 
holidays, leave, people policies, etc. 

  

e. We provide support to our global customers through various Company locations in India to suit 
customer requirements by operating 24x7. You would be operating from any of these locations 
and in any of the shifts, including night shift, as may be decided by the Company, keeping in 
mind the business needs and deliverables to customers. 

  

f. This offer of appointment is subject to your successful completion of all curricular requirements 
as laid down by the University/Institution for award of the degree/diploma and the 
requirements, including aggregate, specified by the Company for your role, and any other 
criteria specified by the Company in terms of your educational qualifications on/before the date 
of appointment. 

March 11, 2021

Dear SHAIK RAHAMAN,



  

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of 
joining, 

2. Compensation:  
 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 

  

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay 
program may be changed or modified in part or full thereof from time to time, at the sole 
discretion of the Company. 

  

c. Other compensation and benefits in accordance with Company policy as modified and 
intimated to you from time to time. 

  

d. Your salary will be reviewed periodically as per Company policy. 

  

e. Changes in your compensation are at the Company’s discretion and will be subject to and on 
the basis of your effective performance and the performance results of the Company during 
your period of employment and other relevant criteria. 

3. Other Benefits:  
 
You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting. 

  

b. Perquisites, if any, as applicable to your band and stream and / or based on functional 
requirements as determined by the Company. 

  

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to 
your band and stream. 

  



d. Leave Travel Assistance (LTA) as per the Company’s policy. 

  

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of 
the ESI Act. 

  

f. Employee Benefits Program sponsored and administered by the Company for management 
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial 
injury benefits. 

  

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com  

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities 
effectively, diligently and to the best of your ability and ensure results. There may be times 
when you will be expected to work extra hours to achieve the above when the job so requires. 
At all times, you are required not to engage in activities that have or will have an adverse 
impact on the reputation / image and business of the Company, whether directly or indirectly. 

  

b. You may be required to undertake travel for business purposes for which you will be eligible for 
reimbursement of travel expenses as per the Company policy applicable to you. 

  

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are 
expected to comply with all the applicable policies of the Company including the Code of 
Business Conduct and Ethics (‘Policies’) as they form an integral part of the terms of your 
employment with Wipro. Consequently, you are required to understand the scope and intent 
behind these policies and to comply with the same. These Policies are updated / modified on a 
periodic basis and new policies may be introduced and notified to employees from time to time 
and you will be required to comply with the same. 

  

d. Consistent with (c) above, any matter or situation or incident that may arise that could 
potentially result, or has resulted, in any violation of the Policies or the terms of your 
employment, shall immediately be brought to the notice of your Business Unit Head and 
appropriate disciplinary action will be initiated. 

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall 
not take up any independent or individual assignments (whether part time or full time, in an 



advisory capacity or otherwise) directly or indirectly without the express written consent of your 
Business Unit Head. 

  

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

  

c. The Conflict of Interest Policy also refers to the need on your part, during your employment 
and for a period of one year from the cessation of your employment with the Company 
(irrespective of the circumstances of, or the reasons for, the cessation) not to solicit, induce or 
encourage: 

i. Any employee of the Company to terminate their employment with the 
Company or to accept employment with any competitor, supplier or any 
customer with whom you have a connection pursuant to your employment with 
the Company. 
ii. Any customer or vendor of the Company to move his existing business with 
the Company to a third party or to terminate his business relationship with the 
Company. 
iii. Any existing employee to become associated with, or perform services of 
any type for any third party. 

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to 
understand the Company's position on this and resolve the conflict. 

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality Policy 
of the Company. Therefore, please maintain all Confidential Information as defined from time 
to time in the Confidentiality Policy of the Company, as secret and confidential and do not use 
or disclose any such Confidential Information except as may be required under obligation of 
law or as may be required by the Company and in the course of your employment. This 
covenant shall endure during your employment and beyond the cessation of your employment 
with the Company (irrespective of the circumstances of, or the reasons for, the cessation). 

  

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, 
including trade secrets, of any former employer or other person with whom you have an 
obligation of confidentiality and by signing below you affirm that you have no conflicting 
obligations or non-compete agreements that would prevent you from working without limitation 
for the Company. 

7. Assignment of Intellectual Property  
 
In connection with your employment and during the term of your employment, upon conception or 
creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, 
concepts, discoveries, techniques, and improvements (including, without limitation, legal documents, 



training materials, computer software and associated materials) developed or conceived by you solely 
or jointly with others (whether or not during business hours), and shall comply with the Policies of 
Wipro in relation to Intellectual Property. 
 
8. Non-Compete  
 
In the course of your employment with the Company you will be providing services to customers or 
clients of the Company during which process you will be handling sensitive information including but 
not limited to key customers of the Company, competitor information, customer sensitive information 
(‘Confidential Information’). You acknowledge and recognize that Confidential Information available to 
you, if leaked, would cause irreparable harm to the Company and its protection is of utmost importance 
to the Company. You confirm that for a period of six (6) months after separation of your employment 
from the Company (irrespective of the circumstances of or the reason for the separation), you will not 
accept any offer of employment from a customer or client with whom you have interacted or worked in 
a professional capacity representing the Company during the six (6) months preceding the date of 
separation. 
 
9. General:  
 
This offer of appointment is subject to the precondition that you have not provided us with any false 
declaration and/or documentation or willfully suppressed any material information. If at any point of 
time, it is brought to our notice that you have submitted fabricated documentation or made false 
representation or willfully suppressed material information, you shall be liable to be removed from 
service with immediate effect and the Company reserves its right to initiate appropriate action as per 
applicable policy and /or enforce remedies available to us under law. 
 
Please note that you are required to inform us if there are any agreements, oral or written, which you 
have entered into and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that 
you are aware that the specific performance of the terms of this employment contract may be 
enforced legally, if required. In this connection, if any of the provisions of this letter of 
appointment are declared or found to be void or unenforceable due to any reason whatsoever, 
the remaining provisions of this letter shall continue in full force and effect. 

  

b. These employment terms supersede and replace any existing agreement or understanding, if 
any, between the Company and you on the same subject matter. 

  

c. You warrant that you are not prevented by any court or by any other administrative or judicial 
authority or order from providing the services required under this employment contract. In the 
event that you are not a citizen of the country of posting, you should have a valid work permit 
to work in the country of posting. 

  

d. Your appointment shall be treated as withdrawn in case: 

i. You have not scored minimum aggregate marks of 60% in your 10 th 
Standard or equivalent education. 



ii. You have not scored minimum aggregate marks of 60% in your 12 th 
Standard or equivalent education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in 
your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 
60% in your graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

Please note that at any stage, whether during your online test and/or interview process or upon 
joining the Company, if it is brought to our notice that you have indulged in malpractices or 
used illegal means to clear your online assessment, the Company shall withdraw or revoke the 
offer with immediate effect and we reserve our rights to take suitable action against you as we 
may deem fit. 
 
10. Training Agreement:  
 
As part of your smooth transition from campus to corporate, the Company shall be providing you 
extensive training through learning interventions from the time of your selection to on-boarding. You 
shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules, 
MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific tools 
and technology learning. Through this extensive training the Company makes significant investment for 
your project readiness and successful journey in the projects. In consideration of the Company 
reposing confidence in you and providing you with the opportunity to undergo the training as detailed 
above and in consideration of the company bearing all the costs in connection with the training besides 
paying you normal salary and benefits, you solemnly agree to complete the training and continue your 
employment with the company for a period of at least 12 months commencing from the date of your 
joining. In case you choose to leave the Company before the expiration of the said period or if your 
services are terminated before the expiration of the said period, for any reason whatsoever, you shall 
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five 
Thousand only) in the manner defined in the training agreement, signed by you with the Company. 
 
11. Notice Period & Termination:  
 
Your employment with the Company shall be terminable, without reasons, by either party giving one-
month notice during probationary period and three months’ notice on confirmation. The Company 
reserves the right to pay or recover salary in lieu of notice period. Further, the Company may at its 
discretion relieve you from such date as it may deem fit even prior to the expiry of the notice period. 
However, if the Company desires you to continue the employment during the notice period you shall do 
so. Notice period and termination of employment contract shall be governed by the applicable internal 
policies of the Company as updated from time to time. 
 
On acceptance of separation notice, you will immediately hand over to the Company before you are 
relieved, all correspondence, specifications, formulae, books, documents, cost data, market data, 
literature, drawings, effects and comply with all the relieving formalities required by the Company. 
Further, you shall not make or retain any copies of these items. 
 
12. Pre Joining Program (PJP):  
 
During the time period between your offer and onboarding, the Company will provide you an online, 
self-directed learning opportunity through a Pre Joining Program(PJP). You will be given a specific 
technology track to learn and we urge you to utilize this opportunity to gain hands-on experience so as 
to enable you to obtain a suitable project.  
 
Please confirm that the above terms and conditions are acceptable to you and that you accept the 



appointment by submitting a signed copy of this letter of appointment with your original signature on 
the date of joining. 

Yours sincerely, 
For Wipro Limited,  

 
Aparna Shailen 
General Manager - Human Resources  

 
I have read, understood and agree to accept the employment on the terms and conditions herein.  
 
I shall be reporting for duty on  

  

ANNEXURE I  
 

DECLARATION ON CONFLICT OF INTEREST  

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is 
intended to avoid conflict between the personal interest of an employee and the interest of the 
company in dealings with suppliers, customers and all other organizations or individuals doing or 
seeking to do business with the company.  
 
Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company where there is an opportunity for 
preferential treatment to be given or received, except where such an interest comprises of 
securities in widely held corporations which are quoted and sold in the open market or the 
interest is not material. 

  

b. For an employee or any dependent member of his family to buy, sell or lease any kind of 
property, facilities or equipment from or to the company or any affiliate or to any company, firm 
or individual who is or is seeking to become a contractor, supplier or customer, except with the 
knowledge and consent of top management. 

  

c. For an employee to serve as an officer, director or in any other management capacity or as a 
consultant of another company or organization doing or seeking to do business with the 
company or an affiliate except with the knowledge and consent of top management. 

  



d. For an employee to use or release to a third party any data on decisions, plans, competitive 
bids or any other information concerning the company, which might be prejudicial to the 
interest of the company. 

  

e. For an employee or any dependent member of his family to accept commission, a share in 
profits or other payments, loans (other than with established banking or financial institutions), 
services excessive entertainment and travel or gifts of more than nominal value from any 
individual or organization doing or seeking to do business with the company. 

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of 
Interest' in my employment. If in future any conflict arises, I will immediately inform my supervisor and 
notify the top management. 

  

Compliance to Company’s Code of Conduct to Regulate, Monitor and  
Report Trading (Code) by Insiders 

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the 
“Company”) internal policy. Insider trading generally involves the act of subscribing/buying/ selling or 
dealing in the Company’s Securities, while in possession of any Unpublished Price Sensitive 
Information (hereinafter referred to as “UPSI”) about the Company. It also involves disclosing or 
procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in the 
Company’s Securities. 
 
As an employee of the Company you are considered as an Insider and accordingly advised as below: 
 
1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities 
of the Company when in possession of UPSI concerning the Company. Trading in securities of the 
Company is also prohibited for certain designated employees when the trading window is closed. For 
details please contact: policyclearinghouse@wipro.com. 
 
2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall 
seek, communicate, provide or allow access to “UPSI of the Company to others only for legitimate 
purposes, performance of duties and discharge of legal obligations and strictly on a need to know 
basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or 
relatives, except on a need to know basis. 

  

b. Counseling as well as expressing opinions or making any recommendations to any person on 
the Securities of the Company when in possession of any UPSI. 

  

c. Unauthorized disclosure or communication of UPSI. 

  



d. Procuring any UPSI from others 

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like 
wage freeze, suspension, termination of employment on employees involved in Insider Trading. Insider 
trading also attracts severe civil and criminal penalties not only on the Insider but also on the Company 
in certain circumstances. The penalties levied on the employee will not be borne by the Company and 
the employee individually is responsible. 
 
4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall 
disclose to the Company the number of securities acquired or disposed of within two trading days of 
the transaction if the value of the securities traded, whether in one transaction or a series of 
transactions over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. For 
more details on procedures and guidelines, employees are requested to refer the Company’s Code of 
Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 
policyclearinghouse@wipro.com. 

  

ANNEXURE II  
 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000  

I MISHEN LATHA, confirm that I am voluntarily sharing my Personal Information including documents 
with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification; 

  

b. processing my job application including background verification checks; 

  

c. employment-related actions including record keeping, processing compensation and benefits 
and any action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro 
for any future reference/verification and authorize Wipro to transfer the same to a third party. 
 
I understand that ‘Personal Information’ means any information including documents, relating to me 
that is available with Wipro and is capable of identifying me.” 

  

ANNEXURE III  
 

SALARY OFFER SHEET  

Name: MISHEN LATHA 

Position: Project Engineer Career Group: TRB - II 

  

You shall receive salary as detailed below. 

mailto:policyclearinghouse@wipro.com


COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits   

Health benefit (Medical) 600 

Variable Pay   

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 

Total Cost to Company per annum 3,50,004 
 

 
*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees 
will be eligible for payment of gratuity as per the Wipro Policy for the same.  
 
Apart from the standard salary components, Project Engineers are also entitled to the following 
unique Company Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a 
two wheeler 

b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards 
housing deposits or illness, death in immediate family or self-marriage 

c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI 
scheme. 

d. Medical Insurance Coverage up to Rs 2lac per annum. 

  

ANNEXURE – IV  
 

Bonus Details 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three 
years. This bonus is performance based and will be merged (added) to your salary after 12 months 
from the date of payout. The bonus will be paid as per the details below and will be subject to 
applicable payroll taxes and withholdings:  
 

Year Bonus 



End of 6 

months 
25000 

End of 

18 

months 

25000 - 

75000 

End of 

Year 2 

50,000 - 

1,00,000 

End of 

Year 3 

2,00,000- 

2,50,000 

 
 
Please note the terms and conditions: 

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as 
applicable 

b. your employment has not been terminated for poor performance or for cause prior to 
retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the 
performance criteria is not fulfilled, you will not be eligible to receive the bonus. The same is 
understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 
months of bonus payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus 
processing, you will be eligible to receive the bonus amount in applicable local currency in 
accordance with applicable exchange rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during 
the year. In the event of an exceptional circumstance the management team’s decision on the 
payout would be final and binding. 

VI. You shall keep the contents of this letter confidential 

  

ANNEXURE – V  

I hereby confirm that I shall submit the required academic certificates including but not limited to mark 
sheet and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I 
understand that my employment is subject to my aggregate meeting the Company’s eligibility criteria 
and submission of the above mentioned documents.  
 



I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the 
event of my failure to submit the above mentioned documents or in case of any discrepancy, I shall be 
liable for immediate termination of my employment with the Company. 

  

ANNEXURE – VI  
 

Variable Pay - A BRIEF OVERVIEW  

Variable Pay Policy Summary & Computation:  
 
Variable Pay is a variable component in your salary stack which would be paid out on a quarterly 
basis. It would be linked to the following parameters: 
 
For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number 
of days employee is billed in a quarter. This factor is applicable only for employees joining in billable 
roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their 
salary stack.  
 
For employees joining in above Bands in Support roles and central functions, and who have variable 
pay as part of their salary stack, variable pay will be linked to company’s financial parameters. 
Financial metrics is linked based on specific role for each employee in each quarter, as per the 
respective financial year policy. 
 
The Variable Pay program may be changed / altered or modified in part or full thereof from time to 
time, at the sole discretion of the management. It is mandatory for you to complete the quarter for 
which the Variable Pay applies i.e. you should be on the rolls of the Company on the last working day 
of the quarter to be eligible for payout under the program.  
 
The detailed policy will be made available on myWipro->myPolicies->Common Policies Across 
Countries->my Financials->Variable Pay Policy FY 2022-23. 

  

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER  

Basic, Additional Allowance and Bonus  
 
This are fixed monthly components of your salary and are taxable. They do not vary every month, and 
are fixed for a particular period. 
 
House Rental Allowance:  
 
HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on 
submission of rent receipts. 
 
Wipro Benefit Plan (WBP):  
 
Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax 
exemption. Under WBP, you will be granted Leave Travel Allowance and Education Allowance. 
Benefits regarding the use of Telephone/Mobile phone, Non-transferable Meal card can also be 
availed under the Plan. The actual expenses incurred towards these components are eligible for 
exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to tax for the 
portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are 
subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant 



a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits 
availed under WBP and related recovery of Perquisite Tax and associated charges. Following are your 
WBP Entitlements:  

1. Leave Travel Allowance:  
 
New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For 
details on Income Tax exemption please refer to myWipro on joining. The maximum LTA that 
can be considered for IT exemption is Rs 50,000.  

2. Telephone/Mobile Phone Allowances:  
 
The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also 
towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT 
exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No 
expenses in respect of rentals or other charges for pre-paid connections will be eligible under 
this head.  

3. Non-transferable Meal card:  
 
An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is 
eligible for IT exemption under WBP.  

4. Education Allowance:  
 
An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a 
maximum of 2 children is eligible for IT exemption under WBP.  

5. New Pension System:  
 
You can contribute between 5% up to 10% of your Basic towards NPS and declare it under 
WBP. This will be over and above Sec 80C investments. 

Retirement Benefits:  
 
It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident 
Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + 
Additional (Where applicable) or INR 1800 pm 

  

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

  

Travel, Accommodation, Food & Other Miscellaneous Expenses  

Travel 



a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that 
will be credited with your first month salary. You may utilize this amount towards Travel and 
you would not need to submit bills towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of 
attending training or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date 
of joining. You may utilize this amount towards accommodation, food & other miscellaneous 
expenses. This would be paid as a lump sum amount that will be credited with your first month 
salary and you would not need to submit bills towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different 
from the training location (location where you undergo initial training), you would be entitled for 
the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of 
Rs. 8,400) from the date of reporting to the posting location. You may utilize this 
amount towards boarding, lodging, conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and 
will be covered under the Transfer policy for Team Rainbow. For details you can refer the 
policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

Please note in the event that the employee leaves the organization within 6 months from the 
date of joining, all payments processed under Joining & Relocation Entitlements shall be 
recovered from the employee at the time of exit. 

  

SUMMARY  SOCIAL SECURITY & OTHER BENEFITS*  



Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse 
and your children to the extent of Rs.15000 per annum. This scheme is not applicable for 
employees covered under the Employee State Insurance Act (ESI). This limit will be 
prorated based on your joining and exiting months in a financial year. The amount mentioned 
as Medical allowance in your salary stack is a notional figure and it indicates average outflow 
per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be 
paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, 
spouse & children) towards hospitalization. There will be a deduction from your monthly payroll 
depending on your marital/family status towards the base sum insured premium,10% of the 
claim amount has to be borne by you. 
 
If you wish to enhance the coverage, Top up cover options are also available for a highly 
negotiated premium. More details on the policy are available on My Policies Section in 
myWipro which is accessible on joining. 
 
Base Medical insurance is to be availed by the employee as default. It is accounted for in 
deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable 
during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for 
employees above 40 years of age.  

Gratuity Benefit**: Up to Rs. 20,00,000 
 
This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as 
per applicable laws. 
 
Survivor Benefit Pension Program**:  
 
The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and 
children of an employee, in the unfortunate event of death while in service. The pension payable is 
based on last drawn basic salary at the time of death, number of years till retirement, number and age 
of surviving members. 
 
E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before 
retirement at time of his death is 20 years and he has a surviving spouse and two eligible children, the 
supplementary Pension payable per month would be as follows: Basic * No of years to Retirement * 
Grade Factor * % based on number and age of surviving members. 
 
I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade 
Factor is a band specific predefined pension Accrual rate. 
 
Loans: 
 
Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your 
settling down. The amount is primarily intended to cover housing deposit/assistance towards purchase 
of two wheeler. This is recovered in 10 equal installments. 
 
Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross 
whichever is lower as per policy can be availed in case of contingency. This would be recovered in 20 
equal installments. Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as 



per CBDT rules. 
 
** These benefits are subject to the terms and conditions of the company policy and cannot be 
converted to fixed cash. 
 
1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are 
covered by way of round-the-clock risk coverage against any accidents occurring while at work 
or outside of work resulting in partial or total disablement or casualty. Employees can also get 
an extra coverage for a nominal and highly negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of 
either accidents or natural causes, your surviving family members would be eligible for an 
insurance cover under this policy. This sum insured is inclusive of cover as per EDLI 
(Employee Deposit Linked Insurance). Employees can also get an extra coverage for a 
nominal and highly negotiated premium. 
 
Please note: More details on the above mentioned policies are available on My Policies 
Section in My Wipro accessible on joining. Access through My Wipro -> My Policies ->India > 
My Financials -> Group Life Insurance/ Personal Accident  
 
The policies mentioned here are policies of the Company as on date, this is subject to change 
in future as per policies of the Company from time to time. 

2. Voluntary Superannuation Policy (VSS)  
 
Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and 
tension free life by planning your retirement. Starting contribution to pension plan at an early age gives 
you enough time to contribute towards building your retirement corpus and leverage the compounding 
interest earned by the corpus year on year. You simply have to choose the scheme that suits your 
investment horizon and risk tolerance.  
 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your 
Pension Service Provider (PSP) within 30 days from the date of joining the company.  
 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI 
offer a superannuation scheme which offers interest on accumulated balance every year. ICICI 
Prudential also has an Unit Linked Superannuation scheme which offers you a market linked return, 
range of fund options to suit your risk appetite & transparent fund management.  
 
The enrollment option can be exercised only once in the service with the organization and cannot be 
reversed once made. VSS enrollment window period will, also, be available once every financial year. 
The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the 
scheme selected by the member. In case 15% of basic exceeds Rs.1,50,000 per annum, member 
employee will have an option to restrict the contribution to Rs.1,50,000 per annum to avoid perquisite 
tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year). 
 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under 
‘Pension’ component in the salary stack of the enrolled member. The accumulated contribution amount 
and the interest earned (or the corpus) can be utilized to avail the retirement benefits.  
 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My 
Financials-> Deferred Benefits-> Voluntary Superannuation Scheme. After reviewing the related 
documents if you wish to enroll into VSS, please log onto My Wipro-> My data->My Financials-> 



Pension, and exercise the option within 30 days of joining the Company. In case you miss enrolling 
into VSS in this window period, you can do the same in the window period that is available for all 
employees once every financial year. 



Accept            Decline 

Signature MISHEN LATHA 23/3/2022 11:55 AM  
(checking the checkbox above is equivalent to a handwritten signature) 

Registered Office: 

Wipro 
Limited 

T :+91 (80) 2844 0011     

Doddakannelli F :+91 (80) 2844 0054     

Sarjapur 
Road 

E :info@wipro.com     

Bengaluru 
560 035 

W :wipro.com     

India C :L32102KA1945PLC020800     

24107656 

  

  



 

APPOINTMENT LETTER  

 

 
Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project 
Engineer. The terms of your employment with the Company is listed below. Please be informed that 
the terms may be modified pursuant to changes in the Company policy updated from time to time.  
 
1. Appointment Details:  

a. The date of appointment is effective from the date of joining, unless otherwise communicated 
in writing by the Company. 

  

b. You will be on probation for a period of 12 months from the date of your appointment. On 
completion of the probation period, your appointment shall be confirmed at the discretion of the 
Company based on your performance and other criteria as applicable to your band and 
stream. Unless confirmation is communicated in writing, your probation period shall be 
deemed to have been extended. 

  

c. The retirement age is 58 years. 

  

d. You may be transferred to any other location, department, function, establishment, or branch 
of the Company or subsidiary, associate or affiliate company ,in such capacity as the Company 
may from time to time determine. In such a case, you will be governed by the terms and 
conditions of service applicable to the new assignment including compensation, working hours, 
holidays, leave, people policies, etc. 

  

e. We provide support to our global customers through various Company locations in India to suit 
customer requirements by operating 24x7. You would be operating from any of these locations 
and in any of the shifts, including night shift, as may be decided by the Company, keeping in 
mind the business needs and deliverables to customers. 

  

f. This offer of appointment is subject to your successful completion of all curricular requirements 
as laid down by the University/Institution for award of the degree/diploma and the 
requirements, including aggregate, specified by the Company for your role, and any other 
criteria specified by the Company in terms of your educational qualifications on/before the date 
of appointment. 

March 11, 2021

Dear SHAIK AFZAL AHMMED,



  

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of 
joining, 

2. Compensation:  
 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 

  

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay 
program may be changed or modified in part or full thereof from time to time, at the sole 
discretion of the Company. 

  

c. Other compensation and benefits in accordance with Company policy as modified and 
intimated to you from time to time. 

  

d. Your salary will be reviewed periodically as per Company policy. 

  

e. Changes in your compensation are at the Company’s discretion and will be subject to and on 
the basis of your effective performance and the performance results of the Company during 
your period of employment and other relevant criteria. 

3. Other Benefits:  
 
You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting. 

  

b. Perquisites, if any, as applicable to your band and stream and / or based on functional 
requirements as determined by the Company. 

  

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to 
your band and stream. 

  



d. Leave Travel Assistance (LTA) as per the Company’s policy. 

  

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of 
the ESI Act. 

  

f. Employee Benefits Program sponsored and administered by the Company for management 
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial 
injury benefits. 

  

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com  

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities 
effectively, diligently and to the best of your ability and ensure results. There may be times 
when you will be expected to work extra hours to achieve the above when the job so requires. 
At all times, you are required not to engage in activities that have or will have an adverse 
impact on the reputation / image and business of the Company, whether directly or indirectly. 

  

b. You may be required to undertake travel for business purposes for which you will be eligible for 
reimbursement of travel expenses as per the Company policy applicable to you. 

  

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are 
expected to comply with all the applicable policies of the Company including the Code of 
Business Conduct and Ethics (‘Policies’) as they form an integral part of the terms of your 
employment with Wipro. Consequently, you are required to understand the scope and intent 
behind these policies and to comply with the same. These Policies are updated / modified on a 
periodic basis and new policies may be introduced and notified to employees from time to time 
and you will be required to comply with the same. 

  

d. Consistent with (c) above, any matter or situation or incident that may arise that could 
potentially result, or has resulted, in any violation of the Policies or the terms of your 
employment, shall immediately be brought to the notice of your Business Unit Head and 
appropriate disciplinary action will be initiated. 

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall 
not take up any independent or individual assignments (whether part time or full time, in an 



advisory capacity or otherwise) directly or indirectly without the express written consent of your 
Business Unit Head. 

  

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

  

c. The Conflict of Interest Policy also refers to the need on your part, during your employment 
and for a period of one year from the cessation of your employment with the Company 
(irrespective of the circumstances of, or the reasons for, the cessation) not to solicit, induce or 
encourage: 

i. Any employee of the Company to terminate their employment with the 
Company or to accept employment with any competitor, supplier or any 
customer with whom you have a connection pursuant to your employment with 
the Company. 
ii. Any customer or vendor of the Company to move his existing business with 
the Company to a third party or to terminate his business relationship with the 
Company. 
iii. Any existing employee to become associated with, or perform services of 
any type for any third party. 

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to 
understand the Company's position on this and resolve the conflict. 

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality Policy 
of the Company. Therefore, please maintain all Confidential Information as defined from time 
to time in the Confidentiality Policy of the Company, as secret and confidential and do not use 
or disclose any such Confidential Information except as may be required under obligation of 
law or as may be required by the Company and in the course of your employment. This 
covenant shall endure during your employment and beyond the cessation of your employment 
with the Company (irrespective of the circumstances of, or the reasons for, the cessation). 

  

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, 
including trade secrets, of any former employer or other person with whom you have an 
obligation of confidentiality and by signing below you affirm that you have no conflicting 
obligations or non-compete agreements that would prevent you from working without limitation 
for the Company. 

7. Assignment of Intellectual Property  
 
In connection with your employment and during the term of your employment, upon conception or 
creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, 
concepts, discoveries, techniques, and improvements (including, without limitation, legal documents, 



training materials, computer software and associated materials) developed or conceived by you solely 
or jointly with others (whether or not during business hours), and shall comply with the Policies of 
Wipro in relation to Intellectual Property. 
 
8. Non-Compete  
 
In the course of your employment with the Company you will be providing services to customers or 
clients of the Company during which process you will be handling sensitive information including but 
not limited to key customers of the Company, competitor information, customer sensitive information 
(‘Confidential Information’). You acknowledge and recognize that Confidential Information available to 
you, if leaked, would cause irreparable harm to the Company and its protection is of utmost importance 
to the Company. You confirm that for a period of six (6) months after separation of your employment 
from the Company (irrespective of the circumstances of or the reason for the separation), you will not 
accept any offer of employment from a customer or client with whom you have interacted or worked in 
a professional capacity representing the Company during the six (6) months preceding the date of 
separation. 
 
9. General:  
 
This offer of appointment is subject to the precondition that you have not provided us with any false 
declaration and/or documentation or willfully suppressed any material information. If at any point of 
time, it is brought to our notice that you have submitted fabricated documentation or made false 
representation or willfully suppressed material information, you shall be liable to be removed from 
service with immediate effect and the Company reserves its right to initiate appropriate action as per 
applicable policy and /or enforce remedies available to us under law. 
 
Please note that you are required to inform us if there are any agreements, oral or written, which you 
have entered into and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that 
you are aware that the specific performance of the terms of this employment contract may be 
enforced legally, if required. In this connection, if any of the provisions of this letter of 
appointment are declared or found to be void or unenforceable due to any reason whatsoever, 
the remaining provisions of this letter shall continue in full force and effect. 

  

b. These employment terms supersede and replace any existing agreement or understanding, if 
any, between the Company and you on the same subject matter. 

  

c. You warrant that you are not prevented by any court or by any other administrative or judicial 
authority or order from providing the services required under this employment contract. In the 
event that you are not a citizen of the country of posting, you should have a valid work permit 
to work in the country of posting. 

  

d. Your appointment shall be treated as withdrawn in case: 

i. You have not scored minimum aggregate marks of 60% in your 10 th 
Standard or equivalent education. 



ii. You have not scored minimum aggregate marks of 60% in your 12 th 
Standard or equivalent education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in 
your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 
60% in your graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

Please note that at any stage, whether during your online test and/or interview process or upon 
joining the Company, if it is brought to our notice that you have indulged in malpractices or 
used illegal means to clear your online assessment, the Company shall withdraw or revoke the 
offer with immediate effect and we reserve our rights to take suitable action against you as we 
may deem fit. 
 
10. Training Agreement:  
 
As part of your smooth transition from campus to corporate, the Company shall be providing you 
extensive training through learning interventions from the time of your selection to on-boarding. You 
shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules, 
MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific tools 
and technology learning. Through this extensive training the Company makes significant investment for 
your project readiness and successful journey in the projects. In consideration of the Company 
reposing confidence in you and providing you with the opportunity to undergo the training as detailed 
above and in consideration of the company bearing all the costs in connection with the training besides 
paying you normal salary and benefits, you solemnly agree to complete the training and continue your 
employment with the company for a period of at least 12 months commencing from the date of your 
joining. In case you choose to leave the Company before the expiration of the said period or if your 
services are terminated before the expiration of the said period, for any reason whatsoever, you shall 
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five 
Thousand only) in the manner defined in the training agreement, signed by you with the Company. 
 
11. Notice Period & Termination:  
 
Your employment with the Company shall be terminable, without reasons, by either party giving one-
month notice during probationary period and three months’ notice on confirmation. The Company 
reserves the right to pay or recover salary in lieu of notice period. Further, the Company may at its 
discretion relieve you from such date as it may deem fit even prior to the expiry of the notice period. 
However, if the Company desires you to continue the employment during the notice period you shall do 
so. Notice period and termination of employment contract shall be governed by the applicable internal 
policies of the Company as updated from time to time. 
 
On acceptance of separation notice, you will immediately hand over to the Company before you are 
relieved, all correspondence, specifications, formulae, books, documents, cost data, market data, 
literature, drawings, effects and comply with all the relieving formalities required by the Company. 
Further, you shall not make or retain any copies of these items. 
 
12. Pre Joining Program (PJP):  
 
During the time period between your offer and onboarding, the Company will provide you an online, 
self-directed learning opportunity through a Pre Joining Program(PJP). You will be given a specific 
technology track to learn and we urge you to utilize this opportunity to gain hands-on experience so as 
to enable you to obtain a suitable project.  
 
Please confirm that the above terms and conditions are acceptable to you and that you accept the 



appointment by submitting a signed copy of this letter of appointment with your original signature on 
the date of joining. 

Yours sincerely, 
For Wipro Limited,  

 
Aparna Shailen 
General Manager - Human Resources  

 
I have read, understood and agree to accept the employment on the terms and conditions herein.  
 
I shall be reporting for duty on  

  

ANNEXURE I  
 

DECLARATION ON CONFLICT OF INTEREST  

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is 
intended to avoid conflict between the personal interest of an employee and the interest of the 
company in dealings with suppliers, customers and all other organizations or individuals doing or 
seeking to do business with the company.  
 
Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company where there is an opportunity for 
preferential treatment to be given or received, except where such an interest comprises of 
securities in widely held corporations which are quoted and sold in the open market or the 
interest is not material. 

  

b. For an employee or any dependent member of his family to buy, sell or lease any kind of 
property, facilities or equipment from or to the company or any affiliate or to any company, firm 
or individual who is or is seeking to become a contractor, supplier or customer, except with the 
knowledge and consent of top management. 

  

c. For an employee to serve as an officer, director or in any other management capacity or as a 
consultant of another company or organization doing or seeking to do business with the 
company or an affiliate except with the knowledge and consent of top management. 

  



d. For an employee to use or release to a third party any data on decisions, plans, competitive 
bids or any other information concerning the company, which might be prejudicial to the 
interest of the company. 

  

e. For an employee or any dependent member of his family to accept commission, a share in 
profits or other payments, loans (other than with established banking or financial institutions), 
services excessive entertainment and travel or gifts of more than nominal value from any 
individual or organization doing or seeking to do business with the company. 

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of 
Interest' in my employment. If in future any conflict arises, I will immediately inform my supervisor and 
notify the top management. 

  

Compliance to Company’s Code of Conduct to Regulate, Monitor and  
Report Trading (Code) by Insiders 

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the 
“Company”) internal policy. Insider trading generally involves the act of subscribing/buying/ selling or 
dealing in the Company’s Securities, while in possession of any Unpublished Price Sensitive 
Information (hereinafter referred to as “UPSI”) about the Company. It also involves disclosing or 
procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in the 
Company’s Securities. 
 
As an employee of the Company you are considered as an Insider and accordingly advised as below: 
 
1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities 
of the Company when in possession of UPSI concerning the Company. Trading in securities of the 
Company is also prohibited for certain designated employees when the trading window is closed. For 
details please contact: policyclearinghouse@wipro.com. 
 
2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall 
seek, communicate, provide or allow access to “UPSI of the Company to others only for legitimate 
purposes, performance of duties and discharge of legal obligations and strictly on a need to know 
basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or 
relatives, except on a need to know basis. 

  

b. Counseling as well as expressing opinions or making any recommendations to any person on 
the Securities of the Company when in possession of any UPSI. 

  

c. Unauthorized disclosure or communication of UPSI. 

  



d. Procuring any UPSI from others 

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like 
wage freeze, suspension, termination of employment on employees involved in Insider Trading. Insider 
trading also attracts severe civil and criminal penalties not only on the Insider but also on the Company 
in certain circumstances. The penalties levied on the employee will not be borne by the Company and 
the employee individually is responsible. 
 
4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall 
disclose to the Company the number of securities acquired or disposed of within two trading days of 
the transaction if the value of the securities traded, whether in one transaction or a series of 
transactions over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. For 
more details on procedures and guidelines, employees are requested to refer the Company’s Code of 
Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 
policyclearinghouse@wipro.com. 

  

ANNEXURE II  
 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000  

I MISHEN LATHA, confirm that I am voluntarily sharing my Personal Information including documents 
with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification; 

  

b. processing my job application including background verification checks; 

  

c. employment-related actions including record keeping, processing compensation and benefits 
and any action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro 
for any future reference/verification and authorize Wipro to transfer the same to a third party. 
 
I understand that ‘Personal Information’ means any information including documents, relating to me 
that is available with Wipro and is capable of identifying me.” 

  

ANNEXURE III  
 

SALARY OFFER SHEET  

Name: MISHEN LATHA 

Position: Project Engineer Career Group: TRB - II 

  

You shall receive salary as detailed below. 

mailto:policyclearinghouse@wipro.com


COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits   

Health benefit (Medical) 600 

Variable Pay   

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 

Total Cost to Company per annum 3,50,004 
 

 
*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees 
will be eligible for payment of gratuity as per the Wipro Policy for the same.  
 
Apart from the standard salary components, Project Engineers are also entitled to the following 
unique Company Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a 
two wheeler 

b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards 
housing deposits or illness, death in immediate family or self-marriage 

c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI 
scheme. 

d. Medical Insurance Coverage up to Rs 2lac per annum. 

  

ANNEXURE – IV  
 

Bonus Details 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three 
years. This bonus is performance based and will be merged (added) to your salary after 12 months 
from the date of payout. The bonus will be paid as per the details below and will be subject to 
applicable payroll taxes and withholdings:  
 

Year Bonus 



End of 6 

months 
25000 

End of 

18 

months 

25000 - 

75000 

End of 

Year 2 

50,000 - 

1,00,000 

End of 

Year 3 

2,00,000- 

2,50,000 

 
 
Please note the terms and conditions: 

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as 
applicable 

b. your employment has not been terminated for poor performance or for cause prior to 
retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the 
performance criteria is not fulfilled, you will not be eligible to receive the bonus. The same is 
understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 
months of bonus payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus 
processing, you will be eligible to receive the bonus amount in applicable local currency in 
accordance with applicable exchange rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during 
the year. In the event of an exceptional circumstance the management team’s decision on the 
payout would be final and binding. 

VI. You shall keep the contents of this letter confidential 

  

ANNEXURE – V  

I hereby confirm that I shall submit the required academic certificates including but not limited to mark 
sheet and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I 
understand that my employment is subject to my aggregate meeting the Company’s eligibility criteria 
and submission of the above mentioned documents.  
 



I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the 
event of my failure to submit the above mentioned documents or in case of any discrepancy, I shall be 
liable for immediate termination of my employment with the Company. 

  

ANNEXURE – VI  
 

Variable Pay - A BRIEF OVERVIEW  

Variable Pay Policy Summary & Computation:  
 
Variable Pay is a variable component in your salary stack which would be paid out on a quarterly 
basis. It would be linked to the following parameters: 
 
For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number 
of days employee is billed in a quarter. This factor is applicable only for employees joining in billable 
roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their 
salary stack.  
 
For employees joining in above Bands in Support roles and central functions, and who have variable 
pay as part of their salary stack, variable pay will be linked to company’s financial parameters. 
Financial metrics is linked based on specific role for each employee in each quarter, as per the 
respective financial year policy. 
 
The Variable Pay program may be changed / altered or modified in part or full thereof from time to 
time, at the sole discretion of the management. It is mandatory for you to complete the quarter for 
which the Variable Pay applies i.e. you should be on the rolls of the Company on the last working day 
of the quarter to be eligible for payout under the program.  
 
The detailed policy will be made available on myWipro->myPolicies->Common Policies Across 
Countries->my Financials->Variable Pay Policy FY 2022-23. 

  

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER  

Basic, Additional Allowance and Bonus  
 
This are fixed monthly components of your salary and are taxable. They do not vary every month, and 
are fixed for a particular period. 
 
House Rental Allowance:  
 
HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on 
submission of rent receipts. 
 
Wipro Benefit Plan (WBP):  
 
Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax 
exemption. Under WBP, you will be granted Leave Travel Allowance and Education Allowance. 
Benefits regarding the use of Telephone/Mobile phone, Non-transferable Meal card can also be 
availed under the Plan. The actual expenses incurred towards these components are eligible for 
exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to tax for the 
portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are 
subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant 



a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits 
availed under WBP and related recovery of Perquisite Tax and associated charges. Following are your 
WBP Entitlements:  

1. Leave Travel Allowance:  
 
New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For 
details on Income Tax exemption please refer to myWipro on joining. The maximum LTA that 
can be considered for IT exemption is Rs 50,000.  

2. Telephone/Mobile Phone Allowances:  
 
The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also 
towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT 
exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No 
expenses in respect of rentals or other charges for pre-paid connections will be eligible under 
this head.  

3. Non-transferable Meal card:  
 
An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is 
eligible for IT exemption under WBP.  

4. Education Allowance:  
 
An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a 
maximum of 2 children is eligible for IT exemption under WBP.  

5. New Pension System:  
 
You can contribute between 5% up to 10% of your Basic towards NPS and declare it under 
WBP. This will be over and above Sec 80C investments. 

Retirement Benefits:  
 
It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident 
Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + 
Additional (Where applicable) or INR 1800 pm 

  

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

  

Travel, Accommodation, Food & Other Miscellaneous Expenses  

Travel 



a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that 
will be credited with your first month salary. You may utilize this amount towards Travel and 
you would not need to submit bills towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of 
attending training or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date 
of joining. You may utilize this amount towards accommodation, food & other miscellaneous 
expenses. This would be paid as a lump sum amount that will be credited with your first month 
salary and you would not need to submit bills towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different 
from the training location (location where you undergo initial training), you would be entitled for 
the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of 
Rs. 8,400) from the date of reporting to the posting location. You may utilize this 
amount towards boarding, lodging, conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and 
will be covered under the Transfer policy for Team Rainbow. For details you can refer the 
policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

Please note in the event that the employee leaves the organization within 6 months from the 
date of joining, all payments processed under Joining & Relocation Entitlements shall be 
recovered from the employee at the time of exit. 

  

SUMMARY  SOCIAL SECURITY & OTHER BENEFITS*  



Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse 
and your children to the extent of Rs.15000 per annum. This scheme is not applicable for 
employees covered under the Employee State Insurance Act (ESI). This limit will be 
prorated based on your joining and exiting months in a financial year. The amount mentioned 
as Medical allowance in your salary stack is a notional figure and it indicates average outflow 
per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be 
paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, 
spouse & children) towards hospitalization. There will be a deduction from your monthly payroll 
depending on your marital/family status towards the base sum insured premium,10% of the 
claim amount has to be borne by you. 
 
If you wish to enhance the coverage, Top up cover options are also available for a highly 
negotiated premium. More details on the policy are available on My Policies Section in 
myWipro which is accessible on joining. 
 
Base Medical insurance is to be availed by the employee as default. It is accounted for in 
deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable 
during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for 
employees above 40 years of age.  

Gratuity Benefit**: Up to Rs. 20,00,000 
 
This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as 
per applicable laws. 
 
Survivor Benefit Pension Program**:  
 
The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and 
children of an employee, in the unfortunate event of death while in service. The pension payable is 
based on last drawn basic salary at the time of death, number of years till retirement, number and age 
of surviving members. 
 
E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before 
retirement at time of his death is 20 years and he has a surviving spouse and two eligible children, the 
supplementary Pension payable per month would be as follows: Basic * No of years to Retirement * 
Grade Factor * % based on number and age of surviving members. 
 
I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade 
Factor is a band specific predefined pension Accrual rate. 
 
Loans: 
 
Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your 
settling down. The amount is primarily intended to cover housing deposit/assistance towards purchase 
of two wheeler. This is recovered in 10 equal installments. 
 
Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross 
whichever is lower as per policy can be availed in case of contingency. This would be recovered in 20 
equal installments. Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as 



per CBDT rules. 
 
** These benefits are subject to the terms and conditions of the company policy and cannot be 
converted to fixed cash. 
 
1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are 
covered by way of round-the-clock risk coverage against any accidents occurring while at work 
or outside of work resulting in partial or total disablement or casualty. Employees can also get 
an extra coverage for a nominal and highly negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of 
either accidents or natural causes, your surviving family members would be eligible for an 
insurance cover under this policy. This sum insured is inclusive of cover as per EDLI 
(Employee Deposit Linked Insurance). Employees can also get an extra coverage for a 
nominal and highly negotiated premium. 
 
Please note: More details on the above mentioned policies are available on My Policies 
Section in My Wipro accessible on joining. Access through My Wipro -> My Policies ->India > 
My Financials -> Group Life Insurance/ Personal Accident  
 
The policies mentioned here are policies of the Company as on date, this is subject to change 
in future as per policies of the Company from time to time. 

2. Voluntary Superannuation Policy (VSS)  
 
Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and 
tension free life by planning your retirement. Starting contribution to pension plan at an early age gives 
you enough time to contribute towards building your retirement corpus and leverage the compounding 
interest earned by the corpus year on year. You simply have to choose the scheme that suits your 
investment horizon and risk tolerance.  
 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your 
Pension Service Provider (PSP) within 30 days from the date of joining the company.  
 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI 
offer a superannuation scheme which offers interest on accumulated balance every year. ICICI 
Prudential also has an Unit Linked Superannuation scheme which offers you a market linked return, 
range of fund options to suit your risk appetite & transparent fund management.  
 
The enrollment option can be exercised only once in the service with the organization and cannot be 
reversed once made. VSS enrollment window period will, also, be available once every financial year. 
The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the 
scheme selected by the member. In case 15% of basic exceeds Rs.1,50,000 per annum, member 
employee will have an option to restrict the contribution to Rs.1,50,000 per annum to avoid perquisite 
tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year). 
 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under 
‘Pension’ component in the salary stack of the enrolled member. The accumulated contribution amount 
and the interest earned (or the corpus) can be utilized to avail the retirement benefits.  
 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My 
Financials-> Deferred Benefits-> Voluntary Superannuation Scheme. After reviewing the related 
documents if you wish to enroll into VSS, please log onto My Wipro-> My data->My Financials-> 



Pension, and exercise the option within 30 days of joining the Company. In case you miss enrolling 
into VSS in this window period, you can do the same in the window period that is available for all 
employees once every financial year. 



Accept            Decline 

Signature MISHEN LATHA 23/3/2022 11:55 AM  
(checking the checkbox above is equivalent to a handwritten signature) 
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Letter of Intent (''LOI'')

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.

Superset ID: 1549217

Dear S MD Naveed,



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1549223

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1549223

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1549223

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Nunepalli sahithi
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Letter of Intent (''LOI'')

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.

Superset ID: 1549289

Dear Pinjari Mahammed Rafi ,



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1549223

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1549223

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1549223

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Nunepalli sahithi
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Letter of Intent (''LOI'')

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.

Superset ID: 1549263

Dear K.Pavan Kalyan ,



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1549223

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1549223

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1549223

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Nunepalli sahithi
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Letter of Intent (''LOI'')

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.

Superset ID: 1549252

Dear  Bogem Venkata pavan Kumar ,



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1549223

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1549223

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1549223

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Nunepalli sahithi
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Letter of Intent (''LOI'')

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.

Superset ID: 1549229

Dear  Shaik Mohamed Saif ,



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1549223

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1549223

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1549223

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Nunepalli sahithi
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950
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Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.

Superset ID: 1549263

Letter of Intent (''LOI'')

Dear Peddaboina Prasanth ,



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1549223

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1549223

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1549223

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Nunepalli sahithi
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950
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(Formerly known as IGATE Global Solutions Limited)
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Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121
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With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.

Superset ID: 1549273

Letter of Intent (''LOI'')

Dear Guduru Raghava ,



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1549223

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1549223

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1549223

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Nunepalli sahithi
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950
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Date:07-Jan-2021 

 
To 

 
Maddigatla Charan Teja 

INDIA 

 

 

 
 

Dear  Maddigatla Charan Teja, 

 
 

Sub: Offer of Training and Employment 

 

 
1. This has reference to the selection process for employment opportunity at Mindtree. 

 
2. We take pleasure in informing you that you have  been selected for appointment in Mindtree as an ENGINEER 

in the salary grade C1 subject to the following terms and conditions. 

 

 
a) You should have completed/ complete the Degree which you pursued/ are now pursuing, without any backlog 

(subjects where you have not obtained the passing marks) at the time of joining 

 
b) Secure 60% aggregate in the degree. Aggregate is calculated as follows: 

 
(Total of marks obtained in all the subjects from the first to last semester) 

Aggregate =                                                                                                                                       

(Total of maximum marks in all the subjects from first to last semester) 

 
Aggregate % = Aggregate * 100 

 
c) Provide a copy of the degree certificate or provisional degree certificate along with mark 

sheets of all semesters on your day of joining. 

 
Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida and Kolkata. Based on the preference 

expressed by you during the selection process, you shall initially undergo training at Mindtree training center in 

Bangalore (Orchard Learning Programme), which helps you to transition to the corporate world of technology 

solutions. The details of the programme and the specific address of the training location in Bangalore will be 

provided separately closer   towards the joining date.   Mindtree reserves the right to change the training campus 

location based on business needs prior to or during your training period. 

 

 

 

 

 

 

 

 

Mindtree Ltd T + 91 80 6706 4000 

RVCE Post, Mysore Road F + 91 80 6706 4100 
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Your onboarding date would be shared with you based on your participation and achieving required milestones as 

per the pre- orchard learning program calendar which will be shared by you upon acceptance of this offer. 

 
The period of Orchard Learning Programme is for 90 days and on successful completion of the programme, you 

shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration 

and nature (either virtual or in-person) of the training program may vary based on the track and specific 

requirements. Exact duration and nature of the training shall be communicated upon joining and allocation 

into a technology track. 

 
The other terms and conditions of your appointment at Mindtree is in Annexure - A. Besides, you will be 

governed by the rules, regulations and policies of Mindtree which will be in force from time to time. 

 
You shall arrange to produce the following documents at the time of reporting for training or such other time 

prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining 

formalities: 

 
a) 10th, 12th and graduation (all semesters) mark sheets originals; 

b) Degree completion/provisional certificate original; 

c) Pan card original; 

d) Aadhaar card original; and 

e) Voter ID / Driving license original. 

 
Mindtree reserves the right to ask for and verify additional document/s over and above the aforementioned 

list for your onboarding purpose and you undertake to provide the same to Mindtree. 

 
If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing 

this offer within 5 days from the date of receipt of this mail and offer document. 

 
If   you   have   any   questions   or   need   any   clarification, please do not hesitate to contact us at 

campus.offers@mindtree.com. 

 
We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you, 

For Mindtree Limited 
 

 

Rosalee M Kombial 

Vice President-People Function 

 

 

 

 

http://www.mindtree.com/
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Enclosed: Annexure to your offer of employment 

Acceptance of the  Offer 

I, Maddigatla Charan Teja, agree to accept the employment on the terms and conditions mentioned in 

this Offer of Employment and the annexure. 
 

Your Signature   

 

Your Name in Capital letters Maddigatla Charan Teja 

 
Annexure 1 

 
Compensation stack during the Orchard Learning Program (from the date of joining till the date of 

confirmation) 

 

 
Name : MADDIGATLA CHARAN TEJA  
Salary Grade : C1 

 
Designation : ENGINEER 

 
Stipend : INR 26,000 per month. 

 

 

 
Payment will be after deduction of below amount from the monthly stipend: 

 

Premium for Insurance during your learning program will be INR 550 per month. 

Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out. 
 

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2022 

- 2023 is as follows 
 

Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is 

INR 500,000 per annum per family. Family means your spouse and children (up to 2 children). 

Parents/Parents-in-law or siblings or any other relationships are not covered. 

Group Term Life (GTL) coverage for you and is up to INR 2,000,000. 

Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000. 
 

More details will be provided at the time of joining. 

http://www.mindtree.com/
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Annexure 2 

 
Compensation stack  effective from  date of confirmation 

Name : MADDIGATLA CHARAN TEJA  

Salary Grade : C1 

 
Designation : ENGINEER 

 

 

 

 

 

 

Detailed break up of your CTC components is given below (all figures are in INR and per annum) 

 

COMPONENTS AMOUNT (in INR/annum) 

Basic 180,000 

HRA 89,916 

Provident Fund 21,600 

Gratuity 8,640 

Insurance Benefits* 6,600 

Allowance in Lieu of Reimbursement 45,252 

Annual Gross 352,008 

Bonus / Variable Compensation** 48,000 

Annual Cost to Company 400,008 

 

 
* The Insurance coverage provided to you at the time of joining will continue on your   confirmation,   as 

per the prevailing insurance policies at the time of your confirmation.   The premium for standard coverage 

is part of your CTC. 
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Additionally, you will be provided with the following options for enhancing your coverage under GMC. 
 

You will be given an option to increase the coverage from INR 500,000. Top up options   with 

additional / higher insurance coverage are available as per policy. 
 

If you opt for this, the additional premium for the increased coverage will be deducted from your 

salary on a pro-rated basis. 
 

You will  be given an option to cover your Parents or Parents-in-law. If you opt for this, the 

additional premium for the parental coverage will be deducted from your salary. 

 

 
More details on these options will be provided to you at the time of your confirmation. 

 
**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan 

applicable for   the respective year.   More details of the plan will be available on joining.   The actual 

amount payable  is  inclusive  of bonus, if any, as  per the  Bonus Act, 1965  and  amendments thereto. 

 
The structure of CTC shown above is indicative and by the time of your confirmation, there could be 

changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide 

compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same. 
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Annexure - 3 
 

Terms and conditions of the Offer of Training and Employment 

 

 
1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from 

campuses are referred to as Campus Minds of the particular batch of joining for convenience and 

identification. 

 
2. The term, "the Company" refers to Mindtree Limited. 

 
3. This letter contains broad terms and conditions of service governing this appointment which are subject 

to change from time to time and shall have to be read along with the rules, regulations and policies of 

the Company. 

 
4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment, Non-

Solicitation, Confidentiality, Non-Compete   agreement annexed hereto at Annexure 3,   and Mindtree Code of 

Conduct. You are requested to go through the documents carefully and understand the terms thereof before 

sending your acceptance. 

 
5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on 

policies/rules/regulations, which are applicable to you. Salary details are personal to you and you are 

expected to keep them confidential. We expect you to keep the salary details confidential at all times. 

 
6. Orchard Learning Program 

 
On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will consist of 

new age methods that enable you with  real world problem solving capabilities. 

 

 
Orchard Learning Program spans for about 90 calendar days. However, the duration   could   be shortened or 

extended based on the business requirements and an individual' s readiness for working on projects as 

determined by Mindtree. 

 

 
The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to learn 

effectively and demonstrate capabilities expected by Mindtree.   You are required   to   ensure   your 100% 

availability and undivided attention during the tenure of the program. 

 

 
You will be continuously assessed and given feedback by experts throughout the learning program. You 

will be provided opportunities to demonstrate the acquired capabilities on skills   such   as communication, 

design, programming, problem solving, presentation and professionalism on engineering, business and social 

projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for successful completion of 

Orchard Learning Program. The details of qualifying   criteria   will   be communicated to you upon your joining. 
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Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at 

the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of 

the Orchard Learning Program, your employment with Mindtree will be confirmed through a written 

intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the 

services with no further assurances,   risk or liability of Mindtree.   Unless otherwise confirmed in writing, 

you will be deemed to be under the Orchard Learning Program. 

 
7. Confirmation of employment 

 
Upon confirmation, your designation will be "ENGINEER" and in the salary grade of   C1 will continue. 

The date of confirmation is reckoned as the start date of service for all practical purposes, including 

statutory requirements. Date of confirmation is the start date used for provident fund, gratuity, tenure 

calculation for performance management cycle, increments, progression, vacation or leaves as per general 

policy, loans and other benefits etc. 

 

 
All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month post 

successful completion of the Orchard Learning Program. For e.g. if you successfully complete the Orchard 

Learning Program any day between 1st to 15th during the month of September 2021, the date of confirmation will be 

16-Sept-2021 or if you successfully complete the Orchard Learning Program any day between 16th to  30th of  

September 2021, the date of confirmation will be 01-Oct-2021. 

 
 

The duration between the successful completion of the Orchard Learning Program and the date of confirmation is 

considered as part of the Orchard Learning Program. 

 

 
On confirmation, your work location will be decided based on the business requirements. You are expected to 

report at your work location as advised. 

 

 
Your joining may be revoked or your confirmation will be withheld, if any of the required joining formalities, 

for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

 

 
Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of the 

Company. 

 
8. Background check & references 

 
We would be conducting a background and reference check prior to or after your expected date of joining 

to validate your identity and the address provided by you and to conduct any criminal checks. 

 
Your employment with us and your continuation in service is contingent upon (i) our obtaining a 

satisfactory report on the background check conducted by our approved agency relating to details provided 

in your application etc. and (ii) your eligibility to work for the Company such as no non-compete 

restrictions. 
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If any of the information provided by you is found to be inaccurate now or later, or if you suppress any 

material information, Mindtree at its sole discretion can take necessary action including but not limited to 

termination of employment with or without notice or compensation. In certain client projects, our clients 

may request additional checks, which you shall comply with. 

 
In securing this offer, you have represented that you have certain educational qualifications. Hence, we 

understand that you shall provide proofs of such qualifications as applicable which we find satisfactory 

when asked by us or our background check agencies. 

 
In the event of non-cooperation with the background check process, including but not limited to non-

submission of requested documents and lack of response to calls and/or mails, Mindtree may,   at its sole 

discretion, choose to terminate the employment contract between Mindtree and you with or without notice or 

compensation. 

 

 
9. Compensation and benefits 

 
During the Orchard learning program, you will be paid a stipend of INR 26,000 per month. Please refer 

Annexure 1 for details. On successful completion of the Orchard learning program, your employment with 

Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per annum 

Please refer to Annexure 2 for details. All payouts are aligned to salary payout, which is the last working day 

of the month, unless otherwise mentioned. Any payment will be after deduction of applicable taxes prevailing 

at the time of payout. 

 
 You will be covered under insurance from the date of joining, as detailed in Annexure 1. 

 
If applicable, you will be eligible for relocation benefits for the relocation from a Mindtree campus/ facility to 

your work location, as per the existing relocation policies for Campus Minds. 

 
 The performance management and career progression will be as per the existing policies. 

 

 
You will not be eligible for   any loans or   advances during the Orchard Learning Program.   You will be 

required to be on the rolls of the Company and not serving the notice period,   for   you to be eligible for 

sanction of loans and salary advance, payment of year-end payout component of bonus (if applicable), compensation 

revisions, promotions etc. You will have to refund any amounts received by you when you are not entitled 

for the same. 

 

 
Duration of unpaid vacations will not be considered while the Company is computing the tenure for benefits 

like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component, amongst other 

criteria. 
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10. Vacation and leave 

 
No leaves are allowed during the Orchard Learning Program except the statutory holidays and other Mindtree 

official holidays applicable to the Orchard Learning Program candidates in general. 

 
Any absence during the Orchard Learning Program due to any grave personal emergency will be dealt on a 

case to case basis and will be considered as loss of pay and deducted from your stipend on pro-rata basis. 

Recovery of the amount towards loss of pay during the Orchard Learning Program may happen either during 

the Orchard Learning Program itself or the first month of confirmation or final settlement on cessation of 

employment, as the case may be. 

 
On confirmation, you will be eligible for leaves as per the general leave policy as in force in the Company 

from time to time. 

 

 
11. Termination of employment 

 
 During Orchard Learning Program 

 
a) Termination for cause 

 
Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu 

of notice in the below circumstances which  you agree are reasonable and acceptable: 
 

Failing to meet the qualification criteria during the Orchard Learning Program assessment 

Unauthorized absence during the Orchard Learning Program 

Non-compliance to Mindtree integrity policy and other disciplinary expectations. 
 

Examples of acts which cause termination on disciplinary grounds are employing unfair means during 

assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting 

fake documents, misuse of access cards, not being available in office without prior intimations and for 

unreasonable durations, not clearing background verification checks, misuse of Company assets, violation 

of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in 

attending the learning sessions without valid reasons, being absent   for   assessments   without   prior 

permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

 
If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying 

criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be 

terminated from employment with immediate effect and return Mindtree assets immediately. 

 

 
b) Termination for convenience 

 
If you wish to terminate your employment during the Orchard Learning Program, you will be required to 

notify your resignation in writing. On acceptance of your resignation, you will be intimated about your 

relieving date and you are expected to comply with all separation procedures and return of the Mindtree 

assets, within two working days. 
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{{Sig_es_:signer:signature}} 

 

 

11.2. After confirmation 

 
a) Termination for cause 

 
Mindtree may terminate your employment, with immediate effect, without any notice or salary or 

compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations. 

Examples of acts which cause termination on disciplinary grounds are employing unfair means during 

assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting 

fake documents, misuse of access cards, not being available in office without prior intimations and for 

unreasonable durations, not clearing background verification checks, misuse of Company assets, violation 

of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in 

attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative 

and not comprehensive. In event of termination due to such reasons, you agree that notice requirements 

shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction 

of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a 

period of 10 working days or more, it shall be considered that you are no longer interested in continuing 

employment with the Company, in such a case, it shall be deemed   that   you   have   abandoned your 

services. In such an event, the management shall terminate your services without any notice or salary or 

compensation in lieu of notice. 

 
b) Termination for convenience 

 
1. If you wish to terminate your employment, you will be required to give an advance notice of three 

(3)months, in writing to the company.   If at your request,   Mindtree agrees to relieve you before serving 

the full notice period,   you will be liable to pay to Mindtree,   the salary for   the balance notice period 

along with other   amount payable by you to Mindtree.   Both Mindtree and you agree that this amount is 

fair and legally enforceable in the event of any default from your side.   Mindtree,   at its sole discretion, 

may provide waiver on the notice period. If there is any failure to comply with the separation procedures 

within a reasonable time frame, then it will be handled as Termination on   disciplinary   grounds.   If 

Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an 

advance notice of three months, in writing. 

 
2. If Mindtree decides to relieve you before the completion of the notice period, the salary for the 

balance notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

 
3. Salary for   the purpose of notice period means the two components of Basic & Flexible Expenditure 

Plan (FEP), in your compensation at the time of termination of your employment. 
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{{Sig_es_:signer:signature}} 

 

11.3 Common guidelines to be complied with, on termination for any reason, and at any time of your 

employment 

 
a) On termination of your employment for any reason, you shall comply Mindtree' s separation 

procedures, sign all required documents and return all Mindtree assets with you.   Mindtree will not be 

bound to pay the final dues, if any, till you have completed all the separation procedures and returned all 

the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have 

made. 

 
b) If there is any failure to comply with the separation procedures within a reasonable time frame, then 

it may be handled as termination on disciplinary grounds based on assessment of the circumstances. 

 
c) Mindtree, at its sole discretion, may extend the time frame of notice period for compliance. 

 

 
12. Nature of employment 

 
The offer of appointment has been made on the basis that the declaration made by you during the selection 

process and subsequently at the time of joining are complete and correct. If it is found that you have 

concealed any information which have material bearing on your employment or you have made any wrong 

declaration, your employment may be termination without any notice, salary or payment in lieu of notice. The 

Company reserves right to have your background check either directly or through an outside agency 

and by accepting the terms of appointment, your consent for the same is deemed to have been given. 

 

 
The employment at Mindtree is exclusive and you shall devote your full time for discharging the 

roles and responsibilities entrusted to you. You shall not take up any employment part-time or 

full time for consideration or on honorary basis without the prior written consent of Mindtree either 

during Orchard  Learning Program or after  your  confirmation. 

 

 
13. Other Agreements 

 
You may be required to sign necessary agreements with Mindtree and its clients as required and complete 

various formalities as per those agreements at the time of joining and during   the   tenure with   the 

Company. You may also be required to sign other agreements with the Company, as the Company may 

decide from time to time, in order to secure the interests of the Company and also to ensure your 

performance and adherence to all terms, conditions, rules and regulations of the Company. 
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14. Transfer 

 
You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or abroad,   

should the need arise. You will abide by the Company' s rules,   regulations and policies,   as may be in 

effect from time to time with respect to your function, grade or location where you work in. 

 
On confirmation of your employment through the successful completion of the Orchard Learning Program, 

relocation from a Mindtree training center in Bangalore to the work location as determined by Mindtree, will be 

as per the existing relocation policy for Campus Minds. 

 
15. Retirement and retirement benefits 

 
Subject to your confirmation after the completion of training at Mindtree training   center   in Bangalore, your 

service in the Company is valid till the date of retirement (last day of the month of your sixtieth birthday). 

For this purpose the date of birth as declared in the application form for selection, will be treated as final. 

 
 Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

 
Compliance will be as per the prevailing statutory requirements at any point of your employment with 

Mindtree. 

 
16. Intellectual property 

 
If you conceive any new or advanced methods of improving process/formulae/systems in relation to the 

operation of the Company or an intellectual property in course of your training or   work,   such 

developments will be fully communicated to the Company and the Company will have the full ownership 

sole right/property of the same. You hereby assign all intellectual property rights and moral rights to 

Mindtree. 
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17. Mindtree's Code of Conduct and Policies 

 
Mindtree has a ' Code of Conduct' that is applicable for all Mindtree Minds undergoing training. The Code 

of Conduct also applies to your tenure with Mindtree after the completion of the training at Mindtree and 

your employment at Mindtree while at Mindtree location or   at   a   Mindtree   customer location. 

 
 You will be requested to sign your acceptance and adhere to these terms upon joining. 

 
Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your employment with 

Mindtree. You are required to keep yourself updated at all times of these Policies and Code of Conduct. 

 
18. Tax implication 

 
You are solely responsible for declarations and implications arising thereof for all personal income tax 

purposes. 

 
19. Reimbursement of travel expense for joining Mindtree 

 
Expenses incurred by you for joining Mindtree will be borne by you and will not be reimbursed by 

Mindtree. 

 
20. Personal Safety and conduct 

 
You understand that during your training and employment with Mindtree, you shall be responsible for 

your conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any 

claims, legal or financial arising out of your own actions or omissions or indulging in activities that 

endanger your personal safety and release Mindtree of all liabilities to you or   your family arising from 

your acts or omissions. 

 
End of Annexure 3 
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Code of Conduct 
 

Summary: 

 
Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 
your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 
job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 
Mindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 
immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or  

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5) Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest.  
You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7) Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or  

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 
involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 
Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 
can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 
in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 
they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 
disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment.  
This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 
determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 
to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9) Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10) Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 
offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 

http://www.mindtree.com/


Mindtree Ltd., Global Village T +91 80 6706 4000 

RVCE Post, Mysore Road F +91 80 6706 4100 

Bangalore 560 059, India W www.mindtree.com 

 

 

In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 
 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 
 
Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 
(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 
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{{*Name_es_:Signer}} 

{{Dte_es_:signer:date}} 

12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 
area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13) Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 
may result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 
 

 

Agreed and Accepted 
 

 
 

 

Name : MADDIGATLA CHARAN TEJA 

Date : Jan 8, 2021 
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Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months. Your Internship

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend

23-Mar-2021

MADDALA NARASIMHA GUPTA
B.Tech Mechanical  Engineering
G Pullaiah College of Engineering and Technology, Kurnool

Dear Maddala Narasimha Gupta,

onboarding will be scheduled anytime between now, through end of May 2021 based on your availability
factoring your college exam schedule and our business requirements.

Type your text
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payment and tenure spent will not guarantee your monthly stipend payment.
 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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G Pullaiah College of Engineering and Technology, Kurnool 
 

 
Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months. Your Internship

factoring your college exam schedule and our business requirements. 
 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend

23-Mar-2021

Boya Sai Kumar
B.Tech Mechanical  Engineering

Dear Boya Sai Kumar,

onboarding will be scheduled anytime between now, through end of May 2022 based on your availability



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

payment and tenure spent will not guarantee your monthly stipend payment.
 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months. Your Internship

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend

23-Mar-2021

B.Tech Mechanical  Engineering
G Pullaiah College of Engineering and Technology, Kurnool

onboarding will be scheduled anytime between now, through end of May 2021 based on your availability
factoring your college exam schedule and our business requirements.

MAKASI PAVAN KUMAR

Dear Makasi Pavan Kumar,



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

payment and tenure spent will not guarantee your monthly stipend payment.
 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months. Your Internship

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend

23-Mar-2021

B.Tech Mechanical  Engineering
G Pullaiah College of Engineering and Technology, Kurnool

onboarding will be scheduled anytime between now, through end of May 2021 based on your availability
factoring your college exam schedule and our business requirements.

KURUVA BHARATH KUMAR

Dear Kuruva Bharathi Kumar,



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

payment and tenure spent will not guarantee your monthly stipend payment.
 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months. Your Internship

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend

23-Mar-2021

B.Tech Mechanical  Engineering
G Pullaiah College of Engineering and Technology, Kurnool

onboarding will be scheduled anytime between now, through end of May 2021 based on your availability
factoring your college exam schedule and our business requirements.

PEDISELA RAJA PRAVEEN

Dear Pedisela Raja Praveen,



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

payment and tenure spent will not guarantee your monthly stipend payment.
 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months. Your Internship

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend

23-Mar-2021

B.Tech Mechanical  Engineering
G Pullaiah College of Engineering and Technology, Kurnool

onboarding will be scheduled anytime between now, through end of May 2021 based on your availability
factoring your college exam schedule and our business requirements.

C.VENGAI REDDY

Dear C.Vengai Reddy,



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

payment and tenure spent will not guarantee your monthly stipend payment.
 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst
aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months. Your Internship

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend

23-Mar-2021

B.Tech Mechanical  Engineering
G Pullaiah College of Engineering and Technology, Kurnool

onboarding will be scheduled anytime between now, through end of May 2021 based on your availability
factoring your college exam schedule and our business requirements.

Type your text

P.DHEERAJ KUMAR

Dear P.Dheeraj Kumar,



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

payment and tenure spent will not guarantee your monthly stipend payment.
 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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aligned to the hiring category and in response to your subsequent confirmation for Internship Program with
us, we are pleased to offer you an Internship with us for a period of 3 to 6 months. Your Internship

 
During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.  
 
Actual commencement of Internship dates and duration would be shortly communicated to you and the
internship would be based on the business demand aligned to your skill tracks. 
 
Though Cognizant Internship being a pre- requisite skill and capability development program, it does not
guarantee employment. However, the successful completion of internship will form a critical part of your
employment with Cognizant if an opportunity arises in future. 
 
You will undergo a learning curriculum as per the learning track assigned to you. The learning path will
include in-depth sessions, hands on exercise and project work. There will also be series of webinars,
quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate your
learning. The outcome during Internship would be monitored through formal evaluations.
 
Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. In the event of unsatisfactory Internship, Cognizant reserves rights at its sole discretion to revoke
its employment offer.  
 
Please also note that: 
 
• The Internship timings would be for 9 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant 
• Interns are covered under Cognizant's calendar holidays of the respective location of internship and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program.
• There would be zero tolerance to plagiarisms and misconduct during the internship. Any such incident
reported will lead to immediate cancellation of internship without any notice.
• You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions.
• You may be required, to travel to other locations within India if there is a business need as per your
internship program
• Cognizant reserves rights regarding IT infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time
• Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion.
• Attendance and successful completion of Milestone(s) are the eligible factors for processing stipend

23-Mar-2021

B.Tech Mechanical  Engineering
G Pullaiah College of Engineering and Technology, Kurnool

onboarding will be scheduled anytime between now, through end of May 2021 based on your availability
factoring your college exam schedule and our business requirements.

Type your text

Further to our Letter of Intent / Offer for the position of Programmer Analyst Trainee / Programmer Analyst

SURYAZ MOHAMMED ANWAR ALI KHAN

Dear Suryaz Mohammed Anwar Ali Khan,



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

payment and tenure spent will not guarantee your monthly stipend payment.
 
 
At the time of your reporting for the internship, you will be required to sign a Non - Disclosure Agreement
with the company. During the course of your Internship and after completion of the same, you are required
to maintain strictest confidentiality with respect to company proprietary or products that you access or
come into contact with, during your project as an Intern, at all times as per our Policy. Use of company
proprietary information or products shall not be made without prior permission from the concerned
authority. Any breach of information security will be dealt as per Company Policy.
 
You will also be required to submit the following documents at the time of reporting; 
• Photocopy of your Passport & Visa 
• Photocopy of your Certificates / Mark Sheets in support of your Educational Qualification(s) 
• 2 Passport-size photographs 
• Pan Card
• Aadhar Card
• Personal individual bank account from a nationalized bank for processing stipend 
 
Please do not hesitate to call us for any information you may need. 
 
We wish you good luck. 
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resource
           
I accept the terms and conditions of the internship program as mentioned above.
         
Signature:                                                               Date:
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IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 
Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 
work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 
campus hires which will be conducted at your college or external premises. This training is to enable you to 
acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 
opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 
this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 
employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 
to successful completion of our normal pre-recruitment processes (including a background check & 
prescreening, if applicable). After you provide other information, supporting documents and successfully meet 
our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 
Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 
hereinafter.

If any information supplied by you in your application or during the selection process is found to be 
unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 
and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 
this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 
and confidential.

Dear Kuruva Mallikarjuna,

December 11, 2021

http://www-/
http://www-07.ibm.com/in/careers/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 
formal fixed term employment relationship between you and IBM upon the successful completion of all pre-
recruitment procedures.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA
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COVID-19: IBM Initiatives for Employees and Communities
 
As we navigate the COVID-19 pandemic, IBM has taken a series of initiatives to help and support our employees and 
their family members in this challenging environment. The health and safety of IBMers, partners, and clients is our 
top priority. 

We have put together a comprehensive support plan for our employees and their families to tide through this 
pandemic.

Employee Well-being and Safety 

 Vaccination for all IBMers:  Vaccination camps will be opened (in line with Government regulations and 
availability of vaccines) in all major cities with IBMer populations. IBMers and their family members will have 
the option of getting vaccinated at hospital centers or camps at selected IBM locations. We are working closely 
with the concerned authorities on this 

 Dedicated 24X7 Medical Helpline with Portea: IBM has launched a dedicated helpline through Portea Health 
Care Services - for a variety of services including doctor consultation, medical/home care services, and testing 
services. This helpline is the first point of contact for support for any medical help. 

 Access to Oxygen Concentrators
IBM has procured oxygen concentrators to support IBMers and their family members. We have partnered with 
Portea Health Care Service to deploy these oxygen concentrators across Bangalore, NCR (Delhi, Gurgaon, 
Noida), Kolkata, Chennai, and Hyderabad.

 Eldercare Support with Samarth: IBM has partnered with Samarth, one of India’s leading organizations 
supporting the elderly by creating a COVID care system. Samarth will help the elders deal with the pandemic by 
providing 24/7 emergency assistance, home care resources, medicines, doctor tele-consultations, food services, 
oxygen, and requirement for other equipment as needed. 

 COVID Care Center: We have worked with Apollo Hospital to offer medically supervised “step down” facilities at 
designated hotels in every major city where IBMers and immediate family members can quarantine in case it’s 
not feasible at home. 

 Emergency Transport for Medical Needs: We are offering an emergency transport facility 24x7 for medical 
requirements for both employees and their immediate family members who are COVID-19 positive (for 
transport to a medical facility) and those who are COVID-19 negative (for procuring medical supplies or attend 
to impacted family members). 

 Additional Insurance Coverage: IBM is providing additional insurance coverage for each insured employee and 
their covered dependents (spouse and children) for up to Rs. 5 Lakhs per member covered. 

 Meal Delivery Service
We have tied up with HungerBox for the delivery of freshly prepared meals, ensuring the highest levels of 
hygiene and safety measures. The service is currently available in Bangalore, NCR, Hyderabad, Chennai, Kolkata, 
Mumbai, Pune, and Vishakhapatnam.

Leverage the Power of Tech for good 
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 COVID Assist: We have launched COVID Assist, a Watson Assistant powered AI bot, to channelize the requests 
around critical resources such as ambulance, oxygen, medicine, hospital beds, in an efficient manner. It will also 
help you connect with the IBM Squad volunteers on ground. 

Mobilizing the collective power of the IBMers  
 IBMer volunteer COVID squads : We have organized squad groups staffed by IBMer volunteers to take service 

requests and match them to verified sources of available resources - Hospital Beds, ICUs, Oxygen requirements, 
ambulances, medicines, and more.  With over 2000 volunteers already signed up, this is really making a 
difference to quickly triage requests and ensure that needs are matched to resources available nationally. 

 While we do this, employee health and well-being remain a key priority for us. We have set up several 
employee support groups across cities to provide employees with a platform to discuss issues, challenges, 
concerns and coping mechanisms such as managing stress, staying active and promoting self-care. Covid 
Warrior stories to energise teams.

 IBM has partnered with United Way of India to drive an employee giving campaign. Employees can donate 
financially to the NGO and they in turn are working with several partners at the ground level to provide critical 
and emergency care for the community. 

 IBMers are volunteering to become first responders on Covid-19 helplines through a collaboration with 
StepOne. StepOne is an NGO having an interface with 18 state governments and is helping to train & deploy 
volunteers to respond to queries on the government helpline. 

Leveraging our voice and influence to rally global support 

 IBM is playing a key role in Global Task Force on Pandemic Response launched by the US Chamber of 
Commerce to aid India and other Covid-19 Hot-Spots. This includes Sourcing, shipping and delivering 1,000 
ventilators; 25,000 oxygen concentrators and working with local partners to fund emergency hospital beds in 
communities where our teams live and work. 

In addition, we are also closely engaged with the government and government agencies in India to offer our support 
and we are ready to do more.

Given the dynamic pandemic situation, IBM is constantly revising and updating any initiatives it has put in place to 
respond to the pandemic, And any of these programs and policies may be changed or withdrawn by IBM at its sole 
discretion. Please reach out to your HR contact to understand the current measures in place at IBM.

http://links.spop.ibm.com/els/v2/6dG9QLDmazMg/Y3RiVlhtSEV4Y0wvc2dnaG9LVzRHaFlMRFVBOEM5T0R5SGdyMkh2cTVZUFloTUQwUWJhOTFmQTh3dnFJaVQ5U2VQbUZUVFNmdnZick1MQ0J1MjhCWW1VdVlXQVNzV294RWdlRUtGRWZWUkU9S0/
https://projectstepone.org/
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
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IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 
Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 
work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 
campus hires which will be conducted at your college or external premises. This training is to enable you to 
acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 
opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 
this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 
employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 
to successful completion of our normal pre-recruitment processes (including a background check & 
prescreening, if applicable). After you provide other information, supporting documents and successfully meet 
our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 
Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 
hereinafter.

If any information supplied by you in your application or during the selection process is found to be 
unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 
and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 
this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 
and confidential.

Dear  R.Chandra Sekhar,

December 11, 2021

http://www-/
http://www-07.ibm.com/in/careers/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 
formal fixed term employment relationship between you and IBM upon the successful completion of all pre-
recruitment procedures.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA
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COVID-19: IBM Initiatives for Employees and Communities
 
As we navigate the COVID-19 pandemic, IBM has taken a series of initiatives to help and support our employees and 
their family members in this challenging environment. The health and safety of IBMers, partners, and clients is our 
top priority. 

We have put together a comprehensive support plan for our employees and their families to tide through this 
pandemic.

Employee Well-being and Safety 

 Vaccination for all IBMers:  Vaccination camps will be opened (in line with Government regulations and 
availability of vaccines) in all major cities with IBMer populations. IBMers and their family members will have 
the option of getting vaccinated at hospital centers or camps at selected IBM locations. We are working closely 
with the concerned authorities on this 

 Dedicated 24X7 Medical Helpline with Portea: IBM has launched a dedicated helpline through Portea Health 
Care Services - for a variety of services including doctor consultation, medical/home care services, and testing 
services. This helpline is the first point of contact for support for any medical help. 

 Access to Oxygen Concentrators
IBM has procured oxygen concentrators to support IBMers and their family members. We have partnered with 
Portea Health Care Service to deploy these oxygen concentrators across Bangalore, NCR (Delhi, Gurgaon, 
Noida), Kolkata, Chennai, and Hyderabad.

 Eldercare Support with Samarth: IBM has partnered with Samarth, one of India’s leading organizations 
supporting the elderly by creating a COVID care system. Samarth will help the elders deal with the pandemic by 
providing 24/7 emergency assistance, home care resources, medicines, doctor tele-consultations, food services, 
oxygen, and requirement for other equipment as needed. 

 COVID Care Center: We have worked with Apollo Hospital to offer medically supervised “step down” facilities at 
designated hotels in every major city where IBMers and immediate family members can quarantine in case it’s 
not feasible at home. 

 Emergency Transport for Medical Needs: We are offering an emergency transport facility 24x7 for medical 
requirements for both employees and their immediate family members who are COVID-19 positive (for 
transport to a medical facility) and those who are COVID-19 negative (for procuring medical supplies or attend 
to impacted family members). 

 Additional Insurance Coverage: IBM is providing additional insurance coverage for each insured employee and 
their covered dependents (spouse and children) for up to Rs. 5 Lakhs per member covered. 

 Meal Delivery Service
We have tied up with HungerBox for the delivery of freshly prepared meals, ensuring the highest levels of 
hygiene and safety measures. The service is currently available in Bangalore, NCR, Hyderabad, Chennai, Kolkata, 
Mumbai, Pune, and Vishakhapatnam.

Leverage the Power of Tech for good 
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 COVID Assist: We have launched COVID Assist, a Watson Assistant powered AI bot, to channelize the requests 
around critical resources such as ambulance, oxygen, medicine, hospital beds, in an efficient manner. It will also 
help you connect with the IBM Squad volunteers on ground. 

Mobilizing the collective power of the IBMers  
 IBMer volunteer COVID squads : We have organized squad groups staffed by IBMer volunteers to take service 

requests and match them to verified sources of available resources - Hospital Beds, ICUs, Oxygen requirements, 
ambulances, medicines, and more.  With over 2000 volunteers already signed up, this is really making a 
difference to quickly triage requests and ensure that needs are matched to resources available nationally. 

 While we do this, employee health and well-being remain a key priority for us. We have set up several 
employee support groups across cities to provide employees with a platform to discuss issues, challenges, 
concerns and coping mechanisms such as managing stress, staying active and promoting self-care. Covid 
Warrior stories to energise teams.

 IBM has partnered with United Way of India to drive an employee giving campaign. Employees can donate 
financially to the NGO and they in turn are working with several partners at the ground level to provide critical 
and emergency care for the community. 

 IBMers are volunteering to become first responders on Covid-19 helplines through a collaboration with 
StepOne. StepOne is an NGO having an interface with 18 state governments and is helping to train & deploy 
volunteers to respond to queries on the government helpline. 

Leveraging our voice and influence to rally global support 

 IBM is playing a key role in Global Task Force on Pandemic Response launched by the US Chamber of 
Commerce to aid India and other Covid-19 Hot-Spots. This includes Sourcing, shipping and delivering 1,000 
ventilators; 25,000 oxygen concentrators and working with local partners to fund emergency hospital beds in 
communities where our teams live and work. 

In addition, we are also closely engaged with the government and government agencies in India to offer our support 
and we are ready to do more.

Given the dynamic pandemic situation, IBM is constantly revising and updating any initiatives it has put in place to 
respond to the pandemic, And any of these programs and policies may be changed or withdrawn by IBM at its sole 
discretion. Please reach out to your HR contact to understand the current measures in place at IBM.

http://links.spop.ibm.com/els/v2/6dG9QLDmazMg/Y3RiVlhtSEV4Y0wvc2dnaG9LVzRHaFlMRFVBOEM5T0R5SGdyMkh2cTVZUFloTUQwUWJhOTFmQTh3dnFJaVQ5U2VQbUZUVFNmdnZick1MQ0J1MjhCWW1VdVlXQVNzV294RWdlRUtGRWZWUkU9S0/
https://projectstepone.org/
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
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IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 
Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 
work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 
campus hires which will be conducted at your college or external premises. This training is to enable you to 
acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 
opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 
this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 
employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 
to successful completion of our normal pre-recruitment processes (including a background check & 
prescreening, if applicable). After you provide other information, supporting documents and successfully meet 
our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 
Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 
hereinafter.

If any information supplied by you in your application or during the selection process is found to be 
unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 
and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 
this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 
and confidential.

Dear Chawan Sai Ashwin

December 11, 2021

http://www-/
http://www-07.ibm.com/in/careers/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 
formal fixed term employment relationship between you and IBM upon the successful completion of all pre-
recruitment procedures.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA
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COVID-19: IBM Initiatives for Employees and Communities
 
As we navigate the COVID-19 pandemic, IBM has taken a series of initiatives to help and support our employees and 
their family members in this challenging environment. The health and safety of IBMers, partners, and clients is our 
top priority. 

We have put together a comprehensive support plan for our employees and their families to tide through this 
pandemic.

Employee Well-being and Safety 

 Vaccination for all IBMers:  Vaccination camps will be opened (in line with Government regulations and 
availability of vaccines) in all major cities with IBMer populations. IBMers and their family members will have 
the option of getting vaccinated at hospital centers or camps at selected IBM locations. We are working closely 
with the concerned authorities on this 

 Dedicated 24X7 Medical Helpline with Portea: IBM has launched a dedicated helpline through Portea Health 
Care Services - for a variety of services including doctor consultation, medical/home care services, and testing 
services. This helpline is the first point of contact for support for any medical help. 

 Access to Oxygen Concentrators
IBM has procured oxygen concentrators to support IBMers and their family members. We have partnered with 
Portea Health Care Service to deploy these oxygen concentrators across Bangalore, NCR (Delhi, Gurgaon, 
Noida), Kolkata, Chennai, and Hyderabad.

 Eldercare Support with Samarth: IBM has partnered with Samarth, one of India’s leading organizations 
supporting the elderly by creating a COVID care system. Samarth will help the elders deal with the pandemic by 
providing 24/7 emergency assistance, home care resources, medicines, doctor tele-consultations, food services, 
oxygen, and requirement for other equipment as needed. 

 COVID Care Center: We have worked with Apollo Hospital to offer medically supervised “step down” facilities at 
designated hotels in every major city where IBMers and immediate family members can quarantine in case it’s 
not feasible at home. 

 Emergency Transport for Medical Needs: We are offering an emergency transport facility 24x7 for medical 
requirements for both employees and their immediate family members who are COVID-19 positive (for 
transport to a medical facility) and those who are COVID-19 negative (for procuring medical supplies or attend 
to impacted family members). 

 Additional Insurance Coverage: IBM is providing additional insurance coverage for each insured employee and 
their covered dependents (spouse and children) for up to Rs. 5 Lakhs per member covered. 

 Meal Delivery Service
We have tied up with HungerBox for the delivery of freshly prepared meals, ensuring the highest levels of 
hygiene and safety measures. The service is currently available in Bangalore, NCR, Hyderabad, Chennai, Kolkata, 
Mumbai, Pune, and Vishakhapatnam.

Leverage the Power of Tech for good 
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 COVID Assist: We have launched COVID Assist, a Watson Assistant powered AI bot, to channelize the requests 
around critical resources such as ambulance, oxygen, medicine, hospital beds, in an efficient manner. It will also 
help you connect with the IBM Squad volunteers on ground. 

Mobilizing the collective power of the IBMers  
 IBMer volunteer COVID squads : We have organized squad groups staffed by IBMer volunteers to take service 

requests and match them to verified sources of available resources - Hospital Beds, ICUs, Oxygen requirements, 
ambulances, medicines, and more.  With over 2000 volunteers already signed up, this is really making a 
difference to quickly triage requests and ensure that needs are matched to resources available nationally. 

 While we do this, employee health and well-being remain a key priority for us. We have set up several 
employee support groups across cities to provide employees with a platform to discuss issues, challenges, 
concerns and coping mechanisms such as managing stress, staying active and promoting self-care. Covid 
Warrior stories to energise teams.

 IBM has partnered with United Way of India to drive an employee giving campaign. Employees can donate 
financially to the NGO and they in turn are working with several partners at the ground level to provide critical 
and emergency care for the community. 

 IBMers are volunteering to become first responders on Covid-19 helplines through a collaboration with 
StepOne. StepOne is an NGO having an interface with 18 state governments and is helping to train & deploy 
volunteers to respond to queries on the government helpline. 

Leveraging our voice and influence to rally global support 

 IBM is playing a key role in Global Task Force on Pandemic Response launched by the US Chamber of 
Commerce to aid India and other Covid-19 Hot-Spots. This includes Sourcing, shipping and delivering 1,000 
ventilators; 25,000 oxygen concentrators and working with local partners to fund emergency hospital beds in 
communities where our teams live and work. 

In addition, we are also closely engaged with the government and government agencies in India to offer our support 
and we are ready to do more.

Given the dynamic pandemic situation, IBM is constantly revising and updating any initiatives it has put in place to 
respond to the pandemic, And any of these programs and policies may be changed or withdrawn by IBM at its sole 
discretion. Please reach out to your HR contact to understand the current measures in place at IBM.

http://links.spop.ibm.com/els/v2/6dG9QLDmazMg/Y3RiVlhtSEV4Y0wvc2dnaG9LVzRHaFlMRFVBOEM5T0R5SGdyMkh2cTVZUFloTUQwUWJhOTFmQTh3dnFJaVQ5U2VQbUZUVFNmdnZick1MQ0J1MjhCWW1VdVlXQVNzV294RWdlRUtGRWZWUkU9S0/
https://projectstepone.org/
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
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Date:07-Jan-2021 

 

To 
 

GOLLA PARASHURAM 

INDIA 

 

 

 

 

 Dear Parashuram 

Sub: Offer of Training and Employment 

 

 
1. This has reference to the selection process for employment opportunity at Mindtree. 

 
2. We take pleasure in informing you that you have  been selected for appointment in Mindtree as an ENGINEER 

in the salary grade C1 subject to the following terms and conditions. 

 

 
a) You should have completed/ complete the Degree which you pursued/ are now pursuing, without any backlog 

(subjects where you have not obtained the passing marks) at the time of joining 

 
b) Secure 60% aggregate in the degree. Aggregate is calculated as follows: 

 
(Total of marks obtained in all the subjects from the first to last semester) 

Aggregate =                                                                                                                                       

(Total of maximum marks in all the subjects from first to last semester) 

 
Aggregate % = Aggregate * 100 

 
c) Provide a copy of the degree certificate or provisional degree certificate along with mark 

sheets of all semesters on your day of joining. 

 
Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida and Kolkata. Based on the preference 

expressed by you during the selection process, you shall initially undergo training at Mindtree training center in 

Bangalore (Orchard Learning Programme), which helps you to transition to the corporate world of technology 

solutions. The details of the programme and the specific address of the training location in Bangalore will be 

provided separately closer   towards the joining date.   Mindtree reserves the right to change the training campus 

location based on business needs prior to or during your training period. 
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Your onboarding date would be shared with you based on your participation and achieving required milestones as 

per the pre- orchard learning program calendar which will be shared by you upon acceptance of this offer. 

 
The period of Orchard Learning Programme is for 90 days and on successful completion of the programme, you 

shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration 

and nature (either virtual or in-person) of the training program may vary based on the track and specific 

requirements. Exact duration and nature of the training shall be communicated upon joining and allocation 

into a technology track. 

 
The other terms and conditions of your appointment at Mindtree is in Annexure - A. Besides, you will be 

governed by the rules, regulations and policies of Mindtree which will be in force from time to time. 

 
You shall arrange to produce the following documents at the time of reporting for training or such other time 

prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining 

formalities: 

 
a) 10th, 12th and graduation (all semesters) mark sheets originals; 

b) Degree completion/provisional certificate original; 

c) Pan card original; 

d) Aadhaar card original; and 

e) Voter ID / Driving license original. 

 
Mindtree reserves the right to ask for and verify additional document/s over and above the aforementioned 

list for your onboarding purpose and you undertake to provide the same to Mindtree. 

 
If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing 

this offer within 5 days from the date of receipt of this mail and offer document. 

 
If   you   have   any   questions   or   need   any   clarification, please do not hesitate to contact us at 

campus.offers@mindtree.com. 

 
We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you, 

For Mindtree Limited 
 

 

Rosalee M Kombial 

Vice President-People Function 

 

 

 

S Divya sai  
S Divya sai (Jan 8, 2022 15:59 GMT+5.5)  

http://www.mindtree.com/
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https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAQH8OwNEMNl1jR6EtMOrZmENuKaP0GEtZ
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAQH8OwNEMNl1jR6EtMOrZmENuKaP0GEtZ
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Enclosed: Annexure to your offer of employment 

Acceptance of the  Offer 

I, Sankhar Divya Sai, agree to accept the employment on the terms and conditions mentioned in this 

Offer of Employment and the annexure. 
 

Your Signature S Divya sai  

S Divya sai (Jan 8, 2022 15:59 GMT+5.5)  

Your Name in Capital letters SANKHAR DIVYA SAI 

 
Annexure 1 

 
Compensation stack during the Orchard Learning Program (from the date of joining till the date of 

confirmation) 

 

 
Name : Sankhar Divya Sai 

 
Salary Grade : C1 

 
Designation : ENGINEER 

 
Stipend : INR 26,000 per month. 

 

 

 
Payment will be after deduction of below amount from the monthly stipend: 

 

Premium for Insurance during your learning program will be INR 550 per month. 

Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out. 
 

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2022 

- 2023 is as follows 
 

Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is 

INR 500,000 per annum per family. Family means your spouse and children (up to 2 children). 

Parents/Parents-in-law or siblings or any other relationships are not covered. 

Group Term Life (GTL) coverage for you and is up to INR 2,000,000. 

Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000. 
 

More details will be provided at the time of joining. 
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Annexure 2 

 
Compensation stack  effective from  date of confirmation 

Name : Sankhar Divya Sai 

Salary Grade : C1 

 
Designation : ENGINEER 

 

 

 

 

 

 

Detailed break up of your CTC components is given below (all figures are in INR and per annum) 

 

COMPONENTS AMOUNT (in INR/annum) 

Basic 180,000 

HRA 89,916 

Provident Fund 21,600 

Gratuity 8,640 

Insurance Benefits* 6,600 

Allowance in Lieu of Reimbursement 45,252 

Annual Gross 352,008 

Bonus / Variable Compensation** 48,000 

Annual Cost to Company 400,008 

 

 
* The Insurance coverage provided to you at the time of joining will continue on your   confirmation,   as 

per the prevailing insurance policies at the time of your confirmation.   The premium for standard coverage 

is part of your CTC. 
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Additionally, you will be provided with the following options for enhancing your coverage under GMC. 
 

You will be given an option to increase the coverage from INR 500,000. Top up options   with 

additional / higher insurance coverage are available as per policy. 
 

If you opt for this, the additional premium for the increased coverage will be deducted from your 

salary on a pro-rated basis. 
 

You will  be given an option to cover your Parents or Parents-in-law. If you opt for this, the 

additional premium for the parental coverage will be deducted from your salary. 

 

 
More details on these options will be provided to you at the time of your confirmation. 

 
**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan 

applicable for   the respective year.   More details of the plan will be available on joining.   The actual 

amount payable  is  inclusive  of bonus, if any, as  per the  Bonus Act, 1965  and  amendments thereto. 

 
The structure of CTC shown above is indicative and by the time of your confirmation, there could be 

changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide 

compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same. 
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Annexure - 3 
 

Terms and conditions of the Offer of Training and Employment 

 

 
1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from 

campuses are referred to as Campus Minds of the particular batch of joining for convenience and 

identification. 

 
2. The term, "the Company" refers to Mindtree Limited. 

 
3. This letter contains broad terms and conditions of service governing this appointment which are subject 

to change from time to time and shall have to be read along with the rules, regulations and policies of 

the Company. 

 
4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment, Non-

Solicitation, Confidentiality, Non-Compete   agreement annexed hereto at Annexure 3,   and Mindtree Code of 

Conduct. You are requested to go through the documents carefully and understand the terms thereof before 

sending your acceptance. 

 
5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on 

policies/rules/regulations, which are applicable to you. Salary details are personal to you and you are 

expected to keep them confidential. We expect you to keep the salary details confidential at all times. 

 
6. Orchard Learning Program 

 
On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will consist of 

new age methods that enable you with  real world problem solving capabilities. 

 

 
Orchard Learning Program spans for about 90 calendar days. However, the duration   could   be shortened or 

extended based on the business requirements and an individual' s readiness for working on projects as 

determined by Mindtree. 

 

 
The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to learn 

effectively and demonstrate capabilities expected by Mindtree.   You are required   to   ensure   your 100% 

availability and undivided attention during the tenure of the program. 

 

 
You will be continuously assessed and given feedback by experts throughout the learning program. You 

will be provided opportunities to demonstrate the acquired capabilities on skills   such   as communication, 

design, programming, problem solving, presentation and professionalism on engineering, business and social 

projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for successful completion of 

Orchard Learning Program. The details of qualifying   criteria   will   be communicated to you upon your joining. 
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Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at 

the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of 

the Orchard Learning Program, your employment with Mindtree will be confirmed through a written 

intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the 

services with no further assurances,   risk or liability of Mindtree.   Unless otherwise confirmed in writing, 

you will be deemed to be under the Orchard Learning Program. 

 
7. Confirmation of employment 

 
Upon confirmation, your designation will be "ENGINEER" and in the salary grade of   C1 will continue. 

The date of confirmation is reckoned as the start date of service for all practical purposes, including 

statutory requirements. Date of confirmation is the start date used for provident fund, gratuity, tenure 

calculation for performance management cycle, increments, progression, vacation or leaves as per general 

policy, loans and other benefits etc. 

 

 
All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month post 

successful completion of the Orchard Learning Program. For e.g. if you successfully complete the Orchard 

Learning Program any day between 1st to 15th during the month of September 2021, the date of confirmation will be 

16-Sept-2021 or if you successfully complete the Orchard Learning Program any day between 16th to  30th of  

September 2021, the date of confirmation will be 01-Oct-2021. 

 
 

The duration between the successful completion of the Orchard Learning Program and the date of confirmation is 

considered as part of the Orchard Learning Program. 

 

 
On confirmation, your work location will be decided based on the business requirements. You are expected to 

report at your work location as advised. 

 

 
Your joining may be revoked or your confirmation will be withheld, if any of the required joining formalities, 

for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

 

 
Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of the 

Company. 

 
8. Background check & references 

 
We would be conducting a background and reference check prior to or after your expected date of joining 

to validate your identity and the address provided by you and to conduct any criminal checks. 

 
Your employment with us and your continuation in service is contingent upon (i) our obtaining a 

satisfactory report on the background check conducted by our approved agency relating to details provided 

in your application etc. and (ii) your eligibility to work for the Company such as no non-compete 

restrictions. 
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If any of the information provided by you is found to be inaccurate now or later, or if you suppress any 

material information, Mindtree at its sole discretion can take necessary action including but not limited to 

termination of employment with or without notice or compensation. In certain client projects, our clients 

may request additional checks, which you shall comply with. 

 
In securing this offer, you have represented that you have certain educational qualifications. Hence, we 

understand that you shall provide proofs of such qualifications as applicable which we find satisfactory 

when asked by us or our background check agencies. 

 
In the event of non-cooperation with the background check process, including but not limited to non-

submission of requested documents and lack of response to calls and/or mails, Mindtree may,   at its sole 

discretion, choose to terminate the employment contract between Mindtree and you with or without notice or 

compensation. 

 

 
9. Compensation and benefits 

 
During the Orchard learning program, you will be paid a stipend of INR 26,000 per month. Please refer 

Annexure 1 for details. On successful completion of the Orchard learning program, your employment with 

Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per annum 

Please refer to Annexure 2 for details. All payouts are aligned to salary payout, which is the last working day 

of the month, unless otherwise mentioned. Any payment will be after deduction of applicable taxes prevailing 

at the time of payout. 

 
 You will be covered under insurance from the date of joining, as detailed in Annexure 1. 

 
If applicable, you will be eligible for relocation benefits for the relocation from a Mindtree campus/ facility to 

your work location, as per the existing relocation policies for Campus Minds. 

 
 The performance management and career progression will be as per the existing policies. 

 

 
You will not be eligible for   any loans or   advances during the Orchard Learning Program.   You will be 

required to be on the rolls of the Company and not serving the notice period,   for   you to be eligible for 

sanction of loans and salary advance, payment of year-end payout component of bonus (if applicable), compensation 

revisions, promotions etc. You will have to refund any amounts received by you when you are not entitled 

for the same. 

 

 
Duration of unpaid vacations will not be considered while the Company is computing the tenure for benefits 

like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component, amongst other 

criteria. 
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10. Vacation and leave 

 
No leaves are allowed during the Orchard Learning Program except the statutory holidays and other Mindtree 

official holidays applicable to the Orchard Learning Program candidates in general. 

 
Any absence during the Orchard Learning Program due to any grave personal emergency will be dealt on a 

case to case basis and will be considered as loss of pay and deducted from your stipend on pro-rata basis. 

Recovery of the amount towards loss of pay during the Orchard Learning Program may happen either during 

the Orchard Learning Program itself or the first month of confirmation or final settlement on cessation of 

employment, as the case may be. 

 
On confirmation, you will be eligible for leaves as per the general leave policy as in force in the Company 

from time to time. 

 

 
11. Termination of employment 

 
 During Orchard Learning Program 

 
a) Termination for cause 

 
Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu 

of notice in the below circumstances which  you agree are reasonable and acceptable: 
 

Failing to meet the qualification criteria during the Orchard Learning Program assessment 

Unauthorized absence during the Orchard Learning Program 

Non-compliance to Mindtree integrity policy and other disciplinary expectations. 
 

Examples of acts which cause termination on disciplinary grounds are employing unfair means during 

assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting 

fake documents, misuse of access cards, not being available in office without prior intimations and for 

unreasonable durations, not clearing background verification checks, misuse of Company assets, violation 

of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in 

attending the learning sessions without valid reasons, being absent   for   assessments   without   prior 

permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

 
If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying 

criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be 

terminated from employment with immediate effect and return Mindtree assets immediately. 

 

 
b) Termination for convenience 

 
If you wish to terminate your employment during the Orchard Learning Program, you will be required to 

notify your resignation in writing. On acceptance of your resignation, you will be intimated about your 

relieving date and you are expected to comply with all separation procedures and return of the Mindtree 

assets, within two working days. 
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11.2. After confirmation 

 
a) Termination for cause 

 
Mindtree may terminate your employment, with immediate effect, without any notice or salary or 

compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations. 

Examples of acts which cause termination on disciplinary grounds are employing unfair means during 

assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting 

fake documents, misuse of access cards, not being available in office without prior intimations and for 

unreasonable durations, not clearing background verification checks, misuse of Company assets, violation 

of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in 

attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative 

and not comprehensive. In event of termination due to such reasons, you agree that notice requirements 

shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction 

of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a 

period of 10 working days or more, it shall be considered that you are no longer interested in continuing 

employment with the Company, in such a case, it shall be deemed   that   you   have   abandoned your 

services. In such an event, the management shall terminate your services without any notice or salary or 

compensation in lieu of notice. 

 
b) Termination for convenience 

 
1. If you wish to terminate your employment, you will be required to give an advance notice of three 

(3)months, in writing to the company.   If at your request,   Mindtree agrees to relieve you before serving 

the full notice period,   you will be liable to pay to Mindtree,   the salary for   the balance notice period 

along with other   amount payable by you to Mindtree.   Both Mindtree and you agree that this amount is 

fair and legally enforceable in the event of any default from your side.   Mindtree,   at its sole discretion, 

may provide waiver on the notice period. If there is any failure to comply with the separation procedures 

within a reasonable time frame, then it will be handled as Termination on   disciplinary   grounds.   If 

Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an 

advance notice of three months, in writing. 

 
2. If Mindtree decides to relieve you before the completion of the notice period, the salary for the 

balance notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

 
3. Salary for   the purpose of notice period means the two components of Basic & Flexible Expenditure 

Plan (FEP), in your compensation at the time of termination of your employment. 
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11.3 Common guidelines to be complied with, on termination for any reason, and at any time of your 

employment 

 
a) On termination of your employment for any reason, you shall comply Mindtree' s separation 

procedures, sign all required documents and return all Mindtree assets with you.   Mindtree will not be 

bound to pay the final dues, if any, till you have completed all the separation procedures and returned all 

the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have 

made. 

 
b) If there is any failure to comply with the separation procedures within a reasonable time frame, then 

it may be handled as termination on disciplinary grounds based on assessment of the circumstances. 

 
c) Mindtree, at its sole discretion, may extend the time frame of notice period for compliance. 

 

 
12. Nature of employment 

 
The offer of appointment has been made on the basis that the declaration made by you during the selection 

process and subsequently at the time of joining are complete and correct. If it is found that you have 

concealed any information which have material bearing on your employment or you have made any wrong 

declaration, your employment may be termination without any notice, salary or payment in lieu of notice. The 

Company reserves right to have your background check either directly or through an outside agency 

and by accepting the terms of appointment, your consent for the same is deemed to have been given. 

 

 
The employment at Mindtree is exclusive and you shall devote your full time for discharging the 

roles and responsibilities entrusted to you. You shall not take up any employment part-time or 

full time for consideration or on honorary basis without the prior written consent of Mindtree either 

during Orchard  Learning Program or after  your  confirmation. 

 

 
13. Other Agreements 

 
You may be required to sign necessary agreements with Mindtree and its clients as required and complete 

various formalities as per those agreements at the time of joining and during   the   tenure with   the 

Company. You may also be required to sign other agreements with the Company, as the Company may 

decide from time to time, in order to secure the interests of the Company and also to ensure your 

performance and adherence to all terms, conditions, rules and regulations of the Company. 
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14. Transfer 

 
You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or abroad,   

should the need arise. You will abide by the Company' s rules,   regulations and policies,   as may be in 

effect from time to time with respect to your function, grade or location where you work in. 

 
On confirmation of your employment through the successful completion of the Orchard Learning Program, 

relocation from a Mindtree training center in Bangalore to the work location as determined by Mindtree, will be 

as per the existing relocation policy for Campus Minds. 

 
15. Retirement and retirement benefits 

 
Subject to your confirmation after the completion of training at Mindtree training   center   in Bangalore, your 

service in the Company is valid till the date of retirement (last day of the month of your sixtieth birthday). 

For this purpose the date of birth as declared in the application form for selection, will be treated as final. 

 
 Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

 
Compliance will be as per the prevailing statutory requirements at any point of your employment with 

Mindtree. 

 
16. Intellectual property 

 
If you conceive any new or advanced methods of improving process/formulae/systems in relation to the 

operation of the Company or an intellectual property in course of your training or   work,   such 

developments will be fully communicated to the Company and the Company will have the full ownership 

sole right/property of the same. You hereby assign all intellectual property rights and moral rights to 

Mindtree. 
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17. Mindtree's Code of Conduct and Policies 

 
Mindtree has a ' Code of Conduct' that is applicable for all Mindtree Minds undergoing training. The Code 

of Conduct also applies to your tenure with Mindtree after the completion of the training at Mindtree and 

your employment at Mindtree while at Mindtree location or   at   a   Mindtree   customer location. 

 
 You will be requested to sign your acceptance and adhere to these terms upon joining. 

 
Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your employment with 

Mindtree. You are required to keep yourself updated at all times of these Policies and Code of Conduct. 

 
18. Tax implication 

 
You are solely responsible for declarations and implications arising thereof for all personal income tax 

purposes. 

 
19. Reimbursement of travel expense for joining Mindtree 

 
Expenses incurred by you for joining Mindtree will be borne by you and will not be reimbursed by 

Mindtree. 

 
20. Personal Safety and conduct 

 
You understand that during your training and employment with Mindtree, you shall be responsible for 

your conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any 

claims, legal or financial arising out of your own actions or omissions or indulging in activities that 

endanger your personal safety and release Mindtree of all liabilities to you or   your family arising from 

your acts or omissions. 

 
End of Annexure 3 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

S Divya sai  
S Divya sai (Jan 8, 2022 15:59 GMT+5.5)  
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Code of Conduct 
 

Summary: 

 
Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 
your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 
job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 
Mindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 
immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5) Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7) Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 
involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 
Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 
can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects.  

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 
in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 
they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 
disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 
This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 
determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 
to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9) Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10) Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 
offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 
 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 
 
Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 
(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 
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{{Sig_es_:signer:signature}} 

{{*Name_es_:Signer}} 

{{Dte_es_:signer:date}} 

12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 
area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13) Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 
may result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 
 

 

Agreed and Accepted 
 

 

S Divya sai  
S Divya sai (Jan 8, 2022 15:59 GMT+5.5) 

 

 

Name : S. Divya sai 

Date : Jan 8, 2022 

Signature : 
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Date:07-Jan-2021 

 

To 
 

KATIKA ALLAH BAKASH 

INDIA 

 

 

 

 

    Dear Katika Allah Bakash 

Sub: Offer of Training and Employment 

 

 
1. This has reference to the selection process for employment opportunity at Mindtree. 

 
2. We take pleasure in informing you that you have  been selected for appointment in Mindtree as an ENGINEER 

in the salary grade C1 subject to the following terms and conditions. 

 

 
a) You should have completed/ complete the Degree which you pursued/ are now pursuing, without any backlog 

(subjects where you have not obtained the passing marks) at the time of joining 

 
b) Secure 60% aggregate in the degree. Aggregate is calculated as follows: 

 
(Total of marks obtained in all the subjects from the first to last semester) 

Aggregate =                                                                                                                                       

(Total of maximum marks in all the subjects from first to last semester) 

 
Aggregate % = Aggregate * 100 

 
c) Provide a copy of the degree certificate or provisional degree certificate along with mark 

sheets of all semesters on your day of joining. 

 
Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida and Kolkata. Based on the preference 

expressed by you during the selection process, you shall initially undergo training at Mindtree training center in 

Bangalore (Orchard Learning Programme), which helps you to transition to the corporate world of technology 

solutions. The details of the programme and the specific address of the training location in Bangalore will be 

provided separately closer   towards the joining date.   Mindtree reserves the right to change the training campus 

location based on business needs prior to or during your training period. 

 

 

 

 

 

 

 
 

Mindtree Ltd T + 91 80 6706 4000 Candidate No: TN/80026085/22 

RVCE Post, Mysore Road F + 91 80 6706 4100 

http://www.mindtree.com/


Mindtree Ltd 

RVCE Post, Mysore Road 

Bangalore 560  059 

T 

F 

W 

+ 91 80 6706 4000 

+ 91 80 6706 4100 

www.mindtree.com 

Candidate No: TN/80026085/22 

2 

 

 

{{Sig_es_:signer:signature}} 

 

 
 

 
 

 
Your onboarding date would be shared with you based on your participation and achieving required milestones as 

per the pre- orchard learning program calendar which will be shared by you upon acceptance of this offer. 

 
The period of Orchard Learning Programme is for 90 days and on successful completion of the programme, you 

shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration 

and nature (either virtual or in-person) of the training program may vary based on the track and specific 

requirements. Exact duration and nature of the training shall be communicated upon joining and allocation 

into a technology track. 

 
The other terms and conditions of your appointment at Mindtree is in Annexure - A. Besides, you will be 

governed by the rules, regulations and policies of Mindtree which will be in force from time to time. 

 
You shall arrange to produce the following documents at the time of reporting for training or such other time 

prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining 

formalities: 

 
a) 10th, 12th and graduation (all semesters) mark sheets originals; 

b) Degree completion/provisional certificate original; 

c) Pan card original; 

d) Aadhaar card original; and 

e) Voter ID / Driving license original. 

 
Mindtree reserves the right to ask for and verify additional document/s over and above the aforementioned 

list for your onboarding purpose and you undertake to provide the same to Mindtree. 

 
If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing 

this offer within 5 days from the date of receipt of this mail and offer document. 

 
If   you   have   any   questions   or   need   any   clarification, please do not hesitate to contact us at 

campus.offers@mindtree.com. 

 
We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you, 

For Mindtree Limited 
 

 

Rosalee M Kombial 

Vice President-People Function 

 

 

 

S Divya sai  
S Divya sai (Jan 8, 2022 15:59 GMT+5.5)  
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{{Sig_es_:signer:signature}} 

 

 

Enclosed: Annexure to your offer of employment 

Acceptance of the  Offer 

I, Sankhar Divya Sai, agree to accept the employment on the terms and conditions mentioned in this 

Offer of Employment and the annexure. 
 

Your Signature S Divya sai  

S Divya sai (Jan 8, 2022 15:59 GMT+5.5)  

Your Name in Capital letters SANKHAR DIVYA SAI 

 
Annexure 1 

 
Compensation stack during the Orchard Learning Program (from the date of joining till the date of 

confirmation) 

 

 
Name : Sankhar Divya Sai 

 
Salary Grade : C1 

 
Designation : ENGINEER 

 
Stipend : INR 26,000 per month. 

 

 

 
Payment will be after deduction of below amount from the monthly stipend: 

 

Premium for Insurance during your learning program will be INR 550 per month. 

Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out. 
 

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2022 

- 2023 is as follows 
 

Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is 

INR 500,000 per annum per family. Family means your spouse and children (up to 2 children). 

Parents/Parents-in-law or siblings or any other relationships are not covered. 

Group Term Life (GTL) coverage for you and is up to INR 2,000,000. 

Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000. 
 

More details will be provided at the time of joining. 

http://www.mindtree.com/
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAQH8OwNEMNl1jR6EtMOrZmENuKaP0GEtZ
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAQH8OwNEMNl1jR6EtMOrZmENuKaP0GEtZ
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAQH8OwNEMNl1jR6EtMOrZmENuKaP0GEtZ


Mindtree Ltd 

RVCE Post, Mysore Road 

Bangalore 560  059 

T 

F 

W 

+ 91 80 6706 4000 

+ 91 80 6706 4100 

www.mindtree.com 

Candidate No: TN/80026085/22 

4 

 

 

{{Sig_es_:signer:signature}} 

 

 

Annexure 2 

 
Compensation stack  effective from  date of confirmation 

Name : Sankhar Divya Sai 

Salary Grade : C1 

 
Designation : ENGINEER 

 

 

 

 

 

 

Detailed break up of your CTC components is given below (all figures are in INR and per annum) 

 

COMPONENTS AMOUNT (in INR/annum) 

Basic 180,000 

HRA 89,916 

Provident Fund 21,600 

Gratuity 8,640 

Insurance Benefits* 6,600 

Allowance in Lieu of Reimbursement 45,252 

Annual Gross 352,008 

Bonus / Variable Compensation** 48,000 

Annual Cost to Company 400,008 

 

 
* The Insurance coverage provided to you at the time of joining will continue on your   confirmation,   as 

per the prevailing insurance policies at the time of your confirmation.   The premium for standard coverage 

is part of your CTC. 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

S Divya sai  
S Divya sai (Jan 8, 2022 15:59 GMT+5.5)  
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Additionally, you will be provided with the following options for enhancing your coverage under GMC. 
 

You will be given an option to increase the coverage from INR 500,000. Top up options   with 

additional / higher insurance coverage are available as per policy. 
 

If you opt for this, the additional premium for the increased coverage will be deducted from your 

salary on a pro-rated basis. 
 

You will  be given an option to cover your Parents or Parents-in-law. If you opt for this, the 

additional premium for the parental coverage will be deducted from your salary. 

 

 
More details on these options will be provided to you at the time of your confirmation. 

 
**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan 

applicable for   the respective year.   More details of the plan will be available on joining.   The actual 

amount payable  is  inclusive  of bonus, if any, as  per the  Bonus Act, 1965  and  amendments thereto. 

 
The structure of CTC shown above is indicative and by the time of your confirmation, there could be 

changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide 

compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

S Divya sai  
S Divya sai (Jan 8, 2022 15:59 GMT+5.5)  

http://www.mindtree.com/
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAQH8OwNEMNl1jR6EtMOrZmENuKaP0GEtZ
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAQH8OwNEMNl1jR6EtMOrZmENuKaP0GEtZ
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAQH8OwNEMNl1jR6EtMOrZmENuKaP0GEtZ


Mindtree Ltd 

RVCE Post, Mysore Road 

Bangalore 560  059 

T 

F 

W 

+ 91 80 6706 4000 

+ 91 80 6706 4100 

www.mindtree.com 

Candidate No: TN/80026085/22 

6 

 

 

{{Sig_es_:signer:signature}} 

 
 
 

 
 

 

Annexure - 3 
 

Terms and conditions of the Offer of Training and Employment 

 

 
1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from 

campuses are referred to as Campus Minds of the particular batch of joining for convenience and 

identification. 

 
2. The term, "the Company" refers to Mindtree Limited. 

 
3. This letter contains broad terms and conditions of service governing this appointment which are subject 

to change from time to time and shall have to be read along with the rules, regulations and policies of 

the Company. 

 
4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment, Non-

Solicitation, Confidentiality, Non-Compete   agreement annexed hereto at Annexure 3,   and Mindtree Code of 

Conduct. You are requested to go through the documents carefully and understand the terms thereof before 

sending your acceptance. 

 
5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on 

policies/rules/regulations, which are applicable to you. Salary details are personal to you and you are 

expected to keep them confidential. We expect you to keep the salary details confidential at all times. 

 
6. Orchard Learning Program 

 
On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will consist of 

new age methods that enable you with  real world problem solving capabilities. 

 

 
Orchard Learning Program spans for about 90 calendar days. However, the duration   could   be shortened or 

extended based on the business requirements and an individual' s readiness for working on projects as 

determined by Mindtree. 

 

 
The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to learn 

effectively and demonstrate capabilities expected by Mindtree.   You are required   to   ensure   your 100% 

availability and undivided attention during the tenure of the program. 

 

 
You will be continuously assessed and given feedback by experts throughout the learning program. You 

will be provided opportunities to demonstrate the acquired capabilities on skills   such   as communication, 

design, programming, problem solving, presentation and professionalism on engineering, business and social 

projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for successful completion of 

Orchard Learning Program. The details of qualifying   criteria   will   be communicated to you upon your joining. 

 
 

 

S Divya sai  
S Divya sai (Jan 8, 2022 15:59 GMT+5.5)  
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Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at 

the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of 

the Orchard Learning Program, your employment with Mindtree will be confirmed through a written 

intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the 

services with no further assurances,   risk or liability of Mindtree.   Unless otherwise confirmed in writing, 

you will be deemed to be under the Orchard Learning Program. 

 
7. Confirmation of employment 

 
Upon confirmation, your designation will be "ENGINEER" and in the salary grade of   C1 will continue. 

The date of confirmation is reckoned as the start date of service for all practical purposes, including 

statutory requirements. Date of confirmation is the start date used for provident fund, gratuity, tenure 

calculation for performance management cycle, increments, progression, vacation or leaves as per general 

policy, loans and other benefits etc. 

 

 
All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month post 

successful completion of the Orchard Learning Program. For e.g. if you successfully complete the Orchard 

Learning Program any day between 1st to 15th during the month of September 2021, the date of confirmation will be 

16-Sept-2021 or if you successfully complete the Orchard Learning Program any day between 16th to  30th of  

September 2021, the date of confirmation will be 01-Oct-2021. 

 
 

The duration between the successful completion of the Orchard Learning Program and the date of confirmation is 

considered as part of the Orchard Learning Program. 

 

 
On confirmation, your work location will be decided based on the business requirements. You are expected to 

report at your work location as advised. 

 

 
Your joining may be revoked or your confirmation will be withheld, if any of the required joining formalities, 

for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

 

 
Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of the 

Company. 

 
8. Background check & references 

 
We would be conducting a background and reference check prior to or after your expected date of joining 

to validate your identity and the address provided by you and to conduct any criminal checks. 

 
Your employment with us and your continuation in service is contingent upon (i) our obtaining a 

satisfactory report on the background check conducted by our approved agency relating to details provided 

in your application etc. and (ii) your eligibility to work for the Company such as no non-compete 

restrictions. 
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If any of the information provided by you is found to be inaccurate now or later, or if you suppress any 

material information, Mindtree at its sole discretion can take necessary action including but not limited to 

termination of employment with or without notice or compensation. In certain client projects, our clients 

may request additional checks, which you shall comply with. 

 
In securing this offer, you have represented that you have certain educational qualifications. Hence, we 

understand that you shall provide proofs of such qualifications as applicable which we find satisfactory 

when asked by us or our background check agencies. 

 
In the event of non-cooperation with the background check process, including but not limited to non-

submission of requested documents and lack of response to calls and/or mails, Mindtree may,   at its sole 

discretion, choose to terminate the employment contract between Mindtree and you with or without notice or 

compensation. 

 

 
9. Compensation and benefits 

 
During the Orchard learning program, you will be paid a stipend of INR 26,000 per month. Please refer 

Annexure 1 for details. On successful completion of the Orchard learning program, your employment with 

Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per annum 

Please refer to Annexure 2 for details. All payouts are aligned to salary payout, which is the last working day 

of the month, unless otherwise mentioned. Any payment will be after deduction of applicable taxes prevailing 

at the time of payout. 

 
 You will be covered under insurance from the date of joining, as detailed in Annexure 1. 

 
If applicable, you will be eligible for relocation benefits for the relocation from a Mindtree campus/ facility to 

your work location, as per the existing relocation policies for Campus Minds. 

 
 The performance management and career progression will be as per the existing policies. 

 

 
You will not be eligible for   any loans or   advances during the Orchard Learning Program.   You will be 

required to be on the rolls of the Company and not serving the notice period,   for   you to be eligible for 

sanction of loans and salary advance, payment of year-end payout component of bonus (if applicable), compensation 

revisions, promotions etc. You will have to refund any amounts received by you when you are not entitled 

for the same. 

 

 
Duration of unpaid vacations will not be considered while the Company is computing the tenure for benefits 

like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component, amongst other 

criteria. 
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10. Vacation and leave 

 
No leaves are allowed during the Orchard Learning Program except the statutory holidays and other Mindtree 

official holidays applicable to the Orchard Learning Program candidates in general. 

 
Any absence during the Orchard Learning Program due to any grave personal emergency will be dealt on a 

case to case basis and will be considered as loss of pay and deducted from your stipend on pro-rata basis. 

Recovery of the amount towards loss of pay during the Orchard Learning Program may happen either during 

the Orchard Learning Program itself or the first month of confirmation or final settlement on cessation of 

employment, as the case may be. 

 
On confirmation, you will be eligible for leaves as per the general leave policy as in force in the Company 

from time to time. 

 

 
11. Termination of employment 

 
 During Orchard Learning Program 

 
a) Termination for cause 

 
Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu 

of notice in the below circumstances which  you agree are reasonable and acceptable: 
 

Failing to meet the qualification criteria during the Orchard Learning Program assessment 

Unauthorized absence during the Orchard Learning Program 

Non-compliance to Mindtree integrity policy and other disciplinary expectations. 
 

Examples of acts which cause termination on disciplinary grounds are employing unfair means during 

assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting 

fake documents, misuse of access cards, not being available in office without prior intimations and for 

unreasonable durations, not clearing background verification checks, misuse of Company assets, violation 

of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in 

attending the learning sessions without valid reasons, being absent   for   assessments   without   prior 

permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

 
If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying 

criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be 

terminated from employment with immediate effect and return Mindtree assets immediately. 

 

 
b) Termination for convenience 

 
If you wish to terminate your employment during the Orchard Learning Program, you will be required to 

notify your resignation in writing. On acceptance of your resignation, you will be intimated about your 

relieving date and you are expected to comply with all separation procedures and return of the Mindtree 

assets, within two working days. 
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11.2. After confirmation 

 
a) Termination for cause 

 
Mindtree may terminate your employment, with immediate effect, without any notice or salary or 

compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations. 

Examples of acts which cause termination on disciplinary grounds are employing unfair means during 

assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting 

fake documents, misuse of access cards, not being available in office without prior intimations and for 

unreasonable durations, not clearing background verification checks, misuse of Company assets, violation 

of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in 

attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative 

and not comprehensive. In event of termination due to such reasons, you agree that notice requirements 

shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction 

of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a 

period of 10 working days or more, it shall be considered that you are no longer interested in continuing 

employment with the Company, in such a case, it shall be deemed   that   you   have   abandoned your 

services. In such an event, the management shall terminate your services without any notice or salary or 

compensation in lieu of notice. 

 
b) Termination for convenience 

 
1. If you wish to terminate your employment, you will be required to give an advance notice of three 

(3)months, in writing to the company.   If at your request,   Mindtree agrees to relieve you before serving 

the full notice period,   you will be liable to pay to Mindtree,   the salary for   the balance notice period 

along with other   amount payable by you to Mindtree.   Both Mindtree and you agree that this amount is 

fair and legally enforceable in the event of any default from your side.   Mindtree,   at its sole discretion, 

may provide waiver on the notice period. If there is any failure to comply with the separation procedures 

within a reasonable time frame, then it will be handled as Termination on   disciplinary   grounds.   If 

Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an 

advance notice of three months, in writing. 

 
2. If Mindtree decides to relieve you before the completion of the notice period, the salary for the 

balance notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

 
3. Salary for   the purpose of notice period means the two components of Basic & Flexible Expenditure 

Plan (FEP), in your compensation at the time of termination of your employment. 
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11.3 Common guidelines to be complied with, on termination for any reason, and at any time of your 

employment 

 
a) On termination of your employment for any reason, you shall comply Mindtree' s separation 

procedures, sign all required documents and return all Mindtree assets with you.   Mindtree will not be 

bound to pay the final dues, if any, till you have completed all the separation procedures and returned all 

the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have 

made. 

 
b) If there is any failure to comply with the separation procedures within a reasonable time frame, then 

it may be handled as termination on disciplinary grounds based on assessment of the circumstances. 

 
c) Mindtree, at its sole discretion, may extend the time frame of notice period for compliance. 

 

 
12. Nature of employment 

 
The offer of appointment has been made on the basis that the declaration made by you during the selection 

process and subsequently at the time of joining are complete and correct. If it is found that you have 

concealed any information which have material bearing on your employment or you have made any wrong 

declaration, your employment may be termination without any notice, salary or payment in lieu of notice. The 

Company reserves right to have your background check either directly or through an outside agency 

and by accepting the terms of appointment, your consent for the same is deemed to have been given. 

 

 
The employment at Mindtree is exclusive and you shall devote your full time for discharging the 

roles and responsibilities entrusted to you. You shall not take up any employment part-time or 

full time for consideration or on honorary basis without the prior written consent of Mindtree either 

during Orchard  Learning Program or after  your  confirmation. 

 

 
13. Other Agreements 

 
You may be required to sign necessary agreements with Mindtree and its clients as required and complete 

various formalities as per those agreements at the time of joining and during   the   tenure with   the 

Company. You may also be required to sign other agreements with the Company, as the Company may 

decide from time to time, in order to secure the interests of the Company and also to ensure your 

performance and adherence to all terms, conditions, rules and regulations of the Company. 
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14. Transfer 

 
You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or abroad,   

should the need arise. You will abide by the Company' s rules,   regulations and policies,   as may be in 

effect from time to time with respect to your function, grade or location where you work in. 

 
On confirmation of your employment through the successful completion of the Orchard Learning Program, 

relocation from a Mindtree training center in Bangalore to the work location as determined by Mindtree, will be 

as per the existing relocation policy for Campus Minds. 

 
15. Retirement and retirement benefits 

 
Subject to your confirmation after the completion of training at Mindtree training   center   in Bangalore, your 

service in the Company is valid till the date of retirement (last day of the month of your sixtieth birthday). 

For this purpose the date of birth as declared in the application form for selection, will be treated as final. 

 
 Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

 
Compliance will be as per the prevailing statutory requirements at any point of your employment with 

Mindtree. 

 
16. Intellectual property 

 
If you conceive any new or advanced methods of improving process/formulae/systems in relation to the 

operation of the Company or an intellectual property in course of your training or   work,   such 

developments will be fully communicated to the Company and the Company will have the full ownership 

sole right/property of the same. You hereby assign all intellectual property rights and moral rights to 

Mindtree. 
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17. Mindtree's Code of Conduct and Policies 

 
Mindtree has a ' Code of Conduct' that is applicable for all Mindtree Minds undergoing training. The Code 

of Conduct also applies to your tenure with Mindtree after the completion of the training at Mindtree and 

your employment at Mindtree while at Mindtree location or   at   a   Mindtree   customer location. 

 
 You will be requested to sign your acceptance and adhere to these terms upon joining. 

 
Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your employment with 

Mindtree. You are required to keep yourself updated at all times of these Policies and Code of Conduct. 

 
18. Tax implication 

 
You are solely responsible for declarations and implications arising thereof for all personal income tax 

purposes. 

 
19. Reimbursement of travel expense for joining Mindtree 

 
Expenses incurred by you for joining Mindtree will be borne by you and will not be reimbursed by 

Mindtree. 

 
20. Personal Safety and conduct 

 
You understand that during your training and employment with Mindtree, you shall be responsible for 

your conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any 

claims, legal or financial arising out of your own actions or omissions or indulging in activities that 

endanger your personal safety and release Mindtree of all liabilities to you or   your family arising from 

your acts or omissions. 

 
End of Annexure 3 
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Code of Conduct 
 

Summary: 

 
Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 
your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 
job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 
Mindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 
immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5) Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7) Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 
involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 
Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 
can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects.  

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 
in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 
they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 
disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 
This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 
determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 
to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9) Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10) Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 
offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 
 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 
 
Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 
(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 

http://www.mindtree.com/


Mindtree Ltd., Global Village T +91 80 6706 4000 

RVCE Post, Mysore Road F +91 80 6706 4100 

Bangalore 560 059, India W www.mindtree.com 

 

 

{{Sig_es_:signer:signature}} 

{{*Name_es_:Signer}} 

{{Dte_es_:signer:date}} 

12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 
area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13) Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 
may result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 
 

 

Agreed and Accepted 
 

 

S Divya sai  
S Divya sai (Jan 8, 2022 15:59 GMT+5.5) 

 

 

Name : S. Divya sai 

Date : Jan 8, 2022 

Signature : 
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